AIMUHHUCTPALIIUA MYHULUITAJIBHOI'O OBPA30OBAHUA
«[IPUBPE’KHEHCKOE CEJIbCKOE IIOCEJIEHUE»
CTAPOMAHUHCKOI'O PAMOHA YJIBAHOBCKOH OBJIACTH

IHHOCTAHOBJJEHMUE

14.06.2024 Ne 46

OK3. Ne

c. [Ipubpexnoe

0]4] YTBEPKJICHUU Konekca
poecCHOHANBHONW STUKH COTPYIHHUKOB
AJMUHHCTpAIUU MYHUITUTIATHHOTO
oOpa3oBaHus «IIpubpexxHeHcKoe
CEJICKOE MOCETICHUE)

B cootBerctBumn ¢ denepanbupiM 3akoHoM OT 03.10.2006 Ne 131-D3 «O6
OoOlMX TMPUHIMIIAX OpraHW3alli OpPraHOB MECTHOTO CaMOYIpAaBIICHUS B
Poccuiickoit @enepanun», ctatbéil 13.3 denepanbHoro 3akoHa ot 25.12.2008 Ne
273-®3 «O npoTHUBOACUCTBUN KOPPYHIIUN», AIMUHUCTpAIUS MYHHUIIUTIATHHOTO
oOpazoBanus «[IpubpekHEeHCKOe CeTbCKOEe MOCEIICHUE) TTOCTAHOBIISACT:

1. VYtBepauts mnpunaraembii Kogexkc mpodeccrHoHambHOM — ITUKH
COTPYIHUKOB AJIMUHUCTpanuu MYHULUIAIBHOTO oOpa3oBaHus
«I[IpubpeKkHEHCKOE CEIbCKOE MOCEIICHUE.

2. Omny0iuKoBaTh HACTOSINIEE IOCTAHOBJICHHE B CETEBOM W3JIAHUU -
AIMUHUCTpAIUMs MYHUIIMIATBLHOTO oOpa3zoBanus «CTapoMaHCKUN pailoH»
(stmaina.com).

3. Hacrosiimee moctaHoBiieHHE BCTYIIAET B CHUJTY HA CIEAYIONMIUN ICHb TIOCIIe
ero o(hUIKaIbLHOrO OMYOJIMKOBAHHUS.

['maBa AaMUHHMCTpaLUU
MYHHUITUTIATFHOTO 00pa30BaHUs
«IIpubpeKHEHCKOE CeTbCKOE MOCETICHUE E.B. Iloroguna



YTBEPXJIEH
IIOCTaHOBJIICHUEM
AJIMUHHCTpalUU

MYHUIIUITATBHOTO 00pa30BaHUS
«IIpubpexHEeHCKOe CeTbCKOe
MMOCEJICHUE

ot 14.06.2024 Ne 46

KOJEKC
HpO(l)eCCHOHaJILHOﬁ 3TUKHU COTPYAHUKOB A)IMI/IHI/ICTpaIII/II/I MYHUIIMIIAJIBHOTO
Oﬁpa30BaHHﬂ «Hpnﬁpemnencxoe CCJIBbCKOC IMTOCCJICHUC»

1. O01ue monoKeHU

1.1. Komekc mnpodeccuoHabHOW 3THKU COTPYIHUKOB AJIMHHHCTPALHUA
MyHUIMIIATBHOTO 00pazoBaHus «lIpruOpexHEeHCKOe CeabCKOe MOCENIeHHe) (aanee -
AIMUHHCTpauus) TpeACTaBIsieT CcoOOM  CBOJ ~ LEHHOCTEH M MHUCCUU
AJIMUHUCTpALUU, MPUHIIMIIOB U MPaBUI NMPOPECCUOHAIBHON 3TUKU PAOOTHHUKOB
AJIMUHUCTpALUU, KOTOPBIMUA OHU JOJKHBI PYKOBOJCTBOBATHCS MPU HUCIIOTHEHUU
JIOJDKHOCTHBIX (CITY»KEOHBIX) 00513aHHOCTEH U BO BHECTYKEOHOM AEATETLHOCTH.

Hacrosimuii Konekc HampaBiieH HA MOBBIICHWE UMHUIXKa AJMUHUCTPALIVH,
noopocoBecTHOE U A(PHEKTUBHOE HUCIOTHEHUE JOJHKHOCTHBIX (CITY>KEOHBIX)
00s3aHHOCTEM  COTpyAHUKAMU  AJMUHUCTpalMHM, (opMUpOBaHHE y  HHUX
YCTOMYMBOTO aHTUKOPPYIIIMOHHOTO TTOBEJICHUS.

1.2. Tlox corpynHukaMu AJMUHHCTpPALMU JUIS Lejied HacTosmero Komekca
MOHUMAIOTCS  JIMIA, 3aMellarolue JOKHOCTU MYHUIMMNAIBHON  CITYKObI
AIMUHUCTpaUUu (fanee - JKIa, 3aMellarolide JOJDKHOCTH MYHHITUIIATIbHOU
CITY»OBbI), TOJDKHOCTH, HE OTHECEHHBIE K JOJIKHOCTIAM MYHHUITUTIAILHON CITY>KOBI.

1.3. Peamuzanms Hacrosimero Komekca ocHoBaHa Ha J0OPOBOJIBLHOM
MPUHATHH U OCO3HAHHOM COOJIFOJICHUM €T0 MOJ0KEHUM COTPYTHUKAMMU.

1.4. Hacrosmuii Kogexc paspabotaH B cooTBeTCTBUM ¢ KoHCTHTyLHEH
Poccuiickoii ®@enepanuu, PenepanbibiM 3akoHOM 0T 02.03.2007 Ne 25-03 «O
MyHULIUNANBHOU city)x0e B Poccuiickoit denepanun» (nanee - denepanbHbIi
3akoH «O MyHUIIMNAIBHOW ciyxk0e»), denepanbHbIM 3aKoHOM OT 25.12.2008 No
273-®3 «O npoTUBOACHCTBUM KOPPYMIUU», 3aKOHOM YIIbTHOBCKON 00JIaCTH OT
07.11.2007 Ne 163-30 «O MyHUIUMIIAJILHOU CIIy»0€ B YIIbSIHOBCKOW 00JacTu», a
TaKKe ¢ y4€TOM 00IIeueI0BeYEeCKMX HPABCTBEHHO-ITUYECKUX TIPUHIIUIIOB.

1.5. TIpaxnanun Poccuiickoit dDenepanuu (manee - TpakIaHUH),
MOCTYyNAaIIMMUK  HAa  JOHKHOCTh  MYHUIMOAIBHOM  CIyxObl  (paboty) B



AJIMUHUCTpALKIO, 00s13aHbl 03HAKOMUTLCA C MOJIOkKEHUsAMH Hactosiero Koaekca
U COONIONaTh MX B MpOIEcce CBOEH MpodheCCHOHATBLHON CITy’)KeOHOU (TpymToBO)

NEATEIILHOCTH.
2. Enunast MoJes IEHHOCTEN 1 MUCCUHA
COTPYAHUKOB AJIMUHUCTPALIUU
CorpyaHukam AJIMUHHCTpaUUH pu OCYIIECTBICHUA CBOEH

npoecCHOHAIBHOW ~ CITYy)KeOHOM  (TPYAOBOM)  ACSATENHHOCTH  HEOOXOIUMO
PYKOBOJICTBOBaTbCS HUJECIMH M YOEXKIECHHUSIMH, OTpaXEHHbIMU B EnuHON Mozpenu
LHEHHOCTEH W MHUCCUU AJIMUHUCTpAlUH, NPO(ECCHOHAIBHBIX M JUYHOCTHBIX
Ka4eCTB (KOMIIETEHIIMH), KOTOPBIMH HEOOXOIMMO PYKOBOJCTBOBATHCS pabOTHHKAM
AJIMUHHCTpALUU NPU UCHIOJHEHUN CBOMX JOJKHOCTHBIX 00S3aHHOCTEH, COTIIACHO
npuiokeHuto 1 k Hacrosimemy Konekcey.

3. IIpuniunel npodeccruoHanIbHOTO B3aUMOJAEHCTBUS
COTPYAHUKOB AJMUHUCTPALIUU

3.1. CorpynHukn AIMUHUCTPAUHMH INPU B3aUMOJEWCTBUH C TPaXIAHAMM,
OOLIECTBOM M OpraHu3alsiMi PEKOMEHIYeTCsl COOM0AATh CIEAYIOIINE CTaHAapThI
B3aMMOJCHCTBHSL:

1) ¢ wuenpl0 TMPOSIBICHUS YBaXKEHUS K coOeceqHUKY (Tpak/laHUHY,
NPEICTaBUTENI0 OpPraHu3aluu) COTPYAHHMKA AJIMUHUCTpAUUU  HEOOXOIUMO
yTouHATh: «Kak st Mmory k Bam oOpamarscs?y;

2) NpOSIBIISITh BEXKIUBOCTh U JJOOPOKENATETbHOCTH;

3) NOYTUTENBHO OTHOCHUTBCS K JIFOISM CTApLIEro BO3pacTa, IEHCHOHEpaM U
WHBAJIUaM;

4) NposIBIATh YBAXKEHHE K HPABCTBEHHBIM OObIYAsIM U TPAaJULIMSIM HApOAOB
Poccuiickon denepanuuy;

5) NposIBAATH 3aMHTEPECOBAHHOCTh K BONPOCY IPAKJIaHWHA, PEACTaBUTENS
OpraHu3alliy U HECTU MEPCOHANIbHYIO OTBETCTBEHHOCTD 3a PE3yJIbTarT;

6) He mepeOuBaTh rpa)xKJAaHUHA, MPEACTABUTENST OpraHU3alMu B IMpOIEcce
pasroBopa;

7) u3naratb CBOM MBICIM YETKO W B yOeAWTeNlbHOM (opme, HE Tomyckas
OCKOpOJICHUH WK TpyOOCTH B OOIIICHUH;

8) wu3beratb KOH(JIMKTHBIX CHUTyalldd, CIOCOOHBIX HAHECTU YIepo
peryTanuy WK aBTOPUTETY AIMUHUCTPALINY;

9) cobnronaTh yCTaHOBIIEHHBIE IPaBUiIa MyOIUYHBIX BBICTYIUIEHUN U MPENO-
CTaBJICHUsI CITYKE€OHOM MH(pOpMAITUH.

3.2. CorpyaHukaM AJAMUHHUCTpALMM MPU B3aUMOACHCTBUU JIPYr C APYrOM



HE00X0IMMO:

1) mposBNATH yBa)k€HWE, MCKIOYas OOpalieHUWEe Ha «ThD» 0€3 B3aMMHOIO
CoMIacus;

2) cobmoaarh CyOOpAUHAIINIO;

3) CcaMOCTOATENBHO OCYIIECTBISATh CBOM JOJDKHOCTHBIE OOS3aHHOCTH,
UCKJIIOYasi EpPEeKIablBaHUE CBOEH paObOThI HA KOJUIET;

4) IpOSIBISITH CAEPHKAHHOCTD U CTPECCOYCTOMUNBOCTD;

5) He pgomyckarb OOCYXXIEHHUS JUYHBIX U TMPOQPECCHOHATIBHBIX KaueCTB
pPabOTHUKOB B KOJIJIEKTUBE;

6) He Jomyckarh MyOJIMYHBIE BBICKA3bIBAHUS, CY)KJECHHUS U OLEHKH, B TOM
Yucjie B CPEACTBAX MaccoBOM HWH(MOpPMALMKM, B OTHOIIEHUH JESITEIbHOCTU
CoTpynHuku AnMuHuCTpanuu, BKJIFOYast pelIeHus BBIIIECTOALLETO
VCITOJIHUTEIFHOTO OpraHa JIn00 MCHOJHUTENBHOTO OpraHa, B KOTOPOM COTPYIHUK
3aMeniaeT (3aHUMAaeT) A0KHOCTb;

7) oOKa3plBaThb COAEHCTBUE B  (POPMUPOBAHUHM  B3aHMMOIIOHUMAHUSA,
B3aMMOIIOMOIIH U TOOPOKENIATEIbHOCTU B KOJIJIEKTUBE.

3.3. AnMUHUCTpauus NpY B3aUMOAEHCTBUM C COTPYAHUKAMMU:

1) cTposT cBOM OTHOLIEHHUS ¢ PAOOTHUKAMM HA MPUHLHUIIAX JOITOCPOYHOTO
COTPYIHHYECTBA, B3aUMOYBaKE€HUSI, B3aUMOTIOHUMAHHUS U CTAOUIIbHOCTH;

2) moompsAT NpodhecCUuOHATbHOE U JIMYHOCTHOE Pa3BUTHE COTPYIHUKOB,
CO3AIOT JJIsi ATOrO YCIIOBHSI, TO3BOJSIOLIME COTPYJHUKAM pEaIn30BaThb CBOU
CHOCOOHOCTH, MMETh TNEPCHEKTUBY  JIOJDKHOCTHOTO poOCTa B MOPSAKE,
PETyCMOTPEHHOM 3aKOHOJATEIbCTBOM;

3) omoOpsAIOT aKTMBHOE Y4YacTHUE COTPYAHUKOB, HAIMpaBIE€HHOE Ha JIt000e
yAy4YlIEHUE Olepauuid W MPOLECCOB, MPOTEKAOIIMUX B AJAMUHUCTpALUU IS
NOBBIIIEHUS 3()PEKTUBHOCTU UX IEATEIbHOCTH;

4) NpUHHUMAIOT MEpPbl O OXpaHe 3/I0pPOBbsi PAOOTHUKOB MOCPEACTBOM
Iporaralbl 310pOBOro 00pa3a *U3HU, BOBICUEHHUS B 3aHSATHUS CITIOPTOM.

3.4. B uensix mNOJOXUTEIHLHOTO BOCHPUSATUS OOLIECTBOM JE€ATEIbHOCTH
COTPYAHUKOB AJIMUHHUCTpALUU, (POPMHUPOBAHUS JTUYHON PEMyTalMh COTPYIHUKAM
NpU  OCYWIECTBICHUU  NpodeccHoHabHOW  (CIyXeOHOHM)  NesITeNbHOCTU
HEOOXOIMMO PYKOBOJICTBOBAaThCSl IMpaBUJaMU TOBEACHHUS BO BHECIY)KEOHOE
(pabouee) BpeMsl, B OHJIATH-CepBHUCaX B WH(pOpPMaIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «l/HTepHeT», B TOM 4HUCJE B COLMAIbHBIX CETSX,
YCTaHOBJICHHBIMU MPUIIOKEHHEM 2 K HacTosiieMy Kozaekcy.

3.5. B AjMuHUCTpalMM HCKJIIOYEHBl JiI0Oble (OpPMBI  MPOSBICHUS
JUCKPUMMHALIMK B 3aBUCHMOCTH OT II0JIa, pachl, 1[BETA KOXKH, HAIlMOHAJIbHOCTH,
A3bIKA, IPOUCXOXKIECHUS, MMYIIECTBEHHOIO, CEMEHHOro, COLMAIBHOIO U
JOJHDKHOCTHOTO TOJIOKEHHUs, BO3pAcTa, MECTa KUTEJIbCTBA, OTHOUIEHUSI K PEJIUTUH,
yOeX/eHn|, MPUHAMICKHOCTH WM HENPUHAIISKHOCTH K OOILIECTBEHHBIM



O00BETMHEHUSIM WJIA KaKUM-JTHOO COIMAIBHBIM TPyTITIaM.

3.6. CotpynHukaM AJIMUHUCTPALMM TIPU OCYIIECTBICHUM B3aUMOICHCTBHUS
MOCPENICTBOM Tele(OHHON CBS3M ¢ TpaKJaHAMH, OPTaHHW3alUAMH WU JAPYTHMH
COTpYAHUKAMU AJIMUHUCTpPALUU HEOOXOAMMO NPHUACPKUBATHCS €IUHOW STUKHU
BeZicHUST Telne(OHHBIX pa3TOBOPOB, W3JIOKEeHHOW B CraHmapTe BeACHUS
TeIe(OHHBIX PA3TOBOPOB, YCTAHOBIEHHOM TWIPWJIOKCHHEM 3 K HACTOSIIEMY
Konekcy.

4. OcHOBHBIE TPUHIIUIIBI TPOPECCUOHATLHON ITHUKU
COTPYIHHUKOB AJIMUHHCTpPALUA

OCHOBHBIMU TPUHIUTIAMHU TPOPECCUOHATEHOW ITHUKU, KOTOPHIMHU JOJDKHBI
PYKOBOACTBOBATHCS COTPYAHUKU AJIMUHUACTPAIIMH SBIISIOTCS:

1) 3aKOHHOCTb - HEYKOCHHUTEIBHOE COOJIOACHUE TIPU HUCIOJHEHUU
JIOJDKHOCTHBIX ~— OOsi3aHHOCTEW  TpeOoBaHWI  3akoHOJATelbcTBa  Poccuiickoi
denepalinu, 3aKOHOJATENIHCTBA YJIBIHOBCKOM 00J1aCTH, HOPMATUBHBIX IMPABOBBIX
aKTOB MYHHIIMIAIBHOTO 00pa3oBanus «IIpuOpekHEHCKOE CeTbCKOE MOCETICHHEY;

2) npodeccroHanusm - yookoe oBlajieHre npodeccueit, CBOeBpeMeHHOE 1
KaueCTBEHHOE BBINIOJIHEHUE MOCTaBJIEHHBIX 3ajad, MOCTOSIHHOE
COBEPILIEHCTBOBAHNE MPOPECCUOHANTBHBIX 3HAHUN U YMEHU;

3) yecTHOCTh - wH30€raHue JIKW, yTaMBaHUS WU JIByCMBICIEHHOCTH
H(OpMAaLMK MPU UCTIOJIHEHUU JOJIKHOCTHBIX O0SI3aHHOCTE;

4) cny>keHHE TOCYIapCTBY M OOIIECTBEHHBIM UHTEPECaM - MIOHUMAaHUE TOTO,
YTO MpU3HAHUE, COOIONECHHUE U 3allMTa NMpaB U CBOOOJ YENIOBEKAa W IpakJIaHHHA
ONPEAENSIIOT OCHOBHOM CMBICT M COAEpP)KaHUE JEATEIbHOCTH OPraHOB MECTHOTO
CaMOYIIPABJICHUS U COTPYIHUKOB;

5) yBa)keHHE JIMYHOCTU - YBaXCHUE YECTH M JOCTOMHCTBA YEJIOBEKA, €ro
JIEJIOBOY pelnyTanuu;

6) HEMOJKYIMHOCTb - MPOTUBOCTOSIHUE MPOSBICHUIO KOPPYMHIIMU BO BCEX. €€
BUJIAX, a TAKXKe 003aTeIbHOCTh NPUHSATHS MEP IO HETONYIIIEHUIO BOSHUKHOBEHUS
KOPPYIILIMOHHO OMACHON CUTYallUu;

7) NPEeMCTBEHHOCTb - YBaXEHHE K TPYIYy M OMbITYy CTAPLIUX MOKOJICHUM,
3¢ (HeKTUBHOE UCTIOIB30BaHNE HACTABHUYECTBA,

8) B3aMMHOE yBa)X€HHE - KOMaHAHBIM AyX B paborte, noBepue, 100poxkesa-
TEJIBLHOCTh ¥ COTPYIHUUYECTBO B MPOLIECCE PEILICHUS MOCTABIEHHBIX 3a/1a4;

9) MHUIMATUBHOCTH - AKTUBHOCTh M CaMOCTOATEIBHOCTH COTPYIHUKOB B
ONTUMM3AIMU UCTIOIHEHUS TOJKHOCTHBIX 00s3aHHOCTEH;

10) OTKpBITOCTH K JUAJTOTy - OTKPBITBIA W YECTHBIH 0OMeH MH(pOopMmalunei,
TOTOBHOCTbh COBMECTHO BbIPabOTaTh ONTUMAIILHOE PEILICHHUE;

11) J0AMBHOCTH - BEPHOCTh, MPUBEPKEHHOCTh 3aKOHOAATEILCTBY



Poccuiickoit ®enepanun, YIbsSIHOBCKOM 001acTH, HOPMATUBHBIM MPABOBBIM aKTaM
OpraHOB MECTHOTO CaMOYIpPaBICHHS, B KOTOPBIX OCYIIECTBISIIOT CBOIO
poPeCcCHOHANBHYIO CITY)KEOHYIO (TPYIOBYIO) JESATEIBHOCTh, W TMPUHATHIM
npaBuiaM U HOpMaM MOBEJICHUS B HUX;

12) marpuotusm - mo0oBb K Ponuue, npegaHHoCcTh cBoeMy OTedecTBy U
CBOEMY Hapojay, CTPEMIICHHE CBOMMH JCUCTBUSIMU CIYKUTh €MY, YKPEIUITb,
pa3BuBaTh U 3anmmars OTe4ecTBo.

5. OcHOBHBIE MpaBuiIa MPOPECCUOHATHEHONU ATUKU
COTPYIHUKOB AJIMUHUCTpPALIUU

5.1. B nensx peanuzanuyd 0CHOBOMNOJIATAIOMIMX MPUHIUIIOB MPO(heCCHOHATBHON
ITUKHU:

5.1.1. Bcem paOoTHHKaM CIEIyeT:

1) HWCHOMHATH MAOKHOCTHBIE OOSI3aHHOCTM B MpEAeNax MOJTHOMOYHIA
COOTBETCTBYIOIIET0 OpraHa MECTHOTO CaMOYIpPAaBICHHUS 0€3 MOJIUTHYECKUX
NPENNOYTeHUH W  aHTaXUPOBAHHOCTH, JOOPOCOBECTHO M Ha  BBICOKOM
po(ecCuoHaIbHOM YpOBHE B LENsAX oOecneueHus 3P(GHEeKTUBHOM pabOThl opraHa
MECTHOTO CaMOYITpaBJICHUS;

2) Opu UCHOJHEHUU JIOJDKHOCTHBIX OOS3aHHOCTEM, a Takke BO
BHECIy)KeOHOe (BHepabouee) BpeMs pPYKOBOJCTBOBATHCS  HPABCTBEHHBIMU
HOpPMaMH{, OCHOBAaHHBIMM  HAa  MOCTyJarax  TIyMaHuU3Ma,  COLMAJIbHON
CIPABENJIMBOCTH U NIpaBaxX YEJIOBEKa U IPakIaHUHA;

3) 3HaThb MCTHHHOE IMOJOXKEHHE JeJl Ha BBEPEHHOM Yy4YacTKe paloThl,
BOCIIPUHUMATh U peliaTh MpooOaeMbl JIOAEH Kak CBOM COOCTBEHHBIE;

4) npugepKuBaTbCcs JEJIOBOIO CTWJISL TOBEIECHMS, OCHOBAHHOIO Ha
CaMOJIMCLUMIJIMHE W BBIPAXKAIOIMIETocs B MPOQPECCUOHATBHOM KOMIETEHTHOCTH,
00513aTeTbHOCTH, AKKYpPaTHOCTH, TOYHOCTH, BHUMATEJIbHOCTH, YMEHUU LICHUTH
CBOE U 4yXKO€E BpeMms;

5) BecTH ce0si ¢ YyBCTBOM COOCTBEHHOTO JOCTOMHCTBA, IOOPOKEIATEIbHO U
OTKPBITO, BHUMATEIbHO W TPEIyNPEIUTENbHO, BbI3bIBas YBaXKEHHE JIONEH K
opraHam MECTHOTO CaMOYNPAaBIICHUS;

6) MpOSIBIATH TEPIUMOCTh U YBOKEHHE K OOBbIYAsM M TPAAMIMAM HAPOJIOB
Poccuiickoit ®enepanuy, y4MTHIBaTh KYJIBTYpHBIE W HMHBIE OCOOEHHOCTH
pPa3IMYHBIX ATHUYECKHUX, COLMANIBHBIX TIPYINI U KOH(ECcCHid, CrocoOCTBOBATH
MEXHAIMOHATBHOMY U MEXKOH(PECCHOHAIBHOMY COTJIACHIO;

7) coOnronarb HEUTPAJIBHOCTh, UCKIIOUYAIOLIYI0 BO3MOXXHOCTb BIIMSHHUS Ha
CIIy’)K€OHYI0 (TPYAOBYIO) JESTEIBHOCTh PEIICHUH MOJIUTUYECKUX IMapTUM, MHBIX
00IIECTBEHHBIX OOBEANHEHHUH;

8) MOCTOSIHHO KOHTPOJMPOBATh CBOE IOBEACHME, UyBCTBA M 3MOLMH, HE



MO3BOJISIE JIMYHBIM CHUMIATUAM WJIM aHTUIATUAM, HENPHUSI3HU, Henoopomy
HAaCTPOCHHMIO WJIM JIPY’KECKUM UYyBCTBAM BJIMATh HAa HCIOJIHEHHUE JOJKHOCTHBIX
00s13aHHOCTE;

9) yBaXWUTEIBHO OTHOCHUTBCS K JAESITEIBHOCTH IPEACTABUTENEH CpPEACTB
MaccoBo wuH(popMaruu 1mo WHGOPMHPOBAHWIO O0OIMIECTBA O paboTe OpraHOB
TOCYIapCTBEHHOM BIIACTH, A TAKXKE OKa3blBAThb COJACHUCTBUE B IOJIYYCHUU
JIOCTOBEPHOU MH(pOpMaLINN;

10) B peun mpuaepKkUBaThCs IPAMOTHOCTH, OCHOBAHHOM Ha MCIIOJIb30BAHUHN
OOIIETIPUHATHIX MPAaBUI PYCCKOTO JIMTEPATYPHOTO SI3bIKA, HE JOMYCKaTh CKBEPHO-
CJIOBHSI M BBIPAXKEHUI, MOAUYEPKUBAIOIIMX HETATUBHOE, PE3PUTEILHOE OTHOLLICHHUE
K JIIOZISIM;

11) uadpopMHupoOBaTH HENOCPEICTBEHHOIO PYKOBOJIUTENS O IPUUMHAX CBOETO
OTCYTCTBUS;

12) GepekHO OTHOCUTHCS K CIY>KEOHOMY yIOCTOBEPEHUIO U OCO3HABATh, UTO
€r0 yTpara BJICYET OTBETCTBEHHOCTD, YCTAHOBICHHYIO 3aKOHOIATEIBCTBOM;

13) Gepeub MyHHULMIIAIBHOE MMYLIECTBO, B TOM YHCIE MPEAOCTABICHHOE
JUTSl UICTIOJTHEHUS JOJDKHOCTHBIX O0SI3aHHOCTE;

14) B obmieHun ¢ dronbMH oOpamarbcs K HUM Ha «Bb», MO0 UMEHH H
OTYECTBY (ITOCIIEAHEE - B CIy4Yae €ro Hajau4uus);

15) npuHMMAaTh aKTMBHOE Y4YacTHE B KOPIIOPATUBHBIX O310POBHUTENbHBIX,
CHIOPTUBHBIX U KYJIETYPHBIX MEPOPUATHSIX;

16) npuaepxuBaThbcsi OOIICTIPUHSITOTO JEJIOBOTO CTUJIS B OJICXK]IE, KOTOPBIN
OTIMYAOT O(QUUUAIBHOCTh, CAEPKAHHOCTb, TPAJUIUOHHOCTb U AKKYpPaTHOCTD,
comacHo  CraHgapTy  BHEIIHEr0  BHJAA  COTPYAHUKOB  AJMUHUCTpPALMH
YCTaHOBIICHHOMY TNpujiokeHueM 4 k Hactosmemy Kozaekcy;

17) BceMepHO comelcTBOBAaTh (HOPMHUPOBAHUIO TO3UTHBHOIO OOJUKa
AJIMUHHCTpALMU U BO3AEPKUBATHCSA OT MOBEICHUS, KOTOPOE MOIIIO Obl HAHECTH
yiepO uX penyTaiuu U aBTOPUTETY;

18) Bo3AEepKMBATHCA B MYOJUYHBIX BBICTYILJICHUSX, B TOM YKCIIE B CPEACTBAX
MaccoBoi MHQOpManK, OT O0O03HAYEHUsS] B MHOCTPAHHOW BaitoTe (YCIOBHBIX
JIEHEXKHBIX EIMHMIIAX) CTOMMOCTH Ha Teppuropun Poccuiickoit ®enepanuu
TOBAapOB, padOT, YCIYT U UHBIX OOBEKTOB IPAXKIAHCKUX MPAB, CyMM CIEJIOK MEXKIY
pesunentamu Poccuiickoit ®eneparuu, mokasareiieid OOIKETOB BCEX YpOBHEU
OromxeTHOM cuctembl Poccuiickoit denepanuu, pa3MepoB TOCYIAPCTBEHHBIX M
MYHUIIMNAIBHBIX 3aMMCTBOBAHHM, rOCYIapCTBEHHOTO M MYHHUIMIIAIBLHOTO JI0JITa,
3a UCKJIIOUEHHUEM CITy4aeB, KOIJa 3TO HEOOXOAMMO ISl TOYHOU Mepeaayr CBEACHUM
aMb0 TMpeayCMOTPEHO 3aKoHOAaTenbcTBOM Poccuiickoit denepaiuu, oObryasiMu
JIe10BOro 00opoTa.

5.1.2. BceM coTpyaHMKaM HUKOT/A HE CIEIYET:

1) nomyckarb MOBEJAEHUE, KOTOPOE SIBISETCS WIIM MOXKET ObITh PAaCIEHEHO



KaK MpPeaTesbCTBO MO0 OTHOIIEHHIO K TOCYAapCTBY;

2) pomyckarh BIMSHHE MOJUTHYECKUX YOCKJIEHUI Ha CBOM ACHCTBHS IMpPH
VICITOJIHEHUH JOJDKHOCTHBIX OOSI3aHHOCTEM;

3) mpoSBIIATH MOAO0OCTPACTHE W MPEHEOPEIKEHNUE K JIIOASIM HE3aBUCHUMO OT
UX CIYKEOHOTO TMOJIOKEHUS U COI[MAILHOTO CTaTyca;

4) mOpoABIATH IO OTHOIICHHIO K JIFOAAIM BBICOKOMEpHE, TIpyOOCTh,
HEYBaXXHUTEJIbHOE OTHOLIECHHE, OCKOPOUTEIbHBIC BRICKA3bIBAHUS U YTPO3bI;

5) HCHONB30BaTh CIYXKEOHOE TOJNOKEHUE [JIsi OKa3aHWs BIMSHUA Ha
JEATEIbHOCTh  MCHOJIHUTENbHBIX OPraHOB, OpPraHU3alMi, MYyHUIUIAIbHBIX
CIIy>KalllUX U JOJKHOCTHBIX JIMI] IPH PELIEHUH BOIPOCOB JIMYHOTO Xapakrepa WiH
OKa3aHWd TMOMOIIM JIMLAM, COCTOSIIMM B POACTBEHHBIX WM CBOMCTBEHHBIX
OTHOLICHUSIX;

6) HCMOIB30BaTh CIYXKEOHOE MOJOKEHUE KAK CIIOCO0 MOJyYEeHHs] Harpa,
MOYETHBIX 3BaHUIl, MOAPKOB;

7) npuoOperarb W MCHOJB30BaTh HEOMPABJAHHO JOPOTHE CIYXKEOHbIE
aBTOMOOWJIM, OPITEXHUKY, O(HUCHYIO MeOeslb, B CIIy)KEOHBIX KOMaHIUPOBKaX
UCIIOJIb30BAaTh HEONPABJAHHO JOPOTrM€ TOCTUHUIBLI (OT€IM) U JOIyCKaTh
Ype3MepHbIE NMPEACTABUTEIBCKUE PACXOIbI;

8) KypuThb B 3[aHUSIX, 3aHUMAEMbIX AJIMUHUCTpaIUE, PYKOBOIUTEISIMU
OpraHu3aldii ¥ Ha MNPUJISKAIIUX TEPPUTOPHUAX, 32 HCKIIOYEHHEM CIELUUAIBHO
OTBEJIEHHBIX MECT JIJIsl KypEHHUS;

9) Bectu ce0s OCKOPOMTEIBHO W AarpecCMBHO B OTHOUIEHUM JPYrUX
pabOTHUKOB HE3ABUCUMO OT UX JOJKHOCTHOTO MOJIOKEHHUS.

5.1.3. He pomyckaercss pasmiallieHHe CBEICHUM KOH(MUICHIMAIBHOTO
Xapakrepa WM CIyXeOHOW mHdOopMaluu, CTaBIIed W3BECTHOM pabOTHUKAM MpU
VCITOJIHEHUU CBOMX JIOJKHOCTHBIX 00S3aHHOCTEM.

6. Ponb COTpyTHUKOB, 3aMENIAIOIINX PYKOBOISIINE JOIKHOCTH
B YKPEIUICHUH MPUHITUIIOB Y MIPABUJI TTOBEICHUS TOJYMHEHHBIX UM JIHI]

6.1. CoTpynHUKH, 3aMEIIAIONINE PYKOBOISIINE TOTKHOCTH, CBOUM JIMYHBIM
npuMepoM (HOPMHUPYIOT MPHUHIIMITHI U TIPABUIIA IOBEJCHUS CBOMX IMOTYNHEHHBIX.

6.2. [loBeneHne COTpyIHUKA, 3aMEIIAIOIIETO PYKOBOIAIIYIO TODKHOCTD, €TO
YMEHHUE YIPaBIATh TOJYMHEHHBIMH  BO3IIABISEMOTO MM  TMOApPAa3ICICHUs
AJMUHHCTpAIMN TIPOBEICHUE Pa3bICHUTEIBLHON pabOTHl M CO3JaHHE MOpPaIbHO-
MICUXOJIOTHYECKOTO KJIMMAaTa B KOJUICKTHBE CITOCOOCTBYIOT Pa3BUTHIO JTOBEPHS U
WHULIMATUBBI PaOOTHUKOB, UX COMPUYACTHOCTHU K JOCTHKEHHSIM BCETO KOJUIEKTHBA
U, Kak CJEJICTBHUE, TOBBILIEHUIO A(OEKTUBHOCTH U PE3YABTATUBHOCTH HUX
npodeCCHOHANTBHOM CITYKEOHOU (TPY0BOI) AESATEIHLHOCTH.

6.3. CoTpyaHHKY, 3aMellaloNIeMy PYKOBOISIIYIO JOKHOCTb, Ba)KHO B



CBOCH  JIESITENIBHOCTH  OCYUIECTBIATH  B3aUMOCBSI3b € MOAYUHEHHBIMU,
MPEAIONAraoIyIO:

1) uHaAMBUAYaNbHBIA TOAXOJ K KaXJAOMY COTPYIHHUKY, HaXOMASIIEMYyCS B
NOJYUHEHUH, C YYETOM OCOOCHHOCTEH ero xapakTepa, KBadupuKaluu U
OTHOLIEHUS K JEIY;

2) COXpaHEHHE SMOLUMOHAIBHOIO CIOKOWCTBUS IO OTHOWIEHUIO K
MOAYMHEHHBIM;

3) oka3zaHMe MOMOIIM NOJYMHEHHBIM B PEIICHHH IOCTAaBIEHHBIX 3a]ad,
MO3BOJISIIOLIMX EMY CAMOCTOSATENIBHO UX PEATN30BaTh;

4) 61arogapHOCTh 32 XOPOIIYI0 pabOoTy MOAYNHEHHBIX;

5) mNoCTOsSHHOE TMOAJEpKAaHUE 3aUHTEPECOBAHHOCTH MOJYMHEHHBIX B
pe3yabpTarax ux JAeATelbHOCTH;

6) BHUMaTEIbHOE O0CYXICHUE 3aMEUaHU U TIPEJIOKEHUH, TOJYMHEHHDIX;

7) CaMOKPUTHKY, TPU3HAHUE CBOUX OIMIMOOK MPU MPUHSATUU PEIICHU;

8) COBMECTHBIN aHalU3 pe3yIbTaToB JIESITEIBHOCTH, B TOM YHUCIE MPUYUH
Heyzay;

9) omnpeneneHue MNEpPCIEKTHB KapbepPHOIO pPAa3BUTHS pPAOOTHHUKOB, MX
«CHJIBHBIX» U «CIa0bIX» CTOPOH B MPO(ECCHOHAIBHON CIIy>)keOHOH (TpyAOBOH)
NesATEIbHOCTH.

6.4. CoTpyaHUKY, 3aMelIaloneMy PYKOBOSIIYIO JTOJKHOCTh, HEOOXOAMMO
MOCTOSTHHO MPOBOAUTH OLIEHKY IOCTUTHYTBIX PE3YJIBTaTOB U BHOCUTH KOPPEKTHUBBI
B CBOIO pabOTy C MOJUYUHEHHBIMH.

7. KastBeHHOE 00elanue

7.1. B 111X MOBBIIIEHUS OTBETCTBEHHOCTH JIMII, 3aMEIIAIONINX JOIKHOCTH
MYHULIMIATBHON  CIYy>KObl ~ AJIMUHUCTpAllMM, BIEPBBIE MPUCTYNUBIIUX K
WCIIOJTHEHUIO CBOMX JOKHOCTHBIX OOSI3aHHOCTEH, MPEIyCMOTPEHO MPUHECEHUE
KJIITBEHHOTO OO€IIaHus.

7.2. Knarsennoe oOeranue JINIIL, 3aMENIAI0NINX JOJDKHOCTH
MYHULIUTATBHON CIIyKObl AJMHHUCTpaAlMU (Jajgee - KISATBEHHOE OOCIaHue)
NPUHOCUTCS B TOPKECTBEHHOW  OOCTAaHOBKE B  NPUCYTCTBUU  [J1aBBHI
AJIMUHHCTpAllMM MYHULMNAIBHOTO 00pa3oBanus «lIpuOpexHeHCKoe celbecKoe
TTOCEIICHHUEY.

7.3. Onsa ueneil Hactosimiero pasaena Koaexkca k nunam, 3aMeliaroiinm
JOJDKHOCTH ~ MYHUILIMMNAIBHOM  CIy)KObl AJMHUHUCTpauuu (Jajiee - JIWIIA,
MIPUHOCAIINE KISATBEHHOE 00CIaHuEe) OTHOCATCS:

1) I'maBa AJIMUHHUCTpaLUU MYHUILIUTIAIBHOTO o0pa3oBaHus
«IIpubpekHEHCKOE CeTbCKOE TTOCEIICHUEY,;

2) nviia, 3aMeIarnre JOKHOCTA MYHUIIUTATLHON CITY>KOBI.



7.4. Jlnua, 3aMelammnue JOJKHOCTH MYHHIMNAIBHONW CIYXObl MIPUHOCST
KISITBEHHOE OO€IIaHue M0 HMCTEYEHUH HCHBITATEIbHOTO CpOKa (B CiIydae €ero
YCTaHOBJICHHS) UJIM IO OKOHYAHUHU CPOKAa HACTABHUYECTBA.

7.5. lata, BpeMs U MECTO IIEPEMOHHUH MPUHECCHHS KIIITBEHHOTO O0OeIaHus
yCTaHaBIUBAIOTCS pacmnopsbkeHueM  AJIMUHUCTpaALUU MYHUIIUTIATBHOTO
obpazoBanus «lIpubpekHEHCKOE CENBCKOE MOCETICHUE.

7.6. B MecTe npoBeieHUs] IEPEMOHUN TPUHECEHUST KIISITBEHHOTO 00CIIaHusI
yctanaBiuBatorcs [ocymapcTBennsbiit ¢uiar Poccuiickort Denepamuu, diar Yibs-
HOBCKOM oOjactu u ¢uar MyHHIMIaIbHOTO oOpaszoBanusi «lIpubpexHeHckoe
CEBCKOE ITOCEIICHUEY.

7.7. Ha 1iepeMOHHMIO MPUHECEHHS KISTBEHHOTO OOCIIAHUS TaKKe MOTYT
npuniamarecss 4iaeHsl [IpaBuTenbcTBa YIBSIHOBCKOM 00JaCTH, PYKOBOIUTEIU
MYHULIMNATBHBIX YUYPEKIECHUM, POACTBEHHUKHU JIMIl, MPUHOCSIIUX KISITBEHHOE
oOenjanue, NPEICTaBUTENIN CPEICTB MAacCOBOM HMH(pOpMaLUU, MPEACTABUTEIH
OOIIECTBEHHOCTH.

7.8. OpraHuzanus UEPEMOHHH NPUHECEHUS KIATBEHHOIO OOCIaHMs
BO3JIaraeTcsl Ha cHenuainucra AJMUHUCTPAUUMU MYHULHMIIAIBHOTO OOpa30BaHMS
«IIpuOpeKHEHCKOE CEIbCKOE TOCEJIEHUE» - B CIy4yae MPUHECEHUS KISTBEHHOTO
oOenianusl JIMLAMH, 3aMEIIAIOIIUMH  JOJKHOCTH MYHHULMIAIBHON  CIIYKOBI
AJMUHUCTpalUU (Jajaee-CrenuaimcT);

7.9. Coemmanuct 3a J€Hb 10 TMPOBEICHHUS LEPEMOHUM NPUHECEHUS
KJIITBEHHOTO OO€LIaHUsl Bpy4yaeT JHIaM, NMPUHOCAIIUMM KISATBEHHOE OO€IaHue,
OJJaHKM C TEKCTOM KIJISITBEHHOTO OOCIIaHusI W TPOBOISAT HWHCTPYKTAX IIO
MPOBEJICHHUIO IIepeMOHnU. Ha OiiaHKe KISITBEHHOTO OOCIIAHMS CTaBUTCS Cypry4dHast
neyarh.

7.10. llepeMoHUs MPUHECEHUS KIIATBEHHOTO O0OCIIaHKsI HAUMHACTCS CO BCTY-
nuTeabHOM peun [aBbl  AJMUHHCTpAalMM MYHUIMIAIBHOTO  OOpa30BaHUs
«IIpuOpeKHEHCKOE CEJIbCKOE MOCEICHUEY WM MHOTO YITOJIHOMOYEHHOTO UM JIMLA.

7.11. Jlumo, npuHOCsIEe KISTBEHHOE OOCIIaHue, 3a4UThIBACT IMepe;
MPUCYTCTBYIOIIMMHM TEKCT KJISITBEHHOro obOemanus 1no ¢opme, yCTaHOBICHHOMU
npusioxxeHrueM Ne 5 k HacTosmeMy Konekcy u moAnuchIBaeT €ro.

7.12. TlognucaHHbli OJIaHK C TEKCTOM KJISTBEHHOTO OOCIIaHus OCTaéTcs y
JUIA, PUHOCAILIETO KJISTBEHHOTO OO€lIaHue, a KOMHs MmepeaaéTcss CIenuaInucTy
JUISl XpaHEHUS B JINYHOM JICJIE.

7.13. Tlocne mpuHeceHus: KISATBEHHOTO oOemanus [1aBel AJIMUHUCTpAIUN
MyHUIUNATBHOTO 00pa3oBaHus «lIpuOpexHEHCKOE CEeNbCKOE MOCENECHUE» WU
WHOE YMOJIHOMOYEHHOE WM JIMIO U (MJM) NPUDIALIEHHBIE JMIA TPOU3HOCHT
MO3IPaBUTEIIbHBIC PEYH.

7.14. llepeMoHUsI TIPUHECEHMs] KISTBEHHOTO OOEHIaHUS 3aBEepILIACTCS
UCIIOJIHEHUEM TMMHA YJIbSHOBCKOW 00JacTH, KOTOPBIA MPUCYTCTBYIOLIKE IOKOT



(BBICITYILIMBAIOT) CTOSI.
7.15. llepeMoHusT TPUHECEHHs] KISTBEHHOTO OOCIIAHWS TMPOBOIUTCS II0
Mepe HeoOXOTUMOCTH, HO HE Yallle OAHOTO pa3a B KBapTall.

8. IIpenorBpalieHue KOppynIMOHHBIX IPABOHAPYIIECHUI

8.1. B AaMuHHUCTpauuu MNOIAEPKUBAETCS aTrMocdepa HETEPIUMOCTH K
KOPPYIILIHH.

8.2. B memax coOnroneHus aHTUKOPPYNIMOHHOIO TIOBEJIECHHUA B
AJIMUHUCTpAIIUHU:

8.2.1. Jlumam, 3aMelIalONIUM JOJDKHOCTH MYHMIIMIIAIBHOM  CITY>KOBI,
cilenyer CcoOmoAarh OrpaHMYeHUuss W OOS3aHHOCTH, Hajaraeémble Ha HUX
O®enepanbHbiM  3akOHOM  OT  25.12.2008 No 273-®3 «O mnpoOTUBOACHUCTBUAU
KOPPYIILIHK.

8.2.2. JInuam, 3aMearoM JOKHOCTH MyHUIIMIIATBHOM CITYKOBI ClieayeT
coOnroaTh OrpaHWyeHus, HaiaraeMble Ha HHX DenepanbHbiM 3akOHOM «O
MyHHUIIMNAIBHOU ciy»k0e Poccuiickoit @enepanum.

8.3. CorpynHuKkaM, 3a00TACh O CBOEW HE3aBUCHUMOCTH, JIODKEH H30erarhb
JOOBIX CHUTyalud, CIOCOOHBIX IOBJEYb KOH(PIUKT HHTEPECOB, U HCKIIOUATh
NEUCTBUS, CBA3aHHBIE C BIMSHUEM KaKHX-IMOO JIMYHBIX, WMYILIECTBEHHBIX
(mogapku, BO3HArpaKJEHUS) U UHBIX UHTEPECOB, KOTOPHIE MOTYT OKa3aTh BIMSIHUE
Ha UX HE3aBUCHUMOCTb U YECTHOCTb.

8.4. B cinyyae BOBHUKHOBEHUSI KOH(QIMKTA HMHTEPECOB HIJIM BO3MOXHOCTH €TI0
BO3HMKHOBEHUS  COTPYIHHMK  JIOJDKEH  YBEJOMHTbH 00  3TOM  CBOEIO
HEIMOCPEICTBEHHOTO PYKOBOAUTES.

8.5. CoTpyaHUK JOJDKEH NMPUHUMATh MPEAYCMOTPEHHBIE 3aKOHOIATEIHCTBOM
Poccuiickoit ®denepanyii Mepbl MO HEIONMYIIEHUIO BO3HUKHOBEHMSI KOH(IMKTA
MHTEPECOB U YPETYJINPOBAHUIO BOBHUKIINX CIy4aeB KOH(QIMKTA HHTEPECOB.

8.6. CoOTpyaHUK [JOJDKEH yBEIOMJSATH TMPEIACTABUTENSI HAHUMATEIA
(pabotonarensi), opraibl NPOKYpATYphl WU JPYTrHe TOoCyIapCTBEHHbIE OpraHbl 000
BCEX Cilyyasx oOpaileHuss K pabOTHUKY KaKUX-TUOO JIUI[ B LEJSAX CKIOHEHMS K
COBEPILIEHUIO KOPPYIIIMOHHBIX PABOHAPYIICHU.

8.7. Bo B3aMMOOTHOIIEHHUAX C MPOBEPSIEMBbIMU OPTaHU3ALMSIMHU COTPYIHUK
HE JIOJDKEH JOIMYCKAaTh HAPYIICHWM 3aKOHHBIX MPAaB M MHTEPECOB IMPOBEPSIEMBIX
OpraHu3aluid U 00si3aH CTPOTO0 PYKOBOACTBOBATHCS HOPMAaMHU 3aKOHOJIATENIbCTBA,
CBOUM JOJKHOCTHBIM ~ pEerjiaMeHTOM (OJKHOCTHOM UHCTPYKIIUEH),
YCTaHOBJICHHBIMH ITpaBUJIaMU U METOAUYECKUMH PEKOMEHTALAAMU.

8.8. CorpynHMK 00s3aH OBITb HE3aBHCHMBIM OT IPOBEPSEMBIX U JIPYIHX
3aMHTEPECOBAHHBIX OPraHU3alUi U JTOJDKHOCTHBIX JInL. HUYTO HE NOIHKHO BIHATH
Ha HE3aBHCUMOCTb COTPYAHHUKA, B TOM UYMCJIC BHEIIIHEE JABICHUE WJIU BIMSHHUE Ha



paOoTHMKa, TPEAB3ATOC MHEHHE paOOTHHUKA  OTHOCHUTENBHO  JIMYHOCTHU
IPOBEPAEMOrO, IPOBEPAEMOM  OpPraHU3ALMM, MPOEKTa WM MNPOrPaMMBI,
IpeNIEeCTBYIONIasl IPOBEPKE pad0oTa B MPOBEPSIEMON OpraHU3aLUU.

8.9. CoTpynHHMKY HE CIIelyeT BCTyHaTb C PYKOBOJICTBOM U PaOOTHHKAMHU
IPOBEPAEMON OpraHu3alid B TaKUE€ OTHOLIEHHS, KOTOpPbIE MOIYT €ro
CKOMIIPOMETHPOBATh WJIH MOBIUATH HA CHOCOOHOCTH AEMCTBOBATH HE3ABUCHUMO.

8.10. CoTpynHHMK HE BIIpaBe€ HMCIIOJIb30BaTh CBOM O(HUIIMANIBHBIA CTaTycC, a
TaK)Xe CBEIICHUS KOH(HICHIIMATLHOTO XapaKTepa WIH CIy)KeOHyI0 WH(OOpMAIHIo,
CTaBIIYI0 M3BECTHOW MPU HMCHOTHEHHUH JOJKHOCTHBIX OOS3aHHOCTEH, B JIMYHBIX
HEJSIX JTUOO0 B UHTEpEcax TPETbel CTOPOHBI.

8.11. CoTpynHHKY pEKOMEHAYETCS BO3JCPKUBATHCS OT OOCYXKICHHUS C
MPEICTaBUTENISIMU OPTraHU3AlMi U TPaXJaH, Ybsl BBITO/A 3aBUCUT OT PEIICHUNA U
JNEUCTBUN pabOTHHKA, CIEIYIOIIUX TEM, KOTOPbIE MOTYT BOCIHPUHUMATBCS Kak
npocs0a O Jaye B3SITKHA, HAPUMEpP: HU3KHI YPOBEHb JACHEXKHOIO COJEPKAHUS
COTPYIHHMKA U HEXBATKA JEHEKHBIX CPEACTB Ha PEAIU3AIMIO TEX WK UHBIX HYXKI;
YKEJaHWE MPUOOPECTH TO WIM MHOE UMYIIECTBO, MOITYYUTh Ty WIM UHYIO YCIYTY;
OTCYTCTBUE PabOThl y POJICTBEHHUKOB COTPYAHUKA; HEOOXOAUMOCTh MOCTYIUICHHS
JieTel COTpYyIHMKA B 00pa30BaTesIbHbIE OPraHru3aliy U Mpoyee.

8.12. CorpyaHuK, HaIEHEHHBIA OpraHU3alMOHHO-PACTIOPSIAUTENBHBIMHU
MOJIHOMOYHMSIMA TI0O OTHOLIEHUIO K JPYTMM COTPYAHUKAM, IOJDKEH MPUHUMATh
Mepbl MO HEJOMYLIEHUIO KOPPYHNUMOHHO OINACHOIO MOBEACHHS MOTYMHEHHBIMU
COTPYIHUKAMHU:

1) co3maBaTh ycCIOBUS HENOMYLIEHHWS M MPEOIOJICHUS KOPPYHNLUOHHO
ONAaCHBIX CUTyallNl;

2) WMHULUMUPOBATh WIM NPUHUMATh PEIICHHE O MPOBEICHUU CIIY>KEOHBIX
MIPOBEPOK (B COOTBETCTBUM C KOMIETEHIUEN );

3) MHUIIMUPOBATH WJIM MPUHUMATh PEIICHUE O TPUMEHEHUH MEp IUCLUILIHI -
HApHOTO B3bICKaHUs (B COOTBETCTBHH C KOMIIETEHIIUEH);

4) onoOpsATh AHTUKOPPYIIITUOHHOE MMOBEACHUE COTPYIHUKOB;

5) cBOMM JIMYHBIM TIOBEACHUEM II0/IaBaTh MPUMEpP YECTHOCTH,
HEMOJIKYITHOCTH,  OECHpPUCTPACTHOCTM M CHPaBEUVIMBOCTH;  MPOBOAUTH
COOTBETCTBYIOIIYIO BOCIUTATENbHYIO Pa0OTy MPOTUB KOPPYILHUHU, KOPPYIIIMOHHO
OIMACHOTO TTOBE/ICHHUS.

9. Peammzanus Konekca

9.1. CH€HI/I3JII/ICT 00s13aH  03HAKOMMTH KaXI0ro BHOBBb IIPHUHATOIO
COTpYAHHUKA C HACTOAIINM KOI[CKCOM o TUYHYIO POCIIUMCh U OAaTh CCHUIIKY Ha €ro
PasMCIICHHUEC Ha KOpHOpaTI/IBHOM Inopraji€ roCyqapCTBCHHbBIX U MYHHUIUIIAJIbHBIX
CIyXalnux B I/IH(i)OpMaHI/IOHHO TCHCKOMMYHHK&HHOHHOﬁ CEeTHn «HHTepHeT».



9.2. CotpynHuk 00s13aH 3HATh M COOMIONATh MPUHIUIIBI, HOPMBI U TPaBUIIA,
YCTaHOBJICHHbIE HacTOSAIMM KomekcoM, M MpUHUMAaTh HEOOXOAMMBIE MEphI JJIS
BEITIOJTHEHUS €T0 TPeOOBaHUM.

CoTpynHHUKY HE CleayeT MPEeHEOPEKUTETHHO OTHOCHUTHCS K COONIIOACHUIO
Hactosamero Kozmekca camMomy, a TakXe NpPENsTCTBOBaTb APYTUM COTPYIHHKAM
NPUMEHSATH €r0 MOJOKEHUS.

9.3. CoTpynHMK JAOKEH MOHMMAaTh, YTO SIBHOE M CHUCTEMaTHYE€CKOE
HapyluieHue HopM Hactosuiero Kogekca HECOBMECTUMO € JajdbHEHIIEH CIIyKEeOHOU
(TpyoBOI) AESATEILHOCTHIO B A IMUHUCTPALIUH.

9.4. 3a HapylleHHEe TPUHIMIOB M NPABWI, YCTAHOBJIEHHBIX HACTOSALIUM
Konekcom, COTpyIHUK HECET MOPaIbHYIO OTBETCTBEHHOCTH IEpen OOIIECTBOM U
KOJIJIEKTUBOM.

Hapsany ¢ MopanbHOM OTBETCTBEHHOCTBIO COTPYAHUK, JOIYCTHBIIHAN
HapylieHne HOpM Hacrosmero Kopekca W COBEPIIMBIINKA B CBSI3M C 3TUM
JUCUUIUIMHAPHBINA TIPOCTYIIOK, HECET AUCLMILUIMHAPHYIO OTBETCTBEHHOCTD.

9.5. PaccmoTpeHue BBISBICHHBIX (PAKTOB HAPYIIEHHUS HOPM HACTOAILIErO
Konekca ocymiecTBisieTcs: Ha 3aceJaHuy COBETA IO BOMpOcaM NpodeccuoHanbHOU
aTuku (manee - CoBer).

9.6. 3acemanme CoBera TMNPOBOAUTCS MO PEHICHUIO MPEACTABUTEIIS
HaHUMaTes JIM0O Ha OCHOBAaHUHU MMCbMEHHOTO 3asIBICHUS COTPYIHUKA.

9.7. CoBer sBHsETCS COBEMIATEIBHBIM W KOHCYJIBTAllMOHHBIM OPraHOM,
JNEUCTBYIOIIMM HA TMOCTOSIHHOW OcHOBe. OpraHu3allOHHOE oOecrnedyeHue
nesiteabHocTH CoBeTa OCYIIECTBISET CIIEHUAIUCT.

Coser cocrout u3 mpexacenarenss CoBera, 3aMecTHTENs MNpeceAarens
CoBera, cekperaps Cosera u uneHoB CoBera, KOTOpPbIE YYAaCTBYKOT B
nearenbHocTH CoBeTa Ha 0€3BO3ME3THON OCHOBE.

9.8. 3amauamu CoBeTa SIBISIOTCS:

1) ™MoHuTOpuHr  peanmuzanuu  Hactosamero Komekca, BbIpaboTKa
MPEJIOKEHUH 10 €r0 U3MEHEHMUIO;

2) KOHCYJABTHPOBAaHHWE COTPYIHUKOB [0 TPUMEHEHUIO TOJIOKEHUN
Hactosmiero Kogekca;

3) pa3paboTka pekoMeHJaIlMii MO WCIOIb30BaHuI0 HacTosmero Koaekca B
KOHKPETHBIX CUTYaLUSX;

4) paccmoTpenue MHGOpPMALIMK, MOCTYNHUBIIEH OT COTPYIHUKOB, O (haKTax
HapylUIeHUs APYTUMH COTPYIHUKaMHU HOpM HacTosiero Koaekca;

5) BBIpaOOTKa pEKOMEHAAIMN PYKOBOIUTEIIO COOTBETCTBYIOIIETO OpraHa
MECTHOIO  CaMOYIIpaBJI€HUS IO  IPUBJICYEHUIO K  OTBETCTBEHHOCTH,
IIPEIyCMOTPEHHOM  HactosiuuM  KofekcoMm,  COTpPyIHHKA,  JOIYCTUBLIETO
HapylLieHue HopM Hacrosero Kogekca.

9.9. Ilpencenareny CoBera obOmamaer mpaBamu ujeHa CoBeTa, a TaKke



OCYIIECTBIISIET 00I1Iee PYKOBOACTBO AeSITeIbHOCThI0 CoBeETa.

9.10. 3amectutens npencenarens Cosera obianaer npaBamu wieHa Cosera,
a Takke Bener 3acenanus CoBera Ha OCHOBAaHWM NOPYYEHHMs MpeAcenares
Cogera.

9.11. Cexperaps Cosera:

1) obnamaer mpaBamu uneHa CoBeTa, a TakXe MPUITIAIIACT MO PEUICHUIO
npeacenarens CoBera Ha 3acenanre CoBeTa 3aMHTEPECOBAHHBIX JIUIL;

2) ocCyIIEeCTBISIET MOATOTOBKY MaTepHUalioB, HEOOXOIUMBIX I MPOBEICHUS
3acenanus CoBerTa;

3) obecnieunBaeT BeJeHNE IPOTOKOIOB 3acenannii CoBeTa.

9.12. Unensl CoBeTa OCYHIECTBISIOT CBOM MOJHOMOYHUS HEMOCPEACTBEHHO,
0e3 npaBa nepegady, B TOM YUCIIE U HAa BPEMSI CBOETO OTCYTCTBHUS, IPYTUM JIUIAM.

9.13. OcHoBHO#1 Qopmoil gestenbHOCTH CoBeTa SBISETCS 3acelaHue.
3acenanue CoBeTa MPOBOAUTCS MO PEUICHUIO TTPEACTABUTEIISI HAHUMATENS MO0 Ha
OCHOBAHWM MHUCbMEHHOTO 3asBJICHHsS PAaOOTHMKA, HO HE dYalle OAHOIO pas3a B
KBapTal.

Pemenue CoBera mpUHUMAETCS OTKPBITBIM T'OJOCOBAHUEM IMPOCTBIM OOJIb-
IIMHCTBOM TOJIOCOB OT YHKCJIa NPHUCYTCTBYIOIIMX Ha 3aceqaHuu CoBeTa YJIEHOB
CoBera. Ilpm  paBeHCTBE  TOJOCOB  pEIIAIOIIMM  SIBISETCS  TOJIOC
npeiceaTeNbCTBYIONIErO Ha 3acenannu CoBera.

3acenanue CoBeTa CUNTAETCS MPABOMOYHBIM, €CJIM Ha HEM IIPUCYTCTBYET HE
MEHee JBYX TpeTeu OT 00IIero uncia e€ 4IeHoB.

9.14. Pemenue CoBeta oopmiIIeTCsl MPOTOKOJIOM B TE€UEHHUE JBYX pabOUMX
nHert co aHsA 3acemanus Coseta. [IpoTokosm moanuchIBaeTCs NpeAcenareaeM
Cosera, 3amectureneM mnpenacenarens Cosera, cekperapéM CoBeTa U 4YJIEHAMHU
CoBera, IpUCYTCTBYIOUIMMH Ha 3aCEJaHUU.

9.15. CoBer mo wurToram 3acefaHusi NPUHUMAET ONHO W3 CIEAYIOLIUX
peLLIECHUN:

1) npusHaTh (aKT HapylIEHUS COTPYAHUKOM MOJOXKEHUN HACTOSIIETo
Konekca, mopnexanuii MOpajJbHOMY OCYXKICHHIO, C PEKOMEHAAIMEW YETKOIro
coOmrofeHus MojokeHui HacTosero Koaekca Bopep;

2) npu3Hath, 4To (hakTa HapyLIEHUs MOJIOKEeHUW Hacrosiiero Komekca He
BBISIBJIEHO;

3) B ciyyae HaldM4Msl OCHOBaHUU JIJIsl MpoBeAeHUs 3aceaanuii Komucceun mo
COONIONEHNIO  TpeOOBaHMM K  CIY)KEOHOMY  TOBEJEHUIO MYHHULIMIAIbHBIX
CIyXalux AJMHHUCTPALMM MYHUIMNAILHOTO oOpaszoBanus «lIpubpexHeHckoe
CEJIbCKOE MOCEICHUE», U YPETYIUPOBAHUIO KOH(IMKTA HHTEPECOB PEKOMEHI0BATh
COOTBETCTBYIOIIEH KOMHUCCHM MPOBECTU €€ 3aCeaHKe IO BbISBIECHHBIM (aKTaMm U
npyu HEOOXOAMMOCTH TPUMEHUTH COOTBETCTBYIOIIME MEPHI AUCIUIUIMHAPHOTO
B3BICKaHMUSI.



10. OTBETCTBEHHOCTH 3a HApPYILICHHS MOJI0KEHUI HacTosuiero Kogekca

10.1. Hapymenue COTpPyIHHKOM TMOJOXKEHHH Hacrosimero Koaekca
IOJUIEKUT MOPAJIIBHOMY OCYKJIEHUIO Ha 3acenannu Cosera.

10.2. B ciy4asix, mpexyCMOTPEHHBIX (eiepalbHBIMU 3aKOHAMH, HApYIICHUE
noJIoKeHU HacTosmero Kojekca BIe4€T MpUMEHEHUE K COTPYIHHUKY MEp, MPeIy-
CMOTPEHHBIX  3aKOHOJATEIbCTBOM, B  TOM  YHCI€  JAUCLHUIUIMHAPHOU
OTBETCTBEHHOCTH.

10.3. CoOmronenue coTpyaHukoM Hacrtosimero Komekca yduThIBaeTCsl MpH
IIPOBEJICHNUHU aTTECTALNN, (OPMUPOBAHUH KAJAPOBOTO PE3€pBa /ISl BHIABUKEHUS Ha
BBIIIECTOSAIME JIOJDKHOCTH, a TaKXe IMpPU HAJOKEHUU UCUUILITMHAPHBIX
B3BICKaHHM.




[MPMJIOXEHMUE Ne 1

Kk Konekcy
npodecCuoHaNbHOU STUKH COTPYIHUKOB
AJIMUHHCTpAIIMU MYyHUITUTATBHOTO
obpazoBanus «IIpubpexHeHckoe
CEJIbCKOE MOCETICHUE

EAUHASI MOJIEJIb
HEeHHOCTelH, MUCCHH B AIMHHHCTPAIMA MYHHIIHIIAJILHOTO 00pa30BaHUA
«IIpudpexHeHCKOe CeTbCKOe MOCeJTeHuEe»

CotpynHukam AJMUHUCTpAIUU MYHUIUTIATHHOTO oOpazoBaHus
«IIpubpexxHeHcKoe CEJIbCKOE MOCEJICHUE» npu OCYIIECTBICHUU
npoecCuoOHAIbHOW  CIY>KEOHOM  (TpyHOBOM)  NEATETbHOCTH  HEO0OXOIUMO
PYKOBOJICTBOBAThCA HACSIMU U YOCSKICHUAMH, OTPAXKEHHBIMH B IIEHHOCTAX U
MUCCUU AJIMUHUCTpAllMM MYHUIUTAIBLHOTO oOpa3oBanusi «IIpubpexxneHckoe
CEJIbCKOE TIOCEJICHHE» M BO3MIIABISIEMBIX WM PYKOBOAMTENCH OpraHu3alud |
peanu3yeMbIMU dYepe3 mpodeccroHanbHbIe JIMYHOCTHBIE Ka4eCTBa (KOMITIETCHIIHH ),
MPE/ICTaBICHHBIMU B JJAHHOW MOJIEIIH.

Muccus AAMUHUCTpAIlMM - TPU3HAHKE, COOIIONCHNUE U 3alluTa MpaB U CBOOO
MYHUIANAJIBHOTO yeJioBeka U rpaxaannHa Poccuiickont denepanuu,
oOpa3oBaHus dbopMupoBaHUE BBICOKOTO KayeCTBa KU3HU IS
«IIpubpexxHeHckKoe xuteneld CTapoMaliHCKOTO pailoHa U YIIbSTHOBCKOM
CEJIBCKOE MOCEJICHUEY 00acTH, ¥ TOCTEe pernoHa, KoMGOPTHBIX YCIOBHMA

s aestenbHocTH B CTapoMallHCKOM pailioHE U
VYbsTHOBCKOW 00JIacTH OpraHu3aIuii, UHBECTOPOB
¥ MHCTUTYTOB TPAXKIAHCKOTO 0OIIIEeCTRA.

Lennoctu - mpodecCUOHATU3M U TTOCTOSTHHOE CaMOPa3BUTHE;
AJIMUHUCTpalUu YEeCTHOCTb U 1I00POCOBECTHOCTD;
MYHHUIUITAIBHOTO OTBETCTBEHHOCTH 3a PE3YyJIbTaT;

oOpa3oBaHus obOecrieueHue 3alIUThl  3aKOHHBIX  MHTEPECOB
«IIpubpexxHeHCcKoe rpaxnan Poccuiickont @enepannu;

CEJBCKOE IOCEJICHUE TBOPYECKUM MOJIXO0J U NHHOBALIHOHHOCTb;

B3aMMOYBAKCHUC 1IPpU BSaHMOHeﬁCTBHH.

[IpodeccrnonanpHbIC u - mnpodeccruoHanbHas 3PEHEKTHBHOCTh, CHCTEMHOE
JUYHOCTHBIE Ka4eCcTBa MBIIUICHWE, THOKOCTh W TOTOBHOCTh K



(KOMIIETEHITHHN ) U3MEHECHUSM;
COTPYJHUKOB KOMaH/IHO€ B3aHMOJICUCTBHE.




[MTPMJIOXEHUE Ne 2

Kk Konekcy
npodeccuoHaNbHOM STUKH
COTPYAHUKOB AJIMUHUCTpALIUU
MYHUIUIATBHOTO
obpazoBanus «IIpubpexHeHckoe
CEJIbCKOE TIOCETICHUE)

IMPABUJIA
MOBEJACHUS] COTPYIHMKOB AIMUHUCTPALMHA MYHHUIIUNIAJIBLHOTO 00pa30BaHuSs
«IIpudpexHeHCKOe ceJIbCKOe MOCeJTCHHEe)» BO BHECIyKeOHoe
(paGouee) BpeMs U NPH MOJIb30BAHUN OHJIANH-CEPBHUCAMHU B HH(POPMALMOHHO-
TeJIeKOMMYHHMKAMOHHOM ceTH «AHTepHeT)», B TOM 4YHCJIe COUATbHBIMHA
ceTAMHU

1. OO01He MOI0KEHUS

1.1. Hacrosmme mnpaBuia TMOBEACHUS COTPYAHUKOB AJIMHHUCTpaLUU
MyHHUITUTIATLHOTO 00pa3oBanus «lIpubpexHeHCKOoe ceTbCKOoe MOoCceIeHne» (aanee -
AIIMUHUCTpAIUsI, COTPYAHHUKH COOTBETCTBEHHO) BO BHeECIy)XeOHoe (pabouee)
BpeMs W TpU TIOJb30BAHMHM OHJIAMH- cepBUCAaMH B  HMH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn «UHTepHeT» (manee - cetb «MHTEpHET»), B TOM
YHCJIE COLUABHBIMU CETSMHU, pa3pabOTaHbl B IEISIX BBIPAOOTKU €AUHBIX MPABUI
MOBEJICHHS COTPYIHUKOB BO BHECIy:keOHOE (pabouee) BpeMs U MpHU MOJIb30BAHUH
OHJIAMH-cepBUCaMU B ceTU «ITHTEpHET», B TOM YUCJIE COIIUATIbHBIMU CETSIMHU.

1.2. CorpynHuKy B CBOEM TIOBEICHMH HEOOXOIMMO WCXOAWTh U3
KOHCTHTYITMOHHBIX TIOJOXEHUH O TOM, 4YTO 4YEJOBEK, €ro mpaBa U CBOOOIBI
SIBJISIFOTCSL BBICIIEW IEHHOCTBhIO M KaXIbId TpaxaaHuH Poccuiickonn denepanuu
(manee - rpakaHWH) UMEET NPaBO HAa HEMPUKOCHOBEHHOCTh YAacCTHOM >KW3HH,
JUYHYIO CEMEIHYIO TaliHy, 3allUTy YeCTH, TOCTOMHCTBA, CBOETO JOOPOTO NMEHH.

2. llpaBuiia moBeeHMs BO BHECTYkeOHOE (pabouee) Bpems

Bo BHecnyxeOHOe (BHEpabouee) BpeMs COTPYIHUKAM PEKOMEHTYEeTCSI:

1) mpuaepKUBaThCS OOMETTPUHATHIX MOPATBHO-ITHIECKUX HOPM;

2) npu OOIIEHUU C TPaKAaHAMHU TPOSIBISATH BEKIMBOCTh U TaKTUIHOCTH,
BBIJICP)KAaHHOCTh U AOMOIIMOHATLHYIO YCTONYNBOCTH;

3) uzOeraTh KOH(IMKTHBIX CHUTYaIll, CIOCOOHBIX HAHECTH YIIepO ero



pemyTaluy U aBTOPUTETY WA aBTOPUTETY AJIMUHUCTPALINME;

4) npuHUMAaTh BCE MPEAYCMOTPEHHBIE 3aKOHOM MEpPbl K IPECEUYEHUIO
IPOTUBOINPABHBIX JCHCTBHUI, COBEPIIAEMBIX B MPHUCYTCTBUU COTPYIHHUKA, U
MIPUBJICUCHNIO BUHOBHBIX JIUIl K OTBETCTBEHHOCTH;

5) He momycKaTh WCIONB30BAHUS CBOETO CIY)KEOHOTO (JOHKHOCTHOTO)
TIOJIOKECHHMSI JIJIsl OKa3aHUS BIUSHUS Ha JESTEIbHOCTD JIIOOBIX OpPraHOB, PA0OTHHUKOB
U TpaXJaH MpU PEUICHUH BOMPOCOB, B TOM YHUCIIE BHECITYKEOHOTO (BHEpabo4ero)
XapakTepa, B KOTOPHIX OH MPSIMO MJIM KOCBEHHO 3aMHTEPECOBAH;

6) MpOSBIATH TEPNUMOCTh, yBa)KaTh HAIMOHAIBHBIE M PEIUTHO3HBIC
oObIuau, KyJIbTypHBIE Tpaauliuu HapoaoB Poccuiickoit denepanuu.

3. IIpaBua nosb30BaHUs pabOOTHUKAMU OHJIAH-CEPBUCAMU
B ceT «VIHTEpHET», B TOM YHUCIIE COIMAIIbHBIMU CETSIMU

CoTpyaHUKaM Npu MOJIB30BAHWH OHJIAH-CepBUCAMU B ceTu «HTEpHET», B
TOM YHUCJIE COUUAIbHBIMU CETIMU PEKOMEHIYETCS:

1) yBaXuUTENbHO OTHOCUTBHCS K TOCYIapCTBEHHOMY W JPYIUM s3bIKam, a
TaKkKe TPaAUIUsAM U 00bIdasiM Hapo10B Poccuiickoit denepanuu;

2) mpuAEepKUBATHCS KOPPEKTHOTO TOHA B Oecenax (Kak MyOJWYHBIX, TaK U
MPUBATHBIX) C IPYTUMHU OJIb30BaTENSIMU CceTH «IHTepHET»;

3) wuszberath ynoTpeOJEHHs] HELUEH3YPHOW JIEKCUKM B TMEpPENUCKe B
COLIMAJIBHBIX CETSX;

4) wusberatb KOH(MIMKTOB, HEKOHCTPYKTHBHBIX CIOPOB C JIPYyTUMU
M0JIb30BATEISIMU OHJIAH-CEPBUCOB;

5) He myOIMKOBaTh U HE pa3MEIIaTh Ha CBOEH CTpaHUIE KpUTHUecKue (poTo-,
BUJICO-, ayAHO- U TEKCTOBbIE MaTepHaibl B aJpec TOCYIapCTBa B LEJIOM, a TaKkKe
JIPYTUX COTPYOIHUKOB AJIMUHUCTPALINH;

6) He mnyOJUMKOBaTb CBEICHMSI KOH(MUIECHUIMAIBLHOTO XapakTepa WIu
CITyeOHYI0 UH(POPMAIINIO, CTABIIYI0 W3BECTHOW MPU MCIOJHEHUH JOJKHOCTHBIX
00s13aHHOCTEM;

7) He uCKaXkaTh CJI0Ba U MH(OPMALIHIO, TIEPEJAHHYIO TPETHUMHU JIULIAMH;

8) He nyOnMKoBaTh M HE pa3Meniarb MaTepualibl, CIOCOOHbIE
JUCKPEAUTUPOBATh CaMOro COTPYAHUKA, JHOO JAPYyrUX COTPYIHUKOB, JHOO
AJIMUHHCTpaLINH;

9) He wuCHoIb30BaTh TEXHUYECKUE CPEACTBA MJisi PACHpOCTpaHEHUs
BPEJOHOCHBIX (DailyIoB /UK 3aBEIOMO JIOKHBIX, HEIOCTOBEPHBIX CBEACHMIA;

10) He myOnaMKoBaTh, HE pa3MellaTh U HE OTMEYATh KAaK «IIOHPAaBUBILIHECS)
¢oro-, BHIEO-, ayAMO- U  TEKCTOBbIE  MaTepHalibl  3KCTPEMUCTCKOTO,
TEPPOPUCTUUECKOTO, MOPHOIpahUUECKOr0 U JUCKPUMHUHUPYIOLIETO XapakTepa, a
TaK)KEe 3aBEJIOMO JIOKHYIO MH(POPMAIUIO, UMEIOLIYI0 CBOEH LIENIbI0 OCKOpOJIEHHE,



KJICBCTY, IIPOBOKAIHNIO, CO3JIaHNUC ITAHUKH.




[TPMJIOXEHUE Ne 3

Kk Konekcy
npodeccuoHaNbHOM STUKH
COTPYAHUKOB AJIMUHUCTpALIUU
MYHUIUIATBHOTO
obpazoBanus «IIpubpexHeHckoe
CEJIbCKOE TIOCETICHUE)

CTAHIAPT
Be/leHHs TeJIe(DOHHBIX Pa3roBOPOB

1. OO01He MOI0KEHUS

1.1. Crangapt BeneHuss TenedOHHBIX PAa3rOBOPOB  HAMpaBieH Ha
YCTAHOBJIICHHE  €IUHOM  OSTUKM  BENCHHS  Tele(OHHBIX  Pa3rOBOPOB B
AJMUHUCTpAIlMM MYHHUIIUIAIBHOTO o0Opa3zoBanus «IIpubpexHeHCKOe CelbCcKoe
noceyieHue» (nanee — AJMUHUCTpAIUs), pa3BUTHE MTPOPECCUOHATBHONU KYJIBTYPHI
Y TIOBBILIEHUE CTaTyca AJIMHUHUCTPAIUU.

1.2. Hacrosmmit CranmapT pacnopoCTpaHs€TCsl Ha JUL, 3aMEellarolux
JOJPKHOCTH ~ MYHHUIIMITAJIBHOW — CIY>KObl ~ AJIMHUHHUCTpPAIUM, JOJHDKHOCTH, HE
SBIISIOIIMECS TOJDKHOCTSIMUA MYHHITUTIATBHONU CIIY>KObI AJIMUHHUCTpAIUU (lanee -
COTPYIHHKH).

2. OcHOBHBIE TIpaBuUJIa BeICHHs TeIe(OHHBIX PA3TOBOPOB

B xone Benenus tenedOHHBIX pa3rOBOPOB COTPYIHUKAM CIIEAYET MPOSBIIAThH
TaKTHYHOCTb, TOOPOXKEIATeILHOCTh, MCIIOJIb30BATh CTAHMAPTHBIA JIUTEPATYPHBIN
S3BIK, TOBOPUTH TPAMMATHYECKU TMPaBUIHLHO, YETKO W BHATHO, SICHO, KOHKPETHO,
0e3 HaMEKOB W JBYCMBICICHHOCTEH, 4YTOOBI HE JOMYCKAaTh HEMPABWILHOTO
MOHUMAaHUSl WJIM TPEBPATHOTO HCTOJKOBAaHUS CMbICIa cCioB. Ha Bompock
pabOTHUKH JTOJDKHBI OTBEYATh JIOCTYMHO, CBEIS JO MHUHHUMYMa HCIIOJIh30BAaHUE
y3KOTIPO(ECCHOHAIBHBIX TEPMHUHOB, C YIIOTPEOIEHUEM ITUUYECKOM JIEKCUKH (CJIOBA
«cmmacuboy, «Omaromapioy», «ImoKamyilcTay, «M3BUHUATE» U T.J.) U HUCIOIH30BAHUE
COTJIACUTEIILHOTO HAKJIOHEHUS TJIarojia, MOCKOJBKY A5TO CMsrdaeT oOmui TOH
pasroBopa. B To ke BpeMs ciemyer uMeTh BBUIY, YTO H3JIMIIHSS BEXKIUBOCTH B
TeneOHHBIX pa3roBopax HeymMecTHa (cimoBa «OyapTe J00pBI, TPOCTHUTE,
MOXKaMyicTa, €CIM BaM HE TPYAHO...»). DTO 3aTSITUBAET Pa3rOBOP, BHI3BIBACT
paszapaxeHue.

PeueBoii m1a6noH:



«M3BuHUTE, HE MOTIIU OBI BBL... (IEpEe3BOHUTDH, TOBTOPUTH, TOBOPUTH TPOMYE
U T.IL) ?».

2.2. Tlpu BemeHuu TeNEePOHHBIX PA3TOBOPOB pPAOOTHUKAM HEOOXOIUMO
TOBOPUTH JIAKOHUYHO, MPOJOKUTEIFHOCTh PAa3roBOpa, KaK IMPaBUJIO, JOJKHA
COCTaBJATH OT 3 10 6 MUHYT.

2.3. CoTpyaHHK, OTBEYAOUINI 110 Teae(OHY, TOIKEH ObITh KOMIIETEHTEH BO
BCEX OCHOBHBIX OONACTSIX, KOTOpbIE MOTYT OBITh 3aTpPOHYTHI B TeJIe(hOHHOM
pasroBope, CTPEMUTHCS ONEparuBHO M A(H(EKTHBHO pPEIIUTh MNpoOIeMy WU
OKa3aTb IIOMOILb B €€ PELICHUH.

[Ipy HEBO3MOXXHOCTH pEIICHHUS CUTYyallMd CaMOMYy Haa0 YETKO yKa3aTb
pabOTHUKA, K KOTOPOMY MOKHO OOpaTuThCs 32 TOMOUIBIO.

PeueBoii mabioH:

«K coxxanenuto, s He BIaiet0 MHPOpPMaILIHEH IO JTaHHOMY BOIIPOCY B TIOJTHOM
o0béme. Bam crienyer oOpatuthbed... (YKa3aTh CTPYKTYPHOE IMOApA3/IECICHUE WIH
COTPYJIHUKA, KOTOPHIH CMOXET IMOMOYb B PELICHUM BOIMPOCa) MO Teae(oHy....
(moackazath HOMEp TesnedoHa).».

2.4. O6pamarbcs K coOeceTHUKY ciaeayeT Ha «Bb» M0 MMEHM U OTYECTBY
(mocnegHee - B cilydyae HaJIWYMs) WIA TOJBKO MO MMEHH, €CIU COOECETHUK 3TO
JOMYCKAeT.

2.5. Bo Bpems TeneoHHOTo pa3roBopa KenarelbHO JeaaTh TOMETKH, YTOObI
HE YIYCTUTh Ba)KHbIE JAeTalu. {7 3TOro ciemayeT MCMoiIb30BaTh 3apaHee MOJl-
TOTOBJICHHBIE CPEJCTBA JUISA 3allUCH JeTalei M JOCTUTHYTHIX TOTOBOPEHHOCTEH
(6okHOT, Oymary st 3aMeTOK, (hailyl Ha KOMITBIOTEPE).

2.6. He nomyckaercst Ha0Ar0 OTXOAUTh BO BpeMs Tele(OHHOTO pa3roBopa
OoT TeJeOHHOTO ammapara M 3acTaBIsTh coOecelHHuKa Xkaarh Oojee yeM 60
CEKYyH[I, TIPY ITOM CIEAYyeT OOBSCHUTH MPUUYUHY, IO KOTOPOH HYKHO OTOWUTH OT
TenedoHa, U 00s13aTENbHO JOKIATHCS OTBETA, MOITBEPKAAOIIETO, YTO COOECETHUK
TOTOB K/1aTh.

PeueBoii mabion:

«MHe HyXHO... (yka3arb JEWUCTBHS, KOTOpPble HEOOXOJUMO COBEPILIHUTH,
HampuMep, YTOYHHUTH ATy HWHQPOPMAIUIO y PYKOBOAUTENS, HAWTH KaKOW-TO
JOKYMEHT W T.I.), Ha 3TO yUAET npumepHo 60 cexyna. Bwl momoxnére nnu Bam
MIEPE3BOHUTH ).

2.7. Ilpy HEOOXOAMMOCTH MOUCKA JOMOJHUTENBHOU MH(OpMAIK, KOTOPBIN
3alMET Oonee 60 cexyHI, WM B Cily4ae, €CJIM HY>KHO CPOYHO OTOWTH IO APYTUM
nenaM (HampuMep, Ha COBEUIaHHE), COTPYIHUK JOJDKEH 3amucarh KOHTAKTHBIN
HOMep TenedoHa coOeceqHUKa U MOMPOCUTh €ro pa3pelieHus NEePe3BOHUTh EMY
yepe3 OIpeneN€HHOEe KOJIMYEeCTBO BpeMeHU. Yepe3 0OemaHHbIil CPOK pabOTHUK
00513aTeNBHO JI0JKEH EPE3BOHUTD.

PeueBbie 11a0JIOHBI:



«K coxanenuto, s He TOTOB(a) ceiluac oTBeTUTHh Ha Bain Bompoc, 1isi 3TOro
MHE noTpedyercs... (yKa3aTb JAEUCTBHUSA, KOTOpbIE IMOTPEOYeTCs] BBINOJIHUTH -
HanpuMep, ¢ KEM-TO MPOKOHCYIBTHPOBATHCS, TPOCMOTPETh KAKUE-TO MAaTE€pUAIbl U
T.IL.).

K coxanenuto, B HaCTOSIIIMI MOMEHT s HE CMOTY J1aTh WCYEPIbIBAKOLIUIA
OTBET Ha Baiil Borpoc, Tak Kak MHE HEOOXOJMMO CPOYHO YUTH Ha COBEIIaHUE.

Paspemnre, s nepe3BoHio Bam uepes... (ykazarh onpenes€HHOe KOTUYECTBO
BPEMEHU).».

2.8. He momyckaercst BECTH «IapaJlIeIbHbIE Pa3rOBOPBDY C ABYMsI JIOAbMU
OJHOBpEMEHHO (IO BTOpOMY HOMEpy TenedoHa WIM C TOCETUTENIEM),
NPENNOYTeHHE OTHAETCS TOMY, KTO oOpaTwicd paHblle, a Oeceqy CO BTOpPHIM
YEJIOBEKOM JIy4Ille IEPEHECTU Ha OoJjiee MOo3/IHEe BpEMs, TOUHO OIPENIETIUB €r0.

Ecnu B kaOuHeTe COTpyIHUKA HAaXOIUTCA MOCETUTENb, TO OOLUIEHUE C HUM,
HECOMHEHHO, SBISIETCS MNPUOPUTETHBIM. COTPYIHUKY CJIEAyeT OTBETUTh Ha
3BOHOK, HO TOJIbKO JUIsl TOTO, YTOOBI BBIICHUTH, KTO 3BOHHUT, U COOOIIUTH, KOTJA
MOKHO TIEPE3BOHUTD.

Eciu Bo Bpemsi TeneOHHOro pasroBopa K COTPYIHHUKY HPHUILUIM WIA
MO3BOHWJIM MO JpYroMy HoMmepy TenedoHa, HY)KHO HM3BHUHHUTHCS M TONPOCUTH
pa3penieHus Nepe3BOHUTh TOTO, KTO 00paTUICs MO3XKE, Ha3BaB TOUHOE BPEMSI.

2.9. Bo Bpems TenedOHHBIX PA3rOBOPOB HEIOMYCTUMO OTBJIEKATHCS Ha
JpyrHe Jiefia, IIyMbl U IPOYUe TOMEXH, KE€BATh WIH NMPUXJIEOBIBATD.

[lepen TeM, Kak YUXHYTh WM OTKALUISATHCS, PEKOMEHAYETCS yOparh TpyoOKy
OT JIMIIA, a ocie 00sA3aTeabHO U3BUHUTHCS MEPE COOECETHUKOM.

He crnenyer roBoputh TrpomMue€ WM KpUyaTb, €CIU IUIOXO CJIBIIIHO
coOeceTHMKa, Belb OH MOET CIBIIIATh XOPOILO, JyYllle NEePe3BOHUTh C APYTroro
anmnapara Wid B Ipyroe Bpems.

PeueBoii madioH:

«/3BUHMTE, OYEHB TJI0XO CJBIIIHO, HE MO Obl Bl MOBTOPUTH (TOBOPUTH
rpomMye, epe3BOHUTD)?».

2.10. HVuunmaruBa  OKOHYAHUS  pa3roBopa  MNPUHAIJICKHUT  JTUOO
MO3BOHUBILIEMY, JTUOO CTapllIeMy U3 TOBOPSALIUX MO COLMATIBLHOMY CTAaTyCy WM IO
BO3pAaCTy B COOTBETCTBUU CO CIEAYIOIIUMHU MPABUIIAMHU:

1) My>xunHa JOKEH MOJIOKUTh TPYOKY MO3XKE, YEM HKECHILUHA;

2) MOJIOJIOM YeNTOBEK HE MOXET MPEKPATUTh PA3roBOP O TOTO, KaK 3aKOHUYMT
TOBOPUTbH YEJIOBEK CTapIlIE€ €ro MO BO3PACTY;

3) NOAYMHEHHOE JIMLIO MOXKET OIMYCTUTh TPYOKY MOCIE TOr0, Kak 3TO CeNaeT
JIMLO BBILIECTOSIIIEE;

4) ecnu pa3roBapuBalOT JIBa PaBHBIX II0 BO3PACTy U IMOJIOKEHUIO YEJIOBEKA,
TO MEPBBIM KJIAAET TPYOKY TOT, KTO TO3BOHUIL.

2.11. Ilpu TenepoHHOM pa3roBOpe HEAOMYCTHUMO:



1) wucnomp3oBaTh crom-(ppasbl, YyKazaHHble B npuioxkeHnn Ne 2 K
HacrosimieMy Cranaapry;

2) UTHOPUPOBATh BOMPOCHI COOECETHUKA;

3) npepriBaTh TenedOHHBIN pa3roBop Ooisiee ueM Ha 60 CEKyH/I;

4) GecliepeMOHHO nepeOuBaTh COOECETHUKA;

5) poaro Mon4yarb, HE TMOATBEP)KIAAs Yy4yacTus B Oecele KpaTKUMU
pETUINKAMU;

6) oTBEYaTh BHI30BOM Ha arpecCHIO MM HEBEXKIMBOCTh COOECETHUKA, 1aBaTh
BOJTIO SMOILIMSIM;

7) UCTIOTB30BATh ABYCMBICICHHBIE (hpa3bl, HAMEKY;

8) 3aepKUBaTh COOECEIHUKA, €CIIM OH 3aHSIT WIH CHEIINT;

9) 3aBepiuTh Oeceny HE MOMPOIABIINCE;

10) He mepe3BOHUTD, €CJIM MOOOEIIAIH CAENaTh 3TO.

3. [IpaBuna BeaeHMs Tee(POHHBIX Pa3rOBOPOB
P BXOJALLIEM TeIe(HOHHOM 3BOHKE

3.1. IIpu Bxomsmem TeneOHHOM 3BOHKE TPYOKY cleayeT MOAHSTh mocie 2-
3 3BOHKA (Ha MEPBBIM 3BOHOK PAOOTHUK JIOJKEH OTJIOXKUTH CBOM JIeJia, Ha BTOPOM -
HACTPOUTHCS, HA TPETUH - YIBIOHYTHCA U CHATH TPYOKY).

3.2. COTpyoHUK HNOKEH YETKO MPOU3HECTH HA3BAHME HCIOJHUTEIBHOTO
opraHa, MpeJICTaBUTLCS (Ha3BaB CBOIO (haMUJIUIO, UMSI U OTYECTBO (TIPU HAJIMYUN))
U TOIMPUBETCTBOBaTh cobecennuka: «Jloopoe yrpo» (mo 12.00) wmm «JloOpsiit
nesby» (¢ 12.00 mo 17.00).

PeueBoii mabioH:

«Anamunuctpanusi, sanos MBan MBanoBuY, 10OpHIi ACHB!».

3.3. Ecam cobecennuk He Ha3Bald ce0s M MNPUYMHY CBOEr0 3BOHKA,
COTPYIHUKY CIIEYET BBISICHUTD 3TO.

PeueBoii mabion:

«bynwre 100pHI, MpeACcTaBbTECh OXKATyHCTA!

Kak s mory x Bam obpamarscsi?

Kak Bac npeacraButs?

Yem s Mory Bam nmomous?».

3.4. CoTpyaHUK JOJKEH BHUMATEIBLHO BBICIYIIATh COOCCEIHNKA, UCTIONB3YS
TEXHUKY aKTUBHOTO CITyIIaHUS:

1) cocpenoTounThCS HA TOM, YTO TOBOPUT coOecenHuK. IlockonbKy cocperno-
TOYEHHBIM BHUMAaHHUEM MOXXET OBITh HEJOJITO, CIyIIaHUE TpeOyeT CO3HATENIbHOU
KOHUEHTPAallU BHUMAaHUS;

2) BO BpeMs oOmieHus mo TeiaedoHy OTMEeYaTh BO3HMKIIHME BOMPOCHI HA
Oymare, 4ToOBI HE IepeOUBaTh COOSCETHUKA;



3) oOpamarbcs K cOOECETHUKY MO HMMEHHM (IMIPUMEPHO KaXJ0€ TPEThE
oOparmienne). 3ByKk uMeHH Barmrero cobecemnnka co3maéT 3pUTEIbHBIA KOHTAKT |
OIIIYIIEHUE OIN30CTH.

PeueBoii m1abiioH:

«Csetnana [leTrpoBHa, BEI TOBOpHUTE...

Br1 nonaraere, Ceetnana IlerpoBHa, uTo...

.., 51 BaC MpaBWJIbHO MOH:N (a), CBetnana IletpoBHa?»;

4) neMOHCTpPHpPOBaTh OJaroKeIaTebHOCTh. BecTu pasroBop ciemyer
BEKJIMBO, CIIOKOIHO, HE BCTYIaTh B CIIOpP, HE MOBHIIIATH TOJIOC BHE 3aBUCUMOCTHU
OT TOHa cOOECEeTHNKA, TAKTHYHO MPEpPhIBaTh COOECEIHNKA MPU HEOOXOAMMOCTH H
MIEPEBOIUTH PA3TOBOP B KOHCTPYKTUBHOE PYCIIO.

PeueBoii ma6iioH:

«IIpocrture, uto npepeiBaro Bac...

A nonsin(a) cyts Bamero oOpaiienust (Bompoca)...»;

5) AeMOHCTpUPOBATh HHTEPEC K TOMY, YTO TOBOPUT cobecemHuk. Bo Bpems
pasroBopa HEIOIMYCTUMO XPaHUTh JUIMTEIHLHOE MOIYAaHUE, CIEAYEeT MPOU3HOCUTH
onoOpstoImye 3BYKH, MEXIOMETHS, TIOBTOPSTh KIIOYEBBIC CJIOBA, KpPaTKHE
PEIUTMKH,  KOTOPBIC  IOKAa3bIBAIOT  3aMHTEPECOBAHHOCTh  COTPYIHHKA U
BOBJICYCHHOCTH €T0 B Pa3roBOP.

PeueBoii ma6iioH:

«Taxk...

Hano xe...

ScHo...

S Bac nonnmaro...

KoneuHo...
DTO UHTEPECHO..»;

6) oOpamaThCsi K COOECETHUKY 32 YTOUYHEHHUSMH - 3TO MOMOTAaeT CJenarb
coobrieHne 00iee MOHSATHBIM.

PeueBbie 1mabmoHB:

«IToxamyncra, yTo4HUTE 3TO.

S npasuibHO Bac monsin (a), 9To mpoOiema coCTOUT B ...7

He nosropute nu Bel emié pasz?

UTto BBl UMEETE BBUAY?»;

7) wucnomb3oBaTh TpuéM mnepedpazupoBanus (cHoOpMyIHpPOBATH MBICTH
cob0eceqHnKa WHA4Ye, CBOWMH CJIOBaMH) [UJIi TPABUJIBHOTO  TOHWMAHUS
cobecennuka. IlepedpaszupoBanre cooOIIeHUsT 1aéT BO3MOXKHOCTH COOECETHUKY
YBUJETh, YTO €T0 CIYIIAIOT W MOHUMAIOT, a €CIU MOHUMAIOT HEMPABWIBHO, TO
CBOEBPEMEHHO BHECTH COOTBETCTBYIONINE KOPPEKTHUBHI B COOOIICHUE.

PeueBbie 1mabIoHBI:

«Hackomnbko s nonsii(a) Bac,...



Ilo Bamemy MHeHU10,...

Kax s monumato, Bel roBopute (cuuraere)...

Hpyrumu ciioBamu, Bel cunraere...».

3.5. B ciydae, eciu 3BOHSIIMI CIpalIMBaeT OTCYTCTBYIOIIETO Ha pabodyem
MECTE€ COTPYJHHKA, HE CIEAyeT OrpaHWYMBATbCS OTBETOM, YTO €ro HeT.
HeoOxomumo yka3zath Bpemsi, KOTJja MOKHO MEPE3BOHUTh. B HEKOTOPHIX Cllydasx
1esnecoo0pa3Ho YTOUHUTH Y 3BOHSIIETO €ro Homep TenedoHa, GaMuiIuio, UM U
OTYECTBO (B Ciyyae HaJIu4Msl), CyThb BONPOCA, CKa3aTh, YTO OTCYTCTBYIOIIHIA
COTPYIHUK MEPE3BOHUT CaM U 00s13aTeNbHO MepenaTh HHPOPMAaIIHUIO KOJIJIeTe.

PeueBbie 111a0JIOHBI:

«CoOTpyIHUK B TaHHBI MOMEHT OTCYTCTBYET, HE MOIJIH Obl BbI mepe3BOHUTH
yepe3 10 munyt (B 12.00)?

Yro emy nepenarn?

MoxeT ObITh, 51 cMory Bam momous?».

3.6. UToOBI 3aBEpIIUTH Pa3roBOP, HY’KHO NPEANPHUHSATH CIECIYIOUIUE IIaru:

1) pestomMupoBaTh pa3roBop (COOOIIUTH, YTO MMEHHO BbI COOHpaeTech
JnenaTh B pe3yiabTare  TelepOHHOTro  OOIIEHHUs), YTOObl  MCKIIIOYUTH
B3aMMOHETNIOHUMAHHE U MT0Ka3aTh COOECEAHMKY, YTO Pa3roBOP Mopa 3aKaHYMBATh;

2) mepeckaszaTh pa3roBOp, 4ToObl yOeIUTh COOECEIHMKA, YTO BCE CKa3aHHOE
UM OBLJIO YCIBILIAHO;

3) cnpocUTh MHEHHE COOECETHUKA O Pa3rOBOPE;

4) 3aBepmUTh pazroBop (mobjarogapuTh 3a 3BOHOK B COOTBETCTBUHU C
nyHkToM 3.8 Hactosmero CraHmapra) U MoJya JOXKAATbCA, KOrIa COOECETHHK
MOJIOKUT TPYOKY.

3.7. Ecnm cobOecenmHUK 3aTAruBaeT pasroBOp, CIEAYeT W3BUHUTHCS W,
COCJIABIIMCHh HA HEOTJIOXHBIE JeJia, MONpouIarbCcsi ¢ HUM JIMOO JTOTOBOPHUTHCS O
MOBTOPHOM TeJIe€()OHHOM 3BOHKE WJIM O BCTPEUE.

PeueBbie 1m1abI0HBI:

«¥Y Bac emgé octaimch KO MHE BOIPOCHI?

W3BuHMTE, KO MHE MPUIIEN MOCETUTENb (y MEHS HaYMHAETCS COBEIIAHME),
JaBaiTe MpoAOHKUM Hatl pazroBop nocie 17.00 (3aBTpa, pu JIMYHON BCTpeue U
T.11.). CoxkaJiero, 4To BRIHYX/IEH (a) IpepBaTh HAIll pa3roBop.

Jymaro, Mbl OOCyAWJIM BCE€ BOIPOCHI, MOATOMY JaBaiTe 3aBEpIIMM Hall
pasroBop.».

3.8. Ilpu 3aBepuieHnH pa3roBopa cieayeT ModiarofapuTh 4esloBeKa 3a To,
YTO OH MO3BOHMJI, ¥ TOMPOIATHCA.

PeueBbie 11a0JI0OHBI:

«Cnacu60, 4TO MO3BOHUIIH.

Cnacu0o 3a 3BOHOK.

Cnacu60 3a nadopmaruio.



Jlo cBunanus!

Bcero nobporo!

Bcero xoporero!».

3.9. Ecnu TenedoHHBIN 3BOHOK MOCTYIWI B OOCICHHOE BpeMsl, HE CIEAyeT
oTBeYaTh: «Y Hac OO€AEHHBIA NEpephIB, MOATOMY IMpoiny Bac mnepe3BOHHUTH
nocie...yacoB). Eciau Bel yxe B3anu TenepoHHYIO TPYOKy, TO CIEAyeT BECTH
TeNeQOHHBII pa3roBOop ¢ COOECEAHHMKOM B COOTBETCTBUM C HACTOSIIUM
Cranpgaprom.

4. llpaBuna BeneHus TeaeOHHBIX PA3rOBOPOB
IIPU UCXOJSAIIEM TEIEPOHHOM 3BOHKE

4.1. Ilpm wucxomsuieM TenePOHHOM 3BOHKE COTPYAHHK  JOJDKEH
NONPUBETCTBOBATh cobeceanuka «/Jodpoe yrpo» (1o 12.00) mnn «{oOpblit 1eHbY
(c 12.00 no 17.00), y€TKO MPOU3HECTH HA3BAaHUE OPraHa rOCyAapCTBEHHOW BIAcTH
U TIPEACTAaBUTHCS (HA3BaB CBOIO (haMIIIUIO, UMSI M1 OTYECTRBO).

PeueBbie 11a0IOHBI:

«oOpe1ii  nenp! Bam 3BOHAT W3 AJIMUHHCTpAaUUMU MYHHUIIMIAIBHOTO
oOpazoBanusi «I[IpuOpexHeHckoe cenbckoe ToceneHue», IlerpoBa Hwuna
MBaHOBHa.

Hobpoe ytpo! DOto IlerpoBa Huna IMBaHnoBHa u3 AJIMUHHUCTpAIUU
MyHHUIMIIATBLHOTO 00pazoBaHus «II[puOpeKHEHCKOE CENbCKOE MOCETEHUEY.

4.2. Tlpu HEoOXOOAUMOCTHU CIIEAYET BBISICHUTH UM ((haMHIINIO, JOHKHOCTD,
KOHTAaKTHBIE JJAHHbIE) COOECEAHMNKA, 3aIMCaTh €ro U B JallbHEUIIEM Ha3bIBaTh €r0
10 UMEHMU.

PeueBbie 11a0IOHBI:

«IIpocture, Kak st Mmory k Bam obpamarscs?

He mornu 051 Bel mozcka3zars Mue Barie umsa?»y.

4.3. Ecnu HyeH KOHKPETHBIN YEJIO0BEK, CJIEYET MOMPOCUTh PUIIIACUTD €T0
K Tenedony. Ecin HeoOXoauMblii YeIOBEK OTCYTCTBYET, IOUHTEPECOBATHCS, KO
Jy4lle eMy MO3BOHUTb, UM OMPOCUTH MEepeAaTh, KTO 3BOHUI, U OCTaBUTh UH(OP-
Mall1I0, KOT/Ia U IJIe BaC MOXKHO HalTH.

PeueBbie 11a0JIOHBI:

«$1 MOry IIOroBOpUTSH C...

Mo>KHO MONPOCUTH K TEAEPOHY ...

[Ipurnacure, noxxaynyicra, K TeiaeQoHy...».

4.4. Eciy 3BOHOK MpEAINoNaracT npoce0y, 3anpoc HHGpoOpMaLnuu, a paboTHUK
HE 3HACT, B Yb€l KOMIIETCHIIMM HAXOJUTCS MHTEPECYIOIIHI €ro BOIIPOC, HE CTOUT
U3J1araTh CyTh TOMY, KTO IIEPBBIM MOJHSI TPYOKY. CienyeT BeKIMBO YTOUHUTh, KTO
pelaeT TaHHbIA BOIPOC.



PeueBbie mabmoHBI:

«C xeM s MOy IOTOBOPHUTH IO TIOBOAY...”?

51 3BOHIO TIO BOIIPOCY....

C KeM s MOTy €ro pemuThb?

S xoten ObI y3HATh...

Brb1 He Moru Ob1 JaTh HHGOPMAIHIO...).

4.5. B camoM Hauaje pa3roBopa HeoOX0 MO YTOUHUTD y COOECETHNKA, ECTh
JU y HEro BO3MOYKHOCTH MPOBECTU PA3rOBOP MMEHHO CeiYac, a Takke B KaKoe
BpeMsi eMy OyIeT ynoOHO Mepe3BOHUTH (B cilydae, €CIM COTPYIHHUKY 3apaHee He
OBLJIO Ha3HAYEHO BpeMs 715 TeIe(OHHOTO 3BOHKA).

PeueBbie 111a0I0HBI:

«Bawm yno6HO ceifuyac co MHOM pa3roBapuBarh?

V¥ Bac ecTb BOBMOKHOCTb BBICIYILIATH MEHA?

Bbl MOkeTe yaenuTh MHE HEKOTOPOE BpeMsi?

BEI cBOOOIHEI ceifyac?

¥ Bac ecTh cerdac 3 MUHYTBI CO MHOU IOTOBOPHTH?

BrI ceituac mokeTe roBOpUTH CO MHOW WJIM MHE IIEPE3BOHUTH?

CkonbkO y MeHs ecTb BpeMeHu Ha pa3roBop? («CKOJIBKO y MEHs €CTb
BpeMeHn», a He «CKoJibko y Bac ecTh BpeMeHn»).».

4.6. Bo Bpemsi nenoBoil Oeceipl HEOOXOAUMO EMKO, KpaTKO M TPaMOTHO
U3JIOKUTH CyTh IpoOsieMbl. Jlydille 3apaHee MoAroTOBUTHCA K Pa3roBOPY, HAMETUTh
BOIIPOCHI U ONPEAEINUTD MOCIEA0BATEIBHOCTh UX 00CYKICHHUS.

PeueBbie 111a0JI0HBI:

«MHe Hy)HO (HeoOxoaumo) npouHpopMupoBaTh Bac (mocTaBuTh B U3BECT-
HOCTh, 00CyauTh ¢ Bamn)...

A nomxen (nomxHa) cooOuUTh BaM (00BICHUTE BaMm)...

Bbl He Mo ObI MEHSI IPOKOHCYJIBTUPOBATH IO BOMPOCY?...

41 3B0HI0 Bam o Bompocy...

Y MeHs Takou BOIpOC...

S Bam 3BOHIO 110 IpOChO€ (110 peKOMEHIAIUN). ..

Mens nmpocuiu cBs3aThesi ¢ Bamu 1o Bompocy...».

4.7. Ecnu pa3roBop 3aTSAruBaeTcs, MHOTJA CIEAYeT KOPPEKTHO MOUHTEPECO-
BaThCsl y COOECEIHUKA, €CTh JIM Y HErO BpeMs ISl MPOJIOJIKEHUST Pa3roBopa.

PeueBbie 1m1abI0HBI:

«Y Bac ecTb BpeMms JJIs IPOJOJIKEHUS pa3roBopa’?

Bbl pacnionaraetre BpeMeHeM 1Sl IPOAOKEHUsI pa3roBopa’?

S Bac He 3anepkuBaro?».

4.8. Ilpu 3aBepilieHUH pa3roBOpa CieIyeT MoOJaroaapuTh coOeceTHUKa 3a
Pa3roBOp M MOIMPOILATHCS.

PeueBbie 11a0JIOHBI:



«Cnacu0o 3a nHPOpMaLHIO (KOHCYIBTALIUIO)!

Cnacu0o 3a To, YTO yAECIHIIM MHE BpeMsi!

Cnacu0o 3a momoup!

Jlo cBuanus!

Bcero nobporo!

Bcero xoporero!».

4.9. B ciydae ommbouyHoro Habopa HOMEpPa HE CIEAYET MOJ4a MpPephIBaTh
3BOHOK, HEOOXOIMMO M3BUHUTHCH.

PeueBoii madion:

«IIponry mpoienus, s omMOCA(JIaCh) HOMEPOM. ).




[MPMJIOXEHMUE Ne 1

k Cranmapty
BeJICHUS TeIE(POHHBIX Pa3rOBOPOB

INPABHUJIA
TeJ1e()OHHBIX PA3r0BOPOB C 3aABUTEISIMHU

3BOHKM 3asiBUTEJIEH B OPraHbl MECTHOIO CAMOYIPABICHUS 3a4aCTy0 HOCAT
Xapakrep OOpallleHus K TOCIeAHEH HWHCTaHIUU. 3asgBUTEIU 3BOHAT C ILEJBIO
BBICKa3aTh CBOM JKaJlOObl M MPETEH3UH, KOTAAa UX MPOOJIEMbl HE CMOIIU (WM HE
3aXOT€IM) PELIUTh JUIA W OpPraHu3alid, B YbEld KOMIETEHUUU HAXOAUTCS
pElIeHHe COOTBETCTBYIOIIMX TmpoOieM. Bcé€ 3To npuBOOUT K TOMY, UTO
BO3MYIIEHHBIE U OOMKEHHBIE 3asIBUTENH, JOBEIEHHBIE TIOPOM 10 OTYAsIHUS, BEAYT
Pa3roBOp SMOLUHMOHAJIBHO, HA MOBBIIIEHHBIX TOHAX.

[TosTomMy mpu pa3roBope C pa3rHEBAHHBIMU 3asIBUTEISIMU Ba)KHO HE TOJIBKO
ONEPaTUBHO U 3(PPEKTUBHO PEMIUTH UX IPOOJIEMY WM IIOMOYb B €€ PEIICHUH, HO U
OKa3aTh MM HEKOTOPYIO MCHXOJOTHYECKYI0 MOoMoIlb 1Mo TenedoHy. B pemenun
ATOTO BOMPOCA MOMOTYT CJIEAYIOIINE PEKOMEH AU [ICUXOJIOTOB:

HUKOTIa He oOpamaitech K pa3yMy pacCepk eHHOro  4YelloBeKa.
PasrueBaHHbBIN YEIOBEK IUIOXO MPUCITYIIMBAaETCsA K aprymeHtam. M Bama nepBas
3aJla4ya - YCIOKOUTh YEJIOBEKA U BBISICHUTH, B YEM CYyTh. €ro npoodiemsl. Hayuurtech
ObITh XOpOIIMM CiyliarejieM, U NycTh Bam cobecegHuk 30T Bam mymry.
BHuMarenpHbIN CIyIIaTeab BCETAa KaXETCA CKOpee APYroM, Y4EM BparoM;

HE NMPUHUMANTE *Kaa00bl, aIpeCOBaHHbIE KaKON-T1M00 OpraHu3aliu, Ha CBOU
cu€T. To, uyro mno3BoHunu Bam, He 3Hauut, uyto Bbl BuHOBaThHl. I[lo3TOMY
YCIOKOMTECh, HE TepsiiTe caMmoo0IaaHne, AbIIIUTE NIyOOKO U TOBOPUTE POBHBIM
roinocoM. «TpyaHbIe» 3BOHKM Jydll€ BOCHPHUHUMATH CTOSI WIM B JABWKEHUH, C
KECTUKYIISLIUEH;

Uem arpeccuBHee Bam coOecemHHK, TeM OOJbIIE CHOKOMCTBHUS JIOJDKHBI
posBIATE Bel camu. Bectu pa3yMHBbIN pa3roBOp ¢ YEIOBEKOM, KOTOPBIM BCE BpeMs
KpUYNAT U OcbhlllaeT Bac pyranpto, HEBO3MOXKHO. CBEAUTE B 3TOT MOMEHT CBOM
KOMMEHTapUHU J10 COUYYBCTBEHHBIX BOCKJIMIIAHWUW, TOKAa THEB coOecelHUKa He
UCCAKHET caM COOOW, TOJBKO TIOCIE ATOT0 MOXHO MPUCTYIUTh K
KOHCTPYKTUBHOMY Pa3roBOpPYy C HUM;

BHEINHE Bama peubs NOKHA 3BydaTh 4yThb MEHEE AKTHBHO, YEM pEdb
Bamero cobecennuka. Ecin Bbl Oynere ¢ HUM Ha paBHBIX, MOXKET BO3HUKHYTb
CHIOp WM )K€ KOH(JIUKT;

COXpaHsNTE XJaJHOKPOBHE U BBIIEPKKY A0 KoHua. Kak Ol Bac Hu



pa303JIMIIM CJIOBa Balllero cobecennnka, Bel He JOKHBI JaTh MOYYyBCTBOBAaTh MY
3TO HM CIIOBaMH, HH MHTOHauueu. Beiing u3 ceds, Bol emeé Oosee ycnoxHUTE
cutyanmto. [locrapaiTech BCTaTh HA MECTO YENOBEKA, KOTOpbIM Bam xamyercs.
Crnymaiite MOHUMAIOLLE;

IIyCTh YEJIOBEK BBITOBOPUTCS O KOHLA, IMOKAa HE «BBITYCTUT map». MHble
JIFOIA HE CTOJIBKO 3JIbl, CKOJIBKO UM XOUE€TCS MPOCTO BBITOBOPUTHCS, U3IUTH IYILY.
Bort nycTh u cenaror 310;

cTapaiiTech, 4TOObI 4YEJNOBEK paccka3ail Bam BcE, 4To ero OECHOKOWT.
[TocTOSIHHO MPOCUTE YeNIOBEKA MOAEIUThCS ¢ Bamu BceMu cOMHEHUsIMH, a Bbl TeM
BPEMEHEM CyMEETE MOHATh CYyTh NPOOJIEMBI;

MOJIEP)KUBANTE KOHTAKT, TO €CTh HE MOJIYUTE JJIUTEIbHOE Bpems. Jlaiite
NOHATh, YTO BBl OTKPBITHI ISl OOCYXACHUS JIOOBIX BO3MOXKHBIX IMPOOJIEM U
3aMHTEPECOBAaHbl B YAYUYIIEHUM KOHTAaKTa M B3aMMOIIOHMMaHUA. BakHO, 4TOOBI
pasroBop BENCS B CHOKOWHOM BEXJIWBOM TOHE M BbI3bIBAN MOJOXKUTEIbHBIC
AMOILIMH, CO37]aBasi TEM CaMbIM aTMOC(EPY B3aUMHOTO JIOBEPHUS;

WCTIONB3YHTE May3bl, YTOOKI MTEpEHANPaBUTh Pa3roBop B HyxHOe Bam pyciio.
Besikuii pa3, «BbIpy/HMBasi Ha OCHOBHYIO Tpaccy» Oecelbl, HaYMHANTE Kak Obl
HOBBI CMBICJIOBOM a03all; TOBOpUTE YETKO, B Hayaje MNPEIJIOKEHUS] HETI0XO
oOpatuThcsi K COOECETHUMKY [0 KMMEHM M OTYECTBY WM CHENaTh KaKoe-TO
o0o011aroiiee 3aMe4aHrue OTHOCUTENIBHO Ballled Mpenblayiie Oecenbl, MmoaBeas
MpeIBAPUTEIbHBIN UTOT;

ecnu Bel pemmnu, 4TO HE CMOXKETEe AOXKAAThbes Omkaidiued mnays3bl,
BEPOSATHO, JTy4yllle TAKTUYHO NpepBaTh codecennuka. [IpepbiBaiiTe HE paau caMoro
(akra, a 3a/1aliTe KOHKPETHBIA BOIIPOC, KOTOPBI UMEET OTHOLLEHUE K CYTH JIENa;

HE TI03BOJISIHTE BTATUBAThL ce0s B Oeceny, He oTHocsIytocs k aeny. [Togaep-
YKUBAWTE TOJBKO TE€ TEMbI, KOTOPbIE UMEIOT MPSIMOE OTHOIIEHHE K 00CYXIaeMou
npoOneme;

NOBTOPUTE 3asBUTEII0 TO, YTO OH CKa3aid Bawm, ero ke coOCTBEHHBIMU
cinoBamu. [10BTOpsIst CIOBO B CIOBO TO, YTO CKa3asl BaM yenoBek B nbuLy THEBA, Bl
Kak Obl MepEeBOIUTE PA3roBOp B Oojiee HEUTPAIbHBIN TOH, OBTOPSSI €T0 CIIOBA yiKe
0e3 Tex AMOII, KOTOpbIE BKJIaAbIBAJl B HUX OH CaM;

u30eraiite Bo3paxkeHuit! Takas HEONMMO3UIIMOHHOCTD MPEANOIAraeT 0TKa3 OT
KOH()JITMKTHOW CUTYaIlMU BO UMsI PEIICHUS 0oJiee cepbE3HOM 3a/1auH;

HUKOIZIa HE TOBOPHUTE YEJIOBEKY, YTO OH HE MpaB. JDTO HE YOEIUT €ro, HO
JUIIL 3aJICHET €ro camojirodue, U OH 3alMMET mo3uluio camooOopoHsl. [locie
ATOTO BPSJI JIM yAACTCA ero yoeauTs. Jlydie neiicTBoBaTh AumioMaTunyHee: «bbITh
MOJKET, sl HE MPaB, HO JIaBaATe TOCMOTPHUM...». ITO XOPOLIUH CIOCOO MPENTIOKUTh
coOecenqHUKY cBOM aprymeHT. CBOoM apryMeHThl M3j1araiiTe KpaTtko W sicHo. Bamm
JOBOJbI  JIOJKHBI  OBITh MPaBUJIIBHBIMM 10 CYHIECTBY, YyOEAUTENbHBIMU U
IPaMOTHBIMHU 110 (hOpME;



BCETNIa CTPEMUTECHh K KOMIOpomuccy. [Ipym BO3HMKHOBEHMH KaKUX-JIHOO
pPa3HOITIaCHM CTapanTeCh pa3pelmarb UX TaKTUYHO, B 3TOM Bam momMoryTt Tpu
npaBuia:

OpaBWJIO TPEX IUIIOCOB - TMOXBaJUTh COOECEAHMKA WM ClelaTh €My
KOMIUIMMEHT HE MeHee Tpéx pa3 (B Hawaie Oecenpl: «Cnacubo, CBeTniaHa
[lerpoBHa, 3a Bame HepaBHOAYIIME K JaHHOW POOJIEME»; B CEPEUHE pa3roBopa:
«Muae wumnonupyer Bama mnpoHUIATETBRHOCTh (CKPYMYNE3HOCTH)» U MpHU
3aBeprieHun Oecenpl: «lIpustHo Ob0 ¢ Bamu moobGmartscs. Mbl 00s3aTenbHO
y4T€M Bce Bamm noxemnanus»);

MPaBUIIO OOBEAUHEHUS - CTPEMIICHUE K JOCTHKECHHIO O0OIOHOTO COTIACHs
(«Hac ¢ Bamu 00beIMHAET XKeNaHue peluTh 3TOT BOIPOC HAMITYUIIHM 00pa3om»);

MPaBUJIO COIVIAIICHHS - 3a/JaBaiiTe COOECEIHUKY BOMNPOCHI, MOCTPOEHHBIE
TaKkuM 00pa3oM, 4TOOBI TOT MOT OTBeUaTh Beeraa «/Jla». Uem Oomble coOeceqHuK ¢
Bamu cornamaercs, TeM Oosibliie maHcoB y Bac mpuiiT ¢ HUM K KOMIIPOMHUCCY:

HEe oOemaiTe HeBBITOTHHMOro. (OOemars MOXHO JHIIb TO, 4YTO Bam
JNEHUCTBUTEIBLHO TOJ CUJYy chenaTb. HEeBBINOJHEHHbIE WM 3aBEIOMO JIOKHbBIE
oOelllaHusl pa3IpakaloT U OOMXkKalT dYesloBeka emE Oonbiie, yeM Bam orkas
nomoub eMmy. He OoliTech ckazarh cobeceqHUKY, 4TO Bam Haj0 MOCOBETOBATHCS
emé ¢ keM-HuOyab. Bo BCAKOM ciyyae, 3TO YK€ CO3/acT y HEro BIEYATICHHE, YTO
Bbl cTapaerecs nmomoub eMy. Ho ecnu Bel mooOemnanu nmomous, TO YK 0O0s3aHbI
C/IeJaTh 3TO;

HU MPU KAaKUX 0OCTOSITEILCTBAX HE TOBOPUTE, YTO HE MOXKETE MTOMOYb 3asiBU-
Tea0. BBIICHUB TNOAPOOHOCTHM BO3HUKIIMX 3aTpyAHEHUH, HeoOXoaumo 0e3
MPOMEJIEHUS] TPEIJIOKUTh 3asBUTENIO IUIaH JelcTBUi. (CrapalTech HaWTH
pemenne. Camblii ONTUMANIBHBIN CIIOCO0 3aBEPIIUTH PA3rOBOP C 3aSBUTEIEM - 3TO
HalTU pelieHre ero mnpooOiembl. Ecin He MoXeTe pelmuTh MNpodiaeMy camu,
OTNIpaBbTE €ro K TeM pabOTHUKAM, KOTOPbI€ MOTYT TIOMOYb. TOJBKO
MPeIBAPUTEIBHO OOBSICHUTE KOJUIETE BCE, UTO KACAETCs JKaJI00bI 3asIBUTENS], UTOObBI
€My HE MpUIUIOCh H3JaraTth €€ BTOPUYHO. OJTO, KAk MpaBUilo, emé Oomblie
BBIBOJUT YeJIOBEKa U3 ceOs;

BBISICHSIUTE JETANM, JCJIAUTE IMOMETKH, 3alMChIBAUTE OCHOBHBIE ITYHKTBI
npeTeH3ui, coodiasi 06 3TOM COOCCENHUKY («IMOMOKAUTE, S celuac 3aIuIiy),
4YTO CBUJAETENILCTBYET O TOM, Kak Bbl 1leHuTe cBOero cobecelHUKa U CTapaeTech
€My TIOMOYb;

OyIpTe TAKTUYHBI, HE HapylIaiTe rpaHul] JuuHoi cdepsl. He crnenyer 3arpa-
IUBaTh MOTEHIIMATLHO KOH(JIMKTHBIE T€Mbl (YaCTHYIO >KU3Hb, WHIWBHIYyaJbHbIC
MPEANOYTEHUS ),

HE MyTalWTe TAKTUYHOCTh C MSTKOCThbIO. BEXIUBBIN pa3roBop BOBCE HE
O3HAUYAET, YTO CJIEAYET BO BCEM COIVIAIIATHCA C COOECEIHUKOM, YyCTynaTh €My IO
BCEM MapameTpam, kejlasg MPOU3BECTH Xopollee BreyamieHue. He momnakuBaiite



co0ecelHUKY, YTOOBl y HETO HE CIIOKWJIOCH BIEYaTieHHe, 4YTo Bbl commacHbl co
BCEMH €r0 cioBamMu. [0BOpUTE «HET», KOIZa 3TO JEHCTBUTEIBHO HYXKHO;

ecnu Bel BUHOBaThI, W3BMHUTECh Kak MOXHO ObicTpee. VckpeHHee
U3BUHEHUE SBIACTCA D(PPEKTUBHBIM CHOCOOOM paspelieHuss KOHMIMKTHON
CUTyalluu;

HE OINpaBIbIBANTECh, U3BUHEHUE C BBIIBMKEHUEM OIPABIAHUN - YXKE HE
u3BHHEHUE. Bo3pmuTe Ha ce0s MONMHYI0 OTBETCTBEHHOCTDH 3a CBOIO OMIMOKY (1100
3a ommOKy Bamero crpykrypHoro noxpaszzaenenusi). PemmurensHo u 6e3 oroBopok
npusHaiite, uto Bel Obutn HenpaBsl. M30eraiiTe B KOHIIE W3BUHEHUS HCTIOIb30BAThH
CIIOBa «HO» WIH «ecanm» («MHe OYeHb *Kajb, HO...»). JTO CaAMOE «HO» HUMEET
yeTKkuii moaTekcT: «Ha camom jiene s He Kajeion;

HE yHWXalTech, MpPU3HABANTE OIIMOKA C YYBCTBOM COOCTBEHHOIO
noctouHcTBa. He mnopactpauBaiitech moa coOecelHHMKa, HE pacchllaiiTech B
KOMIUTUMEHTax. O0s3aTeNIbHO PEJIOKUTE CIOCO0, KAK MOXKHO BCE UCTIPABUTD.




CTOII-®PA3bI

IMPUJIOXXEHUE Ne 2

k Ctanmapty
BeJICHUS TeIe(POHHBIX Pa3rOBOPOB

Ne Cranust neperoBopos CTOII-dpa3s Pexomenyemble (pasbl (1eficTBuUS)
/1
1 2 3 4
1. [IpuBercTBHE Ha! Anno! Cinymato! Ha3zBanue  moppasneneHus, o0Opazyemoro B
Anmunuctpanum, opranuzanuu ©.1.0 (nocneanee -
P HAJIMYUHN)
3npactu! Hob6poe ytpo!
[Tpuser! J1oOpwrit neHb!
Kro 310? Kak s mory x Bam ob6pamarscs?
Kro y anmapara? Kak x Bawm nyume obpamarsca?
C keM 5 pasroBapuBaro? Bb1 He Moriu 65l OsICKa3aTh (HAIIOMHUTE) MHE Bare
Oro Tarbssna WBanoBna? Her? Mapus Iler- | ums?
poBHa? A KT0? Ckaxure, nokanyicra, kak Bac 30ByT?
Kak s Mmory Bac Ha3bIiBars?
Hazosure, noxanyiicra, Baiie uMs 1 oT4ecTBO.
[IpencraBprecy, noxamnyiicral
Mory 5 y3Harh, C KEM FOBOPIO?
byasre nobOpel, mpuriacure, mnoxailyicra, K Te-
nedony Tarpsiny lIBaHOBY.
Mory s ycasimare Maputo [lerpoBHy?
Kyna s nonan(a)? Oto Otpen...?7
Bac 6ecnokour... JT0...
MeHs 30BYT...
Most pamumus...
1 2 3 4

He ynenure nu Bl MHE HECKOIBKO

Bawm ynoGHo ceifuac pasroBapuBarb?




MHHYT BpEeMEHU?

OOparmicHne

[To mosioBeIM npHU3HAKaM (KEHILMHA, MY>KYUHA,
JIeBYIIKa, MOJOJON YeloBeK), (aMUIbIpHOE
(MHII0YKA, TYNICHbKA, TOJIYOUHK)

ITo umenu u oryecTBy (HOCIEAHEE - PU HAJIUYUN).
ITo umenu, eciu caMm coGeceTHUK PeACTaBUIICS TaK

Henocpencrsenno pasrosop

T'oBopure!
Uro BHI XOTHTE?
UYrto BaM HYXHO?

S Bac cnymaro.
ITo xakomy Bonpocy Bbsl no3BoHmIn?

Mory 51 1 Bam nomoub?

UYewm s mory Bam nomoun?

Knure!
He Bemaiite TpyOky!
[MogoxxauTe CeKyHIy, s CKOPO BEPHYCH!

Bynpre mo06e3Hb1, MOA0KANTE, TOXKAITYICTA,

y tenedoHa, 1 Bam orBeuy yepe3 MuHyTY!

YroObl HAWTH 3TH MaTepuasibl, MHE MOHAIOOHUTCS
MUHYTHI 3-4. Bol nogoxnaére unu nepe3ponute (Bam
MIEPE3BOHUTH?)

Her.

51 He 3Haro.

S He B Kypce.

S1 5TUM HE 3aHMMAIOCh.

OT0 He MOs 00I3aHHOCTb.
Huyem He Mory momMoyb.

3T0 Baly NpoOIeMBbI.

51 HEe cMoTy 3TOTO C/IeNaTh.

51 He yBepeH, 4TO 3TO BO3MOXKHO.
51 Bam Huuero He oGeriaro.

3TO CIIOXKHBINA BOMIPOC... MHE HY)KHO YTOUHHUTb...

B HacTosiiee BpeMs 3TO JOBOJIBHO CII0KHO, OJHAKO...
Bam Bompoc aeicTBUTENBHO clokeH. Pazpemure, 4
yTOYHIO ero Yy iopucrta (pykoBoautens) Mbl
o0si3aTrenbHO TTocTapaemcsi Bam momous.
ITocTapatochk caenars BCE BO3MOKHOE

[TepesBonmute! Bee o6enaror! Hukoro Het!
Kro ero cnpammusaer?

Ero ceiiuac Her Ha  MecCTe,
noxainyicra, yepe3 10 munyt (B 14.00).
Yro emy nepenars?

Kak TonmbKO COTpyAHHK BEpHETCA, s 00s3aTeIbHO
nepeaam, 4To Bl 3BoHMIMN

HIEPE3BOHHMTE,

Byl 1OIDKHBL...

Jlyumie Bcero Obuto O51... 17151 Bac umeer cMpICHL...

Ara!

Ja.
Koneuno.
Xopouio

Br1 HE npaBsl.

BeposiTHO, Mpon301UI0 HEJOPA3yMEHHUE.




S1 He comiaced ¢ Bamu.
BrI omnbaerech

Bo3morkHo, s ommbarock, HO...
Bo3moxHO, nH(popManus TpedyeT YTOUHEHUS

S He moHsI.
Br1 Mens 3anyranu

[Tosicuute, noskanyiicta. IlpaBuwibHO s MOHHMMAIO,
qTo0...

Br1 MeHs He moHsH

Pazpemmure, s mosicHio (00BsicH0) Bam emié pas

Bamra nmpo6iema (5xano6a) mpuHsTa K CBEICHUIO

Mpl npunsuin Bamm noxenanuss u Oynem  pajsl
noMmoub Bam B Bamiem Bompoce!

TO0 HE Hallla BUHA.
MHe oueHsb xkaib, 4To Bac 310 paccTpouno.

Mu1 COXaJICEM, €CJIM MbI YTO-TO CACIAJIN HC TaK.

MHe oueHb JKalJlb, HO...

[Tpunomry u3BHHEHHS 3a ...(OHIMOKY, JOCTaBIEHHBIE
HEynoOCTBa,

HEKOPPEKTHOE MIOBEJICHUE COTPYAHUKA U T.II.).

MHe oueHb aJib, 4ToO... (TaK IPOU30IILIO0, CI0KUIACH
Takas CUTyalus U T.IL.).

Msbl coxaneeMm, 4ro... (C Hamed CTOpPOHBI ObuLIa

JoNylleHa  omuOKa, HE  CMONIM  BOBpPEMS
IpOMH(GOPMUPOBATH U T.II.)
N3BUHSAIOCK... W3BunUTE...
[Tpomy npomenus...
IIpocrure...
A xxe Bam yxe ckazan(a). [Toroputs  wHbOpMammio  em€ pa3  uérue,

ITosTopsro, i Bac ewmé pas

paCI_HI/I(l)pOBBIBaSI eé IIpu NoMom CHHOHNUMOB

He crour!
Her npo6nem!
Bcerna noxanyiicra!

Panp1 6111 (Oynem) Bam momous.

byneM panbl OTBETUTH Ha BalllX BOIIPOCHI.

Ecim y Bac BO3HHMKHYT BONPOCHI, IOXAIYHICTA,
3BOHUTE

3aBepIleHNe eperoBopoB

TToxka!
JlagaeHnrpko!
Jagaii 10 cBsizu!

o ceunanus!
Bcero xopomiero!
Bcero no6poro!

O, 51 He Tyna nonan!

W3BunMTE, 51 011MOCS (J1aCh) HOMEPOM




HOMHI/ITe, YTO B CJOBE «3BOHMTHY YAApCHUEC HCIIOABHIKHO - BCCIAA
magacT Ha OKOHYaHHC!:

s 380HIO (m03BOHIO) MbI 3B0HVM (T103BOHIM)
ThI 3BoHM 1L (M03BOHMIIIB) OH (0HA) BbI 3B0HMTE (T103BOHMTE)
3BOHUT (1103BOHMT) oHM 3BOHAT (1103BOHAT).




[TPMJIOXXEHUME Ne 3

Kk Konekcy
po(ecCuOHAIBHON ITUKU COTPYTHUKOB
AJMUHHCTpALMK MYHUITUTIATIEHOTO
obpazoBanus «IIpubpexHEeHCKOE
CeJIbCKOE TIOCEJICHUE»

CTAHJIAPT
BHEIIIHEr0 BUAA COTPYIHUKOB AJIMUHUCTPAIUN MYHUIMIIAJIbHOTO
oOpa3zoBanus «IIpudpexHeHcKoe ceibCKOE MOCeJIeHNe»

1. OO01He MOI0KEHUS

1.1.  CranpapT BHEWIHEro BUJAa COTPYOJHUKOB  AJIMUHHCTpPALUU
MyHUITUTIATILHOTO 00pa3oBanus «[IpubpexHeHcKoe cenbCcKoe moceneHuey (nanee -
AJMUHHCTpAIUs, COTPYIHUKH COOTBETCTBEHHO) HAINpaBJIIeH HAa (OPMUPOBAHHUE U
MOJIJIEP’KaHKE JIETIOBOTO CTUJISI, KOTOPBINA BKJIIOYAET B ce0st O€3yIpeUHbIi BHEIIHUN
BU/JI COTPYAHUKOB A IMUHHUCTPALIUH.

1.2. BHemHuii BUJ COTPYIHUKOB AJMUHUCTPAIMU TPU HUCIIOTHEHUH WUMU
JOJIKHOCTHBIX (CITY>K€OHBIX) 00S3aHHOCTEH B 3aBUCHUMOCTH OT YCJIOBHM CITYX ObI
(pabotel) m (¢dopmara CIYy)KEOHOTO MEPONPUITUS JIODKEH CII0COOCTBOBAThH
GbOpMHUPOBAHUIO YBAKUTEITBHOTO OTHOIICHUS TPAXKJAH K HUCIOJIHUTEIHHBIM
opraHaMm, COOTBETCTBOBAaTb OOIIEMPUHATOMY JI€JIOBOMY CTHUJIIO, KOTOPBIi
OTIMYAIOT O(OUIUATIBHOCTD, CACPKAHHOCTD, TPAIUIIMOHHOCTh, aKKYPaTHOCTbD.

1.3. TpeboBaHus K BHEIIHEMY BHUAY COTPYIHUKOB HE TMPUMEHSETCS TpPH
HOIIIEHUH UMH (HOPMBI YCTAaHOBIICHHOTO 00pasiia, a TakyKe MPHU BHITIOJHEHUU PaboT
10 TEepeMEIIEHUI0, MOHTaXXY U HaJlaJIke 000py/IOBaHUs, UHBIX PabOT, TPEOYIOIUX
HOIIICHUSI CTICIIMAIBHON paboueil 0/1eK b, 00yBHU, CHAPSDKEHUS U CPEICTB 3AIUTHI.

2. PexomeHaaIuu K BHEUIHEMY BUly COTPYIHHKOB

2.1. Opexna COTPYOIHUKOB JODKHA OBITh BBIIEpXKaHA B JIEJIOBOM CTHIIE.
OcHoBHbIE TPeOOBaHUSI K OJIEXKE - CTPOTOCTh, YHCTOTA, YAOOCTBO, MPAKTUYHOCTH.
BremHuii Bu paboTHUKA JOJIKEH OBITH O€3yTpedeH.

2.2. He nomyckaeTcsi HOLIEHHs B CITyKeOHOE BpeMmsi:

1) omexxapl M 00yBH CHOPTHUBHOTO M IUBDKHOTO CTWIJIS, B TOM YHCIIE
JUKUHCOBOM M KOXKAHOW OJI@KIBI, IIOPT, OTKPBITHIX capadaHOB, TEHHUCOK,
CIIOPTHBHBIX CBUTEPOB, KPOCCOBOK, CaHAAINHI, IIJIENAHIIEB U cado;



2) ofex bl ¢ TIyOOKUM JIEKOJIBTE, OTOJISIONICH MJIeYd U )KUBOT, MUHH-IO00K
(ITMHOM BBIILIE CEPEANHBI Oepa), 000K ¢ BBICOKHM BBIPE30M;

3) OOBEMHBIX TPUKOTAKHBIX HW3JCIUNA CIIOPTUBHOTO CTUJIS, OACKIBl U3
ONecTSIMX TKaHEH, HAPSTHON OJICHK/IbI;

4) HeOpeXHOM, HETTTAXKEHHOM U HEONIPSATHOM OJEXKIbI;

2.3. LlBeroBple pemieHHss B OIEKIE JOJDKHBI  COOTBETCTBOBATh
KJIACCUYECKOMY, JIEJIOBOMY CTHJIIO, HMCKJIIOYAIOTCS SIPKME IIB€TA M Ype3MepHas
necTpora.

2.4. Ilpu BbeIOOpE YKpalleHHA COTPYOIHUKY HEOOXOAMMO MPOSBISATH
CIEPKAaHHOCTh M Pa3yMHYI0 YMEPEHHOCTh, HE JOIMYCKaTh HOIIEHUS OOBEMHOM,
SPKOU OMKyTEepHUH.

2.5. CorpynHuKy HEOOXOOMMO WCKJIIOYHTh TATyUPOBKM M MHPCHUHI Ha
OTKPBITBIX y4aCTKaX TeNa, a TAK)KE LEIIOYKH Ha HOTe.

2.6. BoioChl COTpYIHUKA JTOKHBI OBITh YUCTHIMU, TPUYECAHHBIMU U UMETh
akKyparHblii Bu. He nomyckaercst skcTpemManbHbIA [BET BOJIOC, OPMbI TPUUECOK
(mammpumep, apensbl, ahpUKaHCKHE KOCUYKH U T.1.).

2.7. CoOTpygHUKY HE CJEAyeT IMOJb30BaThbCs SPKUM MAaKUSDKEM U
nappromMepuen, UMENIEH pe3Ko BbIpaKeHHBIM 3amax. Ilpennoutenue ciegyer
OTIAaBaTh JIETKUM, CBEKUM, HEKHBIM J1IyXaM M TyaJIETHOM BOJIE.

2.8. B 3uMHMII nepuos BpEMEHU COTPYAHUKAM HEO0OXOIWMO MOJb30BaThCA
CMEHHOM 00YBbBIO.

OOyBb JnOKHAa OBITH HauulleHa, O€3 CTONTAHHBIX KaOIykoB. Breicora
Ka0JIyKa )KEHCKOW 0OyBU - HE BBIILIE 7 CM.

3. I[OHyCTI/IMBIC HNCKIIIOYCHUSA BO BHCIIHEM BUJIC COTPYIHHKOB

3.1. TpeboBaHus K BHEUTHEMY BUIY COTPYAHHKOB MOTYT OTJIMYAThCS (KpoMe
cily4aeB O(pUIMATIbHBIX MEPONIPUATHIA) B CIAEAYIOLIUX CIydasIX:

1) npuBiedeHUs COTPYIHUKOB K ciyx0Oe (paboTe) B BBIXOAHBIE WIIU
Hepabouure NMpa3IHUYHbIC JTHU;

2)  BbBIIOJHEHUS  COTPYOAHUKaMH  OOA3aHHOCTEHM  3a  MpeAenamu
aJIMUHUCTPATUBHOIO 3/1aHUSI, HA CTPOUTEIbHBIX, CIIOPTUBHBIX UJIM MHBIX OOBEKTaX
(momyckaeTcsi CIOpTUBHAS WIIK J1H00ast yioOHas oJiexaa ONMPSTHOTO BUAA);

3) NOHMKEHUS TEMIEPATYPhI B TOMEILIEHUAX B XOJIOAHBINA MEPUOJ] TO/1a HUXKE
JMana3oHa ONTUMAJIbHBIX BEJIMYUH, YCTaHOBIEHHBIX CaHUTApHBIMU MPABUIAMU U
HopMamu Canllun 1.2.3685-21 «I'urueHnueckue HOPMATHUBBI U TpeOOBaHUA K
oOecrieyeHnI0 0Oe30macHOCTH W (WiM) OEe3BpEeTHOCTH JiA uejoBeKa (HaKTOpOB
Cpelibl oOUTaHUS, YTBEPKIEHHBIMU MOCTAaHOBJICHUEM ['maBHOTO
roCy1apCTBEHHOTO caHuTapHoro Bpada Poccutickoit @enepanuu ot 28.01.2021 Ne
2 (nanee - [IpaBuna u Hopmbl Canllun);



4) mNOBBILIEHUS TeMIeEpaTypbl B CIyXeOHbIX MomemeHusx (6e3 yuéra
pe3ynbTaToB pabOThl OXJAXKIAIOLIEH CUCTEMbl) B TEMIIBIM MEPUOA TOJa BHIIIE
IUana3oHa ONTUMAJBLHBIX BEJIMYHMH, YCTAaHOBIEHHBIX I[IpaBuimamu u HOpMamu
Canllun;

5) HanMuusg COOTBETCTBYIOIIMX MEAMIMHCKUX T[OKa3aHUW (Hampumep,
OEpeMEHHOCTh, TpaBMa) W/WIM WHAWBUAYAJIbHBIX OCOOCHHOCTEW BHEIIHOCTH, a
TaK)Xe B MOCIIEAHHUN ICHb CITy)KeOHOM (pabodeii) Heaenu.

3.2. Pemenune 00 0CBOOOXKICHUN COTPYIHHKA OT COOIOACHUS TPEOOBaHMUIA,
YCTaHOBJCHHBIX HacTosmuM CTaHgapToM, MPUHUMAETCA HEMOCPEICTBEHHBIM
PYKOBOJIUTEJIEM COTPY/IHHKA.




[MTPMJIOXEHUE Ne 4

k Konekcy
npodeccuoHaNbHONU STUKH COTPYIHUKOB
AJIMUHUCTpAIIMU MYHUITUTIATHHOTO
obpazoBanus «IIpubpexHeHcKoe
CEJIbCKOE MOCETICHUE

K/IIATBEHHOE OBEILIAHUE
JIMIIOM, 3aMeIIAIIUM J0/KHOCTh MYHULIMIIAJILHOM CJIYKObI
AIMMHUCTPALUM
MYHHIMIAJIbHOTO 00pa3oBanus «IIpudpe:xxHeHcKoe celbCKoe MoceJIeHNe»

A,

(®.1.0. (mocnennee - B cirydae HAJTHIH)
rpaxaannH Poccuiickorn @enepanuu, pacUEHUBAs 3aMEIICHUE JIOJHKHOCTH
MYHUIUOATBHOM CIyX’Obl Kak BBIpAKEHHE OCOOOT0 JOBEPHUS CO CTOPOHBI
oOIIecTBa M rocyJapcTBa, OCO3HABasl CBOIO BBICOKYIO OTBETCTBEHHOCTH MEPEN
KUTEISIMA ~ MYyHUIIMOAIBHOTO  oOpa3oBaHus  «IIpuOpeXHEHCKOE  CElIbCKOE
MOCEJICHUE», KISTHYCh:

yBaXkKaTh W 3alUIIATh IIpaBa U CBOOOBI YEIOBEKA U IpaKJaHUHA, CBATO CO-
Omronarh Konctutynuto Poccniickoit denepanuu, (benepanbHbIe
KOHCTHUTYLIMOHHBIE 3aKOHbI, ()elepajbHble 3aKOHBI, YKa3bl W PACIOPSKEHUS
[Ipe3unenta Poccuiickoi dDenepannu, TMOCTAHOBIEHUS UM PaCHOPSLKCHUS
[IpaButensctBa Poccuiickoit ®enepauun, YctaB YIbSHOBCKOM — 00jacTu,
MyHHUIIMNIATBHOTO 00pa3oBanus «[IpubpexxHEHCKOe CebCKOE MOCEIEHUE, 3aKOHbI
Y MHbIE HOPMATUBHBIC MPABOBBIE aKTHhI;

OBITh YECTHBIM U HEMOJIKYITHBIM;

YyTKO M BHHUMATEJIbHO OTHOCUTBCA K TMPEMJIOKEHUSAM, 3asBICHUSIM MU
kKanobam rpaxkaH;

JOCTOMHO BBIMOJIHATH BO3JIOKEHHBIE HA MEHS JTOJKHOCTHBIE 00S3aHHOCTH,
XPaHUTh TOCYAAPCTBEHHYIO U CIY:KEOHYIO TaiiHY, 3alllMIIaTh CBOOOAY U HE3aBHCH-
MOCTh YJIbSIHOBCKOM 00J1aCTH, BEPHO CIIYKUTh HApOY;

BO BCEX CBOUX JIEUCTBHSIX PYKOBOJCTBOBAThCS MPHUHIIMIIAMH 3aKOHHOCTH,
npaBibl, CIPaBEJIMBOCTH, OECHPHUCTPACTHOCTH M YECTHOCTH, TPaKTAHCKOTO M
ME>KHAIMOHAJIILHOTO coracus!

Oco3Haro, 4TO HapyIIeHUE MPUHECEHHOTO MHOKO KIISITBEHHOTO OOCIIaHus
HECOBMECTHMO C 3aMEILIEHUEM JOJKHOCTH MYHHUIIUTIAIBHOU CITYKOBI.

(mara) (monwuck) (®.1.0. (nocnenHee- B ciryyae
HaJU4us)






