I[TPOEKT OT 23.09.2022 Ne 680

AJMUHNCTPALIISI MYHULIMIIAJIBHOI'O OBPASOBAHUS
"CTAPOMAMHCKHNI PAUOH" VJIBSIHOBCKOM OBJIACTU

ITOCTAHOBIIIEHHWE

OK3. Ne

p.ni. Crapas Maiina

00 yTBep:xkIeHMd AIMUHHCTPATUBHOIO PerjiaMeHTa AIMHUHUCTPALMH
MYHHIHMIAJIBHOTO 00pa3oBanns «CTapoMaiiHCKHUi pailon» 10 NMPeA0CTABICHUIO
MYHHIUIAJIBHON YCJIYIH «Y CTAHOBKA HHGOPMALIMOHHOU BbIBECKH,
COIJIACOBAaHME AU3AMH-TPOEKTA pa3MelIeHUs BbIBECKID)

B cootBetrcTBUM ¢ DeaepanbubiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O06 006-
IMX IOPUHLMIAX OpraHu3alid MECTHOro camoynpasiieHusi B Poccuiickonn ®enepa-
IUK», Y CTaBOM MYHUIIUMTIATLHOTO 00pa3oBanusi «CTapoMalHCKUN palon» AJIMHUHU-
CTpallsi MyHUIIUITAILHOTO 00pa3zoBanus «CTapoMalHCKUM palloH» MOCTaHOBII S -
eT:

1. YTBepauTh npunaraemplii AIMUHUCTPATUBHBIN perJaMeHT AJIMUHUCTPALIUN
MyHHUITUTIATBHOTO 00pa3zoBanusi «CTapOMaiHCKUN palioH» IO MPEAOCTABICHUIO MY-
HUIUIIATLHON YCIyru «YCTaHOBKAa MH(OPMAIMOHHOW BBIBECKH, COTJIACOBAHUE IH-
3alH-TIPOEKTa PA3MEILECHUS BBIBECKI).

2. Ony6iuKoBaTh HACTOAIIEE MOCTAHOBJICHUE B razere «MyHUIIUMATbHBIN
BECTHHUK 3aBOJDKbs» U (Win) razere «CTapoMalHCKHE M3BECTHS», B O(PHUIIMAIBHOM
CETEBOM M3JIaHUU OPUITHATBHBIA CAUT AIMUHUCTpALHS MyHUITUTIATHLHOTO 00pa3oBa-
uust CTapoMaiiHCKuit paiion» (Stmaina.com).

3. Hacrosimee mocraHoBieHHE BCTymaeT B CHIIy TOCHe €ro OQUIMaIbHOTO
OITyOJIMKOBAHUS.

['maBa AamMuHHCTpanuu
MYHUIUIIATBHOTO 00pa3oBaHus
«CtapoMaliHCKUI pailoH» B.I'.ITosoBUHKWH



YTBEPXXJIEH

IIOCTaHOBJICHUEM
AJIMUHHUCTpaUU
MYHULMIIATBHOTO 00pa3oBaHus

«CTtapoMaillHCKUI pailoH»

OT 12.2022 Ne

AIMUHHCTPATHBHBIN perjaaMeHT
AIMHUHHMCTPAUMH MYHUIIUNIAJIBLHOT0 00pa3oBaHus «CTapoMailHCKUI PaioOH» 10
NPEAOCTABJCHNUI0 MYHHIUIIAJIBHON YCJIYIH «Y CTAHOBKA HH(OPMALIMOHHOK
BbIBECKH, COIJIACOBAHUE IM3AHH-IPOCKTA Pa3MelleHUs BbIBECKH

1. OO01He MOJI0KEHUS

1. Ilpenmer perynupoBaHus AJIMUHUACTPATUBHOTO peryiaMeHTa

1.1 AJAMUHUCTPATHBHBIM pETJIAMEHT TMPEIOCTABICHUS MYHUIUIIAILHOM
yCIIyru «YcTaHoBKa HMH(POPMAIIMOHHON BBIBECKH, COTJIACOBAHUE IU3AWH-TIPOCKTA
pa3MeIleHrs BBIBECKM» pa3paboTaH B IENSIX MOBBIINICHUS KauyecTBa M JOCTYITHOCTH
IIPENOCTABIICHUSI MyHULIMIIATBHONW YCIIYTH, ONPEAENSIET CTaHAapT, CPOKU U MOCIIEN0-
BaTEJIbHOCTh JEHUCTBUI (aIMUHUCTPATUBHBIX MPOUEAYP) NPHU OCYIIECTBIECHUU TOJI-
HOMOYHMU MO0 MYHHUIIUNAILHOMY 00pa3oBaHuio «CTapoMallHCKUN pailoH» Y IJIbsHOB-
CKOM 00J1aCTH.

1.2. Kpyr 3asBureneii.

3asBUTENSIMU Ha TMOJYYEHUE MYHUIUNAIBHOW YCIYTH SIBISIFOTCS WHIUBUIY-
albHBIE MPENPUHUMATENTN U IOpUINYECKHE nlla (1anee — 3asBUTENb).

WNutepecw 3asBUTENEH, yKa3aHHBIX B MyHKTe 1.2 HacTosimero AJIMHHHCTpa-
TUBHOTO PErJIaMEHTa, MOTYT IMPEACTaBIATh JIMIA, 00J1a1ai0II1e COOTBETCTBYIOIIMMHU
MOJTHOMOYHUSIMHU (J1aJiee — MPEACTABUTEND ).

1.3. TpeboBanust K MOPSAKY HHPOPMUPOBAHUS O MPEIOCTABICHUU MYHHUIIU-
ITaJIbHOU YCIIYTH.

1.3.1. UudopmupoBanue 0 MOpsAKe MPeIOCTABICHUS MyHUIIUIIATLHON YCIIyTH
OCYLIECTBIISETCS:

1) HemocpenCTBEHHO TPU JTMYHOM NpHEME 3asBUTENS B AJIMHHHUCTPAIIMHA MY-
HUIUNAIBHOTO 00pa3oBanus «CTapoMailHCKui pailon» YIbsSHOBCKOW oOiacTu (na-
jee - YTIOJTHOMOYEHHBIM OpPraH) Wi MHOTO(QYHKIIMOHAIBHOM LIEHTpPE MPEI0CTaBIIe-



HUS TOCYJIAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT (Jlajee — MHOTO(YHKIIMOHATBHBIHI
LEHTP);

2) 1o tenedoHy YIMOJIHOMOYCHHOM OpPraHe WM MHOTO(YHKIIMOHAJIBLHOM IICH-
TpE;

3) MUCHbMEHHO, B TOM YHCJI€ MOCPEACTBOM 3JICKTPOHHON MOYTHI, (haKCUMHUJIIb-
HOH CBSI3U;

4) moCpeICTBOM pa3MEIICHUS B OTKPBITON M JOCTYITHOU (hopMe HH(DOPMAITIH:

- B denepaabHON TOCyIapCTBEHHOM HHGOpPMAIMOHHON cucTteme «EnuHbIi
nopTan roCyJapCTBEHHBIX u MYHULATNAITBHBIX yCIIyT (pyHKIIH)»
(https://www.gosuslugi.ru/) (nanee — EIIT'Y);

- Ha O(UIMATILHOM caiiTe YIOJIHOMOYEHHOro oprana (Stmaina.com);

5) mocpencTBOM pasMelieHus HHPopMaluu Ha WHGOPMAIIMOHHBIX CTEHJIax
YTOJIHOMOYEHHOTO OpTaHa UM MHOTO(YHKIIMOHATILHOTO IIEHTPA.

1.4. UudopMupoBaHue OCYIIECTBISETCS IO BOIPOCAM, KACAIOIIUMCS:

- c1oco0O0B MO/1a4YM 3aBJICHUSI O MPEIOCTABICHUN MYHUIIUITAIbHON YCITYTH;

- a/ipecoB YTMOJHOMOYEHHOTO OpTraHa U MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB, 00-
palieHue B KOTOpbIe HEOOXOIUMO JIJIsl IPEIOCTaBICHUS MyHUITUTIATLHOU YCITYTH;

- cIpaBouYHOM MH(OpMaIMK 0 paboTe YNOJIHOMOYEHHOTO OopraHa (CTpyKTyp-
HBIX MOJIpa3/IeJIeHH1 Y TOJITHOMOUYEHHOIO OpraHa);

- IOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEIOCTABICHUS MYHUITUTIATLHON YCIIyTH U
YCIIYT, KOTOPBIE SBISIOTCS HEOOXOJIUMBIMU U 00S13aTENBbHBIMU JJIS MPEOCTABICHUS
MYHULIUNAIBHOUN YCIIYTH;

- IOPSAJIKa U CPOKOB MPEJOCTABICHNUS] MyHUIIMIIAIBHOW YCIYTH;

- MOpsJKa MOJIyYEHUsI CBEACHUM O XOJE€ PAaCCMOTPEHUS 3asiBJIICHHS O IPEo-
CTaBJICHMM MYHULIMIAIBHOW YCIYTH M O PE3YJIbTaTax MPEOCTABICHUS] MYHHUIIUIATb-
HOU YCIIYTH;

- TI0 BOIIPOCAaM MPEIOCTABICHUS YCIYT, KOTOPBIC SBJISIOTCS HEOOXOIUMBIMU U
00s13aTEIHHBIMHU TSI IPEJOCTABICHNUS] MYHUIIUTTAIBHON yCITYTH;

- TopsaKa nocyneOHOro (BHECYIAeOHOro) oOkanoBaHus ACHCTBUM (Oe3nei-
CTBHUSI) JOJKHOCTHBIX JIMI, U MPUHUMAEMBIX UMHU PEIICHUI MpPU MNPEIOCTaBICHUN
MYHULIMNAIBHOUN YCIIyTH.

[Tonyyenue wHOpMaIMK IO BOIPOCAM MPEAOCTABICHUS MYHUIIUMATBEHON
YCIIYTH U YCIIYT, KOTOPBIC SBIISIFOTCS HEOOXOAMMBIMHA U 00sI3aTEIBHBIMHE JIJISI TIPEJIO-
CTaBJICHUSI MyHUITUTIAIBHON YCIIYTH OCYIIECTBIISETCS OECIUIaTHO.

1.5. Tlpu yctHOM oOpamienun 3asBUTENs (JUYHO WIM MO TeledoHy) TOIxK-
HOCTHOE JIUI0 YTIOJHOMOYEHHOTO OpraHa, pabOTHHK MHOTO(YHKIIMOHAILHOTO IEH-
Tpa, OCYIIECTBIISTFONINI KOHCYJITUPOBAHUE, MOAPOOHO U B BEKIUBON (KOPPEKTHOM )
dbopme nHGOPMUPYET 0OPATUBIIUXCS IO HHTEPECYIOIITUM BOIIPOCAM.


http://www.gosuslugi.ru/)

OTtBer Ha TeneOHHBINA 3BOHOK JIOJDKEH HAYMHATHCS ¢ MH(GOpMAIMU O HauMe-
HOBaHUU OpraHa, B KOTOPBII MO3BOHWI 3asgBUTENb, (haMUIIMK, UMEHH, OT4YeCTBa (T10-
clie/IHee — MPU HAJUYKK) U JOJDKHOCTHU CIICIMAIIMCTA, IPUHSBILETO TeJe(OHHBIN3BO-
HOK.

Ecnu nomxHOCTHOE NUIO YTOJTHOMOYEHHOTO OpraHa HE MOXET CamMoOCTOS-
TEJILHO JIaTh OTBET, TeJIC()OHHBIH 3BOHOK JOJDKEH OBITH MepeapecoBaH (MepeBeiEH)
Ha JAPYroe JOJHKHOCTHOE JIUIIO UITH K€ 0OpaTUBIIEMYCS JIUILY IOJDKEH ObITh COOOIIEH
TeraedOHHBI HOMEp, 10 KOTOPOMY MOXHO OyAEeT MOJYYUTh HEOOXOAUMYIO UH(OP-
MalrIo

Ecnu moaroroBka oTBeTa TpedyeT MPOAOIKUTEIILHOTO BPEMEHH, OH Mpeiara-
eT 3asgBUTEIIO OJIMH U3 CIACAYIOMNX BApUAHTOB NAJTILHEUIIIUX TCUCTBUI:

- U3JIOKUTH OOpalleHre B MUCbMEHHOUN (opMme;

- Ha3HAYMTH JPYroe BpeMs JIJIsi KOHCYJIbTAIIUM.

JIOJIKHOCTHOE JIUIIO Y TTOJITHOMOUYEHHOTO OpraHa He BIPABE OCYIIECTBIATh UH-
dbopMupoBaHUe, BBIXOJSIIEE 32 PAMKU CTaHAAPTHBIX MPOIEAYp M YCIOBHUM Mpeo-
CTaBJICHUS MYHUIIUTIATBLHOW YCIYTH, U BIHUSIONIEE MPSIMO WJIM KOCBEHHO Ha MPHUHHU-
MaeMo€e pelICHHUE.

[IponomxkuTensHOCT, HHPOPMUPOBAHUS TI0 TeJedOHY HE JOHKHA MPEBHIIATh
10 MuHyT.

NudopmupoBanme ocymecTBisieTcsi B COOTBETCTBUM € TpadukomM mnpuéma
rpaXkaaH.

1.6. [lo mucbMeHHOMY OOpAIICHHUIO JTODKHOCTHOE JUIO YIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIN 3a MPEIOCTaBICHUE MYHUIIMNIAIHHOU YCIYTH, MOJAPOOHO B
MMCbMEHHON (hOpME Pa3bsICHAET TPaXKJAaHUHY CBEJICHUS IO BOMPOCAM, YKa3aHHBIM B
nyHkTe 1.4. HacTosero AAMUHUCTPATUBHOTO PETJIaMEHTa B MOPSIIKE, YCTAHOBJIEH-
HoM DenepanbHbiM 3akoHOM OT 2 Mast 2006 1. Ne 59-D3 «O nopsiike paccCMOTPEHHUS
oOpamennii rpaxmaan Poccuiickoit denepanun» (nanee — dDeaepanbHblii 3aK0H No
59- @3).

1.7. Ha EIII'Y pa3Memiatorcs cBeleHUs, npeaycMorpeHHbie [lomoxeHuem o
dbenepanbHOl TOCyAapCTBEHHONM MHPOpMaMoHHON cucteme «DenepanbHbI peecTp
rOCYJIapCTBECHHBIX M MYHHUIMIAIBHBIX YCIyr ((DYHKIHI)», YTBEPKIAEHHBIM IOCTa-
HoBieHuem llpaButenbctBa Poccuiickoit ®enepammu ot 24 oktsaops 2011 roma
Ne 861.

Hoctyn k uHpOpMaIuy 0 CpOKax U MOPSAIKE MPEJOCTABICHHUS] MYHUIIUITAIbHON
YCIIYTH OCYIIECTBIISIETCSI 0€3 BBITIOJHEHUS 3asBUTEJIEM KaKUX-THOO TpeOOBaHMiA, B
TOM 4Hclie 03 MCIMOJIb30BaHUSI MPOTrPAMMHOTO OOECredYeHHs, YCTAaHOBKa KOTOPOTO
Ha TEXHUYECKHUE CPENICTBA 3asgBUTENS TPeOyeT 3aKIIOUYEHUs JIUICH3UOHHOTO WIIH
WHOTO COTJIAIIIEHUS ¢ MpaBooOIagaTeNieM MPOTPAMMHOTO OOECTICUEeHHsI, TTpeIycMaT-



PHUBAIONIETO B3MMAaHHWE IUIATHI, PETUCTPALMIO WM aBTOPU3AIMIO 3asBUTENS, WIIU
MPEIOCTABICHUE UM NIEPCOHANIbHBIX JAHHBIX.

1.8. Ha odpunmansHOM caiiTe YOJIHOMOYEHHOTO OpraHa, Ha CTeH/IaX B MECTax
MPEIOCTABIICHUS MYHUIIMIIAIIBHONW YCIYTU M YCIYT, KOTOpBIE SIBISIOTCS HEOOXOu-
MBIMHU U 00s13aTE€TILHBIMU JJISI MIPEJOCTABICHUS] MYHHUIIUTIAIBHONW YCIYTHM, U B MHO-
royHKIIMOHAJILHOM IIEHTPE pa3MeIaeTcs Ceayrolas CripaBoyHasi HHPOpMalus:

- 0 MECTe HaXxOXJeHus U rpaguke paboThl YTMOIHOMOYEHHOTO OpraHa M UX
CTPYKTYPHBIX MOJpa3eieH i, OTBETCTBEHHBIX 3a MPEAOCTaBICHUE MYyHUIIUIAIbHON
YCIIYTH, a TAK)K€ MHOTO(YHKITHOHAJIBHBIX IEHTPOB;

- crpaBoYHbIe TeIePOHBI CTPYKTYPHBIX MOApA3ICICHUN YTOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEIOCTaBICHUE MYHUIIMITAIILHON YCIyTd, B TOM YHUCIE
HoMep TenedoHa-aBTonHGopMaropa (Mpu HATUYUH);

- azpec o(pUIMANIBHOTO caiiTa, a TaKKe ANEKTPOHHON MOYTHl U (WiH) HOPMBI
oOpaTHOM CBs3U Y TIOJIHOMOYEHHOTO OpraHa B cetu «IHTepHET».

1.9. B 3anax oxxujaHusi YOJIHOMOYEHHOTO OpTraHa pa3MellalTcsi HOpMaTHUB-
HbIC MPABOBBIE aKThI, PETYIHPYIOUIUE TOPAIOK MPEIOCTABICHUS MYHHUIUNATBHOU
YCIIyTH, B TOM 4YUCIe AJIMUHUCTPATUBHBINA PETJIaMEHT, KOTOpbIe IO TPEOOBAHUIO 3a-
SIBUTEJIS IPEJIOCTABIISIIOTCS MY JIJIs1 03HAKOMJIICHUSI.

1.10. Pazmemienre nHboOpMaIMK O MOPSIAKE MPETOCTABICHHUS] MyHUITUTIATHLHOM
yCIIyTd Ha WH(GOPMAIIMOHHBIX CTEHJaX B MTOMEIICHUH MHOTO(YHKIIMOHAILHOTO IICH-
Tpa OCYIIECTBIISIETCS B COOTBETCTBUM C COTJIAIIEHWEM, 3aKJIIOUEHHBIM MEX]y MHO-
ro()yHKITMOHAJILHBIM IIEHTPOM M Y TIOJTHOMOYEHHBIM OPTaHOM C YYETOM TpeOOBaHMIA
K UH(QOPMUPOBAHUIO, YCTAHOBIEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.11. Uadopmanust 0 X07e pacCMOTPEHUS 3asBIICHUS O MPEIOCTABICHUU MY-
HUIMIIATFHON YCIYTHM U O pe3yJibTaTax MPEOCTABICHUS MYHHUIUIAIBHON YCIyTH
MOKET OBITh MOJy4YeHa 3asBUTENIEM (€ro MpPEeICTaBUTENIEM) B JIMYHOM KaOMHETe Ha
EII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM IIOJAPA3AEICHUH Y IOJJHOMOYEH-
HOTO OpraHa IMpu OOpaIleHUH 3asiBUTENS JTUYHO, TI0 TeiaedOHY MOCPEICTBOM DIICK-
TPOHHOU MOYTHL.

2. CtangapT npeAoCTaBICHUS MyHUIIMITATIbHOW yCITyTH

2.1. HaumeHoBaHUE MYHUIIMTIAIIBHON YCITYTH.

HanMeHoBaHre MyHMIIMIAIBHOM YCIYTH - ¥YCTaHOBKa MH()OPMAIMOHHOW BBI-
BECKH, COTJIACOBAHUE IU3ANH-TIPOEKTA PA3MELIEHUS BBIBECKHU.

2.2.. HanmeHoBaHMe oprasa rocy1apCTBEHHON BJIACTH, OPraHa MECTHOI'OCaMoO-
yIpaBiaeHUs (OpraHu3alum), IPEeIOCTABIIAIONIEr0 MyHUIIUIIATBHYIO YCIYTY.

MynununansHas yciyra nIpeaocTaBisieTcs Y IOJTHOMOYEHHBIM opraHoM - Op-
raH MECTHOIO CaMOYINpaBiI€HUs. AJIMUHUCTpaLUs MYHHULIMIIAIBHOTO 0Opa30BaHUs



«CrapoMaifHCKu#l palioH» B nule [7aBbl AJMUHUCTpAllMM MYHUILIMIIAIILHOTO O0pa-
30BaHUsA «CTapOMaHCKHI paiion.

HenocpencTBeHHO MpenoCTaBiIsIET MyHULIUNIAIBHYIO yciyry OTAen apXUTeK-
Typbl U OJAaroycTpoMCTBa YTPABJICHUS KWIMIIHO-KOMMYHAIBHOTO XO35HUCTBA, TOII-
JIMBHO-3HEPrE€TUYECKUX PECYPCOB, CTPOUTEIHCTBA AJMUHHUCTPALIMN MYyHUIUIIAIBHO-
ro oopaszoBanus «CTapoMalHCKUI palioH».

B npenocraBneHnr MyHUIMNAIBHOW YCIYTM IPUHUMAIOT y4acTUE Y IOJHOMO-
YeHHbIE OpraHbl (MHOTO(QYHKIIMOHAIBHBIC IIEHTPHI IPU HAJTUYUKU COOTBETCTBYIOIIETO
COIJIALIEHUS O B3aUMOJACHCTBUN).

[Ipu npenocraBieHU MyHULMIIAIBHON YCIyI'M Y TIOJTHOMOYEHHBIA OpraH B3a-
MMOJEHUCTBYET C:

- YpasnenueM DenepanbHoi HamoroBoit ciryx0b1 Poccuu;

- Ynpasnenuem @DenepanbHON CIy»)KObl TOCYIapCTBEHHON pErucTpaluu, Ka-
JacTpa u Kaprorpaduu.

IIpu mpenocraBieHUM MYHHULUIIAJIBHON YCIYyTH YIIOJJHOMOYEHHOMY OpraHy
3arperaercss TpeOoBaTh OT 3asBUTENS OCYIIECTBIICHUS JIEUCTBUM, B TOM YHCIIE CO-
IJIaCOBaHUM, HEOOXOIUMBIX JJIS TIOJIYYeHHS] MYHUIIUIIAILHON YCIIYTH U CBSA3aHHBIX C
oOpalleHreM B MHbBIE TOCYJAapCTBEHHBIC OpraHbl M OpraHU3AINM, 32 UCKIIOYCHHEM
MOJIYYCHHS YCIIYT, BKIIOYEHHBIX B MEPEUYCHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOu-
MBIMH ¥ 00513aTeJIbHBIMU JJISI IPEJIOCTABJICHHS] MyHUIIUTTAIbHON YCITYTH.

2.3. Onucanue pe3ysabTaTa Ipe1oCTaBICHUS MyHUIIUTAIBHON YCITYTH.

Pesynprarom npenocraBieHys MyHUIUNIATBHONU YCIIYTH SIBJISIETCS

- YBEJIOMJICHHE O COTJIACOBAHUU YCTAaHOBKU WH(OPMAIITMOHHOW BBIBECKH, JH-
3alH-TIPOEKTa Pa3MEILIECHUS BBIBECKH;

- OTKa3 B [IPEOCTABICHUH YCIIYTH.

2.4. Cpok mpenocTaBieHUs MYyHHUIIUNAIBHOW YCIYTH, B TOM YHCJIE C YYETOM
HEOOXOJMMOCTH OOpallleHusl B OpraHu3alliy, Y4acTBYIOIIME B MPEIOCTaBICHUN MY-
HULIMITAJIBHON YCIIYyT'M, CPOK NPUOCTAHOBIICHUS MPEIOCTABICHUS MYHULMNAJIbHOU
YCIIYTH, CpPOK BblAauM (HAMpaBJCHHUS) HAOKYMEHTOB, SBIISIIOIIUXCS PE3YJIbTATOM
MIPEIOCTABJIEHNS] MyHULIMTIIAJIBHOW YCIIYTH.

YnonHoMoueHHBI opraH B TedeHue 10 paboumx gHEH CO THS perucTparuu
3asiBJICHUS W JOKYMEHTOB, HEOOXOIMMBIX I TPEIOCTABICHUS MYHHIIUIAIBHOM
yCIyTy B YTIOJTHOMOUYEHHOM OpTaHe, HalpaBJIseT 3asiBUTEIIO CIIOCOOOM YKa3aHHOM B
3asIBJIEHUM OJIMH U3 PE3yJIbTaTOB, YKa3aHHBIX B IMMyHKTE 3.1 AIMUHUCTPAaTUBHOTO pe-
TJIAMEHTA.

2.5. HopMmatuBHBIC MPaBOBBIE aKTHI, PETYIUPYIONINE MPEIOCTABICHUE MYyHH-
LAMTAJIBHOU YCIIYTH.

IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIMPYIOIIMX NPEIOCTABICHUE
MYHUIIUIIATIBHON YCIIYTHU (C yKa3aHWEM UX PEKBHU3UTOB M MCTOYHHUKOB O(HUIIUATBHOTO



OImMyOJIMKOBaHUs) B (efepalibHON TOCy/IapCTBEHHONM HH(POPMAIIMOHHON CHCTEME
«DenepanbHbIA peecTp rocyAapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIyT ((PYHKIMN)» U
Ha EIIT'Y.

2.6. McuepnpiBaroiuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUHU
CHOPMATUBHBIMU ITPABOBBIMHM aKTaMU JJISI IPEJOCTABICHUS] MYHULIMNIATBHON yCIIyTH
U YCIIYT, KOTOPBIE SBJISIOTCS HEOOXOJUMBIMH M 0053aT€IbHBIMU JJI MPEA0CTABICHUS
MYHUIIUNIATBHOM YCIyTH, MOJJICKAIIUX MPEICTABICHUIO 3asBUTEJIEM, CIOCOOBI UX
MOJIYYCHUS 3asBUTENIEM, B TOM YHCIIE€ B DJIEKTPOHHOU (hopMe, OPSIIOK UX MPECTaB-
JICHUS.

JI71s1 OJTy4eHUs MyHULIMTIIAIbHOM YCIIYTH 3aBUTEIb IPEACTABIISET:

1) mpaBOyCTaHABIMBAIOIINN JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeInacTcCs
3asiBUTENb (B CiIydae, €ClIl He0OXOAUMbIEC JOKYMEHTHI U CBEJICHHUS O TIpaBax Ha 00b-
exT oTcyTcTBYIOT B EI'PH);

2) corjacue coOCTBEHHHMKA (3aKOHHOTO BIIAJICIbIla) Ha pa3MelneHue nH(opMa-
[IMOHHOW BBIBECKH (B cllyyae, €ClM JIJIi YCTAaHOBKHM BBIBECKH HCIIOJIb3YETCS UMYIIIE-
CTBO MHBIX JIUII);

3) IM3aliH-TIPOECKT;

[Ipu nanpasnenuu 3assienus nocpeactsom EINTY dopmupoBanue 3asBneHus
OCYIIECTBIISIETCSl TTOCPEJICTBOM 3arofiHeHus uHTepakTuBHOU Gopmbl Ha EIN'Y Ge3
HEO0OXOMMOCTH JIOTIOTHUTEIBHON TTO/1aYy 3asBJICHUS B KAaKOW-1100 MHOM Gopme.

B 3asBieHun Takke ykasbIBaeTCS OJUH M3 CIEIYIONIUX CIIOCOOOB HarmpaBlie-
HUS pe3yJIbTaTa MPeI0CTaBICHUS] MyHULIMTAIBHON YCIIyTH:

- B (hopMe 2JIeKTpOHHOTO JOKYMEHTa B TnyHOM kabuHeTe Ha EIN'Y;

- Ha OyMa)KHOM HOCUTEJIE B BUJE pacreyaTaHHOTO YK3EMILUIAPa JIEKTPOHHOTO
JIOKyMEHTa B YTIOJTHOMOUYEHHOM OpraHe, MHOTO(YHKITMOHAIBHOM LIEHTPE.

4) JIoKyMEHT, yIOCTOBEPSFOIINI JTUUHOCTD 3asBUTEIISA, IPESICTABUTEIIS.

2.6.1. B cnyuae nampaBiienus 3asiBiieHusi nocpeiactsoM EIIIY cBenenust u3
JIOKYMEHTA, YJIOCTOBEPSAIOUIErO JIMYHOCTh 3asiBUTENSA, MPEICTABUTENS, MPOBEPSIOTCS
IIpY TOATBEPKICHUN yUETHOM 3amucy B EnuHol cucteme uaeHTU(UKAIMN U ayTeH-
tudukanuu (nanee — ECHUA). B ciiyuae, ecnu 3asBiieHne Mo1aéTcs MPeCTaBUTETIEM,
JIOTIOJIHUTENIBHO MPEAOCTABISAETCS JOKYMEHT, OATBEPKAAIONIUN TOJIHOMOYUS TPe/-
CTaBUTEJISI IECTBOBATh OT UMEHH 3asBUTES.

B caydae ecnu JOKyMEHT, MOJITBEPKIAONINN MOJTHOMOYMS 3asBUTEINS BbIJAH
IOPUIUYECKUM JIUIIOM — JIOJDKEH OBITh TMOJIUCAH YCHUJICHHOW KBaTM(DUKAIIMOHHOM
ANEKTPOHHOMN MOAMUCHIO YIIOJTHOMOYEHHOTO JIMIA, BBIAABIIETO TOKYMEHT.

B caydae ecnu JOKyMEHT, MOJITBEPKIAIOMINN MOJTHOMOYMS 3asBUTENS BbIJAH
WHUBUTyaIbHBIM TIPEANPUHAMATENIEM — JOJKEH OBITh IMOJNMMCAaH yCHJICHHOHN KBa-
TU(UKAITMOHHON AJIEKTPOHHOM MOIMUCHI0 HHINBUIYATBHOTO MPETPHHIMATEIS.



B caydyae ecnu JOKyMEHT, MOJATBEPKIAOMINN ITOJTHOMOYMS 3asBUTENS BbIJAH
HOTapUYyCOM — JIOJIKEH OBITh MOAMKMCAH YCUJIEHHOW KBaJIU(UKAIIMOHHOW 3JIEKTPOH-
HOU MOJINKCBHI0O HOTApUyCa, B UHBIX CIy4YasX — MOAINUCAHHBIA MIPOCTOMN AJIEKTPOHHOU
MOANUCHIO.

3asBieHUsT U MpuUjaraeMble JOKYMEHTBHI, YKa3aHHbIE B MyHKTEe 2.6. AJMUHHU-
CTPAaTUBHOTO perjaMeHTa HampaBistoTCA (MOAAOTCS) B YTIOJIHOMOYEHHBIA OpraH B
ANIEKTPOHHOM (hopme myTEéM 3aronHeHus: (HOpPMBI 3ampoca yepe3 JTUYHbIA KaOMHET Ha
EIIT'Y.

WcuepnpiBaronyii nepedyeHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMHM ITPAaBOBBIMU aKTaMH JJIS MPEIOCTABICHUSI MyHULIMIAIBHON YCIIYTH,
KOTOPBIE HAXOMSATCS B PACIIOPSIKEHUN TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYyTPaBJIECHUS U UHBIX OPTraHOB, YYAaCTBYIOIIUX B MPEIOCTABICHUN IOCY1apCTBEH-
HBIX WJIA MYHHUIIUTIAIbHBIX YCITYT.

[Ipu mpenocTaBieHU MyHUILIUIIAIBHOM yCIIyTH 3arpeniaeTcss TpeboBaTh OT 3a-
SBUTEJIA:

1) mpencraBieHus JAOKYMEHTOB W HMH(OpPMAllUA WM OCYIICCTBICHUS JIEH-
CTBUI, IPEACTABICHNE WIN OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUB-
HBIMU IIPAaBOBBIMU aKTaMH, PETYJIHPYIOMIUMHU OTHOLIEHHWS, BOSHUKAIOLIUE B CBSI3U C
MPEAOCTaBICHUEM MYHUIIUMIIAIbHOW YCITYTH;

2) mpencTaBieHUs JOKYMEHTOB U MH(OpPMAIMU, KOTOPhIE B COOTBETCTBUH C
HOPMaTHUBHBIMH IPAaBOBBIMHM akTaMu Poccuiickoit denepanuu u Y IbIHOBCKOM 00J1a-
CTH, MYHUIIMITAJIbHBIMU TPABOBBIMU aKTaMU MYHHUIIMIAILHOTO oOpaszoBanus «CTa-
POMAaMHCKUN pParioOH» HAXOHUATCA B PACIOPSIKEHUU OPTaHOB, PEIOCTABISAIOIINAX MY-
HULIMNAIBHYIO YCIIYTy, TOCYJIapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOT'O CaMOyIpaB-
JeHus ¥ (WIM) IOABEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM W OpraHaM MECTHOIO
caMOyNpaBJI€HUs OpraHU3alui, YYaCTBYIOIIUX B MPEAOCTABICHUN MYHUIUIAIBHBIX
YCIIYT, 3a UCKJIFOYEHHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 denepanbHOro
3akoHa oT 27 urons 2010 roma Ne 210-d3 «O06 opranuzanuu nNpeaoCTaBICHUS TOCY-
JApCTBEHHBIX U MYHUIIMNIANBHBIX yeIIyr» (nanee — denepanbupiii 3akoH Ne 210-D3);

3) nmpencraBieHus JOKYMEHTOB U MHGOPMAIIMH, OTCYTCTBUE U (UJTH) HEIOCTO-
BEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAILHOM OTKa3€ B MPUEME JIOKY-
MEHTOB, HEOOXOIUMBIX IS TPENOCTABICHUS MYHHIMMAIBHOW YCIyrd, OO B
MPEAOCTaBICHUNA MYHHUIIMTIAJIBHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIINX CIy4aeB:

- W3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
NPEAOCTaBICHNS MYHULIMNAIBHOW YCIYTd, MOCIE NMEePBOHAYAIBHON MOJIauu 3asiBie-
HUS O IPEJOCTaBIECHUHA MYHHUIIUNIATLHON YCIIYTH;

- HAJIM4KE OMKMOOK B 3asBJICHUU O MPEAOCTABICHUU MYHUIIUIIAILHON YCITYTH U
JIOKYMEHTAaX, MOJIaHHBIX 3asIBUTEJIEM IOCJE€ NMEPBOHAYAIBLHOIO OTKa3a B MpUEME J0-
KYMEHTOB, HEOOXOJMMBIX IS MPEJOCTABJICHHUS MYHHIIUMAIBHONW YCIIYTH, JTHUOO B



MPEAOCTaBICHUA MYHUIIMIIAIbHOW YCITYTH U HE BKJIIOYEHHBIX B MIPEACTABICHHBIN pa-
HEe KOMIUIEKT JJOKYMEHTOB;

- ICT€UEHHUE CPOKa JCHCTBUS IOKYMEHTOB WM U3MEHEHHE HH(POPMAILIUK TTOCTIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX JIA IpeIocTaBie-
HUS MyHUIIUTIAJIBHOW YCIYTH, IMOO0 B MPEIOCTaBICHUN MYHHUIIUTIAIBHON YCIIYTH;

- BBISIBJICHUE JIOKYMEHTAJIbHO MOATBEPKIEHHOTO (akTa (MpU3HAKOB) OIIMO0Y-
HOTO WJIH MPOTUBONPABHOIO JEHUCTBUS (Oe3/1eUCTBUSI) MODKHOCTHOTO JUIa YTOJI-
HOMOYEHHOT'O OpTaHa, CIyKallero, padoTHUKa MHOTO(GYHKIIMOHAIBHOTO LIEHTpa, pa-
OOTHHKa OpraHu3aluy, npeaycMorpeHHou yacteto 1.1 crateu 16 denepanbHoro 3a-
koHa Ne 210-@3, npu mepBOHAYAIbHOM OTKa3e B MpHUEME JTIOKYMEHTOB, HEOOXOIH-
MBIX JIJIsI IPEOCTABICHUS MyHUIIUIIAILHON yCIIyTH, JIMOO B MPEOCTaBICHUN MYHU-
LUUIMAIBHOW YCITYyTH, O YEM B MUCbMEHHOM BHUJIE€ 32 MOAMUCHIO PYKOBOJMTENS Y TIOJI-
HOMOYEHHOTO OpraHa, pyKOBOJUTENSI MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MpPH MEPBO-
HAaYaJIbHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX VISl TIPEIOCTaBICHUS MY-
HUIUIIATLHON yCIIyTH, JIMOO PYKOBOJUTENS OpraHu3allii, MPeayCMOTPEHHOW dYa-
cteio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-®3, yBegomuisieTcs 3aaBUTEND, a
TaK)Ke MPUHOCSITCS U3BUHEHUS 3a JOCTABJIICHHbBIE HEYT00CTBA.

2.7. VcuepripiBaromuii iepeueHb OCHOBAHUM NJIsi OTKa3a B MpUEME TOKyMEH-
TOB,HEOOXOAMMBIX JIJISI TPEAOCTABICHUS MyHUITUTIATLHOW YCIYTH.

OcHoBaHUsAMH JI OTKa3a B MpUEME K PACCMOTPEHHUIO JTOKYMEHTOB, HEO0XO-
JUMBIX JJISI IPEIOCTABIICHUS] MyHULIUTTAIIBHOW YCITYTH, SIBISIOTCS:

a) yBEJOMJIEHUE TMOJAHO B OpraH MYHHIIMIAJIBLHON BJIACTH, OpPraH MECTHOTO
caMOyTpaBJIE€HUs WIN OpraHU3aluio, B TOJIHOMOYHUS KOTOPBIX HE BXOJMUT IMPEAOCTaB-
JIEHUE YCIIYTH;

0) HeMmoJIHOE 3aIMOJIHEHKE ToJiel B JopMe YBEJIOMIICHHUSI, B TOM YKCIIC B MHTEP-
akTuBHOU (hopme yBenomienus Ha EIITY;

B) MPEICTABICHUE HEMOJIHOTO KOMILJIEKTAa JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS YCIYTH;

I') TPEACTABJICHHBIC JOKYMEHTHl YTPaTWJIM CHUJy Ha MOMEHT OOpaieHus 3a
YCIIyTOH;

1) TIPEICTaBJICHHBIE 3asIBUTENIEM JIOKYMEHTBI COJIEPkKAT MOAYUCTKA U UCHIPAB-
JICHUSI TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poc-
curickou denepanuu;

€) JOKYMEHTHI COAEPKAT MOBPEXKACHUS, HAIMYUE KOTOPBIX HE MO3BOJIAET B
MOJITHOM O0BEME MCIOJIb30BaTh MH(GOPMAIIMIO W CBENICHUS, COJIEPXKAIIUECS B JTOKY-
MEHTaX I IPEOCTaBIEHUSI YCIYTH;

) JTOKYMEHTBI, HEOOXOIUMBIE ISl TIPEIOCTABICHUS YCIYTH, TIOJIAHBI B DJICK-
TPOHHOU (hOpPME C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUIA;



10

3) BBISIBIIGHO HECOOJIOJICHUE YCTAaHOBJIEHHBIX CcTaThél 11 denepanbHOro 3a-
koHaoT 6 anpens 2011 r. Ne 63-®3 «O0 >1neKTpOHHON MOIIMUCHY» YCIOBUI MpHU3HA-
HUS JEHCTBUTEIBLHOCTH, YCUIICHHON KBATU(UIIUPOBAHHON SJIEKTPOHHON MOATKCH.

2.8. VcuepnibiBaroiuii nepeyeHb OCHOBAHUM 711 IPUOCTAHOBJICHUS WIMOTKa3a
B IIPEI0CTABIICHUY MYHUIIUTIATLHON YCIYTH.

OcHoBaHu# N7 MPUOCTAHOBJICHUS MIPEIOCTABICHUS MYHUIIMIIAIILHON YCIYTH
3aKOHOJATENLCTBOM Poccurickon denepanyu He IPeayCMOTPEHO.

OcHoBaHus AJ1 0TKa3a B MPEAOCTABICHUA MYHUITUTIATLHON YCIYTH:

a) JIOKYMEHTHI (CBEJCHHUs), MPEACTaBICHHBIC 3asBUTEIEM, MPOTUBOPEUAT JO-
KyMEHTaM (CBEJICHUSIM), MOJYYEHHBIM B paMKaX MEKBEIOMCTBEHHOI'O B3aWMOJICH-
CTBUS;

0) oTcyTCTBUE coryiacusi COOCTBEHHHKA (3aKOHHOTO BIaJIesiblla) Ha pa3Mele-
HUE UH()OPMAITMOHHON BBHIBECKHU;

B) OTCYTCTBUE Yy 3asBUTEJNsSI MPaB HA TOBAPHBIM 3HAK, YKa3aHHBIM B JHU3aiH-
MIPOEKTEPA3MEIICHUS BEIBECKH;

I') HECOOTBETCTBUE MPEJCTABICHHOTO 3asBUTENIEM JU3aWH-TIPOCKTa pa3Mellie-
HUS BBIBECKU TPEOOBAHUSIM IMPABUJ pa3MEIIEHUs U COJepKaHus MHGOPMAIIMOHHBIX
BBIBECOK.

2.9. [lepedenb yciyr, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU M 00s13aTEIbHBIMU
JUTSl TIPEIOCTABJICHUS] MYHULIMITAIbHON YCITyTH, B TOM YHMCJIE CBEACHHUS O JOKYMEHTE
(mTokyMeHTax), BbIIaBacMOM (BbIIABAEMBIX) OpPraHU3AIMSAMHU, YYaCTBYIOIIMMH B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH.

Ycayru, HeobxoauMbie U 00s3aTeNbHbIE TS TTPEIOCTaBICHUS MYHUIIUITAIbHON
YCIIYTH, OTCYTCTBYIOT.

2.10. Tlopsamok, pasMep ¥ OCHOBAaHHS B3WUMAaHUS TOCYAApPCTBEHHOW MOILIHUHBI
WJIM MHOW OIUIAThI, B3UMAEMOM 3a MPEIOCTABIEHUE MYHULIMTNIAJILHOW YCITYTH.

[IpenocraBrienre MyHUITUTIATHHOM YCIIYTH OCYIIECTBIISIETCS OECIIIIATHO.

2.11. Tlopsmok, pasMep W OCHOBaHMS B3UMaHHUS IUIATHl 32 MPEIOCTABICHHE
YCIIyT, KOTOPBIEC SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIBLHBIMU ISl TIPEIOCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH, BKITIOUYasi MHPOpPMAIHIO 0 METOIUKEpacyE€Ta pa3mepa TaKkou
TJIaTHI.

Ycayru, HeoOxoauMble U 00s3aTeNbHbBIE TSl TTPEIOCTABICHUS MYHUIIUITAIbHON
YCIIYTH, OTCYTCTBYIOT.

2.12. MakcumanbHBIi CPOK OXHJAHUS B OYEpeId MpHU IMOjade 3ampoca o
MPEIOCTABICHUN MYHUIIUITAILHON YCIIYTH U MPY MOJYyYEHUU pe3ybTaTa MpeoCcTaB-
JICHUSI MyHHUIIUTIAIBHON YCITyTH.

2.13. MakcuManbpHBIM CPOK OXHIAHWUS B OYEpEeNU MPU TMOJade 3ampoca o
MPEIOCTABICHUN MYHUIIMITAIIGHON YCIYTH U TIPH TIOJYYCHHUH PE3yJIbTaTa MpeIoCTaB-
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JICHUS. MYHUIMIIAIBGHON yCIyTH B YIIOJIHOMOYEHHOM OpraHe WK MHOTO(QYHKIIHO-
HaJIBHOM LIEHTPE COCTaBIISIECT HE OoJiee 15 MUHYT.

2.13. Cpok u MOpsIIOK PErucTpalvy 3arpoca 3asgBUTENsI O MPEIOCTABICHUH
MYHHUIIUTIATBHOM YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOMU (hopMme.

Cpox peructpaiuu 3asiBICHUS O MPEAOCTABICHUH MYHHUIIMIAIBHOW YCIYTH B
YOJIHOMOYEHHOM OpraHe B TeueHue 1 paboyero AHsS cO JHS MOTYYEHUS 3asBICHUS
U JOKYMEHTOB, HEOOXOAMMBIX JIJIsl TPEIOCTABICHUSI MyHUIIUIIAILHON YCIYyTH.

B cnydae Hanuuus OCHOBaHUM JUIsl OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOa1-
MBIX JUISl TPEJOCTABICHUS MYHULHNAIBHOW YCIYIHM, yKa3aHHbIX B NyHKTE 2.8.
HACTOALIETO AJMUHUCTPATUBHOIO pErVIAMEHTa, YTMOJHOMOYEHHBIA OpraH He
MO3/IHEE CJIEAYIONIETO 3a JHEM MOCTYIUICHUSI 3asiBJICHUS U JIOKYMEHTOB, HEOOXO/IH-
MBIX JIJISl IPEIOCTABICHUSI MYHUIIMIIAIBLHOM yCIIyTH, paboyero JIHs, HampasiseT 3a-
SBUTEIIO JINOO €ro MpPEeJICTaBUTENI0 pelieHue o0 oTKaze B MpHEME JTOKYMEHTOB, He-
00XOJIUMBIX JUIsS TIPEAOCTABIICHUS MYHUIIMTIATBHONU YCIyry o ¢hopme, MPUBEAEHHOM
B npusiokeHuu Ne 3 K HacToseMy AIMUHUCTPATUBHOMY PETIIAMEHTY.

2.14. TpeboBaHus K MOMENICHUSIM, B KOTOPBIX MPEOCTABIISICTCS MyHUITUTIATb-
Hasgyclyra.

MecTomnonoxeHue aJMUHUCTPATUBHBIX 31aHUH, B KOTOPBIX OCYIIECTBISETCS
puEM 3asBJICHUN U IOKYMEHTOB, HEOOXOAUMBIX JIJISl PEOCTABICHUS] MyHHUITUTIATb-
HOM YCIIyTH, a TAKXE BblAaua pe3yJbTaTOB MPEIOCTABICHUS MyHUIUITAIIBHOW yCITy-
T'l, JOJHKHO 00ecreynBaTh yI00CTBO I TpaXKaaH ¢ TOYKU 3PEHUS MEIIeX0HOH J10-
CTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B ciydae, ecnu umeetcst BO3MOKHOCTh OPTaHU3AIIMN CTOSTHKH (MTAPKOBKH) BO3-
Jie 31aHus (CTPOCHHS), B KOTOPOM pa3MENIeHO TTOMEINIeHHE MpuéMa U BBIIaYH JIOKY-
MEHTOB, OpPTaHWU30BHIBACTCA CTOSIHKA (MApKOBKA) JUIsl JIMYHOTO aBTOMOOHMIBHOTO
TpPaHCIIOPTAa 3asiBUTEJICH. 3a M0JIb30BAHHUE CTOSIHKOMW (ITAapKOBKOM) C 3asiBUTEJIECH ILJ1aTa
HE B3UMAETCHl.

JI71s1 TapKOBKHU CHIEHMAIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB UHBAIUIOB HA CTO-
sHKe (mapkoBke) Boiaensercss He meHee 10% mect (HO HE MeHee OJIHOTO MecCTa) s
OecriaTHOM MAapKOBKH TPAHCIIOPTHBIX CPEJACTB, ympaBisemblx uHBanmmamu [, 11
rpymi, atakxe uHBanugamu |l rpynmer B nopsigke, ycraHoBiaeHHOM I[IpaButenb-
ctBoM Poccuiickoii denepanyu, 1 TPAHCIIOPTHBIX CPEJCTB, NEPEBO3AIINX TAKUX WH-
BAJIMOB U (WJIN) J€TeH-UHBATUIOB.

B nensix obecrnieuenus 0ecrpensTCTBEHHOTO JOCTYIIA 3asBUTEJICH, B TOM YHCTIe
MEePEBUTAIOIINXCS HA MHBAJIUIHBIX KOJISICKAX, BXO/l B 3/JaHUE U TTOMEUIEHUS, B KOTO-
PBIX TPEAOCTABIACTCS MYHHIIMITAIBHAS YCIyra, 00OpyAyIOTCS MaHAyCaMH, MOpydY-
HSMH, TAKTUIBHBIMUA (KOHTPACTHBIMHU) MPEIyHPEXAAOMMUMHA 3JIEMEHTAMHU, WHBIMU
CHEIUATBHBIMHA TPUCITOCOOJICHUSMH, TTO3BOJISIONIMMA 00€CTICUUTh OECIPENsITCTBECH-
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HBIM JIOCTYN U MEpeABUKEHUE WHBAIUIOB, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon denepannu 0 COLMAIBHOMN 3aIMTE UHBAIUIOB.

[lenTpanbHbId BXOJ B 3/1aHUME YTIOJHOMOYEHHOTO OpraHa JIOJKeH ObITh 000-
pyAoBaH HH(OOPMAIIMOHHON TaOIUYKOM (BBIBECKOH), cosiepkalieii nadopMaiuro:

- HAUMEHOBAHME;

- MECTOHAXOXK/ICHUE U IOPUAMYECKUI aipec;pexuM paboThl;

- rpaduk npuéma,

- HoMepa Tesie(OHOB Jis CIIPaBOK.

[TomernieHusi, B KOTOPBIX MPEAOCTABIACTCS MYHUIIMIIATIbHAS YCIyTa, JTOKHBI
COOTBETCTBOBATh CAHUTAPHO-AITHIEMUOJIOTHYECKUM TIpaBUIaM U HOPMaTHBAM.

[TomernieHusi, B KOTOPBIX MPEIOCTABISETCS MYHUIIMIAIbHAS yCIIyTra, OCHaIlla-
FOTCSL:

- POTUBOIIOXKAPHOM CUCTEMOM U CPEJICTBAMHU MOKAPOTYIICHHUS;

- CHCTEMOW OIOBEIICHUS O BO3HUKHOBEHUHM YPE3BHIYAMHOW CUTYyaIlUU; CPEII-
CTBaMHU OKa3aHMs IEPBOM MEIUIIMHCKOMN MOMOIIIH;

- TyaJICTHBIMA KOMHATaMH JIJIs1 IOCETUTENIEH.

3an oxumaHus 3asBUTENIEH OOOPYMYETCS CTYJIbSIMU, CKAMbIMH, KOJIHMYECTBO
KOTOPBIX OMPENENseTCs UCX0 U3 (PaKTUUECKON HAarpy3Kyd U BO3MOXKHOCTEH I UX
pa3MeIleHUs B IOMEIICHUH, a TaKKe MHPOPMAIIMOHHBIMU CTEHIAMH.

TexcTbl MaTepuasoB, pa3MenIEHHBIX HA UHPOPMAIIMOHHOM CTEHJIE, MeYaTaroT-
csi ynoOHbIM nJisi uTeHusl mpudTom, 03 HCHpaBIICHUN, C BBIJCICHHEM Hauboiiee
BaYKHBIX MECT TMOIYKUPHBIM HIPUPTOM.

Mecra [71s1 3am0JTHEHUS 3asBJICHUNM O0OpPYAYIOTCS CTYJIbSIMHU, CTOJIaMU (CTOM-
KaMH ),0J1aHKaMH 3asiBJICHUHN, TUCbMEHHBIMU MIPUHAITICKHOCTSIMH.

Mecra npuéma 3asBurteneil o0opyAyroTcs HHGOPMAIMOHHBIMU TaOIUYKAMU
(BBIBECKAMHM ) C YKA3aHUEM:

- HOMepa KabMHeTa 1 HANMEHOBAHUS OT/CIIA;

- (haMuIMU, UMEHU W OTUYECTBa (MOCJEAHEE — MPU HAIUYUH), JOIKHOCTH OT-
BETCTBEHHOTO JIUIIA 33 MPUEM JOKYMEHTOB;

- rpaduka npuéma 3asiBUTEICH.

Pabodee MecTo Kaxa0ro OTBETCTBEHHOTO JIMIIA 32 MPUEM JIOKYMEHTOB, JTOJIK-
HO OBITh 000PYOBAHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyMa K
HEOOXOMMMBIM HMH(POPMAIMOHHBIM 0a3aM JaHHBIX, TMEYATAIOIINM YCTPOUCTBOM
(IpUHTEPOM) U KOMTHPYIOIIUM YCTPOHCTBOM.

JIumo, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, JOKHO HMMETh HACTOJBHYIO
Ta0NMMUYKy C yKa3aHueM (paMUINHM, UMEHHU, OTYECTBA (ITOCIECIHEE - MPU HAJTUYNH) U
JOJDKHOCTH.

[Ipu npemocTaBICHUN MYHHUITUITAIIBHON YCITYTH WHBAJIAIaM 00€CTIeUnBAIOTCS:
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- BO3MOKHOCTb OECHPEMSITCTBEHHOTO JIOCTYIa K OOBEKTY (3AaHUIO0, MOMeEIle-
HUIO), B KOTOPOM IPEAOCTABIISACTCS MyHULIMIIANIbHAS YCIIYTa;

- BO3MOXXHOCTh CAMOCTOSITEIBHOTO TMEPEABUKEHUSI TI0O TEPPUTOPUH, HA KOTO-
POl pacmoioKeHbl 3/1aHWS U TOMEIIEHUs, B KOTOPBIX MPEIOCTABISETCS MYHMIIM-
najgbHasi yciyra, a Takke BXOJa B Takue OOBEKThl M BBIXOJA M3 HUX, MOCAJAKU B
TPAHCIIOPTHOE CPEACTBO W BBICAJIKM M3 HETO, B TOM YHCIIE C UCIOJIb30BAaHUE Kpeca-
KOJISICKH;

- COIPOBOXKJIEHWE WMHBAIMJIOB, MMEIOIIMX CTOMKHE pPAcCTpOiiCTBAa (PYHKIIUU
3pEHHUSHN CAMOCTOSITEILHOTO TEPEIBUKEHUS;

- HaJyIexaiee pazMenieHne o0opyoBaHusl U HocuTenel nHdopmaluu, Heoo-
XOJUMBIX JJII OOecrieYeHus] OECHpensITCTBEHHOTO JOCTYIa WHBAIMJIOB 3JaHUSIM U
MOMEIICHHSM, B KOTOPBIX MPEIOCTABISAETCS MYHMIIMIAIbHAS yCIIyra, U K MyHUIU-
NajgbHOM yCIIyre ¢ y4€TOM OrpaHUYCHUN UX KU3HECATEIbHOCTH;

- nyOiaupoBaHME HEOOXOAMMOW Il MHBAIMJIOB 3BYKOBOM M 3pUTEIBHOM WH-
dbopmaruu, a TakKe HaJMMCeN, 3HAKOB U MHOM TEKCTOBOM U rpaduyeckoit nHdopma-
[IUY 3HAKaMU, BBITIOTHEHHBIMU pelibe(HO-ToueYHBIM mipudToM bpaiins;

- TOTYCK CYp/AOIEepEeBOUMKA U TU(DIOCYPAOTIEPEBOUNKA;

- JIOTMYCK COOAKU-TIPOBOJIHUKA MPU HAJTUMYUHM JOKYMEHTA, MOJATBEPIKIAIOIIETO
ee creruaibHOoe 00ydeHue, Ha OOBEKTHI (3aHMs, MMOMEIIEHHUs), B KOTOPBIX MPEI0-
CTaBJISIOTCS MYHHUIIUIIATIBHBIE YCIYTH;

- OKa3aHHWE WHBAJKAM ITOMOIIM B MPEOJA0JICHUU 0aphepoB, MEIIAOIINX Oy~
YEHHUIO MU TOCYJapCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT HapaBHE C JPYTUMU JIHIIa-
MHU.

2.15. IlokazaTenu JOCTYITHOCTH M Ka4eCTBAa MYHUIIMITAIIbHON YCITYTH.

OCHOBHBIMH TIOKA3aTENSIMU JIOCTYITHOCTH TPEIOCTABICHUS] MYHUIIMITAIILHON
YCIIYTH SIBJISTFOTCSL:

1) HayMYMe TONHON W MOHATHOW HH(OPMAIMU O TMOPSAKE, CPOKaX M XOJe
MIPEI0CTaBICHUS MYHUITUTIATEHOM YCIIYTH B nH(popMaImoHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETSAX 00IIero mojib30BaHus (B ToM unciie B cetu «MHTep-
HET»), CPEICTBaX MacCOBOM MH(MOpPMAITNH;

2) BO3MOXHOCTh IOJIYUYCHHUS 3asBUTEIIEM YBEIOMJICHHHA O MPEIOCTABICHHH
MYHULMNAIBHOM yciyru ¢ nomousto EINTY;

3) BO3MOKHOCTb IMOJTydeHHUSI WHGOPMAIIMKA O XOJ¢ MPEIOCTaBICHUS MYHHIIH-
MaJbHOM YCIIYTH, B TOM YHUCJE C UCIOJIb30BaHUEM MH(GOPMAIIMOHHO- KOMMYHHKAITU-
OHHBIX TEXHOJIOTHM.

OCHOBHBIMH MMOKA3aTEISIMU Ka4eCTBA MPEJOCTABICHNS] MYHHUITUTIATLHON YCITy-
TH SIBJISTIOTCSL:

1) CBOECBPEMEHHOCTHh NPEIOCTABIICHUS MYHHIIMITAILHOW YCIYTH B COOTBET-
CTBUU CO CTaHAAPTOM €€ MPEIOCTaBICHUS, YCTAHOBICHHBIM HACTOSIIMM AJIMUHU-
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CTPaTUBHBIM PErIAMEHTOM;

2) MUHHMMAJbHO BO3MOYKHOE KOJHMYECTBO B3aMMOJICHCTBHHA TI'paKIaHWHA C
JOJKHOCTHBIMH JIMIIAMU, YYaCTBYIOIIMMU B IIPEIOCTABICHUU MYHHIIUIIAIBHON YCIIy-
TU;

3) oTcyTcTBHE 0OOCHOBAHHBIX Kall0o0 Ha JeHcTBUs (OS3ACHCTBUE) COTPYAHH-
KOB U UX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIIIEHUE K 3asIBUTEIISIM;

4) OTCYTCTBUE HAPYIICHUIH YCTAHOBJICHHBIX CPOKOB B MPOIIECCE MPEIOCTaBIIC-
HUSI MYHUITUTIAJbHOM YCIIYTH;

5) oTcyTcTBHE 3asMBICHUI 00 OCIIApUBAHUM PEIICHUM, TeHCcTBUI (Oe31eiCcTBIA)
YTOJIHOMOYEHHOTO OpraHa, €ro JIOJLKHOCTHBIX JIUI], MPUHUMAEMbIX (COBEPIICHHBIX)
IIpU MPEIOCTABICHUN MYHULIMNAIBHON YCIyTd, MO UTOTaM PACCMOTPEHHUSI KOTOPBIX
BBIHECEHBI PEIIEHUsI 00 y/IOBIECTBOPEHUH (YACTUYHOM YJIOBJICTBOPEHUHU) TPEOOBAHMIA
3asIBUTEIICH.

2.16. Wnbie TpeOoBaHUs, B TOM YHCIE YYUTHIBAIOIINE OCOOEHHOCTH MPENo-
CTaBJICHUS MyHUIIUNAIBHONU YCIYTH B MHOTO(YHKIIMOHAIBHBIX IIEHTPaX, 0COOEHHO-
CTU MPEAOCTABJICHUS MYHHUIIMIAIBHON YCIYTH MO 3KCTEPPUTOPUAIBHOMY MPUHIIHITY
MOCOOCHHOCTH MPEOCTABICHUS MyHHUIIUTAIBHON YCIYTH B 3JIEKTPOHHOU (hopMme.

[IpenocraBieHe MYyHUIMIIAIIBHON YCIYTH MO 3KCTEPPUTOPUAIBHOMY ITPUH-
IIUITY OCYIIECTBIISIETCS B YaCTH 0OECIeUeHUs BO3MOXKHOCTU TOJIaYM 3asiBJICHUH T10-
cpenctBoM EIN'Y u monydenus pe3yiabTaTa MyHUIIMITAIIBHON YCIyTH B MHOTO(DYHK-
HUOHAIBHOM LIEHTPE.

3asBuTENSIM 00ECreYMBaETCA BOZMOKHOCTD MPEACTABICHUS 3asBJICHUS U TPU-
JlaraeMbIX JJOKYMEHTOB B (DOpMe 2JIEKTPOHHBIX JOKyMEHTOB nocpenctsom EINTY.

B sTroM cnydae 3asgBUTENs WIM €ro IpeAacTaBuTeNb aBTopusyercs Ha EINY
MOCPE/ICTBOM MOATBEPKAEHHON yu€THOM 3amucu B ECUA, 3anonHseT 3asBJICHUE O
MPEIOCTABICHUN MYHUIIUMIIATBLHON YCIYyTU ¢ MCTOJIB30BAaHHEM MHTEPAKTUBHON (Hop-
MBI B 3JIEKTPOHHOM BUJIE.

3anoJIHEHHOE 3asBJICHUE O MPETOCTABICHUN MYHUIUIIAILHOW YCIYTH OTIpPaB-
JISIETCS 3asIBUTEIIEM BMECTE C MPUKPETUIEHHBIMU 3JIEKTPOHHBIMHU 00pa3aMu IOKyMEH-
TOB, HEOOXOJIUMBIMU U TIPEAOCTABICHUS MYHUITUTIATBLHOW YCIYTH, B Y TIOJTHOMO-
yeHHbIU oprad. [Ipu aBropuzaunu B ECUA 3asBiieHre 0 NpeaoCTaBlIeHUU MYHUIIH-
MAJIBHOM YCIYTH CYMUTAECTCS MOAMUCAHHBIM MPOCTOW AIEKTPOHHOU IMOIIUCHIO 3asBU-
TEJIs, MPEACTABUTENS, YIIOJTHOMOYEHHOT'O Ha MOANUCAHKUE 3asIBJICHUS.

Pe3ynbTaThl mpenocTaBlieHUs] MyHULIUNTAIBHOW YCIYTd, YKa3aHHbIE B IYHKTE
2.3. HacTosImero AJIMUHUCTPATHBHOTO pETJIaMEHTa, HaIpaBJISIOTCS 3asBUTEIIO,
npeacTaBuTeNnio B IM4HbINA kabuner Ha EIII'Y B dopMme 31neKTpOHHOTO AOKyMEHTa,
MOJMMCAHHOTO YCHJIEHHOW KBaTU()PUIIMPOBAHHON 3JIEKTPOHHOMN MOIMKUCHIO YIOJHO-
MOYEHHOTO JTOJKHOCTHOTO JIMIAa YTIOJHOMOYEHHOIO OpPraHa B CIIy4ae HaIlpaBJICHUSA
3asBieHus nocpeacrsom EINNY.
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B ciyuae namnpasienus 3asBieHus nocpeactsom EINNY pesynbrar npenocras-
JICHUSI MYHUIIMITAJIbHON YCIIYTH TaKKe MOXET OBbITh BbIJAaH 3asBUTEII0 HAOyMaKHOM
HOCHTEJIe B MHOTOQYHKIIMOHATBHOM LIEHTPE B MOPSAKE, TPETYCMOTPEHHOM TYHKTOM
3.4. HacToAIEero AJIMUHUCTPATUBHOIO PETJIAMEHTA.

DONEeKTPOHHBIE TOKYMEHTHI MPEACTABISIOTCA B CIEAYIOMMX (hopmaTax:

a) Xml - i hopmMaM30BaHHBIX JOKYMCHTOB,;

0) doc, docx, odt - 11 JOKYyMEHTOB ¢ TEKCTOBBIM COJICP)KaHHEM, HE BKIIFOYA-
omuM GopMynbl (3a UCKIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B MOJANyHKTE "B
HACTOSIIETOMYHKTA);

B) XIS, XIsx, 0dS - 1151 TOKyMEHTOB, COACPIKAIINUX PACUETHI;

r) pdf, jpg, jpeg - Mg TOKYMEHTOB C TEKCTOBBIM COJICp)KaHHEM, B TOM YHCJIE
BKIJTIOHArONMX (Gopmyiibl U (Win) rpaduueckre n300paxeHus (3a UCKIIOYCHUEM J10-
KYMEHTOB, YKa3aHHBIX B OAIYHKTE "B" HACTOSIIETrO IYHKTA), @ TAKKE TOKYMEHTOB C
rpaduuecKkuM cosiepKaHUuEM.

Homyckaetcst popMUpOBaHUE IEKTPOHHOTO JOKYMEHTA IMyTEM CKaHUPOBAHUS
HEIMOCPE/ICTBEHHO C OpUTHHAA JIOKYMEHTa (MCII0JIb30BaHUE KOMUM HE JOMyCKAeTCsl),
KOTOPOE OCYIIECTBIIACTCS C COXpPAaHEHUEM OPUEHTAIIMU OpPUTHUHAJIA TOKYMEHTa B pa3-
pemerru 300 - 500 dpi (macmTab 1:1) ¢ ucmoib30BaHUEM CIIECAYIONIUX PEKHUMOB:

- «4epHO-OenbIiy (MIPU OTCYTCTBUU B JIOKyMEHTE TpaduuecKkux M300pakeHH
U (WJIM) IIBETHOTO TEKCTA);

- KOTTEHKH ceporo» (MpH HAJUYHMH B JOKYMEHTE TpaduuecKux U300pakeHuH,
OTJIMYHBIX OT IBETHOT'O IPaPUIECKOTO N300paKeHNs);

- «IBETHOW» WJIM «PEXUM TOJTHOW IBETONepenadrn» (Mpu HaTUIUU B JIOKY-
MEHTEIBETHBIX TpadUUeCKUX N300PKEHUM THOO IBETHOTO TEKCTA);

- COXpaHEHUEM BCEX ayTEHTUYHBIX MPU3HAKOB MOJJIMHHOCTHU, & UMEHHO: Ipa-
(buUecKoi MOIMKUCH JINIIA, IIEYaTH, YIJIOBOTO ITamIia 01aHKa,

- KOJM4ecTBO (halIoB JOJDKHO COOTBETCTBOBATH KOJIMYECTBY JTOKYMEHTOB,
KQKJIBIN 13 KOTOPBIX COEPKUT TEKCTOBYIO U (WK) Tpaduyueckyro nHPpOpMaIuio.

DNEeKTPOHHBIC JOKYMEHTHI JOJIKHBI 00€CTIeUnBaTh:

- BO3MOXKHOCTh UJICHTU(DUIIMPOBATH JTOKYMEHT U KOJUYECTBO JIUCTOB B JIOKY-
MEHTE;

- JUIs JOKYMEHTOB, COJEpKallluX CTPYKTypPUPOBAHHBIE TIO YACTSM, TJIaBaM,
pasnenam (mojapaszennaM) JaHHbIe W 3aKJIagKh, OOCCIICUMBAIONIUE TEPEXOAbl 10
OTJIaBJICHUIO U (WJIN) K COAEPKAIIUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

JIOKyMEHTBI, TOJIeKAIMe npeacTaBicHuio B ¢Gopmarax XIS, xIsx wmu ods,
GbOpMHPYIOTCS B BUIE OTACIBHOTO YJICKTPOHHOTO IOKYMEHTA.

3. CocTaB, Mocnea0BaTeNbHOCTh U CPOKU BBIMOJIHEHHS a IMUHUCTPATUBHBIXIIPOLIETYD
(meficTBuit), TpeOOBaHUS K MOPSAKY UX BBITOJIHEHUS, B TOM YKCJI€ OCOOEHHOCTH
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BBITIOJIHEHUS 3 IMUHUCTPATUBHBIX MPOIIEAYP B IJIEKTPOHHOU (hopme

3.1. VcuepnibiBaromuii nepevyeHb aIMUHUCTPATUBHBIX MPOIIEAYD.

[IpengocraBiieHre MYyHUIIUMIIAIBHON YCIYrd BKIIIOYAET B ceOs CIEAYIOIIHE aji-
MUHHUCTPATUBHBIE MPOIEAYPHI:

1) mpoBepka JOKYMEHTOB M PETUCTPALIHsI 3asIBIICHUS;

2) mosydeHHWe CBeleHUi mocpenctBoM denepanbHON TOCyIapCTBEHHON HH-
dbopmanrionHoit cucteMbl «EnuHas cucTeMa MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3auMoJielicTBUs» (nanee — CMOB);

3) paccMOTpeHHE TOKYMEHTOB U CBE/ICHUIA,

4) NpUHATHE PELICHHUS;

5) BeImaua pe3yJbTara.

Onucanve afMUHUCTPATUBHBIX MPOLIETYP MPEACTABICHO B npuiiokeHun Ne 5 k
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Tlepeuenb aIMHUHHUCTPATUBHBIX MPOIEAYp (IEHCTBUI) MpU MPEAOCTaBIIC-
HUU MYHUIIUTAIBHOU YCIYTH YCIIYT B 3JIEKTPOHHOM (popme.

[Ipu npemocTaBiIeHUN MYHHUIIMIAIBHOW YCIYTH B JJIEKTPOHHOUN (opMme 3a-
SIBUTEJI0 00ECIICUNBAIOTCS:

1) monyueHue uHGOPMAIMKA O MOPSIKE M CPOKaX MPEJOCTaBICHUS MYHHUIIHU-
MAJIBHONYCIIYTH;

2) popMHpOBaHHUE 3asBICHNUS;

3) npuéMm u perucTpanus YTOJIHOMOUYECHHBIM OPTaHOM 3asiBJICHUS U UHBIX J0-
KYMEHTOB, HEOOXOIMMBIX JIJIsl IPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;

4) monyueHHe pe3ysibTaTa MPeI0CTaBICHUS MYHHIIUIAIBHOW YCIIyTH; HOTyde-
HUE CBEJICHUHN O X0JI€ PACCMOTPEHUS 3asBIICHUS;

5) ocylecTBIeHHE OIICHKM KauyecTBa MPEIOCTABICHUS MYHUIMITAIBLHON YCITy-
TH;

6) mocynebHoe (BHecyneOHOE) OOXallOBaHHME pPEIICHUM U JehcTBHE (0e3-
NEeNUCTBUS) YTIOJTHOMOYEHHOTO OpTraHa JuOo neicTBus (0e31elCTBHE) JOKHOCTHBIX
JUI] Y TOJTHOMOYEHHOTO OpraHa, MPe0CTaBIIAIONIET0 MYHUIIUITAIGHYIO YCIIYTY, 00
rOCYyapCTBEHHOTO CITY’KaIllero.

3.3. Tlopsimok oCyIIeCTBICHUS aIMUHUCTPATUBHBIX MNpoueayp (AeiicTBuii) B
AJIEKTPOHHOU hopme.

1) ®opmupoBaHHe 3asBICHHUS.

dopMupoBaHUE 3aABICHUS OCYIIECTBISCTCS MOCPEICTBOM 3aIMOJTHEHHS DJICK-
TpoHHOU (hopmbl 3asBieHus Ha EIII'Y Ge3 HEoOX0aMMOCTH TOMOIHUTEIHHON MojIa-
YU 3asBJICHUS B KaKOW-T100 WHOM opme.

dopMaTHO-JIOTHYecKasi TpoBepka CHOPMHUPOBAHHOTO 3asBICHUS OCYIIECTBIIS-
€TCS TIOCJIC 3aTOJTHEHUS 3asBUTEIEM KaXXIOTO M3 TOJICH 3JIEKTPOHHON (DOPMBI 3asiB-



17

nenus. [Ipu BBIABICHUN HEKOPPEKTHO 3alOJHEHHOTO TOJIS AJICKTPOHHON (HOpPMBI 3a-
SIBJICHUS 3asBUTENIb YBEAOMIIIETCS O XapaKTepe BBISIBICHHOW OIMIMOKH M TOPSJIKE €
yCTpaHEHHUsI TTOCPEACTBOM UH(POPMAITMOHHOTO COOOIIEHUS HEITOCPEACTBEHHO B dJIEK-
TPOHHOU hopMe 3asIBJICHUSI.

[Tpu hopMupoBaHUM 3asBJICHUS 3asIBUTEII0 00ECIIEUNBACTC:

a) BO3MOKHOCTh KOTIMPOBAHUS M COXPAHEHUS 3asBJICHUS U UHBIX JTOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.8 — 2.8.1 Hacrosmiero AJMUHHUCTPATUBHOTO pETJaMEHTa,
HEO0OXOIMMBIX IS MPEIOCTABJICHUS MYHUIIMTIIAIBHON YCIIyTH;

0) BO3MOXKHOCTh T1eUaTh Ha OyMa)KHOM HOCHUTEJIE KOMHUHU JIEKTPOHHOU (hOPMBI
3asiBJICHUS,

B) COXpaHEHHE paHee BBEAEHHBIX B AJICKTPOHHYIO (hOpPMY 3asiBJICHUS 3HAYCHUI
B JIFO0OOM MOMEHT IO JKEJaHWIO I0Jh30BaTeNsl, B TOM YHCJIE NMPHU BO3HMKHOBEHUU
omuOOK BBOJAA U BO3BpATE ISl MIOBTOPHOI'O BBOJIA 3HAYCHUH B DJIEKTPOHHYIO (HhOpMY
3asIBJICHUS,

I') 3aloJHEHUE TIOJICH JIEKTPOHHOM (hOpMBI 3asBJICHUS JI0 Hayajga BBOJA CBE-
JICHUH 3asiBUTEJIEM C MCIIOJb30BaHUEM CBelieHUH, pasmeméHubix B ECUA, u cBene-
HuM, omyOaukoBaHHbIX Ha EIII'Y, B yacth, kacaromielicsi CBeICHUH, OTCYTCTBYIOIIHNX
B ECHUA;

J1) BO3MOXXHOCTb BEPHYTHCS Ha JIOO0OH M3 ATANOB 3alOJHEHUS DJICKTPOHHOU
dbopmpbl 3asiBiieHHs 0€3 MOTepH paHee BBEAEHHON WH(OpMAIny;

€) BO3MOXXHOCTb JocTyna 3asButes Ha EII'Y k paHee mogaHHBIM UM 3asBiie-
HUSIMB TEUCHHE HE MEHEE OJIHOTO I'oja, a TaK)Ke YaCTUYHO C(HOPMUPOBAHHBIX 3asIB-
JICHWI — B TCUCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE ¥ TTOANMCAHHOE 3asBJICHUE U MHBIC JOKYMEHTHI, HCOOXOIH-
MbI€ ISl TIPEJOCTABJICHUS MYHHUIUNAIBHOM YCJIYTH, HaNpaBJsSIOTCS B YTOJIHOMO-
YeHHbIN opra nocpeacrsoM EINTY.

2) YIoJHOMOYEHHBIH OpraH oOecleyrBaeT B CPOK He Mmo3aHee 1 pabouero
THSIC MOMeHTa Toaun 3asBienus Ha EIII'Y, a B ciayuae ero moctyruieHus: B Hepabo-
YU VI MIPA3IHAYHBIN JIeHb, — B CJICTYIOIINI 32 HUM NIEPBBIM pabounii 1CHb:

a) puéM JTIOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS MYHUIIUITATLHON
YCIIYTH, ¥ HaMpaBJIEHUE 3aSBUTEIIO JICKTPOHHOTO COOOIIECHUS O TIOCTYIIJICHUU 3asB-
JICHUS;

0) perucTpanyio 3asBJICHUS U HAMIPABJICHUE 3asBUTEIIO YBEIOMJICHHS O PETHU-
CTpalu 3asBJICHUsS OO 00 OTKa3e B MpUEME TOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTaBICHUS MYHHUIIUTIATbHON YCIIYTH.

DJIEKTPOHHOE 3asIBJICHUE CTAHOBUTCS JOCTYIHBIM JJIsl JOJKHOCTHOIO JIMIIA
YNOITHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a MPUEM M PETUCTPALUIO 3asBJICHUS
(mamee — OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B MyHUITUTIATLHON WH(POPMAITMOHHOM
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CUCTEME, UCITOJIB3YEMOW Y TIOJIHOMOYEHHBIM OPraHOM JIJIsl IPEIOCTABICHUS! MYHHIIU-
najgpHOM yeyru (ganee — ['UC).

OTBETCTBEHHOE JOJKHOCTHOE JIUIO:

- MIPOBEPSIET HAIMYMUE BJICKTPOHHBIX 3asBIICHUN, nocTtynuBnx ¢ EII'Y, ¢ mpo
JIMHE pexe 2 pa3 B JICHb;

- paccMaTpuBaeT IMOCTYNHUBIIME 3asBICHUS U TMPUIIOKEHHbIE 00pa3bl JIOKY-
MEHTOB(JIOKYMEHTHI);

- IPOU3BOAUT JICHCTBUS B COOTBETCTBUU C MyHKTOM 3.4 HACTOSIIETO AJMUHU-
CTPaTUBHOIO PETJIaMEHTA.

3.4. 3agBuTeNi0 B KauyecTBE pe3ysbTara MPEJOCTABICHHUS MYHUIIMIAIbHON
YCIIYTH 00€CIIeYMBAETCSI BOBMOXKXHOCTH MOJTYyUYEHHUS TOKYMEHTA!

- hhopMe FIEKTPOHHOTO JIOKYMEHTA, MOJIMUCAHHOTO YCUJICHHOW KBAIU(PUITUPO-
BAHHOMW 3JIEKTPOHHOM MOANMUCHI0 YIIOJIHOMOYEHHOI'O JOJDKHOCTHOTO JULA Y IIOJIHO-
MOYEHHOI'0 OpraHa, HalpaBJICHHOTO 3asBUTENIO B JIMUHbIN KabuHeT Ha EIITY;

- B BUJIe¢ OyMaXXHOTO JIOKYMEHTa, MOATBEPK/AIOIIECTO COJEPKaHUE DIIEKTPOH-
HOTO JOKYMEHTa, KOTOPBIM 3asgBUTENb MOJydaeT MPU JUYHOM OOpalleHUH B MHO-
ro()yHKITMOHAJILHOM IIEHTPE.

3.5. [Monyuenue nHpOpMaIUK O XOJE PACCMOTPEHUS 3aBJICHUS U O pe3ysIbTa-
T€ MPEAOCTABICHUS MYHUIIUIIATLHON YCIYTHd MPOU3BOAMUTCS B JIMYHOM KaOWHETE Ha
EIIT'Y, npu ycnoBuM aBTOpU3ALUU. 3aBUTEIb UMEET BO3MOXKXHOCTh POCMATPHUBAThH
CTaTyC AJIEKTPOHHOTO 3asBJICHHUS, & TAK)Ke MH(POPMAIIHIO O JaTbHEHIIINX JEHCTBUAX B
JUYHOM KaOMHETE TI0 COOCTBEHHOM MHUIIUATHRE, B JTH000E BpeMs.

[Ipu mpenocTaBiIeHUN MYHUIIMTIAIBHON YCIIYTU B SJIEKTPOHHOU (opMme 3asiBU-
TEJI0 HaIpaBIIseTCS:

a) yBEAOMJICHUE O MPUEME W PErUCTpPalMU 3asiBIICHUS U UHBIX JTOKYMEHTOB,
HEOOXOJMMBIX IS MPEAOCTABICHUS MYHUIIMIIAILHON YCIyTH, COAEpXkaliee CBeie-
HUs 0 dakTe mpuéma 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJISl PEOCTABICHUS
MYHULIMNAIBHON YCIYTHd, U Hadalle MPOLEAYPbl MPEIOCTABICHHUS MYHHIUIAIbHON
YCIIYTH, a TaK’K€ CBEJICHUS O JJaT€ U BPEMEHH OKOHYAHMS MPEIOCTABICHUS MYHUIIH-
MaJbHOW YCIYTH JTUOO MOTHBHUPOBAHHBIM OTKA3 B MpHUEME JTOKYMEHTOB, HEOOXOIH-
MBIX JIJI PEIOCTABIICHHS] MYHULIUTAIIBHOW YCITYTH;

0) yBeIOMIIEHHE O PE3yJbTaTaXx PACcCMOTPEHHUS JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEJIOCTABIICHUS] MYHHUIIUTIIAJTBLHON YCITYTH, COJAEPIKAIlee CBEICHUS O MPUHSATUU
MOJIOKUTENIBHOTO PEIIEHUs O MPEAOCTABICHUU MYHHIIMIAIBLHON YCIYTH U BO3MOXK-
HOCTH TIOJIYYHUTh PE3yJIbTAT MPEJOCTABICHUS] MyHUITUTAIBHON YCIYTH JTUOO MOTHUBU-
POBAHHBIN OTKa3 B NPEAOCTABICHUN MYHULIUNIATBHON YCIYTH.

3.6. OueHKa KauecTBa MPeAOCTaBICHHUS MyHUIIUITATLHOM YCIIYTH.

Ouenka kayecTBa MPEAOCTaBICHUS MYHULIMNAIbHON YCIYTH OCYIIECTBISETCS
B cooTBeTcTBUU C [IpaBunamu oneHkn rpaxaaHamMu 3(Q(QEKTUBHOCTH JIEATETLHOCTH
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PYKOBOJUTENICH TEPPUTOPUAIIBHBIX OpPraHoB (eliepajbHbIX OPraHOB HMCIOJHHUTEIb-
HOM BJacTH (MX CTPYKTYPHBIX MOApA3/EiICHUI) ¢ yUéTOM KauecTBa MPeJa0CTaBICHUS
UMM TOCYJapPCTBEHHBIX YCIYT, a TAKXKEe MPUMEHEHHUS Pe3yJIbTaTOB YKa3aHHOW OLICHKH
KaK OCHOBaHMS ISl MPUHATHUS PEIICHUN O JOCPOYHOM MPEKpalIeHUH HCIOJHEHUS
COOTBETCTBYIOIIIMMHU PYKOBOJUTEISIMU CBOMX JIOKHOCTHBIX OO0S3aHHOCTEH, yTBEp-
KIEHHBIMU TTocTaHoBNIeHHeM [IpaButenbcTBa Poccutiickoit denepamnuu ot 12 nekad-
ps 2012 roma Ne 1284 «O6 ouenke rpaxaanamMu 3(h(HEKTUBHOCTH AESITEIBHOCTH PY-
KOBOJIUTEJICH TEPPUTOPHATIBLHBIX OpraHoOB (eAepallbHBIX OPTaHOB HCIIOJIHUTEIHLHON
BJIACTH (UX CTPYKTYPHBIX IMOAPA3JCICHUN) U TEPPUTOPUATILHBIX OPraHOB rOCyjap-
CTBCHHBIX BHEOIO/DKETHBIX (DOHIOB (MX PETHOHAIBHBIX OTACICHHUIN) ¢ yU4éTOM Kaue-
CTBa TIPEJOCTABJICHUS TOCYJAAPCTBEHHBIX YCIYT, PYKOBOIUTEIEH MHOTO(]DYHKIIHO-
HaJIbHBIX LIEHTPOB IMPEIOCTaBICHUS TOCYIapPCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYT C
y4ETOM KadyecTBa OpraHU3aIliu MPEIOCTaBICHHUS TOCYJIaPCTBEHHBIX M MYHUIIUIIAIb-
HBIX YCIIYT, a TaKXXe O MIPUMEHECHHH Pe3yJbTaTOB YKa3aHHOMW OIEHKH KaK OCHOBAHMS
JUIS TIPUHSATHS PEIICHUA O JOCPOYHOM MPEKpaIleHUH HCIOJHEHHUS COOTBETCTBYIO-
IIIUMU PYKOBOJUTEIIIMH CBOUX JOJKHOCTHBIX 00S3aHHOCTECH.

3.7. 3asgBuTento obecreynBaeTCs BO3MOXKHOCTD HaIlpaBJICHHS KajloObl Ha pe-
IICHUS, TSUCTBUS WK Oe37eicTBIE Y TIOJTHOMOUEHHOTI'O OpraHa, JOJDKHOCTHOTO JIUIIA
YTOJITHOMOYEHHOTO OpraHa Ju00 rocyJapCTBEHHOTO CIIY)KAIller0 B COOTBETCTBUU CO
cratheit 11.2 denepanbuoro 3akona Ne 210-d3 u B nmopsijke, yCTaHOBICHHOMIIOCTA-
HoBienuem IlpaButenbctBa Poccuiickoit ®enepanmu ot 20 HosiOpst 2012 roma
No 1198 «O denepanbHOl rocymapcTBEHHON MH(POPMAITMOHHOW CHUCTEMe,00eCTIeuH-
BarfoIel mpoliecc A0CcyaeOHOro, (BHECyaAeOHOro) oO0KalOBaHUS PCEIICHWH W JICH-
cTBUM (0€31eMCTBHSI), COBEPIICHHBIX IIPH MPEIOCTABICHUN TOCYJIAPCTBCHHBIX U MY-
HULMMAIBHBIX YCIyr» (B CiIydae, €Ciau YTIOJHOMOYEHHBIH OpraH MOJAKIIOYEH K yKa-
3aHHOU CHCTEME).

3.8. Tlopsimok ucnpaBieHus AOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3yNbTaTe MPEeA0CTaBICHNS MYHUITUTIATLHON YCIIYTH IOKYMEHTaX.

B crnydae BBISBICHHS OMEUaTOK W OMIMOOK 3asBUTENh BIPAaBE OOPATUTHCS B
YIIOTHOMOYECHHBIN OpraH C 3asgBJICHUEM Ha HCTIPABJICHUE OTICYATOK U OIHOOK.

OcHoBaHUs OTKa3a B MpHEME 3asBIICHHUS 00 HCIPABJICHUHU OIEYAaTOK M OITHOOK
yKa3aHbl B MyHKTE 2.7. HACTOSIETO AJMUHUCTPATUBHOTO PErIaAMEHTA.

HcnpaBnenue MOMYyIMIEHHBIX OMEYaTOK M OMMOOK B BBIIAHHBIX B pPE3yJbTaTe
MIPEIOCTABIICHUS MYHHUIIUIIAIIBHON YCIYTH TOKYMEHTaX OCYIIECTBISIETCS B CIEAYTO-
IEM TIOPSIIKE:

1) 3asBHUTENs PU OOHAPYKEHUU OTEUATOK M OIMUOOK B JOKYMEHTaX, BBIJIaH-
HBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIMIIAILHOW YCIyTH, oOpalmiaercs JUIHOB
YTIOTHOMOYEHHBIN OPTaH C 3aABJICHHEM O HEOOXOIUMOCTH UCIIPABJICHHS OTICYAaTOK U
OIMOOK, B KOTOPOM COJIEPYKHUTCS YKa3aHUE HA UX OMMCAHUE;
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2) YHOJHOMOYCHHBI OpraH NpHU TOJYYCHHUU 3asBJICHUSA, pacCMaTpUBAcT
HEO0OXOMMOCTh BHECEHUSI COOTBETCTBYIONIUX U3MEHEHUI B JJOKYMEHTHI, SBIISIOIIHE-
Csl pe3yJIbTaTOM IPEIOCTABICHUS MyHUIIUTIATBHOU YCIYTH;

3) yIOJTHOMOYCHHBIH OpraH 00CeCIIeYMBACT YCTPAHCHUE OMEYaTOK U OIIUOOKB
JIOKyMEHTAaX, SBIIAIOMIMXCS PE3YJIbTATOM MPEAOCTABIICHNS MYHULIUIIAIBHON YCIYTH;

4) cpoK ycTpaHEHHs OIeYaTOK M OMIMOOK HE JIOJDKEH MpeBbIath 3 (TpEX) pa-
O0ouuX JHEH C JaThl pErUCTPALIUU 3aBIICHUS.

4, q)OpMBI KOHTPOJIA 3a UCITIOJTHCHUEM aIMUHUCTPATUBHOI'O PCriIaMCHTA

4.1. IlopsaoK OCYIIECTBIICHUS TEKYIIETO KOHTPOJIA 32 COOIIOACHUEM U UCIIOJI-
HEHUEM OTBETCTBEHHBIMU JTOJDKHOCTHBIMHM JIMLIAMH IOJIOKEHUU PETJIAMEHTA U MHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAaHABJIMBAIOIIUX TPEOOBAaHUS K MPEIOCTABICHUIO
MYHULUIATBHON YCIIYTH, aTAKKE IPUHITHEM UMH PELICHUN.

Texymuit KOHTPOJIb 3a COOIIOACHUEM U MCIIOJIHEHUEM HACTOSIIEro AJIMUHU-
CTPAaTUBHOTO PETJIAaMEHTA, MHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAKOLIUX
TpeOOBaHUS K MPEIOCTABICHUIO MYHHUIMIIAJILHOW YCIIYTH, OCYIIECTBISETCS Ha IO-
CTOSIHHOW OCHOBE JOJDKHOCTHBIMHU JIMIAMH AJMuHUCTpanuu (YIIOJIHOMOYEHHOIO
OpraHa), yIOJHOMOYEHHBIMH Ha OCYIIECTBJIECHHUE KOHTPOJIS 3a IMPEAOCTaBICHUEM
MYHHULIUIIAUIBHON YCIIyTH.

JUis TeKyIIero KOHTPOJS MCIOJIBb3YIOTCS CBEJEHUS CIIy>)KeOHOM KOppecroH-
JCHIMM, YCTHAsI M MUCbMEHHAas MHQOpMAalMs CHELHMATUCTOB U JIOJDKHOCTHBIX JIHII
AnmMunuctpanuu (YTIOoJIHOMOUYEHHOTO OpraHa).

Texymui KOHTPOJIb OCYILECTBIISIETCS ITyTEM ITPOBEICHUS IIPOBEPOK:

- peleHuil o npenocTaBieHuu (00 OTKa3ze B MPEAOCTaBICHUH) MYHULUIAb-
HOU YCIIYTH;

- BBISIBJICHHSI U yCTPAHEHHUs HapyILIEHU [TpaB TpaXaaH;

- pPacCMOTpEHHUsI, IPUHATHUS PEUICHU U MOATOTOBKM OTBETOB Ha OOpalleHus
rpaxKiaH, coJep Kaliue *ajloObl Ha pelleHus, AelcTBusa (0e3aeicTBUe) TOIKHOCT-
HBIX JIMII.

4.2. Tlopsiiok ¥ MepuoJUYHOCTh OCYIIECTBICHUS IJIAHOBBIX W BHEIUIAHOBBIX
IIPOBEPOK MOJIHOTHI M KadecTBa IMPEAOCTABICHUS MYHULMIIAJIbHON YCIYI'HM, B TOM
qyclie MOPSA0K U (POPMBI KOHTPOJIS 3 MOJHOTONW M KaueCTBOM IPEIOCTABICHUS MY-
HULIMNAIBHOMN YCIIyTH

KoHTposp 3a MOMHOTON M Ka4eCTBOM MPEIOCTABICHUS MYyHULIUIIAIBHONW YCITy-
T'Yl BKJIIOYAET B ceOsl MPOBEICHUE IJIAHOBBIX U BHEIIJIAHOBBIX IPOBEPOK.

[11aHoOBbBIE MPOBEPKU OCYIIECTBISIOTCS HA OCHOBAHMM T'OJIOBBIX IJIAHOB pado-
Thl YIIOJJHOMOYEHHOTO OPraHa, yTBEPKAAEMBIX PYKOBOAUTEIEM Y IIOJTHOMOYEHHOTO
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opraHa. IIpu miIaHoOBOW MPOBEpPKE MOJHOTHI U Ka4eCTBa IPEIOCTABICHHUS MYHUIIU-
MaJbHON YCIYTY KOHTPOJIIO MOJJIEXKAT:

- cOOII0ZIeHNE CPOKOB MPEIOCTABICHUS MyHUITUTIATBHON YCIYTH; COOMI0CHUE
MOJIOKEHHI HACTOSIIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- MPAaBWJILHOCTh U OOOCHOBAHHOCTh MPUHATOIO pelIeHUs 00 O0TKaze B Mpeo-
CTaBJICHNH MYHUIIUIIAJIbHON YCIYTH.

OcHoBaHuEM 1Sl IPOBEACHUS BHETUIAHOBBIX MTPOBEPOK SBIISIIOTCS:

- TIOJIyY€HHE OT rOCYyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYyIIpaBJlie-
HUS THGOPMAIIMK O TIPEANOJIaraeéMbIX WU BBISBICHHBIX HAPYIICHUSIX HOPMATHUBHBIX
paBoBbIX akTOB Poccuiickoii Denepanny, HOPMATUBHBIX IPABOBBIX AKTOB MYHUIIH-
najgbHOro oOpazoBanus «CtapomMaitHCKU palioH»;

- 00pallleHus rpak/iaH U IOPUIUYECKUX JIUIl Ha HAPYIICHUs 3aKOHOJATEIbCTRA,
B TOM YHCJIE€ HA KAUE€CTBO MPEIOCTABICHHUS MyHULIUITAIIBHOW YCITyTH.

4.3. OTBETCTBEHHOCTb JIOJHDKHOCTHBIX JIMII 3a pelIeHUs] U JercTBus (0e3mei-
CTBUE), TPUHUMAaEMbIe (OCYIIECTBIISIEMbIE) UMU B XOJI€ MPEJOCTABICHUS MYHHIIU-
MAJIBHOM yCIIyTH

[To pe3ynpraram NpOBENEHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HapYyLICHUI
MOJIOKEHUI HACTOSIIEro AJMUHHUCTPATHBHOTIO PErJIaMEHTa, HOPMATHUBHBIX IPABO-
BBIX aKTOB AJIMUHHUCTpAIlUU MYHHUIIMIIAILHOTO 0Opa3oBaHusi «CTapomMaliHCKU paii-
OH» OCYIIECTBISECTCS MPUBJICUCHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBET-
CTBHUH C 3aKOHOAATEJILCTBOM Poccuiickon denepanuu.

ITepcoHanbHast OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIL 32 MPABHIBHOCTh M CBOE-
BPEMEHHOCTh TIPUHSATHS PEIICHUS O MPEA0CTaBIeHUN (00 OTKa3e B MPEIOCTABICHUN)
MYHULIMNAIBHON YCIIYTH 3aKPEIUIseTCs] B UX JOJDKHOCTHBIX PETJIAMEHTAaX B COOTBET-
CTBUU C TPeOOBAHUSMHU 3aKOHO/IATEIHCTRA.

4.4, TpeOoBaHus K MOPSAAKY ¥ GhopMaM KOHTPOJISI 32 TIPEIOCTABICHUEM MYHHU-
IIUTIAJILHOW YCIIYTH, B TOM YHCIIE€ CO CTOPOHBI TPaXKIaH, UX OOBEAMHEHUN U OpraHu-
3a1UU.

I'paxxnane, nx oObEIUHEHUS U OPTaHU3AIUHA UMEIOT MPABO OCYIIECTBISITHKOH-
TPOJIb 32 MPEJOCTABICHUEM MYHUITUTIATBHOW YCIyTd MyTéM TOJIydeHus] nH(opma-
MU O XOJI€ IPEAOCTABICHUSI MyHUIIMIIAIbHOW YCIIYTH, B TOM YUCIIE O CPOKaX 3aBep-
UIEHUS aIMUHUCTPATUBHBIX IIpoLieayp (AeHCTBHI).

['paxxnane, ux oObEAMHEHUS M OPTAHU3AIMN TAK)KE UMEIOT MPaBo:

- HAIpaBJsATh 3aMEUaHUS U MNPEIJIOKEHUS MO YIYUIICHUIO JOCTYIHOCTH M
KaueCTBaIPEI0CTABICHHUS] MyHUIIMIIAJIbHOW YCITYTH;

- BHOCUTH NPEMJIOKEHUS O MEpax MO YCTPAHEHUIO HAPYIIEHUN HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.
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JloJKHOCTHBIE JHIa YTIOJHOMOYEHHOTO OpraHa MPUHUMAIOT MEphl K IpeKpa-
HICHUIO JOMYIIEHHBIX HAPYIICHUN, YCTPAHSIIOT MPUYUHBI U YCIOBHS, CIIOCOOCTBYIO-
1€ COBEPUICHUIO HAPYIIICHUN.

Nudopmanus o pe3yiabrarax pacCMOTPEHUS 3aMEUYaHUM U MPEeIOKEHUN
rpakjaH, UX 00ObEAMHEHUN W OpraHu3alui JOBOJUTCS 10 CBEACHUS JIUII, HAIPABUB-
IIMX 3TU 3aMEUYaHUS U TIPEIJIOKECHHUS.

5. locyneOHnblii (BHECYI€OHBIN) TTOPSAOK 00KaTOBAaHMS PEIICHUIN U JICHCTBUIMA
(6e3neiicTBUs) OpraHa, MPeA0CTaBIAIONIETO MYHUIIMITAIBHYIO YCIIYTY, a TAKXKe UX
JOJDKHOCTHBIX JIUII, TOCYIapCTBEHHBIX CITYKAIIUX

5.1. 3asgBuTens UMeeT NMpaBO Ha OOXKaJIOBaHUE pelleHUs] U (W) JEHCTBUI
(6e3nelicTBUsl) YTHOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHBIX JIUI[ YTIOJTHOMOUYEHHOTO
OpraHa, roCyapCTBEHHBIX CIyXallluX, MHOTO(QYHKIIMOHATIBHOTO IIEHTPa, a TaKxKepa-
O00THMKAa MHOTO(YHKIIMOHATHHOTO ILIEHTpAa MPHU MPEIOCTABICHUU MYHHIIUIAIHLHON
YCIIYTH B OCYJ1€OHOM (BHECYI€OHOM ) MOPSIIKE (Z1anee — xanooda).

5.2. Opraasl MECTHOTO CaMOYIIPABJICHHUS, OPTaHU3AINH U YIIOJTHOMOYEHHBIE HA
paccMOTpEHHUE KaJo0kI JINIA, KOTOPBIM MOKET OBITh HampaBjieHa jkao0a 3asBUTEIS
B J10CY/I€OHOM (BHECY1€OHOM ) MOPSIIKE;

B nocynebHom (BHecyneOHOM) MOpSIKE 3asgBUTENb (MPEACTABUTEIb) BIIpaBe
00paTUThCS C KaJI0OOW B MUCbMEHHOW (opMe HAa OYMa)KHOM HOCHTEJIE MJIU B JJIEK-
TPOHHOU dopme:

- B YIIOJTHOMOUYEHHBIA OpraH — Ha penieHue u (uiaum) aeicteus (06e3neicTBue)
JOJKHOCTHOTO JIMIIA, PYKOBOJUTEINS CTPYKTYPHOTO TOApa3AeieHUs Y MOJIHOMOYEH-
HOT'O OpraHa, Ha penieHue u aercTBus (0e3neiicTBrue) YIOJIHOMOUYEHHOIO OpraHa,py-
KOBOJAUTENS YTIOJIHOMOUYEHHOTO OpraHa;

- B BBIIIECTOSIIIIMN OpraH Ha pelnieHue u (Win) aeicTBus (0e31eicTBrE) T0K-
HOCTHOTO JIMIA, PYKOBOJIUTENS CTPYKTYpHOTO TMOApa3/eieHUs YOJTHOMOYCHHOTO
Oprana;

- K pyKOBOJUTEINIO MHOTO(DYHKIIMOHAILHOTO IICHTPA — Ha PEIICHUS U IeUCTBUS
(6e3nelicTBue) pabOTHHKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA;

- K yYpeIuTear0 MHOTO(QYHKIIMOHATIBHOTO IIEHTpa — Ha pEelIeHUe W JeHCTBUS
(6e3nericTBre) MHOTO(DYHKITMOHAJIBHOTO IICHTpA.

B YnonnomoueHHOM OpraHe, MHOTO(YHKIIHOHATHHOM LIEHTPE, Y yUPEIUTEIS
MHOTO(YHKIIHOHATBHOTO IIEHTpa OMPEACISAIOTCS YIMOJIHOMOYCHHBIE Ha paccMoOTpe-
HUEXKan00 JOHKHOCTHBIE JIUIIA.

5.3. Crioco6s! nHPOPMUPOBAHUS 3aABUTENCH O MOPSJIKE MOJAYU U PACCMOTpE-
HUS KaNI00bl, B TOM YHCJIE C UCMOJIb30BaHUEeM ENMHOrO mopTana rocy1apcTBEHHBIX U
MYHULIMOATBHBIX YCIYT ((QYyHKIUH).
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Nudopmanus o mopsiike mojadyud U pacCMOTPEHUs KaloObl pazMeniaeTcsi Ha
MH(OPMAIMOHHBIX CTEHAAaX B MECTaX MPEJOCTABJICHUS MYHHUIIMNAIbHOW YCIYTH, Ha
caiite YnoaHomoueHnHoro oprasna, EII'Y, a Takxke npenocrasnsiercss B ycTHOU (op-
Me noTeedony U (WIK) Ha JTUYHOM TpuéMe J100 B MUCBMEHHOU (hOpME MOYTOBBIM
OTIIPABIICHUEM 10 aJIPECy, YKa3aHHOMY 3asiBUTEJIEM (TIPEICTABUTEIEM).

5.4. [lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MOPSIOK J0-
cynebHoro (BHecyaeOHOro) oOxkajmoBaHMs JAeHCTBUM (Oe3aeicTBUsI) U (MJIM) pele-
HUHN, TPUHATHIX (OCYHIECTBIEHHBIX) B XO/I€ MPEIOCTABICHUS MYHUIIUIAIBHOU yCITy-
TH.

[Topsimox mocynebHoro (BHecyAaeOHOT0) oOKallOBaHMS PEIICHUN W JeHCTBUI
(Oe3meiicTBUsl) YTIOJIHOMOYEHHOIO OpraHa, MpeIOCTaBJISIONIEr0 MYHUIIMIAIBHYIO
YCIIYTY, a TAKXKE €ro JI0JKHOCTHBIX JIUIL PETYIUPYETCS:

- ®enepanbHbIM 3aKk0HOM OT 27.07.2010 Ne 210- d3 «O06 opranuzaiuu mnpeso-
CTaBJICHHS TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

- noctanoBisieHneM lIpaBurensctBa Poccuiickoit @enepanuu ot 16.08.2012 Neo
840 «O mopsake nmogauu U pacCMOTPEHUS KaJI00 HA pelIeHUs U JerdcTBUs (Oe3/ei-
cTBUE) (henepanbHBIX OPraHOB HCIOIHUTENIBHONW BJIACTU M MX JOJHKHOCTHBIX JIHIL,
denepalbHbIX TOCYJApPCTBEHHBIX CIIYKAIIHUX, JTOHKHOCTHBIX JIMI] TOCYJApPCTBEHHBIX
BHEOIOKETHRIX (hoHI0B Poccuiickoit deneparuu, rocy1apcTBEHHBIX KOPIOPAIIHM,
HAJICIIEHHBIX B COOTBETCTBUU C (PeiepaTbHBIMHU 3aKOHAMH MTOJIHOMOYHSIMH TI0 TIPE/T0-
CTaBJICHUIO TOCYJAPCTBEHHBIX YCIYT B YCTAHOBJIEHHOH cdepe AesTeIbHOCTH, U HX
JOJKHOCTHBIX JIMI, OPTaHU3alMi, TPeAyCMOTPEeHHbIX YacThio 1.1 ctateu 16 ®ene-
panbHOro 3akoHa «O0 opraHu3aIuu NPeIoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIIU-
MaJIbHBIX YCIYT», U UX pa0OTHUKOB, a TaKkke (HYHKIIMOHATBHBIX IIEHTPOB MPEI0CTaB-
JICHUS TOCYIAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT ¥ KX PAOOTHUKOBY;

- noctraHoBieHueM IIpaBurenscTBa Poccuiickoit ®@enepaniuu ot 20 HOSOpS
2012 roga Ne 1198 «O denepanbHOil rocy1apcTBEHHON MHGOPMAIIMOHHON CHCTEME,
00eCIeunBaOIIeH MPoIecC TOCYIeOHOTO (BHECYIEOHOTO) 00KATIOBaHUS PEIICHUHN U
nercTBuii (0e31eMCTBUS), COBEPIICHHBIX TP MPEAOCTABICHNN TOCY/IapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT».

6. OcoOeHHOCTH BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOIIEAYD (IEHCTBHIA)
B MHOTO(DYHKITMOHAJILHBIX IIEHTPAX MPEIOCTaBICHUS TOCYAapPCTBEHHBIX
Y MyHULIUNAIBHBIX YCIYT

6.1. WcuepnbiBaromuii nmepevyeHb aJMHHUCTPATUBHBIX Hpoueayp (AencTBuil)
IIPU IPEIOCTABICHUN MYHUIIUIIATIBHON YCIIYTH, BBIIOJHSAEMBIX MHOTO(QYHKIIMOHAb-
HBIMH LICHTPaMHU.

MHOroQyHKIIMOHATBHBIN [IEHTP OCYIIECTBIISET:
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a) “H(GOPMHUPOBAHUE 3asBUTEINICH O MOPSIAKE MPEAOCTABICHNS MYHUIIUITAIbHON
YCIIYyT' B MHOTO(YHKIITMOHAJIBHOM IIEHTPE, 10 UHBIM BOMPOCaM, CBSI3aHHBIM C MPE0-
CTaBJICHUEM MYHUIIMIIAIBLHON yCIIyTH, a TaK)Ke KOHCYJIbTUPOBAHHE 3asiBUTENIECH O TO-
PSAIKE MPEIOCTABICHUS MYHUIIMIIATLHON YCIYTH B MHOTO(DYHKIIMOHAILHOM IIEHTPE;

0) BbIIauy 3asiBUTENIO pe3yibTaTa MPEeAOCTaBICHUS MYHHUIIMIAIBHON YCIYTH,
Ha OyMa)XHOM HOCHTEJE, MOATBEPKIAIOIMIUX COACPKAHUE DIIEKTPOHHBIX JTOKYMEH-
TOB, HAIPABJICHHBIX B MHOTO(DYHKIIMOHAJIBHBIN LIEHTP 1O pe3yJibTaTaM IMpeaocTaBiie-
HUS MYHULUIAIBHON YCIIYTH, a TaKXe BblJada JIOKYMEHTOB, BKJIIOYAs COCTABJICHHE
Ha OyMa)KHOM HOCHTEJIC U 3aBEpPEHHUE BBIMUCOK M3 MH(POPMAIMOHHBIX CUCTEM Opra-
HOB,ITPEIOCTABIISAIONIUX MYHUITUTIATBHBIC YCIYTH;

B) WHBIC MPOLEAYpbl U JCUCTBUS, MpeaycMoTpeHHble denepanbHbIM 3aKO-
HOM Ne 210-®3.

B cootBercTBuu ¢ yacteio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3
JUTSL peaiu3aluu CBOUMX (DYHKIMI MHOTO(YHKIIMOHAJIBHBIE IIEHTPHI BIpaBe MpPHUBIIC-
KaTh UHBICOPTaHU3AIIH.

6.2. ndpopmupoBanue 3assBUTEIICH.

NudopmupoBanue 3asBuTeIsi MHOTO(YHKIIMOHATBHBIMHU IIEHTPAMH OCYIIECTB-
JISIETCS CIEYIONMMU CITIOCO0aMMU:

a) TIOCPEJICTBOM TPHUBIICYCHUSI CPEJCTB MACCOBOM MH(pOpPMAIIUU, a TaKKe Iy-
TéM pazmernieHus nHpopMaluy Ha OpUITMATBHBIX calTax U WH(OOPMAITMOHHBIX CTEH-
JaX MHOTO(YHKITMOHAIBHBIX IICHTPOB;

0) npu oOpalleHnn 3asBUTENSI B MHOTO(PYHKITMOHAIBHBIN IIEHTP JTUYHO, 110 Te-
nedoHy, TOCPEICTBOM MOYTOBBIX OTIPABICHHM, THOO MO 3JIEKTPOHHOM MOYTE.

[Tpu nuurOM OOparmeHnu pabOTHUK MHOTO(YHKITMOHAIBHOTO IIEHTPa MOapO0-
HO MHGOPMUPYET 3asBHUTENICH MO MHTEPECYIONIUM WX BOMPOCAaM B BEKIUBON KOP-
pEKTHOM (popMe ¢ UCTIOTB30BaHUEM O(PHUITMAIBHO-EIOBOTO CTHIIA peun. Pekomenmy-
eMoe BpeMsl TIPEA0CTaBIICHUS KOHCYIbTAIIMU — He 0oJiee 15 MUHYT, BpeMsl OKUaHUs
B ouepear B cekTope MHGOPMHUPOBAHUS ISl MONy4YeHUsT MHGOPMAIIMK O TOCyaap-
CTBEHHBIX yCJIyraX He MOXKET MPEeBbIIaTh 15 MUHYT.

OtBer Ha TeneOHHBIN 3BOHOK JIOJDKEH HAYMHATHCS ¢ MHGOPMAIMN O HauMe-
HOBAaHWUW OpraHu3aIuy, (aMuiInyd, UMEHHU, OTYECTBE U JIOJDKHOCTH PaOOTHHUKA MHO-
ro()yHKITMOHAILHOTO ITIEHTpAa, MPUHSBIIETO Tele(OoHHBIN 3BOHOK. HIUBHIyaIbHOE
YCTHO€ KOHCYJbTUPOBAHUE MPU OOpaIlleHUH 3asBUTENS 110 TeaedoHy paOOTHUK MHO-
ro()yHKITMOHAIBHOTO IIEHTpa ocymiecTBisieT He 6osee 10 MunyT.

B cnyuae eciu mis mOATOTOBKM OTBETa TpeOyeTcs Oojiee MpoAOIHKUTEIbHOE
BpeMs, paOOTHUK MHOTO(YHKITMOHAIIEHOTO IIEHTPA, OCYIIECCTBIISIONINI WHIUBUY-
ATPHOCYCTHOE KOHCYJIHTUPOBAHUE MO TeIePOHY, MOXKET MPEIOKUTh 3aIBUTEIIO:

- U3JIOKHUTH OOpallieHne B MUChbMEHHON (popMe (OTBET HAIpaBiIseTCsl 3assBUTE-
JIF0 B COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B OOpAIEHHUH );
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- HA3HAYUTh APYroe BpeMsl Il KOHCYJIbTAlHi.

[Ipu KOHCYJIBTUPOBAHUM IO MUCHBMEHHBIM OOpAIlEHUSIM 3asBUTENEH OTBET
HaIlpaBJISIETCS. B TUCBMEHHOM BUJE B CPOK He no3aHee 30 KajleHAapHbIX THEU ¢ MO-
MEHTaperucTpaiuu odpamieHus: B Gopme IEKTPOHHOTO IOKYMEHTA T10 aJIpecy dJIeK-
TPOHHOM MOYTHI, YKa3aHHOMY B OOpAIllEHWH, MOCTYNHUBIIEM B MHOTO(QYHKIIHMOHATb-
HBIM LIEHTp B (pOpME AJIEKTPOHHOTO JOKYMEHTa, U B MUCbMEHHOU (opMe MO MouTo-
BOMY aJIpecy, YKa3aHHOMY B OOpallleHuH, MOCTYIUBIIEM B MHOTO()YHKIIMOHAIbHBIHI
LEHTpP B MUCbMEHHOU dopme.

6.3. Beiaua 3agBuTeNto pe3ynbTaTa NpeoCTaBICHs] MyHUIIUITAILHON YCIYTH.

[Ipy Hanuuuu B 3asIBJIEHUU O MPEAOCTABICHUU MYHUIUIIAIBHOM YCIYTH yKa-
3aHMS O BbIJau€ PE3YJIbTATOB OKAa3aHUs YCIYT'H 4Yepe3 MHOTO(YHKIIMOHAJIbHBIN
HEHTP, YTOJHOMOYEHHBIN opraH nepeaaéT JOKYMEHThl B MHOTO(YHKIIMOHAJILHBIH
HEHTP IS TOCHIETYIONIEH BhIIauM 3asBUTENIO (IIPEACTABUTENIO) CITIOCOOOM, COTJIACHO
3aKJIFOUEHHBIM COTJIAIIEHUSAM O B3aMMOJICMCTBUU 3aKIIOYEHHBIM MEXKIY Y TOJIHOMO-
YEHHBIM OPraHOM U MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM B MOPSAKE, YTBEPKIAEHHOM
[ToctanoBnenunem Ne 797.

[Topsimok 1 cpoku nepegady Y HOJTHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHATILHBIN IEHTP OMPEICISIIOTCS COTJIAlllEHHEM O B3aUMOJICHCTBUH,
3aKJTIOYEHHBIM UMHU B TTOPsiAIKe, ycTaHoBIeHHOM [locTanoBnenuem Ne 797,

6.4. Ilpuém 3asBUTENEH ISl BBIIAYU JOKYMEHTOB, SBJISIFOIIUXCS PE3YJIbTaTOM
MYHULIMNAIBHON YCIYTH, B TOPSAKE OUEPENHOCTH MIPU MOTYUYEHHH HOMEPHOTO TaJlo-
Ha M3TEpPMUHANA AJIEKTPOHHOMN oueper, COOTBETCTBYIOIIETO IEJIM OOpalIeHusl, IO
I10 IIPEBAPUTEILHON 3aIIUCH.

PaboTHUK MHOTO()YHKIIMOHAIBHOTO IIEHTPA OCYIISCTBIISCT CICAYIOIIHNE ICH-
CTBUSL:

- YCTaQHABJIMBAET JIMYHOCTh 3asBUTEJS HA OCHOBAHWM JOKYMEHTAa, YAOCTOBE-
PAIOIIETO JIMYHOCTh B COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

- TIPOBEpSET TMOJHOMOYMS TPEACTABUTENS 3asBUTENsS (B cliydyae oOparieHus
MPEJACTABUTEIS 3asIBUTEIS);

- OIIpeENsieT CTaTyC UCIIOJIHEHUS 3asiBaeHus 3asautens B [ IC;

- pacredarblBaeT pe3ysibTaT MPEAOCTABICHUS MYHHUIIMIIAILHON YCIYTU B BUJE
HK3EMIUISPA DJIEKTPOHHOTO JOKYMEHTa Ha OyMakHOM HOCUTEJIE U 3aBEpsieT €ro C Uc-
MOJIb30BAaHUEM T€YaTH MHOTO(YHKIIMOHATIHLHOTO IIeHTpa (B MPEIyCMOTPEHHBIX HOP-
MaTHMBHBIMHU MPABOBBIMU akTaMu Poccuiickoit Depepanuu cirydasx — nedaT ¢ u300-
paxxenuem ['ocynapctBenHoro rep6a Poccuiickoit deneparun);

- 3aBepSCT IK3EMIUTSAP IEKTPOHHOTO JIOKYMEHTa Ha OyMaKHOM HOCHUTEJE CHUC-
MOJIb30BAaHUEM T€YaTH MHOTO(QYHKIIMOHATIBHOTO IIeHTpa (B TPEIyCMOTPEHHBIX
HOPMaTUMBHBIMM NPAaBOBbIMU akTaMu Poccuiickon @enepanuu ciaydasx — IME€4YaTH C
nzoopaxkennem ['ocynapctBenHoro repda Poccuiickoit denepariim);
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- BI)II[aéT AOKYMCHTBI 3a4BUTCIIIO, IIPU H€06XOI[I/IMOCTI/I 3alIpalnBacT y 3a-
SABHUTCIAIIOAIINCH 3a K&)K,Z[I)Iﬁ BI)II[&HHI)Iﬁ HJOKYMCHT,

- 3aIIpallIuBaCT COIJIACHUC 3a4BUTCIIAA HA YHACTHC B CMC-OIIPOCC IJISI OLICHKHU Ka-
4CCTBAIIPCAOCTABJIICHHBIX YCIYT MHOFO(bYHKHI/IOHaJ'IBHBIM IICHTPOM.
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I[MTPMJIOKEHHUE Ne 1

K IIOCTAHOBJICHUIO
AJIMUHHUCTpaUU
MYHHUITUTIATBHOTO 00pa30BaHus
«CrapoMaliHCKU paioH»

oT 12.2022 Ne

YcraHoBKa HH(POPMAIIMOHHON BBIBECKH, COTJIACOBAHME IU3ANH-TIPOEKTA
pa3MelleHUus BbIBECKH

JlaTa

No

(HaI/IMeHOBaHI/Ie OpraHa, ynoJJHOMO4Y€HHOI'O Ha IIPEJOCTABJICHUC YCJ'IyFI/I)

CBCI[CHI/I}I O NpCACTABUTECIIC

KaTeI‘OpI/IH NpeACTAaBUTCIIA

Haumenosanue/@NO

Jlannbie 1Y J1

OI'PH/OI'PHUII

MHH

Howmep tenedona

AJZIpec 37EKTPOHHOU MOYTHI

CBG,Z[CHI/IH O 3asBUTCIIC

Kareropus 3asaBurens

TTotHOE HAaMMEHOBAHUE

Jlannbie 1Y JI

OI'PH/OI'PHUII

NHH

Howmep tenedona

A Ipec AJIEKTPOHHOM MOYTHI

BapuaHnT npenocraBieHus yciyru

[IpaBo Ha OOBEKT, B KOTOPOM pa3-
MEIIAETCS 3asIBUTEIh, 3aPETUCTPH-
oBauno B EI'PH?

Up€ MMYLIECTBO UCTOJIB3YETCS IS
[pa3MElICHHS BEIBECKHU ?

Ha BbIBECKE yKa3aH TOBapHBII 3HaK?)
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Caenenus 00 o0ObekTe

KanactpoBblit HOMep

Anpec 00beKTa

Tun nHGOPMAITMOHHON BBIBECKH

Howmep perucrpanuu ToBapHOTO
3HaKa

JIOKyMEHTBI
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[MTPMJIOKEHHUE Ne 2

K IIOCTAHOBJICHUIO
AJIMUHHUCTpaUU
MYHHUITUTIATBHOTO 00pa30BaHus
«CrapoMaliHCKU paioH»

OoT 12.2022 Ne

YBenomiieHne 0 COTJIACOBAHUM YCTAHOBKHM NH(POPMAIIMOHHOI BbIBECKH,
AU3AWH-TIPOEKTA Pa3MelIeHNsI BHIBECKH

Ne oT

[Tosydarens corsiacoBaHus:

Twun BeIBECKU:

AJnpec pa3MenieHus:

JlaTta Hauana pazMenieHus:

JlaTa OKOHYaHUS pa3MELICHUA:

JlononHuTeNnbHASsE UHPOPMALIKA:

(moImKHOCTD) (Tmoamucs) (bamumms, ML, 0OTIECTBO (TIOCIIEAHEE - IPU HATHIHH))
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[TPMJIOKEHHME Ne 3

K IIOCTAHOBJICHUIO
AJIMUHHUCTpaUU
MYHHUITUTIATBHOTO 00pa30BaHus
«CrapoMaliHCKU paioH»

oT 12.2022 Ne

Pemenne 00 oTkase B npuéMe J0KYMEHTOB, HEOOXOAUMBIX
JJISl IPEAOCTABJICHHUS YCJIYTH

oT No

ITo pe3ynbraTaMm pacCMOTPEHHUS 3aBJICHUS OT Ne Ha
MPEIOCTaBIIEHUE YCIYyru «YCTaHOBKAa HH(POPMAIMOHHON BBIBECKH, COTJIACOBAHHE
JIM3aiH-TIPOCKTa pa3MEICHUsI BEIBECKW» MPUHATO pelieHue 00 0Tka3ze B MpueMe J0-
KYMEHTOB, HEOOXOUMBIX JUISl TIPEJOCTABICHUS YCIIYTH, MO CIEIYIOIUM OCHOBAaHHU-
AM:

JlononHuTenbHAsE UHPOPMALIKA:

Brl BrpaBe MOBTOPHO OOpPaTUTHCS B YIOJHOMOYCHHBIN OpraH C 3asBIICHUEM
O MPEOCTABICHUNYCIIYTH MOCTIE YCTPAHEHUS YKa3aHHBIX HAPYIIIEHUH.

JlaHHBIA OTKa3 MOXKET OBITh O0KalOBaH B JIOCY/NEOHOM TMOPSAKE ITyTEM
HaIpaBJICHUS >KaJI0ObI BYITOJTHOMOYCHHBIN OpTaH, a TaKXKe B CyJIe0HOM MOPSIKE.

(TOKHOCTD) (moamuck) (bamumust, uMs1, OTYECTBO (ITOCTETHEE - TPU HATUYUH))
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[TPMJIOKEHHUE Ne 4

K IIOCTAHOBJICHUIO
AJIMUHHUCTpaUU
MYHHUITUTIATBHOTO 00pa30BaHus
«CrapoMaliHCKU paioH»

oT 12.2022 Ne

Pemienne 00 oTkase B mpeA0CTABJICHUM YCJIYTH

oT No

Ilo pe3ynbratam pacCMOTpPEHUS 3asBJICHUS OT No
Ha MPEJOCTaBICHUE YCIYTH «YCTaHOBKa MH(POPMALMOHHON BBIBECKHU, COTIACOBAHHE
TU3AMH-TIPOEKTA pPa3MEIICHUSI BBIBECKI MPHUHITO PElIeHHe 00 OTKa3e B MPeIoCTaB-
JIEHUU YCIIYTH IO CJIEIYIOIUM OCHOBAHUSM:

PazpscHeHne npuyuH OTKa3a:

JlononHuTenbHas HHPOPMALIUS:

Bbl BrpaBe MOBTOpPHO OOpPaTUTHCS B YIOJHOMOYEHHBIM OpraH C 3asiBICHUEM
O MPEJOCTABICHUNYCIYTH MOCTIE YCTPAHEHHUS YKa3aHHBIX HApPYIIECHUH.

JlanHbIf OTKa3 MOXKET OBbITh O00KaloBaH B JIOCY/IEOHOM MOPSAKE MYTEM
HaIpaBJICHUS KajJ00bl BYIIOJIHOMOUYEHHBINA OpraH, a TaKke B Cy1€0HOM TMOPSIZIKE.

(TOJKHOCTB) (moamnuce) (pammnus, uMst, 0OTUECTBO (TTOCTEAHEE - IPU HATTUYHH))




[MTPMJIOXKEHHUE Ne 5

K ITIOCTAaHOBJICHHUIO

AJIMUHHCTpaluu

MYHHUIIUIIAJIFHOTO 00pa30BaHuUs

«CTtapoMailHCKUI pailoH»

oT

12.2022 Ne

Cocras, oC/1e10BATEJIbHOCTb U CPOKH BBINOJHEHUS AIMUHIUCTPATUBHBIX NMPoUexyP (AeiicTBUI1) NP NMPeI0CTABICHUH
MYHUIIUNAJIbHOM YCJYTH

OcnoBanue 1t Haua- (CoiepKaHue aJMUHUCTPATHBHBIX Cpoxk BoinioniHe- | JlomxHOCT- | Mecrto BeimonHenus [Kpurepuu npunHs- PesynpTaT agmMuHucTpa-
71a aAIMUHUCTPATUBHOM|[IECTBUI HUA aJMUHHU- | HOE JIULO, | aIMHUHUCTPATUBHOTO TUSPEUICHUS THBHOT'OJICHCTBHS, CIIOCO0
MPOIIEYPHI CTPaTUBHBIX | OTBETCTBEH | ACHCTBUS/ UCIIOIB3Y- (bukcanuu
JIeUCTBUH HOE 3a BBI- | eMast nuH(popMaInoH-
MOJIHEHUE Hasl CHCTEeMa
aJIMUHHUCTpa-
TUBHOTO
JeHCTBUSA
1 2 3 4 5 6 7
1. TIpoBepka TOKYMEHTOB U PETUCTPAIIUS 3asBICHUS
[Toctynnenue [Tpuém u mpoBepka KoMIuieKTHOCTH (1 pabounii YTosHOMO-  [YTTOJTHOMOYEHHBII - Perucrpanus 3asBiIeHUs U
3asBJICHUSA U ITOKYMCHTOB Ha IICHb (He CHHOTO Op- opran [ TUC JTOKYMCHTOB B I'ncC (HpH-
JTOKYMEHTOB JJIsI HATMYNE/OTCYTCTBHE OCHOBAHUN BXOIUT B raHa, OTBET- CBOCHHUC HOMEpA U TaTH-
NpeI0CTaBICHHS U1 OTKa3a B IPHEME JOKYMEHTOB,  (0OLIMI CPOK CTBEHHOC 3a poBaHe); Ha3HAYCHHUE
MYHUITUTIATEHOM MPETYCMOTPEHHBIX TYHKTOM 2.6. npemocraBien | PEAOCTaB- MODKHOCTHOTO JIMIA, OT-
neHne MyHH- BETCTBEHHOTO 32 MPEI0-
YCIIYTH B ) AJIMUHHCTPAaTUBHOTO PErjlaMeHTa WSl YCIIYTH) E—— CTARIICHHE MyHHITATIATD-
YT0IHOMOYEHHDIA yCITyTH HOIl yCITyTH, ¥ IIepeada
Oprat eMy TOKyMEHTOB




2 3 4 S) 6 7
B ciyuae oTcyTcTBHS OCHOBaHU I 1 paGounii JomkHocT | YIIOJTHOMOYEHHBIN
JUIS OTKa3a B pUeMe IOKYMEHTOB, | JIeHb (He BXO- | Hoe nuio | opran/[ IC
MPEyCMOTPEHHBIX TYHKTOM 2.7 JUT B OOIIININA Ynoanomo
AJIMUHUCTPAaTUBHOTO PErJIaMEHTa, | CPOK Ipeso- YEHHOI'0
perucTpanus 3asBJICHUS B 3JICK- CTaBJICHUS oprasa,
TPOHHOH 0a3e JaHHBIX 10 YYETy yCIIyTH) OTBETCTBE
JIOKYMEHTOB HHOE 32
perucrpail
U0 Koppe-
CIIOH/JICH-
117051
[IpoBepka 3asBIeHUS U JOKYMEH- JI0JDKHOCT | YIIOJIHOMOYEHHBIN — Hamnpasnennoe 3a-
TOB, IIPE/ICTABJICHHBIX JJIANOIYyYE- Hoe muio | opran/ITUUC SIBUTEJIIO DJIEKTPOH-
HUSI MyHULIATIAJIBHON YCIIyTH YnonHomo HO€ COOOIIIEHHE O
YEHHOT'O MpUeMe3asiBICHUs K
Hamnpanenue 3asBuTento opraua, Hanuune/orcyte PaccMOTpeHHMIO 1100
AJEKTPOHHOT'O COOOIIEHNUS O OTBETCTBCH TBHE OCHOBaHMif | O\ ooa B IPHEME 3a-
IIpUEMeE 3asIBJICHUS K Hoe 34 JUISl OTKa3a B ABJICHHA K paceMoT-
paccMOTpeHHIo OO 0TKa3a B MpH- fipefioctas pHeMe JOKy- PEHHIO
€Me€ 3asBJICHMSI K pACCMOTPEHUIO C JICHUC My MEHTOB, IIpeNy-
000CHOBaHHEMOTKAa3a HPILIPI}:I& CMOTPEHHBIX
/IbHOH nyHkTom 2.11
yenyrn AJIMUHHCTpATHB

HOT'O pCrilaMCHTA




Ilaker 3aperucrpu-
[POBAHHBIX JIOKYMEH-
TOB, IOCTYIHBILINX
NOJDKHOCTHOMY JIH-
11y, OTBETCTBEHHOMY
3aIpeOCTaBICHHUE
MYHHULUITIAJIBHOU

YCIyTH

| 2 | 3 | 4 | 5 | 6 7
2. Tomyuenue cBenenuii mocpeacrsom CMOB
Hanpasienue MexxBeJOMCTBEHHBIX B neHb peru-  JloMKHOCTH [YHOJHOMOYEHHBIA |OTCyTCTBUE 10- |[HampaBieHue MexBe-
3aIpOCOB B OPTaHbl U OpraHU3aluy, [CTPALMU3asiB- (O€ JIMIO opran/I’IC/ CMDB  [kymMeHTOB, HE00- |[TOMCTBEHHOTO3ampoca B
YKa3aHHbIE B MyHKTE 2.2. AIMUHU- |I€HUS U AOKY- |YTIOJTHOMO XOJIUMBIX JJIs1 Oprassl (OpraHu3alun),
CTPaTHUBHOTO perjaMeHTa MEHTOB YEHHOTO Op- [PEIOCTABICHUS [[IPEIOCTABIISIONINE J10-
raHa, OTBET- MYHULIMIIAIBHON |[KyMEHTHI (CBEECHUS),
CTBEHHOE 3a YCIIYTH, HAXOs- |[PEyCMOTPEHHBIE
[pe0CTaBII [IMXCS B pacno- [yHKToM 2.10 AamunHu-
CHUE MYHH- PSOKEHUU TOCY-  [CTPATUBHOTOpPETIaMeH-
[UTIATBHON MapCTBEHH BIX (T, B TOM YHUCIIE C UC-
YCIIYTH OpraHoB (OpraHu-OJIH30BaHUEM
3aruii) CMD5B
[TosryueHue OTBETOB Ha MEKBEOM- |5 pabouux aHel |/IoMKHOCTH |YTIOJTHOMOYEHHBIM [lonyyenue qOKyMEHTOB
CTBEHHBIE 3alIPOCHI, POPMUPOBAHUE |CO JHSI HAIIPaB- |0€ JIUIIO opran) /['MMC/ CMOB (cBeneHuit), HEOOX0AU-
MOJIHOTO KOMIUIEKTaJOKYMEHTOB  |ICHHSI MEXBe- |YTIOJITHOMO MBIX JUJISTIPEA0CTaBIIe-
JTOMCTB €HHOT'O [4EHHOTO Op- HUSI MYHULUTTAJIbHON
3ampoca B OpraHraHa, OTBET- YCITYTH
WY OpraHu3a- |CTBEHHOE 3a
LU0, TIPEI0- MPEI0CTaBI
CTaBJSIOIIME  |eHUE MYHU-
TOKYMEHTH WH- |[[IUTATHHOM
(dopmanuio,ec- [yCIyru

T WHBIE CPOKH
HE MPEeayCMOT-
[PEHBI 3aKOHO/1a-
TeIbCTBOM PD
u cyobekTa PO




1 2 3 4 5 6 7
3. PaccMoTpeHre JOKYMEHTOB U CBEICHHIA
[Taker 3apeructpu- | IIpoBepka COOTBETCTBUS JOKY- 5 pa- JoipkHOCT YnonnoMmoyen- OcHoBanus ot- | [IpoekT pe3ynbrara
POBaHHBIX JIOKY- MEHTOB U CBEJICHUI TpeboBa- O0unx HOE JINLIO HbIflopran) / Ka3a B [Ipesio- MIPEAOCTABIECHUS MY-
MEHTOB, IIOCTYIIUB- | HUSIM HOPMAaTUBHBIX IIPABOBBIX JHEn YnonHomo c CTaBJICHU U HULIAMAJIBHON YCIIYTH
HIMX JIOJDKHOCTHOMY | aKTOB IIPEAOCTaBICHUSMYHH- YEHHOT'0 Op- MYHULUTIAIb- o gopme, MpUBEICH-
JIUITY, OTBETCTBEH- [UIATBHON YCIyTH raHa, OTBET- HONYyCITyTH, HOM B IPUIIOKEHUSIX
HOMY 3a IpeIoCTaB- CTBE HHOE€ 3a IPELyCMOT- Ne 2, Ne4 x AnMuHM-
JIEHUE MYHUIIU- MPEeA0CTaB PEHH b€ TTYHK- | CTpaTUBHOMYpETJa-
NaJbHOM yCayru JIEHUE TOoCYy- ToM 2.7. MEHTY
JIapCTBEHHO AnmMHUHHUCTpA-
yCIIYTH TUBHOTO pe-
TJIaMEHTa
4. TlpuHsTHE pelIeHUs
[Ipoext pesynbrara | [Ipunsarue pemenus o peno- | 1 paGounii JomkHOCTHOE | YTIOJITHOMOYEHHBIN - PesynbTaTt npenocras-
IIpenocraBnenust My-| CTaBIEHUS MYHHIIUITATIBHOM JIleHb (BKJIIOYa- | JIUIIO YTIOJI- opran) / THC JIEHHUS] MyHULIUTTAIbHOMN
HUIUNAIBHON YCIYTH| yCIyry WK 00 0TKa3e B IPeJo- | eTCs B OOMIM | HOMOYEHHOIO ycIIyrH 1o ¢opme,
o (popme cornacHo | CTaBICHHH YCIYTH CpOK oprasa, oT- NPUBEAEHHON B MpHU-
nprIoKeHUsIM Ne 2, DopMUPOBAHUE PELICHUS O MpenoCTaBIIe- BETCTBEHHOE noxeHnsax Ne 2, Ne 4
Ne 4 x AqMUHHUCTpa- | IPEIOCTABICHUN MYHUIIUTIATb- | HUSI YCIIYTH) 3a IpeaoCTaB- AJIMUHUCTPATUBHOMY

TUBHOMY PETJIAMEHTY

HOM ycyru uiau o0 OTKase B
IPE0CTaBIEHUN MyHUITUTIAb-
HOH yCIyru

JIEHUE MYHHU-
[MUAITAILHOMN
yciyru; Pyko-
BOJIUTEIb
Ynomaomo-
YEHHOTO Op-
raHa) uiu
WHOE YIOIHO-
MOYEHHOE UM
JULO

pernamenTy, NoAnu-
CaHHBIN YCHUIIEHHON
KBaIU(UIIMPOBAHHON
HOJIHUCHI0 PYKOBOAH-
TeaeM YTIOJIHOMOYEH-
HOTO OpraHa Wi HHOTO
YIIOJTHOMOYEHHOTO UM
amna




5. Bbiiaua pesynbrara

1 2 3 4 5 6 7
dopMUpOBaHUE U Peructpanus pesynprara npeao- [Tocne oxoH- JomkHocT | YIOJIHOMOYEHHBIN - Bnecenue cBe-
perucTpauus pe- CTaBJICHUSI MYHULIMIIAJIbHONYCITy- YaHUs NpoLe- | HOE JULO opran) / TUC JIEHUI OKOHEY-
3yJbTaTa MyHHIIH- y’i Iypbl OpUHSA- | YTIOJIHOMO HOM pe3yJibTare
NajgbHOU yCIIyTH, THUS PELIEHUS] | YEHHOTO IIpelocTaBIIe-
YKa3aHHOT'OB ITyHK- (B 00N oprasa, HUSI MyHULIU-

Te 2.5 AnMuHu- CPOK IIpeJ1o- OTBETCTBE ITaJIbHOM yCIIyTH
CTPATUBHOTO pe- CTaBJICHUS HHOE 32
rJlaMeHTa, B popme MYHHULMIAIBH | IPEIOCTaB
3JIEKTPOHHOTO J10- Oil yclIyru HE | JIeHUe
kymenta B ['IC BKJTFOYAETC) rocyaapct
BEHHO
yCIIYyT'H
Hanpasnenue B MHOrOYHKIIHO- B cpokn, JloiokHOCT | YIIOITHOMOYEHHBIA | YKa3aHue 3a- Briaua pe3ynbpra-
HaJIbHBIN LIEHTp pe3y/ibTata MyHH- | YCTaHOBJICHHBI | Hoe uio | opraH) / AUC M®I] | sBuTeneM B 3a-  Ta MyHHUIHUIIATb-
IHUNATbHOM YCIIYTH, YKa3aHHOTO B | € COrJIall€HHU- | YTOJHOMO npoce crocoba  [HOM yCIyTH 3asiBU-
IIYHKTE 2.5 AJMUHUCTPAaTUBHOTO €M O B3aMMO- | YEHHOIO BBIJJaUMpe3yib- [Tellto B hopme Oy-
perinamenTa, B (popMe 3JIEKTPOHHO- | JEHCTBUU oprasa, TaTa MyHUIM-  [MQXHOTI'O JIOKY-
ro JOKYMEHTA,IOJIUCAHHOIO YCH- | MEXAY YTOJ- | OTBETCTBEH NaJIBHOMYCIYr |[MEHTa, IOATBEP-
JIEHHOW KBaJM(ULIMPOBAHHOMN HOMOYEHHBIM | HOE 3a B MHOTOQYHK-  PKJIAIOLIETO CO-
NEKTPOHHOUTIOANINCHIO YIIOJIHO- OpraHoM U IIpe1oCTaB LIMO HAaJIbHOM NEpKaHUE DIIEK-
MOYEHHOT0 JIOJPKHOCTHOTO JIWIIA MHOTOQYHKIIM | JIEHHE TOoC- LIEHTPE, a TAK)KE TPOHHOTO JIOKY-
Y10JIHOMOYEHHOTO OpraHa OHAJIbHBIM yZapcT nojiaya 3arnpoca |[MEHTa, 3aBEpEHHO-
LEHTPOM BEHHO yepe3 MHO- rO Me4YaThbio MHO-
ycIyru ro()yHKIIHO ro()yHKIIMOHAb-
HaJbHBIN IIEHTP [HOTO LIEHTPA;
BHECEHUE CBE-
neaunit BI' YC o
BbI/1a4y€ pe3yJib-
TaTa MyHULU-
[1aJIbHOU YCIyTU




Hanpasnenue 3asButTesto pe3ysib-
TaTa MpeI0CTaBICHUS MYHUIIH-
MaJIbHOW YCIYTH B IMYHBIN
kabunet Ha EINT'Y

B nens pe-
TUCTpALU
pe3yiabTaTta
MpeaoCcTaBIIe-
HUS MyHUIIU-
MaJIbHOM yCI1y-
ru

JomxHocT
HOE JIMI0
VYnomHo-
MOYCHHO-
Io 3a
npeo-
CTaBJICHUS
MYHHUIIH-
MajLHOMN

YCIYTH

I'cC

PesynbTaT MyHu-
LUAINTAJIBHOM yCITy-
T'Y, HalpaBJIcH-
HbBIHN 3aIBUTEIIIO
Ha JUYHBIN Ka-
ouner Ha EIII'Y

6. BHecenue pe3ynbpTaTa MyHHMIIMIIAJILHOM YCIIYTH B PEECTP PELICHU

dopmMHpoOBaHUE U
perucrpanus pe-
3y/lbTaTa MyHHIIH-
NajabHOU YCIIYTH,
YKa3aHHOTO B
nyHkTe 2.5 Aamu-
HUCTPATUBHOT O
periaMeHTa, B
dbopme PIEKTPOH-
HOT'O IOKyMEHTa B
'c

Bnecenue cBenieHHi 0 pe3yJibTaTe
MPEAO0CTaBIICHUS] MYHULIMTTAIbHON
YCIIYTH, YKa3aHHOM B ITyHKTE 2.3
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA,
B PEECTp pelICHUN

1 paboumii
JICHb

JomxHocT
HOE JIUIIO
YnoaHoMo
YEHHOTO
oprasa,
OTBETCTBEH
HOE 3a
MPEeI0CTaB
JIEHHUE TOC-
yaapcr
BCHHO
YCIIYTH

c

PesynbTaT npeno-
CTaBJICHUSI MyHH-
LUAMTAJIBHON yCITy-
I'Y, YKa3aHHBIN B
nyHkre 2.3 Aamu-
HUCTPATUBHOTO
periiaMeHTa BHe-
CEH B PEECTp




