AIMUHHUCTPALIIUA MYHULUITAJIBHOI'O OBPA30OBAHUA
«KPACHOPEYEHCKOE CEJIbCKOE IIOCEJIEHHUE>
CTAPOMAHUHCKOI'O PAMOHA YJIBAHOBCKOMU OBJIACTH

IIOCTAHOBJJEHMUE

15.05.2024 Ne 23
9Kk3. Neo

c.Kpacnas Peka

O6 yrtBepxaenun Komekca mpodeccuo-
HAJBbHOM JTHKU COTPYIHUKOB AJIMUHU-
CTpallil MYHHUIUIIAJLHOTO 00pa3oBaHUs
«KpacHopedeHCcKoe CeIbCKOe MOCEIICHUE

B cootBetrctBuM ¢ @epepanbubiM 3akoHOM OT 03.10.2006 Ne 131-D3 «O06 006-
X NPUHIMIIAX OpraHUW3alid OPraHOB MECTHOIO camoylipaBiieHHs B Poccuiickoi
Oenepanumn», ctatbél 13.3 denepanpbHoro 3akoHa or 25.12.2008 Ne 273-d3 «O
MPOTUBOJECHCTBUU KOPPYIIUKW», AJIMUHUCTPAIMS MYHHUIUIAILHOTO OOpa30BaHUS
«KpacHopedueHCKOe CEeNbCKOE MOCEICHUEY» MOCTAHOBIISET:

1. Y1Bepauth npuiiaraeMelii Kogexc mpodeccruoHanbHON 3THKH COTPYAHHKOB
AJIMUHHCTpAIIUU MYHHUIIMTAIBHOTO 00pa3zoBaHus «KpacHOpEYEHCKOE CEIbCKOE IOo-
CEJICHUEY.

2. llpu3Hath yTpaTHBIIMM CHJy IMOCTAHOBJICHUE AJIMUHUCTPAIIMA MYHHUIIU-
najgpHOro oopazoBanus «KpacHopeueHckoe cenbckoe mocenenue» ot 24.10.2016 Ne
70 «O06 ytBepxkaennn Kojgekca mpodeccHoHaNbHON 3TUKU COTPYIHUKOB AJIMUHU-
CTpallMi MyHUIIUIIAILHOTO 00pa3zoBanust « KpacHOpEUeHCKOE CeNbCKOE MOCETICHUEY.

3. Omy0JMKOBaTh HACTOSIIEE MOCTAHOBJICHUE B CETEBOM W3JIaHUU - AJMUHU-
CTpallysi MyHUIIUITAILHOTO 00pa3zoBanus « CTapoMaiHCKUH paiion» (stmaina.com).

4. Hacrosiiee mOCTaHOBJIEHUE BCTYNAET B CUJIy Ha CIEIYIOIIUM JIEHb MOCTE
ero o(hUIKaIbLHOrO OMYOJINKOBAHHUS.

I'maBa AaMUHHMCTpaLIUK
MYHHUITUTIATFHOTO 00pa30BaHUs
«KpacHOpeUueHCKOE CENBCKOE TTOCEIICHUE E.Il.YMHOBa



VTBEPXJEH
MIOCTaHOBJICHUEM
AJIMUHHUCTpalUU

MYHULIMTIAIBHOTO 00pa3oBaHus
«KpacHopeueHckoe cenbekoe

[IOCEJICHUE
ot 15.05.2023 Ne 23

KOJIEKC

HpO(l)eCCHOHaJILHOﬁ 3THUKHU COTPYAHUKOB A)IMI/IHI/ICTpaIII/II/I MYHUIINITAJIBHOTO
Oﬁpa30BaHHﬂ «Kpacnope%ncxoe CCJIBCKOC ITOCCJICHUEC»

1. O01Iue monoKeHUA

1.1. Kogekc nmpodeccrnoHaabHOM 3THUKU COTPYAHUKOB AJMUHUCTpALMd MYHU-
UIaibHOr0 oOpazoBaHus «KpacHOpEUeHCKOE CebCKOE MOCeNIeHue» (naiee - AaMu-
HUCTpalMsl) TpeAcTaBiIsieT co00M CBOJ IEHHOCTEH M MHUCCUM AJIMUHHCTpAIUH,
MPUHIIUAIOB U TIpaBUil MPodeCCUOHATBHON ITUKU paOOTHUKOB AJIMUHUCTPAIIUU, KO-
TOPBIMH OHU JIOJKHBI PYKOBOJCTBOBATHCS MIPU UCTIOJHEHUM JOJIKHOCTHBIX (CITy»KeO0-
HBIX) 00513aHHOCTEHN U BO BHECITYKEOHOM ESATEIbHOCTH.

Hacrossmuii Kozmexc HampaBlieH Ha MOBBIIMIEHWE HUMUIXKA AJIMHUHUCTPALUU,
n00pocoBecTHOE U d(PPEKTUBHOE UCTIOTHEHUE TOKHOCTHBIX (CIIYKEOHBIX) 00s13aH-
HOCTEH COTpyAHUKaMU AJIMUHHUCTpaUUU, (GOPMUPOBAHUE Y HUX YCTOMYMBOIO AHTH-
KOPPYHIIMOHHOTO TTOBEJCHUS.

1.2. ITox corpynHukamu AIMHUHUCTpALIMK I Lieaen HacTosuero Komekca mo-
HUMAIOTCS JIUIIA, 3aMelIalolre JOKHOCTH MYHUIIUIAIBLHON CITyKObl ATMUHUCTpA-
uu (Jajnee - Juia, 3aMelarIe JODKHOCTH MYHULIMIAIBHOM CITY>KObI), JOJIKHO-
CTH, HE OTHECEHHBIC K JIOJHKHOCTSIM MYHUIIUTIATBLHON CITY>KOBI.

1.3. Peanuzanusa Hacrosiero Kojgekca ocHoBaHa Ha 1O0OPOBOJILHOM MPUHSATHH
¥ OCO3HAHHOM COOJIIOICHUH €T0 TOJIOKEHUN COTPYTHUKAMU.

1.4. Hacrosammit Kogekc pa3zpaboran B coorBeTcTBUM ¢ Koncturyruein Poc-
cuiickoit ®exnepanun, enepanbHbiM 3aKk0OHOM OT 02.03.2007 Ne 25-03 «O MmyHULIH-
najbHOU ciyx0e B Poccuiickoit deaepanuun» (nanee - dGenepanbHbiit 3ak0H «O My-
HULUIAIBHON cyx0e»), DeaepanbHbM 3akoHOM OT 25.12.2008 Ne 273-03 «O npo-
TUBOJICHCTBUU KOPPYIIIMNUY», 3aKOHOM YIbSHOBCKOM obnactu oT 07.11.2007 Ne 163-
30 «O MyHUIIUNTAIBHOM CTy>KO€ B YIIBSTHOBCKOW 00JaCTH», a TaKXKe ¢ y4€ToM 00I111e-
YEJI0BEUYECKUX HPABCTBEHHO-ITUYECKUX MPUHITUIIOB.

1.5. I'paxnanun Poccuiickoit denepanuu (J1anee - rpakKJaaHuH ), MOCTYHAIOIINI



Ha JIOJDKHOCTh MYHMITUIIAJIBHONW CIIyX)ObI (pa®oTy) B AJAMUHUCTPAILMIO, OOS3aHBI
O3HAKOMHUTHCS ¢ TIOJOXKCHHUSIMH HacTosiiero Kojekca u coOmroare ux B IpoOIECce
cBOel MpodecCuoHaIBLHOMN CITYKeOHOH (TPYIO0BOM) AEATEIBHOCTH.

2. EnunHas Mozienb IEHHOCTeH U MUCCUHU COTPYIHUKOB AJMUHUCTPALIIN

CoTrpynHukaM AJIMUHUCTpAIMU MPU OCYIIECTBICHUH CBOEH MpodeccroHalb-
HOM cy>KeOHOM (TPyI0BOM) ACSITEIBHOCTH HEOOXOIUMO PYKOBOACTBOBATHCS UIEAMU
U yOexJIeHUsIMU, OTpaKEHHBIMU B ENMHON Monenu 1eHHOCTed U MUCCUH AJMUHU-
CTpaluu, TPO(PEeCCHOHANBHBIX W JIMYHOCTHBIX Ka4eCTB (KOMIETEHIIUHU), KOTOPHIMU
HEO0OXO/IUMO PYKOBOACTBOBATHCS PAOOTHUKAM AJIMUHUCTPAIMUA TPU HUCIIOJHEHUU
CBOMX JOJIKHOCTHBIX OOSI3aHHOCTEM, COrMacHo mpuiokenuto 1 k Hacrosmemy Ko-
JIEKCY.

3. [IpunHiune! npogeccuoHaIbHOTO B3aUMOICHCTBUS
COTPYAHUKOB AJIMUHHUCTpAIIUN

3.1. CorpynHuKHd AIMHHHCTpPAIMKA TIPU B3aUMOJICUCTBUM C TpakJIaHaMH, 00-
IIECTBOM U OpPTraHU3aLUsSIMU PEKOMEHIYETCsl COOMI0aTh CIEAYyIOIINe CTaHIapThl B3a-
UMOJCHCTBUS:

1) ¢ 1enbro MPOSIBIICHUST YBAXEHUSI K COOECEHUKY (TpaKIaHUHY, MPEICTaBU-
TEJII0 OpraHMu3aliM) COTpYyAHHMKAa AJMHUHUCTpALMM HE0OXonuMo yTouHATh: «Kak s
Mory k Bam oOparmarscs?»;

2) NPOSIBIISITH BEXKIUBOCTh U JOOPOXKEIATETLHOCTH;

3) MOUYTUTENBHO OTHOCUTBCS K JIIOASM CTaplIero BO3pacTa, MEHCHOHEpaM U
WHBAJINJIaM;

4) mposiBIATh YBaX€HHE K HPABCTBEHHBIM OOBIUAsM M TPATUIUSAM HapOAOB
Poccuiickont denepanuu;

5) MpOsBIATh 3aMHTEPECOBAHHOCTh K BOMPOCY TpakJaHUHA, MPEACTABUTENS
OpraHM3aly U HECTH MEPCOHAIBHYIO OTBETCTBEHHOCTD 32 PE3ybTaT;

6) He nmepeduBaTh rpakJlaHuHa, IPEICTABUTENS OpPraHU3ali B MPOIECCEe pa3-
roBOpa;

7) u3naraTb CBOM MBICIM YE€TKO M B yOenuTenabHOM Qopme, He AOIycKas
OCKOpOJIEHUH WK rpyOOCTH B OOIIEHUY;

8) nzberarb KOHMIUKTHBIX CUTYallMH, CIIOCOOHBIX HAHECTH yIIEepO pernyTaiuu
WA aBTOPUTETY AJIMUHUCTPALINH;

9) cobmonarh yCTaHOBJIEHHbIE MpaBUiia MyOJUYHBIX BBICTYIUICHHHA W TPEHO-
CTaBIICHUS CITy>keOHOM nH(pOpMaIUy.

3.2. CorpynHukaM AJMHUHUCTPALMM NPU B3aUMOAECUCTBUHU JPYr C JAPYroM



HEOOXOIUMO:

1) mposiBNATh yBa)K€HUE, MCKIIOUasi OOpalieHrue Ha «ThD» 0€3 B3aUMHOIO CO-
racusi;

2) cobmronarh CyOOpIMHAIIMIO;

3) caMOCTOSITENBHO OCYIIECTBISITH CBOM JOKHOCTHBIE 00SI3aHHOCTH, UCKITIO-
yasi TIepeKIIaibiIBaHue CBOEH pabOThl HA KOJUIET;

4) pOSIBISITH CAEPHKAHHOCTH U CTPECCOYCTONYUBOCTH;

5) He gomyckaTh 0OCYKJIEHUSI JIMYHBIX U MPOQPECCHOHANBHBIX KauecTB padoT-
HUKOB B KOJUICKTHUBE;

6) He JAOIyCKaTh MyOJIMYHbIE BRICKA3bIBAHUS, CY>KJICHUS U OIICHKH, B TOM YHUCJIE
B CpEeJICTBaX MaccOBOM MH(GOpPMAIIUU, B OTHOIICHUH JesiTenbHOCTH COTpynHUKU A -
MUHUCTpAIMHU, BKJIIOYas PEUICHUS BBIIIECTOSIIETO MCIOJHUTEIBHOTO OpraHa Jmbo
UCITOJIHUTEILHOTO OpPTraHa, B KOTOPOM COTPYIHUK 3aMenaeT (3aHUMAET) JI0JKHOCTD;

7) okasbiBaTh cojciicTBME B (HOPMHUPOBAHUU B3aMMOIIOHMMAHHUS, B3aHUMOIIO-
MOIIIH U JOOPOKEIATeTbHOCTH B KOJIJIEKTUBE.

3.3. AAMUHUCTpAIMS TPU B3aUMOJICUCTBUH C COTPYIHUKAMMU:

1) cTposIT CBOM OTHONIEHUS ¢ pAOOTHUKAMH Ha MPUHIUIIAX JOJITOCPOYHOTO CO-
TPYIHUYECTBA, B3aUMOYBaKEHH I, B3AUMOTIOHUMAHUSI U CTa0OUIIbHOCTH;

2) moompsAT NpodhecCHOHATBHOE U TUYHOCTHOE PA3BUTHE COTPYIHHUKOB, CO-
371AI0T JIJIST OTOTO YCJIOBHS, TTO3BOJISIFOIINE COTPYAHUKAM peaanu30BaTh CBOU CIIOCO0-
HOCTH, UMETh MEPCIEKTUBY JTIOJBKHOCTHOTO POCTa B MOPSIKE, MPETyCMOTPEHHOM 3a-
KOHOJATEIbCTBOM;

3) onOOpPSIOT aKTUBHOE Y4acTHE COTPYIHUKOB, HAMpPaBICHHOE Ha JII000E ymyd-
IICHUE OTepaliidi U MPOIECCOB, MPOTEKAIOIMINX B AJIMUHUCTPAIIMN ISl TIOBBIIICHUS
(b (PEKTUBHOCTH UX ACATEILHOCTH,

4) mpUHUMAIOT MEPHI TI0 OXpaHE 3/I0POBbsl PAOOTHUKOB MOCPEACTBOM MPOIMa-
TaHIbl 37J0POBOTO 00pa3a )KU3HU, BOBICUCHUS B 3aHSITHS CIIOPTOM.

3.4. B nensx TOJOKUTETHLHOTO BOCHPHUSITHS OOIIECTBOM JACSTEIBHOCTH CO-
TPYIHUKOB AJIMUHUCTpAIUU, (HOPMHUPOBAHUS JTUIHOU PEMyTAIlUU COTPYIHHUKAM TIPH
OCYIIECTBICHUH MPOQPECCUOHATHHOM (CITY>KeOHOI) NeITeTbHOCTH HEOOXOAMMO PYKO-
BOJICTBOBAThCS TIPABWJIAMH TIOBEACHUS BO BHECTykeOHoe (paboduee) Bpems, B OH-
JaiiH-cepBUCax B HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON cetu «WHTepHEeT», B
TOM YHCJIE B COIMATIBHBIX CETAX, YCTAHOBJICHHBIMHU MPUIIOKEHUEM 2 K HACTOSIIEMY
Konekcy.

3.5. B AnMuHHCTpaIui UCKIIOYEHBI JTIFOObIe (POPMBI MPOSIBICHUS JUCKPUMU-
HaIlMW B 3aBUCUMOCTH OT T10J1a, PAChl, IIBETA KOKU, HAITMOHAILHOCTH, SI3bIKa, MPOMC-
XOXKJICHUSI, UMYITIIECTBEHHOTO, CEMEHHOTO, COIMAIBLHOTO M JIOJDKHOCTHOTO TTOJIOXKe-
HUSI, BO3PACTa, MECTA KUTEIHCTBA, OTHOIICHUS K PEITUTHH, YOS KICHHA, TIPUHAIIICHK-
HOCTHU WJIM HETPUHAJUICKHOCTA K OOIIECTBEHHBIM OOBEAMHEHUSM WA KAaKUM-JTHOO



COITMAILHBIM T'PYIITIaM.

3.6. CorpynHukam AJIMHHUCTpAIlMd TIPU OCYIIECTBICHUU B3aUMOJCHCTBUS
MOCPEACTBOM Tele(OHHON CBS3U C TpakJaHaMH, OpraHU3AIUSIMH M JPYTUMH CO-
TPYAHUKAMH AJIMUHUCTpAIIMA HEOOXOAMMO TIPUACPKUBATHCS SIUHON STUKU BEICHUS
Tele(OHHBIX pa3roBOPOB, H3I0keHHOU B CTaHaapTe BeleHUs Tele(OHHBIX pa3roBo-
POB, YCTAaHOBJICHHOM TIpujIoKeHueM 3 K HacTosmemy Kogekcy.

4. OCHOBHBIE TPUHITUIIBI TPOPECCUOHATBHOM ITUKHU
COTPYAHUKOB AJIMUHUCTpALIUU

OCHOBHBIMH MPUHIIUIIAMU TTPO(PECCUOHATBHON ITUKH, KOTOPBIMH JIOJIKHBI PY-
KOBOJICTBOBAThCSI COTPYTHUKU AJIMUHUCTPALUU SABIISIIOTCS:

1) 3aKOHHOCTH - HEYKOCHUTEJIHHOE COONIOJICHUE TIPU UCIOJIHEHUU JTOJKHOCT-
HBIX 00s13aHHOCTEN TpeboBaHMM 3akoHOAarenbcTBa Poccuiickoit deneparuu, 3ako-
HOJIaTEJIbCTBA YIIIHOBCKOM 00JACTH, HOPMATUBHBIX MPABOBBIX aKTOB MYHHITUIATb-
HOTO 00pazoBaHus «KpacHOpEUEHCKOE CENbCKOE MOCETICHUEY;

2) mpodeccuoHanuzm - rIybokoe oBIajeHUE Mpodeccuend, CBOeBPeMEHHOE U
Ka4ECTBEHHOE BBITIOJIHEHUE MOCTABIEHHBIX 3aJ1a4, MOCTOSHHOE COBEPIIIEHCTBOBAHHE
npodeCCUOHANBHBIX 3HAHUM U YMEHHI;

3) 4ecTHOCTh - M3beraHue JKU, YTauBaHUS WA JBYCMBICJIEHHOCTH MH(pOpMAa-
IIUU TIPY UCTIOJTHEHUH TOJDKHOCTHBIX 00sI3aHHOCTEH;

4) cnmykeHHe TOCYJapCTBY M OOIIECTBEHHBIM HMHTEpPECaM - MOHUMAaHUE TOTO,
YTO TpU3HAHUE, COONIOJCHHE W 3allluTa MpPaB U CBOOON YEIOBEKAa U Tpa)xIaHHHA
OMPENIENSAIOT OCHOBHOM CMBICI U COAEPKAHUE JEATEIbHOCTH OPraHOB MECTHOIO ca-
MOYIIPABIICHUS U COTPYIHUKOB;

5) yBa)KeHHE JTUYHOCTHU - YBAKEHUE YECTH U JIOCTOMHCTBA YEJIOBEKA, €T JIeJ0-
BOU penyTaluy;

6) HEMOJKYITHOCTh - IPOTHUBOCTOSIHUE MPOSIBJIEHUIO KOPPYIIIMU BO BCEX. €€ BU-
JaxX, a Takxke 0053aTeTbHOCTh MPUHATHS MEP 10 HEJOMYIICHUI0 BOSHUKHOBEHUSI KOP-
PYIIIMOHHO OMACHOW CUTYallUH;

7) IPEEMCTBEHHOCTD - YBOXCHHUE K TPYAY W OMIBITY CTapIIUX MOKOJICHHUH, d-
(heKTUBHOE MCTIOIH30BAaHNE HACTABHUYECTBA;

8) B3aMMHOE YBa)K€HHE - KOMaHIHBIA IyX B paboTe, JoBepue, A0O0poxkena-
TEJIBHOCTh U COTPYAHUYECTBO B MPOLIECCE PEIICHUS MOCTABICHHBIX 3a/1a4;

9) MHUIIMATUBHOCTH - AKTUBHOCTh U CAMOCTOATEIIBHOCTh COTPYJHUKOB B OII-
TUMHU3AIUU UCTIOTHEHUS JOIKHOCTHBIX 00S3aHHOCTEH;

10) OTKpBITOCTH K AMAJIOTY - OTKPBITHIN U Ye€CTHBII 00MeH uHpopMaIueil, ro-
TOBHOCTH COBMECTHO BBIPA0OTaTh ONTHUMAIBHOE PEIICHHE;

11) nOsIBHOCTH - BEPHOCTh, IPUBEPKEHHOCTh 3aKOHOAATENLCTBY Poccuiickoit



®denepanuu, YabsHOBCKOM 00J1aCTH, HOPMATUBHBIM MTPABOBBIM aKTaM OPTraHOB MECT-
HOTO CaMOYTIPAaBIIE€HUs, B KOTOPHIX OCYIIECTBISIOT CBOIO MPOQPECCHOHATBHYIO CIy-
XKEeOHYIO (TPYIOBYIO) NEATEIBHOCTD, U IPUHITHIM IIPaBUIaM U HOpMaM TMOBEICHUS B
HUX;

12) marpuotusm - 110008k k Ponuue, npeganHoCTh cBoeMy OTEUYeCTBY M CBOE-
My Hapojy, CTPEMJICHUE CBOUMHU JCUCTBUSIMU CIY>KUTh €MY, YKPEIUISATh, pa3BUBATh U
3amumaTs OTeuecTBo.

5. OcHOBHBIE MpaBuIia MPOPECCUOHATHHON STUKHU COTPYIHUKOB ATMUHUCTPAIIUN

5.1. B nensx peanuzanuu 0CHOBOMOIATAIONINX MPUHITUIIOB PO(EeCCUOHATBHOMN ITH-
KH:
5.1.1. Bcem paGoTHHKaM ClEyeT:

1) UCTIONHATH AOHKHOCTHBIE 00S3aHHOCTH B Ipenesiax MOJTHOMOYHMM COOTBET-
CTBYIOILIETO OpraHa MECTHOTO CaMOYTMpaBJIeHUs 03 MOJMTUYECKUX MPEANOYTCHUN U
aHTAKUPOBAHHOCTH, JTOOPOCOBECTHO M Ha BBHICOKOM MPO(PECCUOHATILHOM YPOBHE B
nensx ooecnedenust 3PeKTuBHON pabOTHI OpraHa MECTHOTO CaMOYTIPABIICHUS,

2) 1pu UCTIOJHEHUU JTOJDKHOCTHBIX O0S3aHHOCTEH, a TaKKe BO BHECIYy)KeOHOE
(BHEpabouee) BpeMsi PYKOBOJCTBOBATHCS HPABCTBEHHBIMH HOPMaMH, OCHOBAHHBIMU
Ha TOCTyJaraX TyMaHW3Ma, COLMAJIbHON CIPaBEUIMBOCTH W IpaBax 4YelOBEeKa W
rpaKJaHUHA,;

3) 3HaTh UCTUHHOE TOJIOKCHHUE JIeJ HA BBEPEHHOM Yy4YacTKe paboThl, BOCIIPHU-
HUMAaTh U pelaTh MpoOJIeMBbl JIFOJIeH KaKk CBOU COOCTBEHHBIE;

4) mpuepKUBATHCS JIEIOBOTO CTUJIS TIOBE/ICHUS, OCHOBAHHOTO Ha CaMOJIUCIIH-
TUTMHE U BBIPAXKAIOMIETOCS B MTPO(PECCHOHAIBHON KOMIIETEHTHOCTH, 00sI3aTEIbHOCTH,
aKKypaTHOCTH, TOUHOCTH, BHUMATEJIbHOCTH, YMEHUH IICHUTh CBOE U UY>KOE BPEMS;

5) Bectu celsi ¢ YyBCTBOM COOCTBEHHOTO JIOCTOMHCTBA, JOOPOKEIATEILHO U
OTKPBITO, BHUMATEIIBHO U MPEAYNPEIUTEIHHO, BBI3bIBAsI YBAKECHHE JIFONIEH K OpraHam
MECTHOTO CaMOYITPaBJICHHUS;

6) MIPOSIBIIATH TEPIIUMOCTD U YBAKECHHUE K 00bIYasiM U TpaAUIMsAM HapoaoB Poc-
cuiickoit denepanniv, y9UTHIBaTh KYJIBTYpHBIE U WHBIE 0COOCHHOCTH Pa3IUYHBIX JT-
HUYECKHX, COIMAIBHBIX TPYII U KOoH(]eccui, crnocoOCTBOBaTh MEKHAIIMOHATIEHOMY
¥ MEXKOH(ECCHOHATBPHOMY COTJIACHIO;

7) cobmomath HEUTPATBLHOCTh, HMCKIIOYAIONIYI0 BO3MOXKHOCTh BIUSHUS Ha
CIIy’)keOHYIO (TPYHAOBYIO) MEATEILHOCTh PEIICHUHN MOJIUTHYECKUX MapTUid, UHBIX 00-
MIECTBEHHBIX 00bEINHEHUN;

8) MOCTOSTHHO KOHTPOJIMPOBATh CBOE MOBEACHUE, YYBCTBA M AMOIIMH, HE TIO3BO-
JIsis1 TUYHBIM CUMIIATUSIM WJIH AaHTHIIATHSM, HETIPUS3HU, HETOOpOMY HACTPOCHUIO WIIH
JIPY>KECKUM YyBCTBaM BJIHMSTH HA UCTIOJHEHUE JOHKHOCTHBIX O0S3aHHOCTEH;



9) yBaX)uTEIHHO OTHOCUTHCS K JICSITEIIbHOCTHU MPEACTaBUTENCH CPEICTB MacCo-
BOU MH(pOpMaIu 1o nHGOPMUPOBAHUIO 00IIECTBA O pabOTEe OPraHOB TOCYAApCTBEH-
HOM BJACTH, a TakXKe OKa3bIBaTh CONCUCTBHE B MOIYYECHUU JOCTOBEpHON MH(DOpMa-
LI1Y;

10) B peun mpuaepx uBaThCsi rPaMOTHOCTH, OCHOBAHHOUM Ha HCIOJIb30BAaHUU
OOLIECPUHATHIX MPABHII PYCCKOTO JUTEPATYPHOIO S3bIKa, HE JOMYCKAaThb CKBEPHO-
CJIOBUS U BBIPAXKEHUMN, MOAUEPKUBAOLINX HETAaTUBHOE, IPE3PUTEIILHOE OTHOLLICHHUE K
JOSIM;

11) undopMUpOBaTh HEMOCPEACTBEHHOTO PYKOBOJIUTEIS O MPUYMHAX CBOETO
OTCYTCTBHS;

12) GepeXkHO OTHOCUTBHCS K CIIY>)KEOHOMY YIOCTOBEPEHHUIO M OCO3HABATh, UTO
€ro yTpara BJICYET OTBETCTBEHHOCTD, YCTAHOBJIEHHYIO 3aKOHOATEIbCTBOM;

13) 6epeyb MyHHUIIMTAIBHOE UMYIIECTBO, B TOM YHCIIE MPENOCTABICHHOE IS
WCITOJIHEHUS JTOJDKHOCTHBIX 00s3aHHOCTEH;

14) B oO1eHUy ¢ JIIOABMU 00paIarbes K HUM Ha «BbI», 10 UMEHU U OTYECTBY
(mocneHee - B ciiyyae ero Hajau4dus);

15) npuHMMaTh aKTUBHOE YyYacTHE B KOPHOPATUBHBIX O0370POBUTEIBHBIX,
CIIOPTUBHBIX U KYIbTYPHBIX MEPOIIPUATHSIX;

16) nmpuaepKUBaThCA OOIICIPUHSITOTO JIEJIOBOTO CTUJISI B OJIEK/E, KOTOPHIN OT-
JUYA0T 0(UIUATBHOCTD, CIEPKAHHOCTh, TPAJAUIIMOHHOCTh M aKKypaTHOCTh, COTyac-
HO CranHpapTy BHEIIHEr0 BHUAA COTPYAHUKOB AIMUHHUCTPALMHU YCTAHOBICHHOMY
npuiiokeHruem 4 k Hactosiemy Koaekcy;

17) BceMepHO coneiicTBOBaTh (hOPMHUPOBAHUIO TTO3ZUTUBHOTO OOJIMKA AIMUHU-
CTpall¥ U BO3ACP)KUBATHCSA OT MOBEACHUSI, KOTOPOE MOMIO Obl HAHECTH YIIEpO HX
pernyTaluul U aBTOPUTETY;

18) Bo3mep:kUBAThCS B MYyOIMYHBIX BBICTYIJICHUSX, B TOM YHCIIE B CPEICTBAX
MaccoBOi mHMOpMary, 0T 0003HAYCHHS] B MHOCTPAHHOW BaiioTe (yCIOBHBIX Je-
HEXKHBIX €AMHUIIAX) CTOMMOCTU Ha Tepputopun Poccuiickoit deaepaiuu TOBapoOB,
paboT, yCIyT ¥ UHBIX OOBEKTOB TPAKIAHCKUX TPaB, CYMM CJIIEJIOK MEXKIY pe3UICH-
tamu Poccuiickoit deneparym, mokaszareneil OIOMKETOB BCEX YPOBHEH OIOMKETHOM
cucrteMbl Poccuiickoit denepanyu, pa3MepPOB roCyIapCTBEHHBIX W MYHHUIIMITAIBHBIX
3aMMCTBOBAHUM, TOCYIAPCTBEHHOTO M MYHHULMIAJIBHOIO J0Jra, 3a HCKIHOYECHUEM
CJIy4aeB, KOT/la 3TO HEOOXOAMMO JIJIsi TOYHOM TMepeaayu CBEACHUH MO0 MpeaycMoT-
peHo 3aKoHOAaTeILCTBOM Poccuiickoit denepariuu, 00bI9asiMi I€I0BOTO 000pOTA.

5.1.2. Bcem coTpylHHKaM HUKOTIa HE CIEIYET:

1) nomyckarh MOBEACHUE, KOTOPOE SIBISIETCSI UM MOXET OBITh PACIICHEHO KaK
MPEAATENbCTBO IO OTHOIIEHUIO K TOCYapCTBY;

2) momycKaTh BIUSHHUE MOJMTHUYECKUX YOKIEHUN HA CBOM JIEHCTBHSI MPHU U C-
MTOJIHEHUH JOJKHOCTHBIX 00S3aHHOCTEN;



3) mpoSIBIIATH MOA000CTPACTHE U MPEHEOPEKEHNE K JIIOISIM HE3aBUCUMO OT MX
CITy>K€OHOTO TIOJIOKCHHSI U COIIMAIILHOTO CTaTyCa,;

4) MpOSBIATH MO OTHOIICHHUIO K JIFOJSM BBICOKOMEpHE, TPyOOCTh, HEYBaKH-
TETHPHOE OTHOIIICHUE, OCKOPOUTEIIbHBIC BRICKA3bIBAHUS M YTPO3HI,

5) UCnoNB30BaTh CIY)KEOHOE TMOJIOKEHHUE JIJIsi OKa3aHUS BIWSHUS Ha JEATCIIb-
HOCTh WCIIOJTHUTEIBHBIX OPTaHOB, OpPTaHHW3aIMi, MYHUIIUNAIBHBIX CIyXalllUuX U
JOJDKHOCTHBIX JIMI] TIPU PEIICHUH BOMPOCOB JIMYHOTO XapaKTepa WM OKa3aHWUs I0-
MOIIIX JIUIIaM, COCTOSIIIIM B POJCTBEHHBIX MJIH CBOMCTBEHHBIX OTHOIICHHUSX;

6) UCTONB30BaTh CIYKEOHOE IMOJOKEHUE KaK Croco0 MOMydeHUs: Harpaji, Io-
YETHBIX 3BaHUM, MTOJIAPKOB;

7) mpuoOpeTaTh U KCIOJIb30BaTh HEOMPABIAHHO JOPOTHE CIYKEOHbIE aBTOMO-
OWIM, OPITeXHUKY, OPUCHYIO MeOesb, B CIIY>)KEOHBIX KOMaHIUPOBKaX HCIOJIb30BATh
HEOMPABJIAHHO JIOPOTHE TOCTHUHUIILI (OTENM) U JOMYCKAaTh YpEe3MEpHBIC MPEICTaBuU-
TEJIBCKUE PACXO/IBI;

8) KypHUTbh B 3IaHUSAX, 3aHUMAEMBIX AJIMUHUCTpANUEH, PYKOBOAUTEISIMU Opra-
HU3AIMN 1 Ha TPWISKANUX TEPPUTOPUSIX, 32 UCKIIOUCHUEM CIEIUAIbHO OTBEAEH-
HBIX MECT JIJIS KypEHHUS;

9) BecTu cebsi OCKOPOUTEIHHO U arpeCCUBHO B OTHOIICHHUH JAPYTUX PaOOTHHU-
KOB HE3aBHCUMO OT MX JOJKHOCTHOTO TMOJIOKECHUS.

5.1.3. He momyckaeTcsi pa3miaiieHrue CBeACHU KOH(MUIECHIIMAILHOTO XapaKTe-
pa wiu ciy>ke0H0# nHbOopMaIuy, CTaBIlIeld U3BECTHON PaOOTHUKAM MPHU UCTIOJIHEHUU
CBOMX JIOJKHOCTHBIX O0SI3aHHOCTEH.

6. Poib COTpyIHUKOB, 3aMEMIAIOIINX PYKOBOJAIINE JTOJKHOCTH B YKPEIJIEHUU MPUH-
LUIIOB Y MPaBUJI TOBEIACHUS MOAUYUHEHHBIX UM JIULL

6.1. CoTpynHHKH, 3aMelIaloOlIie PYKOBOASIIUE TOHKHOCTH, CBOMM JIMYHBIM
npuMepoM (HOPMHUPYIOT MPUHIIUITHI U TIPABUIIA TIOBEJCHUS CBOMX MOTYNHEHHBIX.

6.2. TloBegeHue COTpyAHHMKA, 3aMEIIAIOIIETO PYKOBOSIIYIO JTOMKHOCTb, €ro
YMEHHUE YIPABIATh MOTYMHEHHBIMHU BO3IIABISIEMOTO MM TOApa3neieHus AJIMUHU-
CTpalli¥l  TIPOBENIEHHWE Pa3bICHUTEIBHOW paboThl W  CO3JaHUE MOpaJIbHO-
TICUXOJIOTHYECKOTO KJIMMAaTa B KOJUIEKTUBE CIIOCOOCTBYIOT Pa3BUTHIO JIOBEPHUS U HHU-
IIUATUBBI pA0OTHUKOB, UX COMPUYACTHOCTU K JOCTHXKCHUSIM BCETO KOJJIEKTUBA U, KaK
CJIEJICTBUE, TOBBIICHUIO 3(PPEKTUBHOCTH U PE3YIBTATUBHOCTH UX MPO(ECCHOHANb-
HOM CITyke0HOM (TpyI0BOI) 1E€ATEIBHOCTH.

6.3. CoTpylHUKY, 3aMENIAIONIEMY PYKOBOMSIIYIO JOJKHOCTh, BAXKHO B CBOEHU
NESATETLHOCTH OCYIIECTBIISATh B3AMMOCBS3h C MOAYUMHEHHBIMU, TIPEIITOIATAIOIIYIO:

1) MHAMBUAYATBHBIN MOAXO0A K KaKIOMY COTPYAHHUKY, HaXOASIIEMYCS B TIOJI-
YUHEHUH, C y4ETOM OCOOCHHOCTEH €ro XapakTepa, KBaIU(UKAlMU U OTHOLICHUS K



Aely,

2) COXpaHEHHE IMOITMOHAIBLHOTO CITIOKOHCTBUS TIO OTHOIICHUIO K MOMYMHEH-
HBIM;

3) oka3aH#e TIOMOINY MOAYNHEHHBIM B PEIICHUU MMOCTABICHHBIX 3a7a4, TT03BO-
JISIFOIINX €My CaMOCTOSITEIPHO UX PEaI30BaTh;

4) 61aroTapHOCTh 32 XOPOIIYI0 paboTy MOAYMHEHHBIX;

5) mocTosIHHOE TOAIep )KaHNe 3aNHTEPECOBAHHOCTH MMOAUYUHEHHBIX B PE3yJIbTa-
TaxX UX JCATCIHbHOCTH;

6) BHUMaTEIbHOE O0CYXKACHUE 3aMEeUaHU U MPEIOKESHHUM, TOTYUHEHHBIX;

7) CaMOKpUTHKY, PU3HAHUE CBOMX OMIMOOK MPU MPUHATHH PEIICHUN;

8) COBMECTHBII aHaIM3 PE3YJAbTATOB JEATEILHOCTH, B TOM YHCIE MPUYUH He-
yrad;

9) ompeneneHue MEPCHEKTUB KaphEPHOTO PA3BUTHUS PAOOTHUKOB, UX «CHJIb-
HBIX» U «CJa0BIX» CTOPOH B NMPOGeCCUOHATBHON CITyKeOHOHU (TpYIOBOI) AESTEIBHO-
CTH.

6.4. CoTpyIHUKY, 3aMeNIaloeMy PYKOBOSIILYIO JTOKHOCTh, HEOOXOAMUMO TO-
CTOSIHHO TPOBOJUTH OIEHKY TOCTUTHYTHIX DPE3yIbTaTOB W BHOCUTH KOPPEKTHBHI B
CBOIO pabOTy ¢ MMOAUUMHEHHBIMU.

7. Knarsennoe oOeranme

7.1. B 1ensx MOBBIIMIEHHS OTBETCTBEHHOCTH JIHNI], 3aMEIIAIONINX ITOJDKHOCTH
MYHHUITUTIATIBHOM CITY>KObI AJIMHHHUCTPAIIMH, BICPBBIC MPUCTYIHUBIINX K UCTIOJTHCHHUIO
CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, IPEAYCMOTPEHO NPHHECECHUE KISTBECHHOIO
o0eIIanusl.

7.2. KnsTBeHHOE OO€IIaHUE JIWII, 3aMEIIAINIUX JTOJDKHOCTH MYHUIIMIATBLHON
CIIy>)kObl AJMUHUCTpaluu (ajnee - KIATBEHHOE OO€IIaHHEe) MPUHOCUTCSA B TOpPKE-
CTBEHHOM 0OCTaHOBKE B MIPUCYTCTBUHU | T1aBbl AAMUHUCTPAIIMN MYHULIMTIIATBHOTO 00-
pazoBanus «KpacHopeueHCKoe CelbCKOe MOCEICHUE.

7.3. dna uenen Hactosmero pasaena Kogekca K aunam, 3aMelarinM T0JIK-
HOCTHU MYHUITUTIAILHON CITY>KObl AIMUHUCTpALIUM (J1aJiee - JIUIA, TPUHOCSIINE KIISAT-
BEHHOE O0€IIaHNEe) OTHOCSATCS:

1) I'maBa AAMUHUCTpalMK MyHUIIUNIATBLHOTO 0Opa3zoBaHus «KpacHopeueHckoe
CEJIbCKOE MOCETICHUEY;

2) nuua, 3aMeNnlarolue T0KHOCTH MyHUITUITAIBHOU CITYKOBI.

7.4. Jluua, 3aMemariiue JOJDKHOCTH MYHMUIIMNAIbHOU CIYXObl MPUHOCIT
KJIITBEHHOE OO€IaHuE 10 MCTEYEHHM HCIBITATeNIbHOTO CpoKa (B cllyd4ae ero ycra-
HOBJICHMSI) UJIM TIO OKOHYAHUH CPOKA HACTABHUYECTBA.

7.5. Jlara, BpeMs U MECTO LIEPEMOHUHU NPUHECEHUs KIISITBEHHOTO OOEIIaHMs
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YCTaHABJIMBAIOTCS PACTIOPSKEHUEM AJMUHUCTpAIMU MyHUIIMTIAILHOTO 00pa30BaHus
«KpacHopedueHCKOe CETbCKOE MOCEIICHUEY.

7.6. B Mecte mpoBefeHUs] LIEPEMOHUM MPUHECEHUS KISTBEHHOTO OOCIaHus
ycTaHaBiuBaroTcs locymapcTtBeHHbli (uar Poccutickont ®deneparuu, dnar Yiabs-
HOBCKOM oOnacTu u (prar MmyHuIMnaibHoro odpa3zoBanusi «KpacHopeueHckoe celb-
CKOE€ MOCETICHUEY.

7.7. Ha niepeMOHUI0 PUHECEHUSI KISTBEHHOTO OOCHIaHUsl TaKkKe MOTYT IpHU-
riamarbesa uiaeHsl [IpaBuTtenbcTBa YIbSIHOBCKOM 00JACTH, PYKOBOJUTEIN MYHHITU-
NaJbHBIX YUYPEXKICHUM, POACTBEHHUKH JIUI], MPUHOCAUIUX KJISTBEHHOE OOEIIaHUeE,
MPEICTaBUTENIN CPEICTB MACCOBOM MH(MOPMAIINH, TPEACTABUTEIH OOIIECTBEHHOCTH.

7.8. Opranusaius epeMOHNN MPUHECEHUs KISTBEHHOTO OOelIaHusl BO3Jiara-
€TCsl Ha CIlenuanrucTa AJIMUHHUCTPALMA MYHUIIMIIATBLHOTO oOpa3oBanus «KpacHope-
YEHCKOE CEJIbCKOE MOCEJICHUE» - B CIy4yae MPUHECEHHUs KIIATBEHHOTO OOCIaHus JIu-
[[aMH, 3aMEUAIOIMMHU JOKHOCTH MYHHUITMIAIBHOM CykObl AnMHUHHUCTpanuu (ja-
Jiee-CIICI[HAIHCT);

7.9. Cniennanuct 3a JAeHb J0 MPOBEJACHUS IEPEMOHUH TPUHECEHUS KIS TBEHHO-
ro oOemanus BpyJaeT JMIaM, TPUHOCSIIUM KISTBEHHOE OOellanue, OJaHKU C TeK-
CTOM KJISITBEHHOTO OOCIIaHUS U MPOBOIAT MHCTPYKTAXK IO MPOBEACHUIO IIEPEMOHUMU.
Ha Gnanke KJIATBEHHOTO 00€IIIAHUS CTABUTCS CYypry4YHas 1eyvarh.

7.10. LlepemMoHMs TPUHECEHHS KJISTBEHHOTO OOCIIaHWS HAYMHACTCS CO BCTY-
MUTEIHLHOU peur [T1aBbl AIMUHUCTpAIMU MyHUIIMTIANEHOTO oOpa3zoBanus «KpacHo-
PEUYCHCKOE CEJIbCKOE MOCEIEHNUE» UIIM MHOTO YIIOJTHOMOUYEHHOTO UM JIMIIA.

7.11. Jlumo, npuHOCsIIEe KIATBEHHOE OOCIIaHKEe, 3aUUTHIBACT MEpe MPUCyT-
CTBYIOIIIMMH TEKCT KJIATBEHHOTO obOemanus mo Gopme, yCTaHOBICHHOW TPHIIOKECHH-
eM Ne 5 k Hacrosimemy Konekcy v moanuceIBaeT ero.

7.12. TlognmucaHHbIi OJIaHK ¢ TEKCTOM KJISITBEHHOTO OOCIIaHusi OCTa&TCs y JIu-
114, TIPUHOCSIIETO KJIATBEHHOTO OOCIIaHue, a KOMHUsS Mepenaércs CHEIUaINCTy IS
XPaHEHUS B JINYHOM JIEJIE.

7.13. Tlocnme mpuHECEeHHMS KISITBEHHOro obOemanus [maBbl AJIMHHUCTpAIUN
MYHHUITUTIAJILHOTO 00pa3oBanusi «KpacHOpedeHCKoe cembCKOe TTOCEIICHNE) W WHOE
YIOJIHOMOYEHHOE WM JIMIO W (WJIM) TMPUITIAIIEHHBIE JIUIA MPOU3HOCAT MO3ApaBH-
TEJIbHBIE PEUH.

7.14. llepeMoHUsT IPUHECEHUSI KIATBEHHOTO OOCIAHWS 3aBEPINACTCS HCIIOJI-
HEHUEM T'MMHA YIIbSHOBCKON 00JaCTH, KOTOPBIA MPUCYTCTBYIOIIME MOIOT (BBICTYIIH-
BaIOT) CTOSI.

7.15. LlepemoHus MpUHECEHUsI KISATBEHHOTO OOCLIAHUS MPOBOAUTCA MO MeEpe
HEOOXOMMOCTH, HO HE Yallle OIHOTO pa3a B KBapTall.

8. IIpenoTBpallieHre KOPPYNIHOHHBIX IPABOHAPYLIEHUI
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8.1. B AnMuHucTpanuu noajaepkuBaeTcsi arMocdepa HETEPHUMOCTU K KOp-
PYIILIHH.

8.2. B memnsix coOmroneHus: aHTUKOPPYIIIMOHHOTO TOBEIeHUsI B AJIMUHUCTpa-
UU:

8.2.1. Jlunam, 3aMemmarmmmmM JTOJKHOCTH MYHHUIIMIAIbHOU CITYXKOBI, CleayeT
coOMIoIaTh OrpaHWYEHUsI U 00SI3aHHOCTH, Hajaraemble Ha HUX DenepanbHbBIM 3aKO-
HOM 0T 25.12.2008 Ne 273-®3 «O npoTUBOACHCTBUYN KOPPYIILII.

8.2.2. Jlumam, 3aMemarmmuM J0HKHOCT MYHUIIMITAIIBHON CITY>KOBI ClieqyeT
coOIoNIaTh OrpaHUYeHUs, HaJaraemple Ha HUX DepepanbHbIM 3aKOHOM «O MYHHUIIH-
najgbHOU ciryk0e Poccuiickoii deaepanumy.

8.3. CoTrpynHukam, 3a00TACh O CBOCM HE3aBUCUMOCTH, JOJKEH M30erarh Jo-
OBIX CUTyallui, CHOCOOHBIX MOBJIEYb KOH(MIMKT UHTEPECOB, U UCKIIOYATh JEHCTBUA,
CBSI3aHHBIC C BIMSHUEM KaKUX-THOO JIMYHBIX, UMYIIECTBEHHBIX (IIOJApKH, BO3HA-
IpaXKJEHUs1) U UHBIX UHTEPECOB, KOTOPhIE MOTYT OKa3aTh BIMSHUE HAa MX HE3aBUCH-
MOCTb Y YECTHOCTb.

8.4. B ciiyyae BO3HMKHOBEHHUS KOH(IMKTA WHTEPECOB WU BO3MOXXHOCTH €TO
BO3HUKHOBEHUS COTPYAHMK JOJKEH YBEJJOMUTH 00 3TOM CBOETO HEMOCPEICTBEHHOTO
PYKOBOIUTENS.

8.5. COoTpyIHUK NOKEH MPUHUMATh MPETyCMOTPEHHBIE 3aKOHOJATEIbCTBOM
Poccuiickoit denepanvivi Mephl 10 HEINOMYIIEHUIO BO3SHUKHOBEHUS KOH(DIMKTA MHTE-
PECOB U YPETryJIIMPOBAHUIO BOZHUKIITNX CITy4yaeB KOH(IMKTA HHTEPECOB.

8.6. CoTpyaHUK JODKEH YBEIOMIIATH MpPECTAaBUTENs HaHuMarens (paborosa-
TeJIs), OpraHbl MPOKYPATYPhI WU APYTHE TOCYyIapCTBEHHBIE OPTaHbl 000 BCEX Cllyda-
X oOpamieHusi K pabOTHUKY KaKMX-JTHOO JIMII B IIEJIAX CKJIOHEHHS K COBEPIICHUIO
KOPPYHIMOHHBIX PABOHAPYIIECHU.

8.7. Bo B3aMMOOTHOIIEHUSAX C MPOBEPSAEMBIMH OpPraHU3AIUSIMHU COTPYIHUK HE
JIOJKEH JOMYCKaTh HAPYIIEHUH 3aKOHHBIX MPAB U UHTEPECOB MPOBEPSEMbIX OpraHU-
3alMii U O00si3aH CTPOTO PYKOBOJCTBOBAThCS HOPMaMHU 3aKOHOAATEIHCTBA, CBOHWM
JOJKHOCTHBIM PEITIAaMEHTOM (JIOJKHOCTHOM MHCTPYKIIMEN), YCTAaHOBIICHHBIMM Tpa-
BWJIAMHU ¥ METOJIMYECKUMH PEKOMEHIALIUSIMHU.

8.8. CoTpynHUK 00s13aH OBITh HE3aBUCUMBIM OT MPOBEPSIEMBIX M JPYTHX 3aWH-
TEPECOBAHHBIX OpraHU3alui U JOJIKHOCTHBIX JUll. HUUTO HE MOJKHO BIMATH HA HE-
3aBUCUMOCThH COTPYIHHMKA, B TOM YKCJIC BHEIIIHEE JaBJICHUE WM BIUSHUE HA padoT-
HUKa, IPEB35ITOC MHEHUE Pa0OTHUKA OTHOCUTEIHHO JIMYHOCTH MPOBEPSEMOTO, TIPO-
BEpPAEMON OpraHu3aliK, MPOEKTa WIH MPOTPaMMbI, IPEANIECTBYIOIAs IPOBEPKE pa-
00Ta B IPOBEPSIEMOI OpraHu3aluH.

8.9. CoTpyaHHKy HE CJelyeT BCTyNaTh C PyKOBOACTBOM M paOOTHUKAMHU MPO-
BEpPAEMOI OpraHu3alMi B TAKWE OTHONICHUS, KOTOPHIE MOTYT €ro CKOMIIPOMETH-
pPOBATh UJTU TIOBIIUSATH HA CIIOCOOHOCTH JIEHCTBOBATH HE3ABUCUMO.
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8.10. CoTpyaHuK He BIIpaBe UCIOJb30BaTh CBOM O(UIIMaIBHBINA CTATyC, a TaK-
K€ CBEICHHS KOH(DHICHIIMAIBHOTO XapakTepa WK CIyXeOHYI0 MH(pOpMaIUIO, CTaB-
IIYI0 M3BECTHOW MPHU HCHOJHEHUHU JOHKHOCTHBIX OOS3aHHOCTEH, B JIMYHBIX IEJISIX
100 B MHTEPECAX TPEThEU CTOPOHBI.

8.11. CoTpyaHUKY pEKOMEHAYETCSl BO3IEPKUBATHCS OT OOCYXKJIEHUS C TPE/ICTa-
BUTEIISIMA OpraHU3alliid M TPaKJaH, Ybs BHITOJIa 3aBUCHUT OT PEIICHUN U JEHCTBUIA
paboTHHKA, CIEAYIOIIUX TEM, KOTOPhle MOTYT BOCIIPUHUMATHCS KaK Mpoch0a 0 aaye
B3STKU, HAIIPUMEP: HU3KUH YPOBEHB JICHEKHOTO COICPKAHUSI COTPYIHHKA M HEXBAT-
Ka JICHeXKHBIX CPEACTB Ha peajn3alldio TeX WM WHBIX HYX]; jKeJlaHhe Mpuodpectu
TO WJIA WHOE UMYIIECTBO, MOIYYUTh Ty WU UHYIO YCIYTY; OTCYTCTBHE palOTHI Y
POJICTBEHHUKOB COTPYIHHKA; HEOOXOJUMOCTh MOCTYIUJICHUS IETeH COTpyIHUKA B 00-
pasoBarebHbIe OpraHu3aIiy 1 mpoyee.

8.12. CoTpynHMK, HAACIEHHBIA OPTraHU3AIMOHHO-PACTIOPSIUTEIHLHBIMHU T1OJI-
HOMOYMSIMU 10 OTHOUIECHHUIO K JIPYTUM COTPYIHUKAM, JIOJDKEH NMPUHUMATh MEPHI 110
HEIOMYIICHUIO KOPPYIIIMOHHO OMACHOTO MOBEICHUS MOAYMHEHHBIMU COTPYTHUKAMMU:

1) co3naBarh ycioBUs HEAOMYIICHUS U TIPEOAOICHUS KOPPYIIITHOHHO OIMACHBIX
CUTYyalluK;

2) UHULIMMPOBATH WM MPUHUMATh PEIICHUE O TPOBEJICHNUHN CITY>KEOHBIX MPOBE-
POK (B COOTBETCTBUU C KOMIIETEHIIUEH );

3) MHULIUUPOBATH WM MPUHUMAThH PEIICHHE O NMPUMEHEHUU MEpP ITUCIUILIN-
HApHOTO B3BICKaHUS (B COOTBETCTBUH C KOMIIECTCHITUEH );

4) ono0OpsATh AHTUKOPPYMITUOHHOE TTOBEACHNE COTPYIHUKOB,;

5) cBOMM JTUYHBIM MTOBEJICHUEM I0/IaBaTh MPUMEP YECTHOCTH, HETIOAKYITHOCTH,
OecpUCTPACTHOCTH W CIPABEIMBOCTH; MPOBOJAUTH COOTBETCTBYIOIIYIO BOCIIHTA-
TEJIbHYI0 pa0OTy IPOTUB KOPPYMIINH, KOPPYIIITHOHHO OMTACHOTO MOBEACHHUSI.

9. Peamuzanus Konekca

9.1. Cnenmanuct 00s3aH 0O3HAKOMHUTH KaKJI0TO BHOBb NMPUHSATOTO COTPYIHUKA C
HacTosmuM Kosiekcom moja TUYHYI0 POCIUCH M J1aTh CCHUIKY HA €ro pa3MelieHue Ha
KoprioparuBHOM mOpTane rocyIapCTBEHHBIX M MYHHUIIMIMAIBHBIX CIIy)KAIllUX B WH-
(GhOopMaIMOHHO TEIEKOMMYHHUKAITMOHHOU ceTu « HTepHETY.

9.2. CorpynHuk 00si3aH 3HATHh U COOJIOJATh MPUHIIMIBI, HOPMBI U TMPABUIIA,
YCTaHOBJICHHBIE HacTOSIUM KopekcoM, U MpUHUMATh HEOOXOAMMBIE MEPHI ISl BbI-
MIOJIHEHUS €T0 TPEOOBAHMIA.

CoTpyaHMKY HE CIeAyeT NpPEHEOPEKUTENbHO OTHOCUTHCS K COONIOICHHUIO
Hactosmero Komekca caMmomy, a TakKe MPEMsITCTBOBATh APYTUM COTPYIHHKAM IPH-
MEHSATbH €TO MOJIOKCHHUSI.

9.3. CoTpyaHUK AOJIKEH MOHUMATh, YTO SIBHOE€ U CUCTEMATUYECKOE HapyIIECHUE
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HOpM Hactosimiero Kopekca HECOBMECTHMMO € JajbHEHIIEH Ciry:keOHOU (TpyaoBOil)
NeSATEIbHOCTHIO B AJIMUHHUCTPALIUU.

9.4. 3a HapyuieHre TPUHIIMIIOB U MPaBUJI, YCTAHOBIEHHBIX HacTosM Kojek-
COM, COTPYJIHUK HECET MOPaIbHYIO OTBETCTBEHHOCTH Mepes] OOIIECTBOM U KOJUIEKTH-
BOM.

Hapsiny ¢ MopasibHOM OTBETCTBEHHOCTBIO COTPYIHUK, TOMYCTUBIIUNA Hapylle-
HUE HOpM Hactosiero Kojekca u COBEepIIMBIINNA B CBS3U C 3TUM JIMCHUTLTUHAPHBINA
MPOCTYIOK, HECET JUCIUTUITMHAPHYIO OTBETCTBEHHOCTb.

9.5. PaccMoTpeHue BBISIBICHHBIX (DaKTOB HapylleHUs HOpM Hacrtosiiero Ko-
JIeKCa OCYIIECTBIISICTCS Ha 3aCelaHuU COBETa IO BOMpocaM MpodecCruoOHaTIbHOM ITH-
ku (nanee - CoBer).

9.6. 3acenanmne CoBeTa MPOBOJIUTCS O PEUICHUIO MPEACTABUTENSI HAHUMATES
a100 Ha OCHOBaHUM MUCHMEHHOTO 3asBJICHUS COTPYIHUKA.

9.7. CoBetr sBISIETCS COBELIATEIBHBIM M KOHCYJIBTAI[MOHHBIM OPTraHOM, JCH-
CTBYIOIIIUM Ha MOCTOSIHHOM OCHOBE. OpraHu3alioHHOE O0ECIEUeHHE IESITeIbHOCTU
CoBeTa OCyIIIECTBIIAET CIECIIHAIIUCT.

Coget coctout u3 npencenarens Copera, 3amectutens npezacenarens Cosera,
cekperaps Cosera 1 usieHOB CoBeTa, KOTOPBIE Y4acTBYIOT B AesiTeabHOCcTH COoBETa HA
0€3B03ME3/IHOM OCHOBE.

9.8. 3agauamu CoBera SIBISIIOTCS:

1) monuTOpuHT peanu3zanuu HacTosiero Komekca, BeipabOTKa MpeIOKESHHIMA
10 €r0 U3MEHEHHUIO;

2) KOHCYJIBTUPOBAHHE COTPYIHUKOB MO MPUMEHEHUIO MOJOKEHUN HACTOSIIETO
Konexca;

3) pa3paboTka peKoMeHaIMi 10 UCIOIb30BaHMI0 HacTosmero Komekca B KOH-
KPETHBIX CUTYaIIHSIX;

4) paccmorpeHue uH(OpPMAIUU, MOCTYNHBIIEH OT COTPYIHHKOB, O (akTax
HapyIICHUs APYTUMH COTPYIHUKaMHU HOpM HacTosiiero Kojekca;

5) BBIpaOOTKAa PEKOMEHIAIMA PYKOBOIUTEIIO COOTBETCTBYIOIIETO OpraHa
MECTHOTO CaMOYIIPABJICHHS 110 MPUBJICUEHUIO K OTBETCTBEHHOCTH, MPETYCMOTPEHHON
HacTosmuM Kozmekcom, COTpymHMKA, TOMYCTUBIIETO HAPYIICHUE HOPM HACTOSIIETO
Konekca.

9.9. Tlpencenarens CoBera oOmamaeT nmpaBamu wieHa CoBeTa, a Takke OCY-
IIECTBIISET 00IIee PyKOBOACTBO JesiTeIbHOCThI0 CoBeTa.

9.10. 3amecturens npencenarens Cosera obnamaer mpaBamu wieHa Cosera, a
Takke Ben€T 3acenanus CoBeTa Ha OCHOBAHUU MOpy4deHus npenacenarens Cosera.

9.11. Cexperaps Cosera:

1) ob6mamaet nmpaBamu uieHa CoBeTa, a TAaK)Ke MPUTTIANIACT O PEIICHUIO MPEI-
cenarenst CoBera Ha 3acenanre CoBeTa 3aMHTEPECOBAHHBIX JIUIL,
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2) OCyIIECTBISET MOATOTOBKY MaTepUalioB, HEOOXOAUMBIX JIJIsS MPOBEICHUS 3a-
cenanus CoBera;

3) obecrieunBaeT BeieHUE MTPOTOKOJIOB 3aceaanuii Cosera.

9.12. YUnennl CoBeTa OCYIIESCTBIISIIOT CBOM TTOJTHOMOYHST HETIOCPEICTBEHHO, 0€3
1paBa Nepeaadu, B TOM YUCIIE U Ha BPEMS CBOETO OTCYTCTBHUS, APYTHUM JIMIAM.

9.13. OcHoBHOM popmoii nearenbHOCTH CoBeTa sBIETCS 3aceaaHue. 3acesa-
Hue CoBeTa MPOBOAMUTCS MO PEIICHUIO MTPEACTABUTENSI HAHUMATEIs TU00 Ha OCHOBA-
HUU MUCBMEHHOTO 3asBJIeHUs paOOTHHKA, HO HE Yallle OJTHOTO pa3a B KBapTall.

Pemennie CoBera NpUHHUMAETCS OTKPBITHIM TOJOCOBAaHHUEM ITPOCTHIM OO0JIb-
IIMHCTBOM T'OJIOCOB OT YMCJIa MIPUCYTCTBYIOMNUX Ha 3acenanun Coseta useHoB CoBe-
Ta. [Ipy paBEHCTBE TOJOCOB PEIIAOIIMM SIBJISIETCS TOJIOC MPEACeAaTeIbCTBYIOIIETO
Ha 3acenanuu Cosera.

3acenanne CoBeTa CUMTAETCS MPABOMOYHBIM, €CJIM HAa HEM IPUCYTCTBYET HE
MEHEe JIBYX TpPETeH OT 00IIero yucia e 4eHOB.

9.14. Pemenue CoBetra odopmisieTcsi IPOTOKOJIOM B T€YEHHUE JBYX pabOumx
nHeu co nHs 3acenanusi Coseta. [IpoTokon nmoanuceiBaeTcs npeacegareiaeMm Cosera,
3amectutesieMm npeacenarens Coseta, cekperapém Cosera u wieHamu CoBeTa, Mpu-
CYTCTBYIOIIIMMHU Ha 3aCEIaHUM.

9.15. CoBet 1o utoram 3aceiaHusi IPUHUMAET OJTHO U3 CICIYIONIUX PEIICHUM:

1) nmpu3Hathk pakT HapyIICHUST COTPYTHUKOM MOJIOKEeHHI HacTosero Komekca,
OIS MOPAIIBHOMY OCYXKICHHUIO, C PEKOMEHIalMer YETKOTO COOTFOICHUS T10-
JoxeHnH Hactosiero Kogekca Bripeib;

2) npu3HaTh, 4T0 (aKTa HAPYIISHUS MMOJ0KEHUM HacTosmero Komekca He BbI-
SIBJICHO;

3) B cllyyae HaJau4us OCHOBAHMM JJIA NMpoBeAeHUs 3acenanuii Komuccuu mo
COOJIOACHUIO TPEOOBAaHUM K CIIY’)KCOHOMY TOBEIACHUIO MYHMITUIIATBHBIX CITY)KAIIUX
AIMUHHCTpAIMU MYHHUITUTIATBHOTO 00pa3oBanust « KpacHOpEYEHCKOE CENIbCKOE IOo-
CEJICHHE», U YPETYINPOBAHUIO KOH(DIUKTa HHTEPECOB PEKOMEH0BaTh COOTBETCTBY-
IOIEH KOMUCCHH ITPOBECTH €€ 3acelaHKe 10 BBISIBICHHBIM (hakTaM M IMPpHU HEOOXOIH-
MOCTH MPUMEHUTH COOTBETCTBYIOIINE MEPHI TUCIUIUIMHAPHOTO B3bICKAHUS.

10. OTBETCTBEHHOCTH 3a HapYyILIEHUS MOJ0XKEHUHN HacTosAmero Kogekca

10.1. HapymieHue cOTpyIHHKOM IOJIOKEHUN Hactosimero Komekca moaiexuT
MOPAJIBHOMY OCYKJIEHHUIO Ha 3acenanuu CoBeTa.

10.2. B cinydasx, mpeayCMOTpEHHBIX (eaepanbHbIMU 3aKOHAMHU, HapylICHUE
noJyiokeHni Hacrosiero Kozmekca BlIeYET MPUMEHEHUE K COTPYOHUKY MEp, Mpeny-
CMOTPEHHBIX 3aKOHO/IATEIbCTBOM, B TOM YHCJIE JUCLUIUIMHAPHON OTBETCTBEHHOCTH.

10.3. Cobmonenue corpyagHUKOM HacTosero Komekca yauTeIBaeTCs mpu mpo-
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BCACHUH aTTGCTaHHﬁ, q)OpMI/IpOBaHHH KaJIpOBOI'O pC3CpBa MJIsI BBIABUKCHHA HaA BbI-
MECTOAINMNC NOJDKHOCTH, a4 TAKIKC IIPU HAJIOKCHUN JUCHUIIIIMHAPHBIX B3bICKAHUM.
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IMTPUJIOXXEHMUE Ne 1
Kk Komekcy
po¢eCCHOHAIBHON 3TUKU COTPYTHUKOB
AJIMUHHUCTpallU¥ MyHULIMTIAJIBHOTO
obpazoBanus «KpacHopeueHcKkoe ceb-
CKO€ TTOCEJICHUE»

EAUHASI MOJIEJb

IIeHHOCTeﬁ, MHCCHUH B AIIMI/IHI/ICTpaIII/II/I MYHMIUITIAJIBHOTIO OﬁpaSOBaHHﬂ
«Kpacnopeqeﬂacoe CCJIBbCKO€ IMOCCJICHUEC»

CorpynHukaM AJIMHHHCTPAallMM MYHULMIAIBLHOTO oOpazoBaHus «KpacHope-

YEHCKOE CEIIbCKOE TIOCENICHUE» MPH OCYIIECTBICHUN MPo(ecCHOHAIBHON CITyKeOHOI

(TpyaOBOIi) AEATENBHOCTH HEOOXOAUMO PYKOBOICTBOBATHCS UACSIMU U YOS KICHUSIMH,

OTpa)KéHHBIMI/I B IICHHOCTAX U MHCCHU AI[MI/IHI/ICTpaHI/II/I MYHUIUIIAJIBHOT'O O6p330-

BaHUsA «KpaCHOpequCKOG CCJILCKOC ITOCCIICHUC) W BO3IJIABISICMBIX UM PYKOBOJUTC-

Jiel OpraHu3allii M peaanu3yeMbIMU 4epe3 MpodeccuoHadbHble JTUYHOCTHBIE Kade-

cTBa (KOMIETEHIINH ), TPEACTABICHHBIMU B JaHHOW MOJIEIIH.

Mruccus AAMUHHUCTpaLuu -

MYHHUIMIIAJIBHOTO 00pa3o-
BaHus «KpacHopeueHckoe
CEJIbCKOE MOCETICHUE

LlenHocTn  AJIMHHUCTpa-
MU MYHUIUNAIBHOTO 00-
pazoBanus «KpacHopeueH-

CKOC€ CCIIBCKOC ITOCCIICHUC)

[IpodeccuonanbHbie u
JMYHOCTHBIE
(KOMITETEHITUN) COTPYIHHU-
KOB

Ka4CCTBa

npu3HaHue, COONIOACHHE M 3aluTa MpaB U CBOOON
yenoBeka M rpaxiaanuHa Poccuiickon d@epepanuu,
(opMHUpOBaHUE BBICOKOTO KAYECTBA >KU3HU ISl JKH-
teneit CtapomMaliHCKOTO pailoHa U YIIbSTHOBCKOM 00-
JacTH, U TOCTEN pernoHa, KOMPOPTHBIX YCIOBUM st
nearesbHOCTH B CTapOMalHCKOM palloHe U YIIbs-
HOBCKOM 00JIaCTH OpraHu3aluii, NHBECTOPOB U HH-
CTUTYTOB I'PaXIAaHCKOTO 00IIECTBA.

po¢eCCHOHAIN3M U TTOCTOSTHHOE CaMOPa3BUTHUE;
YECTHOCTh U JOOPOCOBECTHOCTH;

OTBETCTBEHHOCTH 3a PE3Yy/bTarT;

obecrieueHre 3alnuThl 3aKOHHBIX HUHTEPECOB TPaXKIaH
Poccuiickont @enepaiuu;

TBOPYECKUM MOJIXO]l U UHHOBALIMOHHOCTB;
B3aUMOYBAKECHUE MPU B3aUMOACHCTBUU.

npodeccuonanbHass  3P(HEKTUBHOCTh, CHUCTEMHOE
MBIIJIEHHE, THOKOCTh 1 TOTOBHOCTD K N3MEHEHUSM;

KOMaHJHOC€ BSaHMOHeﬁCTBHC.
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IMTPHUJIOXXEHUE Ne 2

K Konekcy
podeCCUOHATBHON ITUKHU COTPYTHUKOB
AJIMUHUCTpALIUA MYHUITUTIAIBHOTO
obOpazoBanus «KpacHopeueHckoe cenb-
CKO€ ITOCEJICHUEY

IMPABUJIA
MOBeAEHNSI COTPYIHMKOB AIMUHUCTPAIIMUA MYHHIUIIAJIBLHOTO 00pa30BaHUs
«KpacHopeueHcKoe celbCKoe NMO0CeJIeHHe» BO BHECTyKke0Hoe
(padouee) BpeMs U NPH MOJIb30BAHUMN OHJIAMH-CEPBUCAMHU B MH(POPMALMOHHO-
TeJIEKOMMYHHMKANNOHHOM ceTn « MHTEepHET», B TOM YHCJIe COMUAIbHBIMH CeTH-
MM

1. OO01He MOJIOKEHUS

1.1. Hacrosimue mipaBuiia MOBEICHHS] COTPYAHUKOB AJIMUHUCTPALUA MYHHIIU-
najgbHOro oOpa3oBanus «KpacHopedeHckoe cenbckoe mocesnenuey (aanee - AIMUHU-
CTpaiusi, COTPYITHUKH COOTBETCTBEHHO) BO BHECIyXeOHOe (pabouee) Bpems U Mpu
MOJIb30BAHUM OHJIAWH- CepBHCAaMU B MHGOPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHONW CETH
«uatepuer» (manee - cetb «HTEPHET»), B TOM YHUCIE COIMAIBHBIMU CETSIMH, pa3pa-
OOTaHbI B IIENIIX BBIPAOOTKH €IMHBIX MPABWI MOBEACHUS] COTPYIHHKOB BO BHECIY-
xebHoe (padouee) BpeMsl W MPH TMOJH30BAaHUU OHJAWH-cepBUcaMH B ceTu «MHTep-
HET», B TOM YHCJI€ COLUAIIBHBIMU CETSIMHU.

1.2. CoTpynHuKYy B CBOEM IMOBEICHUH HEOOXOIUMO HUCXOAUTH M3 KOHCTHUTYIIH-
OHHBIX TOJIOKEHUM O TOM, YTO YEJOBEK, €r0 MpaBa M CBOOOJBI SBIISIIOTCS BBICIICH
LHEHHOCTBI0O M Kaxnbld rpaxiaaHuH Poccuiickoit denepaunu (manee - rpaxiaaHuH)
MMEET IIPAaBO Ha HENPUKOCHOBEHHOCTb YACTHOM JKHU3HU, JINYHYIO CEMEUHYIO TalHY,
3aIlUTy Y€CTH, JOCTOMHCTBA, CBOET0 JOOPOr0o MMEHHU.

2. IlpaBuiia moBeneHMs BO BHECTY)keOHOE (pabouee) Bpems

Bo BHecyxeOHOe (BHepabouee) BpeMsi COTPYIHUKAM PEKOMEHAYETCsI:

1) mpuaepkuBaThCsl OOMIETIPUHATHIX MOPAIBHO-3TUYECKUX HOPM,;

2) npu OOUIEHUH C TpakJaHaAMH MPOSIBIATH BEKIMBOCTh M TAKTHUYHOCTH, BbI-
JEPKAHHOCTh U YMOLMOHAIIbHYIO YCTOWYUBOCTD;

3) n3berarh KOHPIUKTHBIX CUTYaIlUH, CIOCOOHBIX HAHECTH YIIEpO ero pemyra-
IIUU ¥ aBTOPUTETY WJIK aBTOPUTETY AJIMUHUCTPALINY;
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4) npuHUMAaTh BCE MPETyCMOTPEHHBIE 3aKOHOM MEpPHhI K MPECEUEHUIO TPOTUBO-
MIPaBHBIX JIEUCTBHI, COBEPIIAEMbIX B MPUCYTCTBUHU COTPYIHUKA, U MPUBJICUCHHUIO BU-
HOBHBIX JIMI] K OTBETCTBEHHOCTH;

5) He JOIyCKaTh HUCIOJIB30BaHUS CBOETO CIIY)KEOHOTO (IOJDKHOCTHOTO) ITOJIO-
JKEHUSl U1 OKa3aHWs BIUSHUS Ha JACSATENBHOCTb JIOOBIX OpraHOB, PAOOTHUKOB U
rpakJaH MpHU PEIIeHUHU BOIPOCOB, B TOM YHCIIE BHECTYXeOHOro (BHepabouero) xa-
pakTepa, B KOTOPBIX OH IPSIMO UJTM KOCBEHHO 3aMHTEPECOBAH;

6) NPOSIBJISITh TEPIUMOCTh, YBa)KaTh HAIIMOHAJIBHBIE U PEJIMTMO3HBIE 00bIYaH,
KYJIBTYpHBIE Tpaauuu HapoaoB Poccurickoni denepanuu.

3. HpaBI/IJIa ITI0JIB30BaHU A pa60THHKaMI/I OHH&ﬁH-CGpBHC&MH B CCTH «HHTep-
HCT», B TOM 4HUCJIC CONUAJIbHBIMH CCTAMU

CoTpynHuKaM TIpH TOJIb30BAHUU OHJIAMH-cepBHcamMu B ceTu «HTepHET», B
TOM YHCJIE COLUAILHBIMU CETSIMU PEKOMEHYETCS:

1) yBaXUTETHEHO OTHOCHUTHCS K TOCYJAPCTBEHHOMY M JPYTHUM SI3bIKaM, a TaKKe
TpaauIsaM U oObrdasim HaponoB Poccuiickoit deneparuy;

2) mpuaep)KUBATHCS KOPPEKTHOTO TOHA B Oeceqax (Kak MyOTUYHBIX, TaK U MPHU-
BaTHBIX) C IPYTMMH TOJIb3oBarensiMu cetu « uaTepHeT;

3) uzberats ynorpeOiieHus] HEIEH3YPHON JIEKCUKHU B TIEPETIHCKE B COLUAIBHBIX
CeTsIX;

4) nzberatb KOH(MIMKTOB, HEKOHCTPYKTUBHBIX CIIOPOB C IPYTUMU TOJIB30BaTe-
JISIMU OHJIAWH-CEPBUCOB;

5) He myOIMKOBAaTh U HE pa3MellaTh HA CBOEH CTpaHUIlEe KpuTtuyeckue ¢Gorto-,
BUJICO-, AyIMO- U TEKCTOBBIE MaTEpUaJIbl B aJIpec TOCyapCTBa B LIEJIOM, a TaKXKe APY-
T'UX COTPYAHUKOB AJIMUHUCTPAIINH;

6) He MyOJIMKOBATh CBEICHUS KOH(PHICHIIMAIBEHOTO XapaKTepa Uil CIIyKeOHYIO
nH(OPMAIIHIO, CTABITYI0 U3BECTHOM MPU UCTIOJIHEHUU JOJIKHOCTHBIX 00S3aHHOCTEH;

7) HE UCKaXaTh CJIOBA U MHGOPMAIIUIO, TIEPEAAHHYIO TPETHUMH JIUIIAMU;

8) He myONMKOBaTh U HE pa3MeIlaTh MaTepHaibl, CIIOCOOHBIC AUCKPEIUTHPO-
BaTh CaMOTO COTPYIHUKA, TUOO JPYTHX COTPYTHUKOB, TNOO AIMUHUCTPAIIHH;

9) He UCTONMB30BaTh TEXHUYECKHUE CPECTBA JJI PACIIPOCTPAHCHUS BPEIOHOC-
HBIX (DAISIOB W/WIIM 3aBEJIOMO JIOXKHBIX, HEIOCTOBEPHBIX CBEICHHI;

10) He mybaMKOBaTh, HE pa3MeIIaTh U HE OTMEYATh KaK «ITOHPAaBUBIITHECS» (HO-
TO-, BUJICO-, ayIMO- ¥ TEKCTOBBIC MaTEPUAIIbI IKCTPEMHUCTCKOTO, TEPPOPUCTHIECKOTO,
MOPHOTPA(PUIECKOTO U AUCKPUMUHHUPYIOIIETO XapaKTEPa, a TAKIKE 3aBEIOMO JIOKHYIO
uH(GOPMAINIO, UMEIOLTYI0 CBOCH I11eJIbI0 OCKOpOJIEHKE, KIIEBETY, TPOBOKAIUIO, CO3/1a-
HUE TTAHUKH.
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ITPMJIOXEHME Noe 3
K Konekcy
podeCCUOHATBHON ITUKHU COTPYTHUKOB
AJIMUHUCTpALIUA MYHHITUTIAIBHOTO
obOpazoBanus «KpacHopeueHckoe cenb-
CKO€ IOCEJICHHUEY

CTAHIAPT
Be/leHHs TeJIe(DOHHBIX Pa3roBOpOB

1. O0mne momoXeHus

1.1. Cranmapt BegeHus TeneOHHBIX pa3sroBOPOB HANIPABJIEH HA YCTAHOBIICHHE
€IMHON 3THKHU BEICHUS TeIe(POHHBIX Pa3roOBOPOB B AJMHHHUCTPALMA MYHHUIMIATb-
HOro oOpa3oBaHusi «KpacHOpeueHCKOe cellbCKoe MmoceneHue» (nainee — AAMUHU-
CTpalusi), pa3BUTHE NMPOPECCUOHATBLHON KYJIbTYphl U MOBBIIICHHE CTaTyca AJIMUHU-
CTpaLyu.

1.2. Hacrosmmit CTaHIapT pacnpoCTPaHSIETCs HA UL, 3aMEIIAIOMMNX JOJDKHO-
CTHM MYHULMIIAJIBHOUN CIIy)Obl AJIMHUHHUCTPALINH, TOJKHOCTHU, HE SIBISIIOLIMECS AOXK-
HOCTSIMHU MYHUIIUITAIILHON CITY>KObI AIMUHHUCTpAIUU (Jajiee - COTPYAHUKH).

2. OcHOBHbIE TIpaBuUJIa BeIeHHs TeJe(POHHBIX Pa3rOBOPOB

B xome Benenus TeneOHHBIX Pa3TOBOPOB COTPYAHHKAM CIEAYET MPOSIBIATH
TaKTUIHOCTh, J0OpOXKENaTeIbHOCTh, HWCIOJIB30BaTh CTAHAAPTHBIA JIMTEPATypPHBIHA
SI3BbIK, TOBOPUTH TPAMMATUYECKU TPABUIBHO, YETKO M BHSITHO, SICHO, KOHKPETHO, 0e3
HaMEKOB M JIBYCMBICICHHOCTEH, 4TOOBI HE JOIMyCKaTh HEMPABUIHHOTO MOHMMAHUS
WJIA TIPEBPATHOTO UCTOJIKOBaHUS CMbICa ciI0B. Ha Bompocsl pabOTHUKH TOMKHBI OT-
BeYaTh JOCTYIHO, CBEIs 10 MHUHHMYyMa HCIONBh30BaHUE Y3KOMPO(heCcCHOHATBHBIX
TEPMHUHOB, C YIOTPEOJICHUEM 3THUECKON JIEKCUKU (CI0Ba «cracuboy, «0maromapioy,
«TIOKATYHCTay, «M3BUHUTEY U T.J.) U MCIOJIb30BaHNE COTTIACHTEIHLHOTO HAKIOHEHUS
r1aroja, MOCKOJIBKY 3TO CMsr4aeT oOImui TOH pasroBopa. B To ke Bpems ciemyer
UMETh BBUJY, YTO M3JIUIIHSS BEXKIUBOCTh B Tee(POHHBIX pPa3rOBOpax HEyMECTHA
(cioBa «OynbTe M0OpHI, MPOCTUTE, MOXKAIYICTA, €CIIM BaM HE TPYIAHO...»). DTO 3aTs-
TMBAET Pa3roBOp, BHI3BIBACT pa3IpakeHuE.

PeueBoii mabion:

«M3BunMTE, HE MOTIIU ObI BBI... (MEpEe3BOHUTH, TOBTOPUTH, TOBOPUTH I'POMYE U
T.IL.) ?».

2.2. Ilpn BepeHuu TeneOHHBIX Pa3roBOPOB pPabOTHUKAM HEOOXOAMMO TOBO-
PUTH JTAKOHUYHO, MPOAOHKUTENILHOCTD Pa3roBOpa, KaK MPaBUIIo, TOJKHA COCTABIISATh
oT 3 10 6 MUHYT.
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2.3. CoTpynHuk, oTBeHarouuii mo teiaedoHy, JOMKEH ObITh KOMIIETEHTEH BO
BCEX OCHOBHBIX 00JIACTSIX, KOTOPhIE MOTYT OBITh 3aTPOHYTHI B TEJIE(POHHOM Pa3roBO-
pe, CTPEMUTHLCS ONepaTuBHO U 3Q(HEKTUBHO PEIIUTh MPOOJIEMY MM OKa3aTh MOMOIIIb
B €€ PCIICHUM.

[Ipu HEBO3MOXKHOCTHU pEIIEHUs CUTYallMd CaMOMY HaJl0 Y€TKO yKas3arh paboT-
HUKa, K KOTOPOMY MOKHO OOpaTUThCS 3a TIOMOMIBIO.

PeueBoii mabioH:

«K coxanenuto, 1 He BIajei0 UHPOpPMAIUEH IO TaHHOMY BOIPOCY B MOJTHOM
o0béme. Bam ciienyer o0partuthes... (YKa3aTh CTPYKTYpHOE MOApa3/IeNICHUEe Uil CO-
TPYIHUKA, KOTOPBIM CMOXKET IMOMOYb B PEIICHUH BOMpoca) Mo Tenedony.... (moacka-
3aTh HOMEp TelieoHa).».

2.4. OOpamarbes K coOeceTHUKY ciieayeT Ha «Bbl» Mo uMeHHu U oTuecTBY (110-
CJIeTHEE - B CJIy4ae HAJIM4YMsI) WJIA TOJIBKO [0 UMEHHU, €CJIU COOECETHUK 3TO JOIMyCKa-
eT.

2.5. Bo Bpems TenedoHHOTO pa3roBopa KelaTeabHO JesiaTh MOMETKH, YTOObI
HE YNYCTUTh Ba)KHble JeTanu. s 3TOro ciemyeT HCMoJiIb30BaTh 3apaHee Mo-
TOTOBJICHHBIE CpPEJCTBA JUIsl 3allUCU JIeTajJedl W JOCTUTHYTBHIX JOTOBOPEHHOCTEH
(610KHOT, Oymary aJist 3aMeTOK, (haiil Ha KOMIIBIOTEPE).

2.6. He momyckaeTcsi HQJI0IATO OTXOJUTh BO BpeMs Tele(OHHOTO pa3roBopa OT
TenedOHHOTO arnmapara ¥ 3acTaBlIATh COOECeTHUKA XK IaTh Oosee uem 60 ceKyH/I, mpu
ITOM CJIeIyeT OOBSCHUTH MIPUUUHY, [0 KOTOPOI HY>KHO OTOMTH OT TenedoHa, u 00s-
3aTeIbHO JIOKIAThCSl OTBETA, MOATBEPKIAIOIETO, YTO COOECETHUK TOTOB JK/IATh.

PeueBoii mabon:

«MHe HyXHO... (yKa3aTb JEHCTBUS, KOTOPbIe HEOOXOUMO COBEPIIUTH, HAMIPHU-
Mep, YTOUYHUTb 3Ty UHPOPMAITUIO Y PYKOBOJIUTENS, HANTH KAaKOW-TO JOKYMEHT U T.IL.),
Ha 3To YUIET npumepHo 60 cexyna. Bel nonoxnére nin Bam nepe3BoOHUTH?».

2.7. Tlpu HEOOXOMMMOCTH TOWCKA JOMOJHHUTEIbHONW WH(GOpMAIUU, KOTOPHIN
3aiiMET Oosee 60 CeKyH[, WM B CIy4yae, €CIM HYyKHO CPOYHO OTOMTH MO JIPYTUM Je-
JaMm (HarpuMmep, Ha COBEIAHUE), COTPYAHUK JOJDKEH 3amucarh KOHTAKTHBIM HOMED
TenedoHa coOeceHUKAa W TOMPOCUTh €r0 pa3pelieHHs] MEePE3BOHUTH €My uepe3
OTpeIeIEHHOE KOTUYECTBO BpeMeHH. Yepe3 00emmanHblii CpoK pabOTHUK 00s3aTelb-
HO JIOJDKEH TIEPE3BOHUTD.

PeueBbie m1a0IoOHBI:

«K coxanenuto, s1 He TOTOB(a) ceillyac OTBETUTHh Ha Bam Bompoc, JjIsi 3TOro
MHe moTpelyercs... (yKa3aTh JEHCTBUS, KOTOPBIE MOTPEOYeTCs] BHITIOIHUTD - HAMPH-
Mep, ¢ KEM-TO TIPOKOHCYIBTUPOBATHCS, TPOCMOTPETh KaKHUE-TO MaTEPHUAIIbI U T.I1.).

K coxanennto, B HACTOSIIIIMKA MOMEHT 51 HE CMOTY JaTh UCUEPIBIBAOIIUNA OTBET
Ha Bamr Bonpoc, Tak kKak MHE He0OXOMMO CPOYHO YHTH Ha COBEIIAHNE.

Pazpemnre, s mepe3Bonro Bam depes... (ykaszarh omnpenenéHHOE KOJIMYECTBO
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BPEMEHH).».

2.8. He nomyckaercst BeCTH «IapajijielibHbIe pa3roBOPbD) C ABYMS JIIOIbMH OJI-
HOBPEMEHHO ([0 BTOPOMY HOMEpY TenedoHa WIM C MOCETHTENEeM), IPEIouYTeHre
OTHAETCsl TOMY, KTO OOpaTuiics paHbllle, a Oeceny co BTOPhIM YEJTOBEKOM Jy4llle Ie-
peHecTu Ha OoJiee TI03/IHEE BpEeMsl, TOUHO OIPENIEIIUB €TO.

Ecnu B xabuHeTe COTpyIHUMKA HAXOIUTCS MOCETUTENb, TO OOIICHUE C HUM,
HECOMHEHHO, SIBJISIETCS MPUOPUTETHBIM. COTPYIHUKY CIEAYET OTBETUTh HA 3BOHOK,
HO TOJIBKO JIJII TOTO, YTOOBI BBISICHUTH, KTO 3BOHUT, U COOOIIUTb, KOTJIa MOXKHO Tepe-
3BOHUT.

Ecnu Bo BpeMs Tesne(poHHOrO pa3roBopa K COTPYAHUKY MPHUIILIA WA TTO3BOHU-
JIM TIO JIpyTroMy HOMepy TeliepoHa, HY>KHO U3BUHUTHCA U MOMPOCUTH Pa3peIlIeHUs Te-
PE3BOHUTH TOTO, KTO 00paTHIICS MO3Ke, Ha3BaB TOUHOE BPEMSI.

2.9. Bo Bpems TeneOHHBIX Pa3roBOPOB HEMNOMYCTUMO OTBJIEKAThCS HA JIPYTUE
Jiena, IyMbl U IPOYHE MIOMEXH, KEBATh WU MPUXJIEOBIBATD.

[lepen Tem, Kak YMXHYTh WM OTKAILIATHCS, PEKOMEHAYETCSl yOpaTh TpyOKy OT
JMIIa, a mociie 00sA3aTeIbHO U3BUHUTHCS MEpPe]] COOECETHUKOM.

He crnenyetr roBopuTh TpoMue WM KPUYaTh, €CIU TUIOXO CIBIIIHO COOECeTHU-
Ka, BE€Jlb OH MOXKET CIIBIIIATh XOPOIIIO, Jy4Ille MePe3BOHUTH C IPYTOro arrapara Wid B
Jpyroe BpeMs.

PeueBoii mabon:

«/I3BUHHTE, OYEHb TUIOXO CIIBIIIHO, HE MOIIM Obl BBl MOBTOPUTH (TOBOPUTH
rpomye, Mepe3BOHUTD)?».

2.10. VlaunmaruBa OKOHYAHUS PA3roBOpa MPUHAMIEKUT JIUOO MO3BOHUBIIEMY,
ar00 cTapiieMy U3 TOBOPSIIUX IO COIMAIILHOMY CTAaTyCy WJIU IO BO3pacTy B COOT-
BETCTBHH CO CJIEIYIONMMU MTPaBUIAMHU:

1) My>)kuuHa JODKEH MOJIOKHUTH TPYOKY TTO3KE, YEM KECHIIUHA;

2) MOJIOAOM YENOBEK HE MOKET MPEKPATUTh Pa3roBOP 0 TOTO, KaK 3aKOHYUT
TOBOPHUTH YEJIOBEK CTApIIIE €T0 10 BO3PACTY;

3) nmomuMHEHHOE JHUII0 MOXKET OMYCTHTh TPYOKY IMOCIE TOTO, KaK ATO CAEIacT
JIULIO BBIIIECTOSIEE;

4) ecny pa3roBapHUBAIOT JIBa PaBHBIX IO BO3PACTY U TMOJIOKEHUIO YEJIOBEKa, TO
MIEPBBIM KJIAAET TPYOKY TOT, KTO ITO3BOHMUIL.

2.11. IIpu TenepoHHOM Pa3roBOpe HETOMYCTUMO:

1) ucrionb3oBarh cromn-¢hpasbl, yKa3aHHbIC B MPUIOKEHUU Ne 2 K HACTOSIIEMY
Cranpapry;

2) UITHOPUPOBATh BOMPOCHI COOECETHUKA;

3) mpepriBaTh TeNePOHHBIN pa3roBop Oosiee yem Ha 60 cexyH;

4) GecriepeMOHHO MepeOnBaTh COOECETHUKA;

5) nonro Mo4arh, HEe IOATBEPKAasl YIacTHs B Oeceie KPaTKUMU PETUTUKAMH,
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6) oTBe4aTh BHI30BOM Ha arpecCUIO WM HEBEKIMBOCTh COOECEHUKA, AaBaTh
BOJTIO SMOLIUSM;

7) UCTIONIB30BATh JIByCMBICIIEHHBIE (Ppa3bl, HAMEKHU;

8) 3a71epKUBaTh COOECEIHNKA, €CIIM OH 3aHAT WU CIEIINT;

9) 3aBepmuTh Oeceny HE MOMPOIIABIIHUCE;

10) He mepe3BOHUTH, €CIIM MO0OEIIAU CAENIaTh 3TO.

3. [IpaBuna BegeHUs TeIePOHHBIX PA3TOBOPOB MPHU BXOASIIEM TeIe(HOHHOM
3BOHKE

3.1. Ilpu BxopsieM Tene(pOHHOM 3BOHKE TPYOKY CienyeT MOAHSAThH mocie 2-3
3BOHKa (Ha MEpBBIA 3BOHOK PAa0OTHHMK JOHKEH OTIOXKHUTH CBOM Jelia, Ha BTOPOH -
HACTPOUTHCS, HA TPETUH - YIBIOHYTHCS U CHATH TPYOKY).

3.2. CoTpynHHK JIOJDKEH YETKO MPOU3HECTH Ha3BaHME UCIOJIHUTEIHLHOTO Opra-
Ha, MPEJCTAaBUThCS (HA3BaB CBOIO (aMUJIUIO, UMSI M OTYECTBO (IIPU HAJIIMYUU)) U TO-
MPUBETCTBOBaTh cobecenanuka: «Jobpoe yrpo» (mo 12.00) wnu «loOpsiit neHbp» (¢
12.00 mo 17.00).

PeueBoii mabon:

«Anmunuctpanus, iBanoB MBan MBanoBu4, 10OphIil ACHB!».

3.3. Ecnu cobecennuk He Ha3Basl ceOd M MMPUYUHY CBOETO 3BOHKA, COTPYIHHUKY
CJIEyeT BBISICHUTD ITO.

PeueBoii mabon:

«bynbTe 100pHI, IPeICTaBbTECh MOXKATyHCTA!

Kak s mory x Bam o6pammarscs?

Kax Bac npencraButb?

Uem s Mory Bam moMous?».

3.4. CoTpynHUK JODKEH BHUMATENIBHO BBICIYIIATh COOECEIHUKA, HCTOIb3YS
TEXHUKY aKTUBHOTO CITYIIAHUS:

1) cocpenoTounTbcs HA TOM, YTO TOBOPUT cobeceqHuk. [lockonbKy cocpemno-
TOYEHHBIM BHUMAaHHEM MOXET OBITh HEJIOJITO, CIyIIaHue TPEOyeT CO3HATEIIbHON KOH-
[EHTpaIUi BHUMAHUS;

2) BO BpeMs o01ieHwHs 10 Tene(OoHy OTMEYaTh BOSHUKIITUE BOMPOCHI Ha Oymare,
yTOOBI HE TTIepeOrBaTh COOCCETHNKA;

3) oOpamiarbcs kK coOeCeTHUKY MO0 UMEHU (MMPUMEPHO KaXKJ0€ TPeThe odparie-
Hue). 3ByK uMeHn Barrero codecennuka co3maét 3puTeNbHBIA KOHTAKT W OLTYIICHUE
OIM30CTH.

PeueBoii mabmon:

«Cgetrnana IleTpoBHa, BB TOBOPHUTE...

Br1 nonaraete, Cetnana [letpoBHa, uTo...
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.., 51 Bac IpaBmiIbHO MoHsI (a), Cetnana [letpoBHa?»;

4) NeMOHCTPHUPOBATh OJIaroXkKeNaTeIbHOCTh. BecTu pa3roBop cienyer BexKIUBO,
CIIOKOMHO, HE BCTYIATh B CIIOP, HE MOBBIIIATH TOJIOC BHE 3aBUCUMOCTH OT TOHA co0e-
CE/IHMKA, TAKTUYHO MPEPHIBATh COOECEAHNKA TPU HEOOXOUMOCTH U MEPEBOJIUTH pa3-
TOBOP B KOHCTPYKTHBHOE PYCIIO.

PeueBoii mat6iioH:

«IIpocture, uto npepriBato Bac...

A nonsn(a) cyte Barmero obpaiienus (Bompoca)...»;

5) IeMOHCTpPUpPOBAThH MHTEPEC K TOMY, YTO TOBOPUT cobecenHuk. Bo Bpems
pasroBopa HEIONMYCTUMO XPaHUTh JUIMTEIHHOE MOJYaHUE, CIEAYeT MPOU3HOCHUTH
OZI00PSIOIINE 3BYKH, MEKIOMETHS, TOBTOPSATH KJIIOUEBBIC CJIOBA, KPATKUE PEIUIMKH,
KOTOPbIE NMOKa3bIBAIOT 3aMHTEPECOBAHHOCTh COTPY/IHUKA U BOBJICYEHHOCTh €TI0 B pas-
TOBOD.

PeueBoii maboH:

«Tak...

Hano xe...

AcHo...

41 Bac nonnmaro...

Koneuno...
DTO UHTEPECHO..»;

6) oOpararecsi K COOECEAHUKY 3a YTOUHEHHUSIMU - 3TO TIOMOTAET CIENaTh CO-
oOuieHue 6osee MOHATHBIM.

PeueBrbie 11a0I0HBI:

«lToxamnyiicra, yToUHUTE 3TO.

S npasuiibHO Bac nowsin (a), 4ro mpobiiemMa COCTOUT B ...7

He nosropute nu Bel emé pasz?

YTto BBl UMEETE BBULY?»;

7) ucnonb3oBath npuéM mnepedpazupoBanus (cHopMyIUpoBaTh MBICITH cobe-
CE/IHMKA WHade, CBOMMHU CJIOBaMU) JJIsl TIPaBUILHOTO TOHUMaHMs cobecennuka. Ile-
pedpazupoBanue cooOIIeHUST JAaET BO3MOXKHOCTH COOCCENHHWKY YBHJIETh, YTO €TO
CJIYIIAIOT W MOHUMAIOT, a €CJIM TMOHUMAIOT HEMPaBUIBLHO, TO CBOCBPEMEHHO BHECTH
COOTBETCTBYIOIINE KOPPEKTUBBI B COOOIICHHUE.

PeueBbie 1m1a0IoHBI:

«Hackomnbko s monsii(a) Bac,...

ITo Bamemy MHeHu1o,...

Kak s nmouumato, Bel roBopure (cuuraere)...

Hpyrumu ciioBamu, Bel cunraere...».

3.5. B cnyuae, ecnu 3BOHSIIMMN CIIpaIIMBaeT OTCYTCTBYIOILIETO Ha paboueM Me-
CT€ COTpYAHHMKA, HE CJIEeIyeT OrpaHHYMBaTHCS OTBETOM, 4TO ero HeT. HeoOxommmo
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yKazarh BpeMsi, KOrjja MOXKHO TMEpe3BOHUTh. B HEKOTOPBIX ciiydasx Ie1eco00pa3Ho
YTOUHUTH Y 3BOHSAIIETO €ro HoMep TenedoHa, haMuiuio, uMs U OTYECTBO (B cliydae
HaJM4Msl), CyTh BOIIPOCA, CKa3aTh, YTO OTCYTCTBYIOIIUN COTPYIHUK MEPE3BOHUT CaM
1 00s13aTeNbHO NepeaaTb HHGOPMAIIUIO KOJIJIETe.

PeueBbie 11a0JI0HBI:

«CoTpyaHUK B JTaHHBII MOMEHT OTCYTCTBYET, HE MOIJIM Obl BbI mepe3BOHUTH
gyepe3 10 munyT (B 12.00)?

UYro emy nepenarb?

MoxeT ObITh, 51 cMory Bam momMous?».

3.6. UToOBI 3aBEPIIUTH PA3rOBOP, HYKHO MPEAIPUHSITH CICAYIONINE IIaru:

1) pe3tomupoBarh pa3roBop (COOOIIUTH, YTO UMEHHO BbI COOMpPAETECh JeNaTh B
pe3ynbTare Tene(OHHOro OOIIEHUs), YTOObl MCKIIIOUYUTh B3aMMOHETIOHUMAHHUE U T10-
Ka3aTh COOCCEIHUKY, YTO Pa3roBOp Mopa 3aKaHUMBATh;

2) nmepeckasaTth pa3roBop, 4ToObl yOeauTh coOeceHrKa, YTO BCE CKa3aHHOE UM
OBLJIO YCIIBIIIAHO;

3) cripocuTh MHEHUE COOECETHUKA O Pa3rOBOPE;

4) 3aBepIIUTH Pa3roBop (MOOIArogapuTh 3a 3BOHOK B COOTBETCTBUU C ITYHKTOM
3.8 nacrosmero Ctangapra) U MoJda JOXKAAThCs, KOTryla COOSCETHUK TOJIOKHUT TPyO-
KY.

3.7. Ecnu cobecenHUK 3aTAruBaeT pa3roBOp, CIAEAYET U3BUHUTHCS U, COCIaB-
IIMCh HA HEOTIOXKHBIC JIeNa, MOMPOIIAThCS C HUM JIMOO JIOTOBOPUTHCS O TOBTOPHOM
TeneOHHOM 3BOHKE WIJIH O BCTpEUe.

PeueBbie 1m1a0I0HBI:

«Y Bac emi€ octaauch KO MHE BOIIPOCHI?

N3BuHUTE, KO MHE MPUIIEN TOCETUTENh (Y MEHSI HAYMHAETCSl COBEIIAHKE), Ja-
BaiiTe MpOIOJHKUM Hail pazroBop nocie 17.00 (3aBTpa, mpu JIMYHOW BCTPEYE H T.IL.).
Coxarnero, 4TO BBIHYK/IEH (a) IpepBaTh HaIll pa3roBop.

Jlymaro, Mbl OOCYIHMITA BC€ BOMPOCHI, TOATOMY JaBalTe 3aBEPIINM HAIll Pa3ro-
BOD.».

3.8. Ilpu 3aBepiieHN pa3roBopa cieAyeT Mo0IaroJapuTh YeaoBeKa 3a TO, YTO
OH MO3BOHWUJI, U TOIPOILATHCS.

PeueBbie m1a0IoOHBI:

«Cnacu60, 4TO ITO3BOHMIIH.

Cmacu60 3a 3BOHOK.

Cnacu60 3a nHpopMaIuro.

Jlo cBumanus!

Bcero no6poro!

Bcero xoporero!».

3.9. Ecu TenedoHHBIN 3BOHOK TOCTYIIUI B 00€IEHHOE BpeMsi, HE CIEAYeT OT-
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BeyaTh: «Y Hac O0O€NeHHBIM mepepbiB, MOATOMY Ipoiry Bac mnepe3BoHUTH Mo-
cie...qacoB). Eciu Bbl yxe B3snu Tene@oHHy0 TpYOKY, TO CIEAYyeT BECTH TesieoH-
HBI pa3roBop ¢ cOOECETHUKOM B COOTBETCTBUU € HACTOAIUM CTaHIapTOM.

4. IpaBuiia BefieHUS TEIEPOHHBIX Pa3TOBOPOB
MIPU UCXOSIIEM TeJIe)OHHOM 3BOHKE

4.1. Ilpu ucxonsiieM TenehOHHOM 3BOHKE COTPYIHHUK JOJIKEH MOMPUBETCTBO-
BaTh cobeceqnuka «J{obpoe yrpo» (mo 12.00) wmm «loOperit newb» (¢ 12.00 mo
17.00), u€TKo MPOU3HECTH HA3BAaHWE OpraHa roCyJapCTBEHHOW BJIACTH M TpeJCTa-
BUTHCS (Ha3BaB CBOIO (DaMIINIO, UMSI M OTYECTBO).

PeueBrbie 11a0I0HBI:

«/1oOpp1it nenp! BaM 3BOHAT U3 AJIMUHHUCTPALMA MYHHUIIMTIAIBHOTO 00pa3oBa-
Hus «KpacHopedeHCKoe cenbeKkoe nocesienuey, [lerposa Huna MiBanosHa.

Ho6poe ytpo! D10 IlerpoBa Huna MBanoBHa u3 AQMUHUCTpAIUd MYHHIU-
najbHOro 00pazoBaHus «KpacHOpEUEHCKOE CENbCKOE MOCEIECHUE.

4.2. Tlpu HE0OXOMMMOCTHU CIEAYyeT BBIACHUTh HMS ((haMUIIUIO, TOJKHOCTH,
KOHTAaKTHBIC JaHHBIC) COOECEHUKA, 3aiCcaTh €ro U B TaIbHEUIIIEM Ha3bIBaTh €ro 10
UMEHHU.

PeueBbie 1m1a0I0HBI:

«IIpocture, Kak st Mmory k Bam obpararbcs?

He mornu 061 Bel mozackasare Mue Batie umsi?y.

4.3. Ecnu Hy)KeH KOHKPETHBIN 4eJIOBEK, CIEAYET MOMPOCUTH MPUTIIACUTH €ro K
tenedony. Ecam HeoOXomMMbIA YeIOBEK OTCYTCTBYET, TMOMHTEPECOBATHCS, KOT/A
JydIie €My MO3BOHUTh, WJIM MOMPOCUTH TEepenaTh, KTO 3BOHUJ, U OCTaBUTh WH(OP-
MaIlMIo, KOT/Ia U TJIe BaC MOXKHO HaWTH.

PeueBbie m1a0IoOHBI:

«$1 MOry MOroBOpHUTS C...

MOo>HO MOTIPOCUTH K TeNeHOHY ....

[Ipurnacure, noxxkanyicra, K TenedoHy...».

4.4. Ecnu 3BOHOK TIpeoaraeT mpoch0y, 3ampoc nHpopmarim, a pabOTHUK HE
3HAET, B YbCH KOMIETEHIINN HAXOIUTCS WHTEPECYIOIINI €r0 BOIPOC, HE CTOUT M3Ja-
rath CyTh TOMY, KTO TIEPBBIM MOAHSIT TPYOKy. ClenyeT BEXKIMBO YTOUYHUTH, KTO pelia-
€T JaHHBIN BOIPOC.

PeueBbie m1abmoOHBI:
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«C xeM s MOTY IOTOBOPHUTSH IO TOBOAY...?

51 3BOHIO 110 BOTIPOCY....

C xeM s MOTy €T0 PElIUTh?

S xoten Obl y3HATb...

Bbl He Moriu Obl 1aTh MH(GOPMALIHIO. ..».

4.5. B camom Hauane pa3roBopa HE0OXOIUMO YTOYHUTH y coOecelHUKa, e€CTh
JIM y HEr0 BO3MOXXHOCTh IIPOBECTH PA3roBOP UMEHHO ceiyac, a TakKe B KaKOe BpeMs
emy Oyzner ynqoOHO TNEepe3BOHUTH (B ciydyae, €ClIu COTPYIHHKY 3apaHee He ObLIOo
HA3HAYEHO BpeMsl JIJIsl TeJIe()OHHOTO 3BOHKA).

PeueBsbie 11a0JI0HBI:

«Bam yno0HoO ceityac co MHO# pa3roBapuBarh?

V¥ Bac €CTh BO3BMOXHOCTb BBICITYIIaTh MEHA?

Bbl MOXeTE yAenuTh MHE HEKOTOPOE Bpemsi?

Bol cBOOOIHBI ceifuac?

¥ Bac ecTh ceiuac 3 MUHYThI CO MHOUW IOTOBOPHUTH?

BbrI ceituac MokeTe roBOpUTh CO MHOW WJIM MHE MIEPE3BOHUTH?

CKOJBbKO y MEHS €CTh BpeMeHU Ha pa3roBop? («CKOJIBKO y MEHS €CTh BpeMe-
HI», a He «CKonbKo y Bac ecTb BpeMeHn»).».

4.6. Bo Bpems nenoBoit 6ecenbl HE00X0MUMO EMKO, KPAaTKO U TPAMOTHO H3J10-
KUTh CyTh TIpoOsembl. Jlydie 3apaHee MOATOTOBHUTHCS K Pa3roBOpY, HAMETUTH BO-
MIPOCHI U OMPEICIIUTD MOCIEA0BATEILHOCTh UX 00CYKICHHUS.

PeueBbie 1m1a0I0HBI:

«MHue HyxHO (HeoOxoaumo) npouHbopMupoBarh Bac (mocTtaBUTh B M3BECT-
HOCTB, 00CyIUTh ¢ Bamn)...

S nomxen (momkHa) cooOuTh BaM (00BACHUTE BaMm)...

Bol He Mo ObI MEHSI IPOKOHCYJIETUPOBATH IO BOMPOCY?...

51 3BoHIO Bam o Bompocy...

Y MeHs Takou BOIpoC...

A1 Bam 3BOHIO 110 poch0e (110 peKOMEHAITNN). .

Mens npocunu cBa3arbest ¢ Bamu o Bonpocy...».

4.7. Ecnu pa3roBop 3aTATMBAETCS, MHOTAA CJIEAYET KOPPEKTHO MOUHTEPECO-
BaThCsl y COOECEHUKA, €CTh JIM Y HETO BPeMS JJIsl POJIOJKEHUS Pa3roBopa.

PeueBbie m1a0IoOHBI:

«Y Bac ecTb BpeMs ISl POJIOJKEHHS pa3roBopa’?

BrI pacnionaraete BpeMeHeM MJi POIOIKEHUST pa3roBopa’?

A Bac He 3anepxuBaio?».

4.8. IIpu 3aBepieHnn pa3roBopa CiemyeT noonmarogapuTh COOeCeHUKA 3a pas-
TOBOP Y MOMPOIIATHCS.

PeueBbie m1abmoOHBI:
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«Cracu6o 3a nHhopMaIro (KOHCYIbTAIINIO)!

Cnacu0o 3a To, 4TO yACIUIU MHE BpeMsi!

Coacu6o 3a moMoIm!

Jlo cBuanus!

Bcero nobporo!

Bcero xopomiero!».

4.9. B ciiyyae omubOo4yHOTO HAOOpa HOMEpPA HE CIIEAYET MOJI4a MPephIBaTh 3BO-
HOK, HEOOXOJIMMO U3BHUHUTHCSI.

PeueBoii mabion:

«IIpomry mpoienus, s omuOCcs(JIacCh) HOMEPOM.».
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IMPUJIOXEHUE Ne 1
Kk Cranzmapty
BeJIcHUS TeIe(OHHBIX Pa3rOBOPOB

ITPABUAJIA
TeJIe(POHHBIX PA3rOBOPOB C 3asABUTEISIMH

3BOHKH 3asiBUTEJICH B OpraHbl MECTHOTO CaMOYIIPABJIEHUS 3a4acTyI0 HOCAT Xa-
pakTep oOpalleHus K MOCIeAHEeH HHCTAHLIUU. 3asBUTENN 3BOHST C LIEbIO BHICKA3aTh
CBOM >KaJIOOBI U MPETEH3HH, KOTJa UX NpoOJeMbl HE CMOIIIM (MJIM HE 3aXOTEH) pe-
IIWTH JIMIA U OPTAHU3ALUH, B Yb€W KOMIIETEHIIMN HAXOJUTCS PEIIEHNE COOTBETCTBY-
101UX pobieM. Bcé 3To mpUBOIUT K TOMY, UTO BO3MYIIEHHBIE U OOMKEHHBIE 3asIBU-
TEJIM, JNOBENEHHBIE MOPOM O OTYASHMS, BEAYT PAa3roBOpP AMOIMOHAIBHO, HA IMOBBI-
IICHHBIX TOHAX.

[TosToMy mpu pas3roBope ¢ pa3rHEBAHHBIMM 3asBUTEISIMU Ba)KHO HE TOJIBKO
ONEpPaTUBHO U 3(PPEKTUBHO PEIIUTh UX MPOOJIEMY WM MTOMOYb B €€ pELIEHUH, HO U
OKa3aTh UM HEKOTOPYIO MCHUXOJIOTMYECKYI0 MOMOIIb 110 Tenedony. B pemenun 3toro
BOITPOCA MTOMOTYT CHEAYIOIINE PEKOMEHAAIUH IICUXOJIOTOB:

HUKOTJIa HEe oOpalllaiiTech K pazyMy pacCcep KeHHOTo uesioBeka. PasrHeBaHHBIN
YEJI0BEK IUIOX0 NMPUCITYIINBAETCA K apryMeHTam. M Bama nepsas 3agada - yCIioOKOUTh
YeJIOBEKa U BBIACHUTH, B YEM CYTb. €ro npobsieMbl. Hayunrech ObITH XOpOIIMM CITy-
miatesnemM, U mycth Bam cobeceqnuk n3onseT Bam aynry. BHuMarensHbIN ciiymiaresnb
BCET/IA KAXKETCA CKOpEE APYTOM, YEM BParoM;

HE NPUHUMAKNTE XajoObl, aipeCOBaHHbIE KaKOW-TMOO OpraHu3allii, Ha CBOM
cu€T. To, uro no3BoHWw M Bam, He 3HauuT, 4yTo BbI BUHOBaTHI. [l0o3TOMY yCcnioKOHTECH,
He TepsiiiTe camooOiIagaHue, JBIIIUTE NIyOOKO U TOBOPUTE POBHBIM rojiocoM. «Tpy-
HBIC» 3BOHKH JIy4lll€ BOCIIPUHUMATH CTOSI MJIU B IBUKEHUHM, C KECTUKYIIALUCH;

Uem arpeccuBHee Bam cobeceqHuk, TemM 0OJbIe CIIOKOUCTBUS JOJKHBI TIPO-
ABIATH Bel camu. BecTu pa3ymMHbIN pa3roBop ¢ 4€JI0BEKOM, KOTOPBIM BCE BPEMsI KpU-
YUT U ochklnaeT Bac pyranpto, HEBO3MOXKHO. CBeIUTE B ’TOT MOMEHT CBOM KOMMEH-
Tapuu O COYYBCTBEHHBIX BOCKJIMIIAHUI, TTOKa THEB COOECENHUKA HE UCCAKHET caM
co00H, TOJNBKO MOCJE 3TOr0 MOXKHO NPHUCTYNUTh K KOHCTPYKTHMBHOMY Pa3roBOpY C
HUM;

BHelIHe Baiia peub 10kHA 3Bydarh YyTh MEHEE aKTUBHO, YeM peub Baiiero
cobecennuka. Ecau Bel OyaeTe ¢ HUM Ha paBHBIX, MOXKET BO3HUKHYTh CIIOpP UJTU JaKe
KOH(JIUKT;

COXpaHsITE XJIaJIHOKPOBUE U BbIIECPKKY 0 KoHIa. Kak Ob1 Bac HU pazo3nuiu
cJIOBa Balllero codeceqHuka, Bel HE JOMKHBI 1aTh MMOYYBCTBOBAaTh €MY 3TO HU CJIO-
BaMM, HU MHTOHauueu. Beiiiasg u3 cebs, Bel emé 6onee ycnoxxaute cutyaruio. [1o-
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cTapalTech BCTaTb Ha MECTO 4E€JIOBEKa, KOTOphIi Bam xamyercd. Ciymaiite noHu-
MAaroule;

IIyCTh YEJIOBEK BBITOBOPUTCS J0 KOHIIA, IOKA HE «BBILYCTUT Nap». MHbIe nronu
HE CTOJIbKO 3JIbl, CKOJIBKO UM XOYETCSl MPOCTO BBITOBOPUTHCS, U3IUTH Ayuly. Bor
MyCTh U CAETAI0T 3TO;

cTapaiiTech, 4TOOBI YelloBeK pacckaszai Bam Bc€, uro ero Oecnokout. IlocTo-
SHHO MPOCUTE YEJIOBEKA MOAEINUTHCS ¢ Bamu BceMu comMHeHHsIMU, a Bbl Tem BpeMme-
HEM CyMeeTe MOHSATh CYyTh MPOOIEMBI;

IIOJJICP)KUBAUTE KOHTAKT, TO €CTh HE MOJYUTE JJIUTEIbHOE BpeMs. JlanTe mo-
HSTh, YTO BBl OTKPBITHI JIJIs OOCYKJIEHUS JIFOOBIX BO3MOXHBIX MPOOJIEM U 3aUHTEpE-
COBaHbI B YJIYYIIEHUH KOHTAKTa U B3aUMOMOHUMaHMs. BaxkHo, 4TOOBI pa3roBop BE-
Csl B CIIOKOMHOM BEKJIMBOM TOHE U BBI3bIBAJI MOJOKUTEIBHBIE DMOLIUU, CO3/1aBasi TEM
caMbIM aTMOc(epy B3aUMHOTO JIOBEpPUS;

UCIIOJNIb3YHTE May3bl, YTOOBI MEepEeHANpaBUTh pa3roBop B HyxkHoe Bam pyciio.
Besikuii pa3, «BbIpy/iiBasi HA OCHOBHYIO Tpaccy» Oecellbl, HaYMHaiTe KaKk Obl HOBBIN
CMBICIIOBOM ab3all; roBOpUTE YETKO, B Ha4alie MPEAJIOKEHUS HETUIOXO0 OOpaTUThCs K
co0eceTHUKY 10 UMEHU U OTUECTBY WUJIU ClIeNIaTh KaKoe-TO 00o0IIaromee 3aMeyaHme
OTHOCHUTEJILHO Balllel MpeabIayIel Oecenbl, ToABE s PeIBAPUTEIbHBINA UTOT;

ecny Bel pemmim, 4To HE CMOXKETe JOXKIAThCs ONFIKAMINeH may3bl, BEpOsITHO,
JydIie TaKTUYHO TpepBaTh codeceqnuka. [IpepriBaiite He paau camoro Qakra, a 3a-
JTaiTe KOHKPETHBIN BOIPOC, KOTOPHIM UMEET OTHOLIEHUE K CYTH €A,

HE T03BOJIIHTE BTATHBATh ceOsl B Oecemy, He OTHOCSAIIyrocs K aeny. [lommep-
YKUBAWUTE TOJILKO T€ TEMBI, KOTOPHIE UMEIOT IIPSIMOE OTHOIIICHHE K 00CYK1aeMOi Mpo-
oneme;

MOBTOPHUTE 3asBUTEIIO TO, YTO OH CKa3all Bam, ero >ke cOOCTBEHHBIMU CIIOBA-
Mu. [ToBTOpPSIS CIIOBO B CJIOBO TO, UTO cKa3ajl BaM uenmoBek B mbLTy THEBa, Bbl Kak ObI
MIEPEBOJIUTE PA3rOBOP B OoJiee HEHTpaNbHBIA TOH, TIOBTOPSISI €T0 CJIOBa YK€ 0e3 Tex
SMOLIMH, KOTOPBIE BKJIAIbIBAJI B HUX OH CaM;

n3beraiite Bo3pakeHuii! Takas HEOMIO3UIIMOHHOCTH TMPEANOIAraeT OTKa3 OT
KOH(JIUKTHOW CUTYaIlMH BO UMS PEIIeHUs Oosiee cepbE3HOM 3a1a4u;

HUKOT/Ia HE TOBOPUTE YEJIOBEKY, YTO OH HE TMpaB. DTO HE YOSAUT €ro, HO JIUIIIb
3aJICHET e€ro CaMoJIIo0ue, U OH 3aMET MO3UIIUI0 caMo000poHkI. [Tocre aToro Bpsiy i
yaactes ero yoenuth. Jlydiie paeiicTBoBaTh auruiomatuyHee: «BbITh MOXeET, s He
paB, HO JaBalTe TOCMOTPHUM...». DTO XOPOIIUN CIOCOO MPEITIOKUTH COOCCETHUKY
cBOM aprymeHT. CBOM apryMeHThI U3J1araiTe KpaTko U sSCHO. Bamiu 10BOABI TOMKHBI
OBITH MTPaBUIILHBIMH TI0 CYIIIECTBY, YOSIUTEILHBIMHI M TPAMOTHBIMU 110 (popMme;

BCErJa CTpEMUTECHh K KoMipomuccy. [Ipy BOZBHMKHOBEHHH KaKUX-IHOO pa3HO-
IJIJACHM CTapalTeCh pa3pelarb NX TAKTUYHO, B 9TOM Bam noMmoryT Tpu npasuna:

MPaBUIIO TPEX IUTKOCOB - MOXBAJUTh COOECENHUKA WM ClIENIaTh €My KOMILIU-
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MEHT He MeHee TpEX pa3 (B Havyane Oecenpl: «Cnacubo, Cetnana IlerpoBHa, 3a Ba-
1€ HEpPABHOYIIIME K JaHHOU MpobiaeMey; B cepearHe pa3roBopa: «MHe UMIOHUPYET
Baiia nponunarensHOCTh (CKpYIyJIE3HOCTH)» U MIPH 3aBeplieHuu o6ecenpl: «IIpustHO
ob10 ¢ Bamu noo61marecsa. Mbl 06s13aTenbHO yuTEM Bee Baliu nmoxkenanusy»);

NpaBuiIo0 OOBEIMHEHUSI - CTPEMIICHHE K JOCTHXKCHHIO OOOIOIHOTO COTIyIacus
(«Hac ¢ Bamu o0beinHSET *KenaHue peliuTh 3TOT BONPOC HAMITYUIIIUM 00pa3om»);

PaBUJIO COTJIALIEHUS - 3a7aBaliTe cOOECETHUKY BOIMPOCHI, IOCTPOCHHBIE Ta-
KM 00pa3omM, 4ToObl TOT MOT OTBe4arh Bcerna «Jla». YUem Oomblie coOeceqHuK ¢
Bamu cornamiaercs, Tem Oosbliie aHcoB Yy Bac npuiiTu ¢ HUM K KOMIIPOMUCCY:

He oOerntaiiTe HeBbIMOIHUMOr0. O6eaTh MOXKHO JUIIL TO, 4To Bam neiictu-
TEJIBHO IO/ CUJTy clenarb. HeBbIOIIHeHHbIE WK 3aBEOMO JIOKHbBIE OOCIIaHus pas-
JpakaroT U oOMXKalOT YesoBeka emé Oosnpliie, yeM Bamr otkasz momous emy. He Goii-
TeCh CKa3aThb coOeceqHuKy, uTo Bam Hajo mocoBeToBaThCs €€ ¢ KeM-HUOyab. Bo
BCSIKOM CJIy4ae, 3TO y>K€ CO3JacT y HEro BIIEYaTIICHHWE, YTO BbI cTapaerech MoMoub
emy. Ho eciiu Bl moo6erany moMoub, TO YK 00sI3aHbI ClieNaTh 3TO;

HU TIPU KaKUX OOCTOSATEIHCTBAX HE TOBOPHUTE, UTO HE MOXKETE IMOMOYb 3asiBU-
Tet0. BISICHMB MOAPOOHOCTH BO3HUKIIUX 3aTpyAHEHHI, HeoOXonuMo 0e3 mpome/-
JICHUSI IPEIJIOKUTH 3asiBUTENIO TUIaH aecTBuid. CtapaiiTech HallTU perieHue. CaMmblit
ONTUMAJIBHBIN CIIOCO0 3aBEPIIUTH PA3TOBOP C 3asBUTEIEM - 3TO HAWUTH pPEIICHUE €ro
npoOiemsl. Eciii He MOXeTe pemuTh mpolieMy caMu, OTIPABBTE €0 K TeM pabOTHH-
KaM, KOTOpPbIE MOTYT TIOMOYb. TOJIBKO MPEIBAPUTEIHLHO OOBSICHUTE KOJIIETe BCE, YTO
KacaeTcsl )KajaoObl 3asBUTENS, YTOOBI €My HE MPUIUIOCH M3Jiararh €€ BTOPUYHO. ITO,
KaK MpaBWIIO, e1I¢ OOJbIIe BRIBOJUT YETIOBEKA U3 CeOs;

BBIACHSIWTE JIETAJM, JEJauTe MOMETKH, 3allMChIBANTE OCHOBHBIE ITYHKTHI IpE-
TEH3H, coo01Iast 00 3TOM coOeCeTHUKY («ITOIOKIUTE, 51 ceuac 3amuIlry»), 4YTo CBH-
JIETENBCTBYET O TOM, KaK BBI IIleHUTE CBOETO cOOECeTHUKA U CTapaeTeCh €My ITOMOYb;

OynpTe TaKTUYHBI, HE HapyIIaiTe TpaHul] TuaHou cdepbl. He cnemyet 3arpa-
TUBaTh MOTCHIIMAIBHO KOH(MIMKTHBIE TEMbI (YaCTHYIO >KH3Hb, HWHIUBHUIYyaJTbHBIC
MPEANOYTEHNUSA );

HE MyTAaWTE TAKTUYHOCTH C MATKOCTBIO. BEXKIIMBBIN pa3roBop BOBCE HE O3HAYA-
€T, 9TO CJIEIyeT BO BCEM COIJIAIIATHCSA C COOECETHUKOM, YCTYIaTh €My 10 BCEM mapa-
MeTpaM, Kejasi MPOM3BECTH Xopoilee Bredanienne. He mogmnakuBaite coOeCeTHUKY,
YTOOBI Y HETO HE CIIOKUJIOCH BIIEYATIICHUE, YTO BBl COTIACHBI CO BCEMU €0 CIIOBAMH.
T'oBopuTE «HET», KOTJIAa 3TO AEUCTBUTEIILHO HYKHO;

ecnu Bbl BUHOBATHI, M3BUHUTECHh KaK MOXHO ObIcTpee. IckpeHHee n3BUHEHUE
ABTsETCS 2PPEKTUBHBIM CIIOCOOOM pa3pernieHus: KOH()IUKTHON CUTYyallnH;

HE ONpaBAbIBANTECH, U3BUHEHHUE C BBIBHXKEHUEM OINPABIAHUN - YK€ HE U3BU-
HeHue. BosbMmute Ha ceOsi MOMHYIO OTBETCTBEHHOCTH 3a CBOIO OIIMOKY (OO 3a
omnoOKy Barero crpykrypHoro nmoapasaeneHusi). PemmurensHo U 6€3 oroBOpoK Mpu-
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3HaﬁT€, yto BEI ObLIH HCIIPpABBI. H30beraiiTe B KOHIC M3BMHCHUS HUCIIOJIB30BATh CJIIOBA
«HO» NJIN «CCIIN» («MHC O4YCHDb JKallb, HO...»). DTO caMoe «HO» UMEET YETKUM IHoa-
TekcT: «Ha camom JACJIC 51 HC KAJICIO»,

HC YHH)KaﬁTCCB, HpHBHaBaﬁTe OIMOKH C 9yYBCTBOM COOCTBEHHOTIO JOCTOHH-
crBa. He HOHCTpaHBaﬁTGCB 101 CO6€C€,Z[HI/IK3, HC paCCLIHafITGCB B KOMIINIMMCHTAaX.
OO0s3aTensHO MMPCOTIOKUTC CHOCO6, KaK MOXHO BCE HUCIIPABUTD.




CTOII-®PA3bI

IMPUJIOXXEHUE Ne 2

k Ctanmapty
BeJICHUS TeIe(POHHBIX Pa3rOBOPOB

Ne Cranust neperoBopos CTOII-dpa3s Pexomenyemble (pasbl (1eficTBuUS)
/11

1 2 3 4

1. [IpusercTBue Ha! Anno! Cnymato! Hazpanue noxpazaenenusi, oOpazyeMoro B AJIMUHU-

crpanuu, opranmzaimun P.JM.0 (mocneanee - mpu
HaJIUYUN)

3npactu! Ho6poe yrpo!
[Tpuser! J1oOpwrit neHb!
Kro 310? Kak s mory x Bam o6pamarscs?

Kro y anmapara?

C keM 5 pasroBapuBaro?

Oro Taresana HWBanoBHa? Her? Mapus Iler-
poBHa? A KT0?

Kax k Bam ny4yrie oo6pamarscs?

Br1 He Mo GBI TTOJICKA3aTh (HAIOMHKUTH) MHE Barie
ums?

Ckaxwure, noxainyiicra, kak Bac 30Byt?

Kak s Mmory Bac Ha3pIBarh?

Hasosure, noxanyiicra, Baiie ums u oTyecTBo.
[IpencraBprecy, noxamnyiicra!

Mory s y3HaTh, ¢ KEM TOBOPIO?

byasre nobOpel, mpurnacute, mnoxailyiicra, K Te-
nedony Tarpsiny HIBaHOBY.

Mory s ycabimars Maputo [leTpoBhy?

Kyna s nonan(a)?

910 Otgen...?

Bac 6ecniokonr...

Jr0...
MeHs 30BYT...
Mos pamunus...
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2 3 4
He ynenure niu Bel MHE HECKOJIBKO Bawm ynoGHo ceifuac pasroBapuBarb?
MHHYT BpEeMEHU?
Obparenue [lo mosioBeIM IpHU3HAKaM (KEHILMHA, MyKuuHa, | [lo uMeHn u oTdecTBy (mOCienHEe - PU HAIUYUH).

JIeBYIIKa, MOJOJON YeloBeK), (aMuIbIpHOE
(MHII0UKa, TyIIEHbKA, TOIYOUHK)

Ilo HUMEHH, €CJIM CaM CO6€CCI[HI/IK MMpEaACTaBHUIICA TaK

Henocpencrsenno pasrosop

T'oBopure!
Uro BB XOTHTE?
UYrto BaM HYXHO?

51 Bac cnymraro.
ITo xakomy Bonpocy Bbsl no3BoHmIn?

Mory 51 1 Bam nomoub?

UYewm s mory Bam nomoun?

Knure!
He Bemraiite TpyoOKy!
[MonoxauTe CeKyHy, 51 CKOPO BEPHYCH!

byasre n00e3Hbl, MOAOKIUTE, OXKATYHCTA,

y tenedoHa, 1 Bam orBeuy uepe3 Munyty!

UYroObl HAMTH 3TH MaTepuasbl, MHE MOHAJIOOMUTCA
MUHYTHI 3-4. Bl nogoxaére unu nepe3Bonute (Bam
HEePE3BOHUTH?)

Her.

51 He 3Haro.

S He B Kypce.

S1 5TUM HE 3aHMMaIOCh.

OT0 He MOs 00I3aHHOCTb.
Huyem He Mory MOMOYb.

3T0 Baly NpoOIeMBbI.

51 HEe cMoTy 3TOTO C/IeNaTh.

S He yBepeH, 4TO 3TO BO3MOXKHO.
S1 Bam Huuero He oGeriaro.

OTO CI0XKHBIA BONPOC... MHE HY’)KHO YTOUHHTb...

B Hacrosiiee Bpemst 3TO 10BOJIBHO CIOXKHO, OTHAKO...
Bam Bomnpoc aeicTBUTENBHO clokeH. Pazpemmure, s
YTOUHIO €ro y ropucta (pykoBomuTens) Mbl o0si3a-
TEJIBHO NocTapaeMcs Bam momoys.

[Tocraparoch caenarb BCE BO3ZMOXKHOE

[TepesBonuTe! Bee o6enaror! Hukoro Het!
Kro ero cnpammusaer?

Ero ceiiuac HeT Ha MecTe, MEPE3BOHUTE, MOXKAITYyH-
cra, uepe3 10 munyt (B 14.00).

Uto emy nepenarsb?

Kak Tonbko cOTpynHUK BEpHETCS, 51 0053aTeNbHO I1e-
penam, 4yto Bel 3BOHMIM

Byl 1OIDKHBL...

Jlyuamie Bcero Obuto O51... 17151 Bac umeer cMpICHL...

Ara!

Ja.

Koneuno.
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Xopouio

Br1 HE npaBbl.
S1 e comiaced ¢ Bamu.
BrI omnbaerech

BeposTHO, Ipon301110 HE0pa3yMeHHE.
Bo3morkHo, s ommbarock, HO...
Bo3moxHO, nH(popManus TpedyeT YTOUHEHUS

S He mousI.
Brp1 Mens 3anyranu

[Tosicuute, noskanyiicta. IlpaBwibHO s MOHHMMAIO,
qTo0...

Br1 MeHs He moHAIN

Pazpemure, s mosicHio (00BsicHI0) Bam emié pas

Bamra npo6iema (>xano6a) mpuHsATa K CBEICHHUIO

Msl npussiin Bamu noxenanus u OyneM pajibl Io-
Moub Bawm B Bamem Borpoce!

9TO HE HaIlla BUHA.

MHe o4eHsb xkaib, 4To Bac 310 paccTpouno.
MpI cokaseeM, ecii Mbl 4TO-TO CIeIalii He TaK.

MHe o4eHb Xallb, HO...

[Tpunomy u3BMHEHHUA 3a ...(OMHUOKY, AOCTaBICHHBIC
HEynoOCTBa,

HEKOPPEKTHOE TOBEJICHUE COTPYAHHUKA U T.II.).

MHe o4eHb KaJb, 4TO... (TaK IPOU30ILIO, CIOKUIACH
Takas CUTyalus u T.IL.).

Ms1 coxaneem, 4To... (C Hamiel CTOPOHBI ObLIa J10-
myleHa omunodka, He CMOIJIM BOBpPEMS MPOUH(POPMHU-
pOBarTh U T.I1.)

3BUHSIOCE...

W3BunUTE...
[Tpomy npomenus...
IIpocrure...

A xe Bam yxe ckazan(a).
ITosTOpsto, mis Bac ewmé pas

[ToBroputh MHMOpManuio emé pa3 4yérue, pacmud-
pOBBIBas €€ MPU NNOMOIIKA CHHOHUMOB

He crour!
Her npo6nem!
Bcerna noxanyiicra!

Pane1 6111 (Oynem) Bam momous.

bynem pazabl OTBETUTH Ha Balllk BOIIPOCHI.

Ecnu y Bac BO3HUKHYT BONPOCHI, MOXKaIyHcTa, 3BO-
HUTE

3aBepIleHNe eperoBOpoB

TToxka!
JlagaeHnrpko!
Hagaii 1o cBsizu!

o ceunanus!
Bcero xopomiero!
Bcero no6poro!

Ofii, 51 He Tyna nonan!

W3BunMTE, 51 01IOCst (71aCh) HOMEPOM




HOMHI/ITG, 4YTO B CJIOBE «3BOHUTH» yYAapCHHUEC HCIIOABMIKHO - BCCIrAad
nmagacT Ha OKOHYaHHC:

s 380HIO (m03BOHIO) MbI 3B0HVM (T103BOHIM)
ThI 3BoHM 1L (M03BOHMIIIB) OH (0HA) BbI 3B0HMTE (T103BOHMTE)
3BOHUT (1103BOHMT) oHM 3BOHAT (1103BOHSIT).
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ITPMJIOXEHME Ne 3
Kk Konekcy
podeCCUOHATBHON ITUKHU COTPYTHUKOB
AJIMHUHUCTpAIMA MYHHUITUTIAIEHOTO
obOpazoBanus «KpacHOpeueHCKOe Cellb-
CKO€ ITOCEJICHUEY

CTAHJAPT
BHEIIHEIr0 BU/AA COTPYAHUKOB AJMUHUCTPALMH MYHHIHMIIAJILHOI0 00pa30BaHusA
«KpacHopeueHckoe celbCKoe Moce/IeHHe)

1. O0uue monoKeHus

1.1. Cranaapt BHEIIHETO BUIA COTPYAHUKOB AJIMUHUCTPALMU MyHUIUIIATIbHO-
ro oopaszoBanus «KpacHopedeHCKOe cenbCcKoe mocesieHue» (manee - AJIMUHHUCTpa-
LU, COTPYOAHUKHA COOTBETCTBEHHO) HAINpaBieH Ha ()OPMHPOBAHUE U MOIJECpPKaHUE
JIEJI0BOTO CTHJIS, KOTOPBIA BKJIKOYAET B ce€0s1 O€3yNnpeuHblii BHEIIHUN BUJl COTPYAHU-
KOB AJIMUHHUCTpALIHH.

1.2. BHeurHuii BUA COTPYIHUKOB AJMHUHUCTpAIMU TPU HUCTIOTHEHUH WMHU
JIOJDKHOCTHBIX (CITY>K€OHBIX) 003aHHOCTEHN B 3aBUCUMOCTH OT YCJIOBHU CIY>KOBI (pa-
00ThI) U (opMaTa CIYKEOHOTO MEPONPUATHS JOJIKEH crocoOCTBOBaTh (hopmMupoBa-
HUIO YBAaXXUTEJIBHOTO OTHOILUEHUS TPAXKJAaH K UCIOJHUTEIBHBIM OpPraHaMm, COOTBET-
CTBOBaTh OOLICHPUHSTOMY JI€TIOBOMY CTHJIIO, KOTOPBIA OTIMYAIOT O(PUIMAIBHOCTD,
CAEPKAHHOCTh, TPAIULIUOHHOCTh, aKKYPaTHOCTb.

1.3. TpeGoBanMs K BHEIIHEMY BHLy COTPYIHHUKOB HE MPUMEHSETCS TIPH HOIIIE-
HUU UMH (DOPMBI YCTAHOBIIEHHOTO 00pa3la, a TaKXKe MPHU BBIMOJIHEHUH PadoT 1o me-
PEMEILICHUIO, MOHTaXY M HaJIaJIke 000OpyI0BaHUs, UHBIX PabOT, TpeOyrOUIMX HOIIe-
HUS CIIEMaIbHOM pabouel oexabl, 00yBH, CHAPSIKEHUS U CPEJICTB 3allUTHI.

2. PexoMeH1alinm K BHEITHEMY BUTY COTPYTHUKOB

2.1. Opexna COTPYIHUKOB JOJKHA OBITH BBIJIEpKaHa B JeaoBoM cTuiie. Oc-
HOBHBIC TpeOOBaHUS K OACKAEC - CTPOrOCTh, YHUCTOTA, YAOOCTBO, MPAKTUYHOCTD.
Baenmnuit Buj1 paboTHUKA JOJDKEH OBITH O€3yMNpeUeH.

2.2. He nomyckaeTcsi HOIICHUS B CTY)KeOHOE BpeMs:

1) omex bl ¥ 00YBH CIIOPTUBHOTO M IUISHKHOTO CTHIISI, B TOM YHCJIC JUKMHCOBOM
U KOXKaHOM OJIeXK/Ibl, IIIOPT, OTKPBITHIX capadaHOB, TEHHUCOK, CHOPTUBHBIX CBUTEPOB,
KpPOCCOBOK, CaHJaJIMi, NUIENAHIIEB U cado;

2) onmexnbl ¢ TIIyOOKUM JIEKOJIbTE, OTOJISIONICH IUICYM W JKUBOT, MHHU-IOOOK
(ITMHOM BBIIIE CepeUHBI Oeipa), 000K ¢ BBICOKMM BBIPE30M;
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3) 00BEMHBIX TPUKOTAXKHBIX H3JCIUI CIIOPTUBHOIO CTHJIS, ONCKIbI M3 Oe-
CTSIIMX TKaHEW, HAPSITHOU OJIeHKbL;

4) HeOpeKHOMU, HETJIAXKEHHON M HEOPSTHOMN OIEK/IbI;

2.3. lIBeToBbBIE pellIeHUs B OICK/E JTOJKHBI COOTBETCTBOBAThH KIACCUYECKOMY,
JIEJIOBOMY CTHJTIO, UCKITIOUAIOTCS SIPKHUE IIBETA U Ype3MepHas MecTpoTa.

2.4. Tlpu BBIOOpE YKpallIEHUNH COTPYIAHHUKY HEOOXOIUMO MPOSIBIATH CHCPIKaH-
HOCTh U Pa3yMHYIO YMEPEHHOCTh, HE JIOMYCKaTh HOLIEHUS OObEMHOM, SIPKOU OMXKYy-
TEpPUH.

2.5. CoTpynHuKy HEOOXOIMMO HUCKIIOUYUTH TaTyUPOBKH M MUPCHHT HA OTKPbI-
THIX y4acTKaxX Teja, a TAKKe 1IeTIOYKH Ha HOTe.

2.6. Bonockl coTpyiHUKa TOJDKHBI OBITh YMCTHIMU, MPUUYECAHHBIMUA U UMETh
aKKypaTtHbld BuJl. He momyckaeTcsi SKCTpeMalIbHbIN I[BET BOJIOC, (POPMBI NMPUUYECOK
(Harpumep, npenbl, abprUKaHCKUE KOCUYKH U T.JT.).

2.7. COoTpyaHUKY HE CIIeJyeT IMOJIb30BAaThCs SIPKUM MaKHsDKEM M mapdromepu-
eil, UMEIoIIel pe3Ko BhIpaKEHHBIN 3amax. [IpeanouTeHue ciieayer oTaaBaTh JETKUM,
CBEXUM, HE)KHBIM JIyXaM U TyaJeTHOU BOJIE.

2.8. B 3umHMII TIeproJ] BPEMEHH COTpPYIHHUKAM HEOOXOJUMO IOJIb30BAThCS
CMEHHOU 00YBBIO.

OOyBb nomKHaA OBITH HauWIlleHa, O€3 CTONTAaHHBIX KabiaykoB. Beicota kabmyka
YKEHCKOU 0OYBU - HE BBIIIE 7 CM.

3. JlormycTUMBIE UCKITFOYCHHS BO BHEIIIHEM BHUJIC COTPYIHHKOB

3.1. TpeGoBanus K BHEIIHEMY BUIY COTPYIHUKOB MOTYT OTIMYATHCS (Kpome
ciy4aeB OUIIMATIBLHBIX MEPOTIPUATHIA) B CIACAYIOMUX CIyqasiX:

1) npuBIeYECHUST COTPYIHUKOB K CIIy)KOe (paboTe) B BBIXOAHBIC MM Hepaboune
Mpa3HUYHbIC JTHH,

2) BBITIOJHEHUSI COTPYAHUKAMHU OOSI3aHHOCTEH 3a mpezeaMy aJMHUHUCTPATHB-
HOTO 3/IaHWs, Ha CTPOMUTENIbHBIX, CIIOPTUBHBIX WJIM MHBIX OOBEKTaX (JOIycKaeTcs
CIIOPTUBHAS WJTU JTIF00as yioOHas 071K /1a ONPSITHOTO BHUJIA);

3) MOHMXKEHHUST TEMIEpPaTyphl B MOMEIICHUSX B XOJOAHBIN MEPUO Tofa HUXKE
Uana3oHa ONTHMAJbHBIX BEJTWYHH, YCTAaHOBICHHbIX CaHUTapHBIMU TIPABHJIAMHU H
Hopmamu Canllun 1.2.3685-21 «['urnenndeckre HOpMaTUBHI U TpeOOBaHUS K 0Oec-
MeYCHHUI0 0€30MacCHOCTU U (MJK) OE3BPEIHOCTH JJIsl YeJoBeKa (aKTOpOB Cpeabl 00u-
TaHUS, YTBEPKIEHHBIMHU TIOCTAHOBIICHHEM [ JTaBHOTO TOCYIapCTBEHHOTO CAHUTAPHO-
ro Bpaua Poccuiickoii @eaeparuu ot 28.01.2021 Ne 2 (nmanee - [IpaBuia u HOpMBbI
Caunllun);

4) MOBBIIIICHUSI TEMIIEPATypPhl B CIYXEOHBIX TOMeIeHusX (0e3 y4uéra pe3yib-
TaTOB Pa0OTHI OXJIAKIAIONICH CHCTEMBI) B TEIIBINA MEPUOJT TOA BBIIIC TUANIA30HA OTI-
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TUMaJIbHBIX BEJIMUMH, YCTaHOBJIEHHBIX [IpaBunamu u Hopmamu CanlluH;

5) HamM4HMs COOTBETCTBYIOLIMX MEAMIIMHCKHMX IOKa3aHW# (Hampumep, Oepe-
MEHHOCTb, TPaBMa) W/WJIM WHAUBUAYAJIbHBIX OCOOCHHOCTCH BHEIIHOCTH, a TAKXKC B
nocJaeaHuM JeHb cykeOHoM (paboueit) Hemeu.

3.2. Pemienue 00 OCBOOOXIEHHUU COTPYIHHMKA OT COOJIFOIEHUS TpeOOBaHMM,
YCTaHOBJICHHBIX HacTosmmM CTaHIapTOM, MPUHUMAETCS HEMOCPEACTBEHHBIM PYKO-
BOJIUTEJIEM COTPYTHHKA.




39

ITPMJIOXEHME Ne 4
Kk Konekcy
podeCCUOHATBHON ITUKHU COTPYTHUKOB
AJIMHUHUCTpAIMA MYHHUITUTIAIEHOTO
obOpazoBanus «KpacHOpeueHCKOe Cellb-
CKO€ ITOCEJICHUEY

KJISATBEHHOE OBEIIIAHUE
JIMIOM, 3aMel[AI0IIUM J0JZKHOCTh MYHUIIUNAJBLHOM CJ1y:KObI AIMHHUCTPALNH
MYHHIMIAJIbHOTO o0pa3oBaHus «KpacHopedyeHckoe cesibCKOe MoceTeHue)

A,

(®.1.0. (mocnenHee - B ciyyae HaIU4KA)
rpaxaaHud Poccuiickon denepannn, pacClieHUBasl 3aMELICHUE JTOJKHOCTH MYHUIH-
MaJbHOM CITY’KOBbI KaK BBIpaXKEHHE 0COOOT0 JOBEPHUsS CO CTOPOHBI OOIECTBA U TOCY-
JlapCTBa, OCO3HABasl CBOK BBICOKYIO OTBETCTBEHHOCTbH IEPEN KUTEISIMU MYHUILIU-
najbHOro 00pazoBaHus «KpacHOPEUEHCKOE CENbCKOE MOCETICHUEY, KIISTHYCh:

yBa)kaTh W 3alUIIATh IIpaBa U CBOOOJBI YEJIOBEKA W TPa)kJIaHWHA, CBATO CO-
omonare Koncturymuto Poccuiickoit denepanuu, dhenepaibHbleé KOHCTUTYIIHOHHbBIE
3aKOHBI, (hefepalibHble 3aKOHBI, YKa3bl W pacrnopspkenust [Ipesunenta Poccuiickoi
denepaunu, NOCTAaHOBIICHUA U pacniopsbkeHus [IpaBurensctBa Poccuiickon ®enepa-
MK, YCTaB YIIbSTHOBCKOM 00JacTH, MyHHIIMIAIBHOTO oOpa3zoBaHus «KpacHopeueH-
CKO€ CEJIBCKOE ITOCEIICHUEY, 3aKOHBI U UHBIE HOPMATHUBHBIE ITPABOBBIE AKTHI;

OBITh YECTHBIM U HETIOAKYTTHBIM;

YyTKO ¥ BHUMATEIIbHO OTHOCUTBHCS K MPEIJIOKCHUSIM, 3asBICHUSIM U Kao0am
IpaXKJiaH;

JIOCTOWHO BBITIOJIHATh BO3JIOKEHHBIE HA MEHSI JODKHOCTHBIE OOS3aHHOCTH,
XPaHUTh TOCYIApPCTBEHHYIO U CIIY)KEOHYIO TalHy, 3allHINaTh CBOOOMLY M HE3aBHUCH-
MOCTb YIIBbSTHOBCKOW 00JIaCTH, BEPHO CIIY>)KHTh HAPOY;

BO BCEX CBOMX JCHUCTBUSX PYKOBOACTBOBATHCS MPUHUMUIIAMU 3aKOHHOCTH,
MIpaBJbl, CIPABEIIIMBOCTH, OSCIPUCTPACTHOCTH U YECTHOCTH, TPAXKIAHCKOTO M MEXK-
HaAIlMOHAJILHOT'O coriacust!

Oco3Haw, 4YTO HApyIICHHEe NPUHECEHHOTO MHOIO KJISTBEHHOTO OOCIIaHUS
HECOBMECTHMO C 3aMEIICHUEM JTOJDKHOCTH MYHHUITUTIATHHON CITYXKOBI.

(mara) (Tmoammck) (®.1.0. (mocneqHee- B caydae HATUIHS)




