AIMUHHUCTPALIIUA MYHULUITAJIBHOI'O OBPA30OBAHUA
CKEJAEBCKOE CEJBbCKOE ITOCEJIEHUE»
CTAPOMAMHCKOI'O PAHOHA YJIbSIHOBCKOM OBJIACTH

IIOCTAHOBJEHMUE

27.03.2024 Ne 13

c.KenseBka

06 yrBepxaenun Komekca mpodeccro-
HaJIbHOW DJTHKHU COTPYIHUKOB AJIMUHH-
CTpallii MyHUILIUTIAIHOTO 00pa30BaHUs
«KenseBckoe CeabCKOe TOCEICHUE)

B cootBerctBuM ¢ @epepanbubiM 3akoHOM OT 03.10.2006 Ne 131-D3 «O06 00-
X NPUHIMIIAX OpraHW3alMyd OpPraHOB MECTHOIO camoylpaBlieHHs B Poccuiickoi
Oenepanumn», ctatbél 13.3 denepanpHoro 3akoHa or 25.12.2008 Ne 273-d3 «O
MPOTUBOJECHCTBUUA KOPPYILUKW», AJMUHUCTPALMS MYHHULHUIIAILHOTO OOpa30BaHUS
«KenseBckoe ceabCKoe MOCEICHUEY MOCTAHOBIISIET:

1. YtBepauth npunaraemeiii Konekc npodeccroHanbHOi 3TUKH COTPYIHUKOB
AJIMUHHCTpAIIUU MYHHIIMTAIBHOTO 00pa3oBaHus «OKemsieBCKoe celbCKoe TMocee-
HUEY.

2. Ilpu3Hath yTpaTUBIIMM CHJIY IOCTAHOBIICHHME AJIMUHUCTPALMM MYHHUIU-
najgpHOro obpaszoBanusa «Keasepckoe cenbckoe mocenenue» ot 20.10.2016 Ne 54
«O0 yrBepxknennn Konekca npodeccrnoHanbHOM 3TUKU COTPYIHUKOB AJIMUHHUCTpa-
I MyHHUITUTIATBHOTO 00pa3oBaHus «KeaseBCKoe CebCKOe TOCEIICHUE.

3. Ony0iuKOBaTh HACTOSIIEE MOCTAHOBJICHUE B CETEBOM U3JIaHUU - AJIMUHU-
CTpallysi MyHUIIUITAILHOTO 00pa3zoBanus « CTapoMaiHCKHM paiioH» (Stmaina.com).

4. Hacrosimiee mOCTaHOBJIEHUE BCTYNAET B CUJy Ha CIEIYIOUIUM JIEHb MOCTE
ero o(hUIKaIbLHOrO OMYOJIMKOBAHHUS.

['maBa AaMUHHMCTpaLUU
MYHHUITUTIATFHOTO 00pa30BaHUs
«KensgeBckoe ceILCKOE ITOCEIIEHUEY A.N.JImutpuen



YTBEPXJIEH

IMOCTAHOBJIICHUEM
AJIMUHHCTpalUu
MYHHUIIUITATBHOTO 00pa30BaHUs

«KenseBckoe cenbcKoe MOCEIECHUE
ot 27.03.2024 Ne 13

KOIEKC
npo¢ecCUOHATBLHON ITUKU COTPYIHNKOB AJMUHHCTPAIMHA MYHUIIUTIAJIBLHOTO
oOpa3oBanus «KeasieBckoe ceIbCKOe MOCeJIeHUEe

1. O0mme MoJI0KEeHUA

1.1. Koxgekc npodeccuoHanbHOM ITUKUA COTPYIHUKOB AJTMUHUCTpAIUU MYHU-
UIaILHOTO oOpa3zoBaHus «KenseBckoe celnbCKoe MoceseHue» (nanee - AIMUHU-
CTpalysi) IpeaCTaBIsieT co00i CBOJ IEHHOCTEW M MUCCUU AJIMHUHHCTPALIUU, PUH-
[IUIIOB U TIpaBuiI NpodheCCHOHATBHON ITUKU PaOOTHUKOB AJMUHUCTpAIUHU, KOTOPbI-
MU OHU JOJDKHBI PYKOBOJICTBOBATHCS MPHU UCIOJHEHUU JOJKHOCTHBIX (CITYKEOHBIX)
00sI3aHHOCTEH U BO BHECITY)KEOHOM NEeITEIbHOCTH.

Hacrosimuii Kozmekc HampaBlieH Ha TMOBBIIMIEHWE UMHIXa AJMUHUCTPALINH,
nobpocoBecTHOE U APHEKTUBHOE MCTIOTHEHUE AOHKHOCTHBIX (CIIy)KeOHBIX) 00s3aH-
HOCTEH COTpyIHUKaMU AJIMUHHUCTpaluu, GOpMUPOBAHHUE Y HUX YCTONYMBOTO aHTH-
KOPPYIIIMOHHOTO MOBEICHHUSI.

1.2. Tlog coTpynHrkaMu AAMUHHUCTPALIMM JUIs Lieniel HacTodmero Koaekca mo-
HUMAIOTCSI JIUIA, 3aMeNIaloNue TOJDKHOCTA MYHHUITUNATBHOM CITyKObl AJIMUHUCTpa-
uu (nanee - Juila, 3aMeaoIie TOJDKHOCTH MYHUIIUIIATBHON CITYXObl), JOKHO-
CTH, HE OTHECEHHBIE K JOHKHOCTSIM MYHUIIUITAIbHON CITYKOBI.

1.3. Peanmmzanus Hactosimiero Kogekca ocHoBaHa Ha TOOPOBOJIBHOM MPUHSITHH
¥ OCO3HAHHOM COOJIIOZICHUH €TO MOJI0KEHUIN COTPYTHUKAMHU.

1.4. Hacrosmuii Komekc paszpaboran B coorBeTcTBUU ¢ KoncTtutyrmein Poc-
cutickont @enepannu, OenepanbubiM 3akoHOM 0T 02.03.2007 Ne 25-D3 «O myHuIM-
najgpHOU cimyk0e B Poccuiickoit denepanumy» (nanee - deaepanbHblil 3akoH «O My-
HUIUTIATIEHOM cTy»)0e»), DeaepanbHbiM 3akoHOM OT 25.12.2008 Ne 273-D3 «O mpo-
TUBOJCUCTBUU KOPPYIIIUNY», 3aKOHOM YIbsHOBCKOHM obOmactu ot 07.11.2007 Ne 163-
30 «O myHunMNanbHON ciayx0e B YIbIHOBCKON 00JacTH», a Takke ¢ y4€ToM oO1ie-
YEJI0BEYECKUX HPAaBCTBEHHO-ITHUECKUX MPUHIIUATIOB.

1.5. I’'paxnanun Poccuiickoit denepannu (anee - rpaKJaHuH ), OCTYNAIOIINI
Ha JOJDKHOCTh MYHHIMIIATIBHOM Ciy:k0bl (paboTy) B AIMUHUCTpALMIO, O0O0S3aHbI
O3HAKOMHTHCS C TMOJIOKEHUsIMU Hactosiniero Koxmekca u coOmoaarh MX B MpoLECCE
cBOEH Tpo(heCCHOHANTLHOM CITy)KeOHOH (TPyIOBOM) AESITEIHHOCTH.



2. EnuHas MojeJIb HEHHOCTEH U MUCCHU COTPYIHUKOB AJIMUHHUCTPAILUU

CotpyaHukam AJIMHHHCTpPAIMU TIPHU OCYIIECTBIECHUHU CBOEH mpodeccroHalb-
HOU CiTy’k€O0HOU (TPyHAOBOI) AEATENTBHOCTH HEOOXOIMMO PYKOBOACTBOBATHCS UICIMU
U yOeXKICHUSIMHU, OTPAKEHHBIMU B EMWHON Momenu 1eHHOCTeH U MUCCHHA AJIMUHU-
cTpanuu, TPo(PEeCCHOHATBHBIX U JIMYHOCTHBIX KA4ECTB (KOMIIETEHIINN), KOTOPBIMH
HEOOXOMMO PYKOBOJCTBOBATHCA pPaOOTHHMKAM AJMHMHUCTpAIMM TPHU HUCTOIHEHUU
CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEW, coriiacHO mpuiiokeHuto 1 k Hactosmemy Ko-
JIEKCY.

3. llpyHuMnIbI PO eCcCHOHATIBLHOIO B3aUMOAEHCTBUA COTPYIHHKOB
AJIMHUHUCTPALUU

3.1. CorpynHukyn AJIMHHUCTPALMK IPU B3aUMOJEUCTBUM C TpakJIaHAMH, 00-
IIECTBOM U OPTaHHU3aLUsIMU PEKOMEHAYETCS COONIONATh CAEAYIOIINE CTaHAAPThI B3a-
AMOJCHCTBHUA:

1) ¢ menbro MpOSBIEHUSI YBAXEHUSI K cOOeCEeqHUKY (TpaxKaaHUHY, IPEACTABU-
TEJII0 OpPraHu3alu) COTPYAHMKAa AJMHUHUCTpAUMU HEOOXOAMMO YTOuHATH: «Kak 4
Mory k Bam oOpamatecsa?y;

2) NpOSIBIISITH BEXKIUBOCTh U JJOOPOKENATETbHOCTH;

3) MOYTUTENLHO OTHOCHUTBCS K JIIOISM CTapllero Bo3pacTa, MEHCHOHEpaM H
WHBaJIUaM;

4) TposBIATh YBAKEHHWE K HPABCTBEHHBIM OOBIYAsM M TPaJMULIMSIM HApPOJIOB
Poccuiickoit denepaiuuy;

5) NposSIBIATH 3aMHTEPECOBAHHOCTh K BOMPOCY TPaKJaHWHA, MPEICTABUTEINS
OpraHu3alliy U HECTU MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a PE3yJIbTaT;

6) He nepeduBaTh IrpaKJaHUHA, MPEACTABUTENS OPraHU3aliu B Mpoliecce pas-
rOBOpA;

7) w3naratb CBOM MBICIM YETKO M B yOeAUTENbHOM (opMe, HE IOIycKas
OCKOpOJIeHUH WK TpyOOCTH B OOIIICHUH;

8) u3berartb KOHPIUKTHBIX CUTYAIlMi, CIIOCOOHBIX HAHECTH yIIEpO permyTaluuu
WM aBTOPUTETY AJMUHUCTpALUY;

9) cobmonarh yCTaHOBIICHHbIE MpaBUiia IMYOJWYHBIX BBICTYIJIEHUN U TIPeo-
CTaBJICHUS CIIy>)kKeOHOM MH(MOpMALIH.

3.2. CorpynHuKaM AJIMHHUCTpPAUWH IIPU B3aUMOJAEWCTBUHU APYr C IOPYIOM
HEOOXOIUMO:

1) nposiBIIATh yBaXK€HHE, UCKIOUasi OOpalleHHe Ha «Thl» 0€3 B3aUMHOIO CO-
IV1acus;

2) cobmronarh CyOOpIMHAIIMIO;

3) caMOCTOSITENIBHO OCYILECTBIATh CBOM JIOJKHOCTHBIE OOSI3aHHOCTH, UCKIIIO-



yasi IepeKiaJblBaHue CBOEH pabOThI Ha KOJLJIET;

4) NpOSIBISTH CAEPKAHHOCTH U CTPECCOYCTOMUHBOCTH;

5) He nomycKaTh OOCYXAECHUS JTUYHBIX U MPO(ecCHOHANbHBIX Ka4eCTB padoT-
HUKOB B KOJUICKTHUBE;

6) He TOMyCKaTh MyOJNYHbIE BBICKAa3bIBAHUS, CY)K/ICHUS U OLIEHKH, B TOM YHCIIE
B CPEACTBAaX MacCOBOM MH(pOpPMAIH, B OTHOIICHUU JeATeabHOCcTH COTpynHUKH AT-
MUHUCTpALMU, BKJIIOYas PEUICHUS BBIIIECTOSILIETO HCIOJHUTEIBHOIO OpraHa Jmoo
UCITOJIHUTEILHOTO OPTraHa, B KOTOPOM COTPYAHUK 3aMeNIaeT (3aHUMAET) I0JKHOCTB;

7) oka3bIBaTh CONEHCTBHE B (POPMHPOBAHMM B3aMMOIIOHMMAHUSA, B3aWMOIIO-
MOIIH U JOOPOKENATETbHOCTH B KOJIJIEKTUBE.

3.3. AnMuUHHUCTpauus PU B3aUMOJAEHUCTBUU C COTPYIHUKAMH:

1) cTposaT cBOM OTHOIIEHUS ¢ paOOTHUKAMU Ha MPUHIMIIAX JTOJITOCPOYHOTO CO-
TPYIHUYECTBA, B3aUMOYBaXEHUS1, B3AMMOIIOHUMAaHUA U CTa0UIBHOCTH;

2) noompsAT Npo(heCcCUOHATIBHOE U JTUYHOCTHOE Pa3BUTHE COTPYAHUKOB, CO-
3[A0T JIJISl 3TOTO YCJIOBHS, MO3BOJISIIOLIME COTPYAHUKAM pPEeaan30BaTh CBOM CIIOCOO-
HOCTH, UMETh MEPCHEKTUBY JIOJKHOCTHOTO POCTa B MOPSAKE, MPETYCMOTPEHHOM 3a-
KOHOAATEIbCTBOM;

3) oAOOpPSIOT AKTUBHOE Y4aCcTHE COTPYAHUKOB, HAPABJIECHHOE HA JIFOO0E yIyd-
IIEHUE Olepalridi U MPOIECCOB, MPOTEKAINUX B AJIMUHUCTPALUU /ISl TIOBBILLICHUS
3 (PEKTUBHOCTHU UX ACATEIBLHOCTH;

4) mpUHUMAIOT MEpbI MO OXpaHE 3/I0pPOBbsI PAOOTHUKOB MOCPEACTBOM MpOMa-
raH/ibl 3J0POBOTO 00pa3a >KMU3HU, BOBJICUEHUS B 3aHITHUS CIOPTOM.

3.4. B uensx MNOJOXKUTEIBHOTO BOCHPHUATHS OOIIECTBOM JAESTEIBHOCTH CO-
TPYIHUKOB AJIMUHHUCTpAUUU, (POPMHUPOBAHUS JTUYHOU pENyTalliy COTPYIHHKAM IpPH
OCYILIECTBICHUHU MPOodecCHoHaNbHON (CITy:KeOHOM) eI TeIbHOCTH HEOOXOIUMO PYKO-
BOJICTBOBAThCA NpPAaBWJIAMM TOBEACHUS BO BHECHIyxkeOHoe (pabouee) Bpems, B OH-
JalH-cepBUCax B MH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOU ceTtu «VHTepHEeT», B
TOM YHKCJIE€ B COLUAJTBHBIX CETAX, YCTAHOBJIECHHBIMHU MPUIIOKEHUEM 2 K HACTOSIIEMY
Konekcy.

3.5. B AnMuHuCTpanuu MCKIIOYEHBI Jt00ble (DOPMBI MPOSBICHUS TUCKPUMU-
HallMW B 3aBUCHMOCTH OT M0J1a, Pachl, LIBETa KOKU, HAITMOHAJILHOCTH, SI3bIKa, TIPOHUC-
XOXKJIC€HUSI, UMYIIECTBEHHOTO, CEMEHHOT0, COLMAJIBHOTO U JIOJKHOCTHOTO TOJOXKe-
HUS1, BO3PACTA, MECTA KUTEIHCTBA, OTHOILLICHUS K PETUTHH, YOS KICHUM, TPUHAIIIEHK-
HOCTHU WJIM HETIPUHAJJICKHOCTU K OOIIECTBEHHBIM OOBEAMHEHUSM WM KaKUM-JIHOO
COLIMAJIBHBIM TpyIIIaMm.

3.6. CorpynHukaM AJIMHUHUCTpPAIlMK TIPUA OCYIIECTBICHUM B3aUMOICHCTBUS
MOCPEJICTBOM TeNe(POHHON CBSI3U C TpakJaHaMH, OpraHU3aALUSIMU U APYTUMH CO-
TPYIHUKAMU AJMUHUCTPAIMU HEOOXOAUMO MPUIEPKUBATHCS €IMHON STUKU BEICHUS
TenaeOHHBIX pa3roOBOPOB, U3N0kKeHHOW B CTaHaapTe BeAeHUs Teae(OHHBIX Pa3roBo-
POB, YCTaHOBJIEHHOM IpuiioxeHueM 3 k HacTosuemy Koaekcy.



4. OCHOBHBbIE€ NPUHIIUIILI MPO(ECcCHOHAJIBLHONH 3TUKH COTPYIHUKOB
AIMHHUCTPALUU

OCHOBHBIMHU NIPUHIUIIAMH TTPO(HECCUOHAIBHON ATUKH, KOTOPBIMH JOJKHBI PY-
KOBOJICTBOBAaTbCSl COTPYIHUKN AJMUHUCTPALIUH SIBIISIOTCA:

1) 3aKOHHOCTH - HEYKOCHUTEJIBbHOE COOMIOCHUE MPU MCIIOTHEHUH JIOJKHOCT-
HBIX 00si3aHHOCTEH TpeboBaHM 3aKoHOAaTenbcTBa Poccuiickoit deneparuu, 3ako-
HOJIaTEeJIbCTBA YIIBIHOBCKOM 00JAaCTH, HOPMATUBHBIX IPABOBBIX AKTOB MYHHIIUIAb-
HOTo 00pazoBaHus «/KeasieBCKOe CENbCKOE MOCEIECHUEY;

2) npodeccroHaan3M - MIyOOKOe OBJIaJeHHuEe MPOQecCUeii, CBOCBPEMEHHOE U
KaueCTBEHHOE BBINIOJHEHUE MMOCTABIEHHBIX 3a/a4, OCTOSHHOE COBEPILIEHCTBOBAHUE
npodeCCUOHABHBIX 3HAHUW U YMEHUI;

3) 4ecTHOCTh - W30eraHue JKW, YTauBaHUS WIA JBYCMbBICIEHHOCTH HH(pOpMa-
LMY TIPU UCTIOJTHEHUU JOKHOCTHBIX 00sI3aHHOCTEN;

4) cimyxeHue rocyJapcTBy M OOLIECTBEHHBIM HMHTEpPECAM - IMOHUMAHUE TOTO,
YTO NpHU3HAHUE, COOMIOAEHUE M 3alUTa MpaB W CBOOOJ YEJIOBEKA U TIpakaHWHA
OINPEAEISIOT OCHOBHOM CMBICT U COJEPKaHHUE JIEATEIbHOCTH OpPraHOB MECTHOIO Ca-
MOYIIPaBJICHHS U COTPYIHUKOB;

5) yBaxKeHHE JTUYHOCTHU - YBAXKEHUE YECTU U IOCTOMHCTBA YEJIOBEKA, €ro JIeJO0-
BOM penyTauuu;

6) HEMOAKYITHOCTD - MPOTUBOCTOSIHUE MPOSIBICHUIO KOPPYIILIMK BO BCEX. €€ BU-
JlaxX, a TaKxke 00s3aTeTbHOCTh MPUHATHSA MEP MO0 HEJOMYUIEHUIO BO3SHUKHOBEHHUSI KOP-
PYILIMOHHO OMACHOM CUTYalluu;

7) NPEEeMCTBEHHOCTh - YBaXEHUE K TPYAY M OMBITY CTAPIIMX MOKOJEHUH, (-
(eKTHUBHOE MCIOIb30BAaHNE HACTABHUYECTBA;

8) B3aMMHOE YyBa)XCHHE - KOMaHIHBIN JIyX B paboTe, JOoBepHUe, IT00poxkena-
TEJIBbHOCTh ¥ COTPYIHUYECTBO B MPOLIECCE PEIIECHHUS MOCTABIEHHBIX 3a/1a4;

9) MHULIMATUBHOCTH - AaKTUBHOCTh M CaMOCTOSITENIbBHOCTh COTPYJHUKOB B OII-
TUMHU3AIUU UCTIOJTHEHUS JOJKHOCTHBIX 00S3aHHOCTEH;

10) OTKpBITOCTH K JUAJIOTy - OTKPBITHIM U 4eCTHBIA 0OMEH MH(pOopmaliueil, ro-
TOBHOCTH COBMECTHO BBIPA0OTaTh ONTUMAJIBHOE PEIICHHUE;

11) nOsTBHOCTH - BEPHOCTh, TPUBEP>KEHHOCTh 3aKOHOAATEILCTBY Poccuiickoit
®denepanuu, YabIHOBCKON 00JaCTH, HOPMATUBHBIM MTPABOBBIM aKTaM OPTraHOB MECT-
HOTO CAaMOYTIPABIEHUs, B KOTOPBIX OCYIIECTBISIOT CBOK NPO(PECCHOHAIBHYIO CIy-
KEOHYIO (TPYIOBYIO) NEATEIBHOCTh, U IPUHITHIM IIPaBUIaM U HOpMaM MOBEICHUS B
HUX;

12) narpuotusm - 1000Bb kK Pogune, npeganHocTs cBoeMy OTeuecTBy U CBOE-
My HapoJy, CTPEMJIEHHE CBOUMU JICHCTBUSIMU CIYXKUTh €MY, YKPEIUIATh, pa3BUBATh U
3amuiare OTeyecTno.



5. OcHOBHBbIE TPaBWIA NPO(PECCHOHATBLHOM I TUKU COTPYIHUKOB
AIMHUHUCTPALUU

5.1. B nensix peanuzanyiy 0CHOBOIIONATAIOIINX MPUHIIUTIOB MPOQeCCHOHATBLHON
ATHUKHU:

5.1.1. Bcem paboTHUKaM CleayeT:

1) CHONMHATH AOJKHOCTHBIE O0S3aHHOCTH B Mpeesiax MOTHOMOYHI COOTBET-
CTBYIOIIETO OpraHa MECTHOTO CaMOyIpaBiieHUs 0€3 MOJUTHIECKUX MPEANOYTCHUN U
aHTXUPOBAHHOCTU, JOOPOCOBECTHO M Ha BBHICOKOM MPO(PECCHOHATHFHOM ypPOBHE B
uensx ooecnedeHus 3pPexKTuBHON pabOThHI OpraHa MECTHOTO CaMOYIIPABIICHHUS;

2) MpU UCTIOTHEHUU JOJDKHOCTHBIX 00S3aHHOCTEH, a TaKKe BO BHECIY)XKEOHOE
(BHEpabouee) BpeMsi pyKOBOJICTBOBAThCSI HPABCTBEHHBIMU HOPMaMH, OCHOBaHHBIMU
Ha MOCTyJaTaX TyMaHHW3Ma, COIMATBbHON CIIPAaBEIJIMBOCTH M TIpaBax dYellOBEKa U
Tpa)XTaHNHA;

3) 3HaTh UCTUHHOE TOJOKEHUE JIe] Ha BBEPEHHOM ydacTke paboThl, BOCIPH-
HUMATh U pelaTh MpoOIeMbl JIFOIeH KaK CBOM COOCTBEHHBIC;

4) mpuaepKUBAThCA JETOBOTO CTUIISI TOBEICHUSI, OCHOBAaHHOTO HA CaMOJIUCITH-
IUTMHE ¥ BBIPAXKAIOLIETOCS B MPO(eCcCHOHAIBHON KOMIIETEHTHOCTH, 00sI3aTeIbHOCTH,
aKKypaTHOCTH, TOYHOCTH, BHUMATEIbHOCTH, YMEHUH IICHUTH CBOE U UyKOE€ BPEMS;

5) BecTu cebsi C 4YyBCTBOM COOCTBEHHOTO JIOCTOMHCTBA, JIOOPOXKEIATeIbHO U
OTKPBITO, BHUMATEIHFHO W MPEAYIIPEAUTEIHHO, BHI3bIBAS YBAKEHUE JIIONIEH K OpraHaM
MECTHOTO CaMOYTIPaBJICHHS,

6) IPOSIBIISITh TEPIUMOCTD U YBaKEHHE K 00BIYasiM U TpaAuLIUSIM HapoaoB Poc-
cuiickoit denepannu, yYUTHIBaTh KYIBTYpHBIE U UHBIE OCOOCHHOCTH PAa3TMYHBIX IT-
HUYECKHUX, COIMAIBHBIX TPyNN U KOH(]ECcCHil, crmocoOCTBOBAaTh MEKHAIIMOHATHHOMY
U MEXKOH(ECCHOHATLHOMY COTTIACHIO;

7) coOmtomarh HEUTPaIbHOCTb, MCKJIIOYAIONIYI0O BO3MOKHOCTH BIIUSIHUS Ha
CITYeOHYI0 (TPYIOBYIO) JNEATEIBHOCTh PEIICHUM MOJIUTHUYECKUX MapTUM, UHBIX 00-
HIECTBCHHBIX 00BETNHEHUH;

8) IOCTOSTHHO KOHTPOJIUPOBATh CBOE MOBEACHHUE, YyBCTBA M OMOIIMH, HE TIO3BO-
JIsIS1 TMYHBIM CUMITATHSIM WIIA aHTUTIATUSAM, HEMPHUSI3HU, HeTOOPOMY HACTPOCHHIO MIIH
JPY’KECKHM YyBCTBaM BIUSThH Ha MCIIOJIHEHUE TOJDKHOCTHBIX 00S3aHHOCTEH;

9) yBaX)uUTEIHHO OTHOCUTHCS K JICSITEIIbHOCTU MPEACTaBUTENEH CPECTB MacCO-
BOM HpoOpMaIuy Mo HHOOPMUPOBAHUIO 00IIECTBA O pabOTe OPraHOB rOCYIAPCTBEH-
HOU BJAacTH, a TaKXK€ OKa3bIBaTh CONCUCTBHE B MOIYYEHUHU JOCTOBEPHON MH(DOpMa-
LK

10) B peun mpuaepKuBaThCs IPAMOTHOCTH, OCHOBAaHHOW Ha HCIOJIb30BAHUU
OOLIENPUHATHIX MPABUII PYCCKOTO JUTEPATYPHOIO S3bIKa, HE JOMYCKaTh CKBEPHO-
CJIOBHSI Y BBIpQXKEHHM, TOJUEPKUBAIOIIMX HETaTUBHOE, MPE3PUTEIIbHOE OTHOIIICHUE K
JIONISIM;



11) uadopmMupoBaTh HEMOCPEACTBEHHOTO PYKOBOAUTENS O MPHUYMHAX CBOETO
OTCYTCTBHUSI;

12) GepexHO OTHOCHUTHCA K CIIy>KEOHOMY YIOCTOBEPEHHUIO M OCO3HABATh, YTO
€ro yTpara BIEYET OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOAATEIbCTBOM;

13) 6epeyr MyHUITMTIAIHPHOE UMYIIECTBO, B TOM YHCIIE MPEIOCTABICHHOE IS
UCTIOJTHEHHMSI TOKHOCTHBIX 00S3aHHOCTEIH;

14) B oOmmieHny ¢ JIFOAEMU O0pamIaThes K HUM Ha «BbI», T0 UMEHU U OTYECTBY
(mocnenHee - B cliy4ae €ro HaJuyus);

15) npuHMMarh aKTHBHOE YYacTHE B KOPIOPAaTHUBHBIX O340POBUTEIBHBIX,
CIIOPTUBHBIX U KYIBTYPHBIX MEPOIIPUATHSIX;

16) npunepuBaTbcsi OOMIEHPUHSATOTO JEJIOBOTO CTUJISL B OJICK]IE, KOTOPHIN OT-
JUYAI0T 0(ULIHUATBHOCTD, CIEPKAHHOCTh, TPAJAUIIMOHHOCTh U aKKypaTHOCTh, coryac-
HO CraHgapTy BHELIHEr0 BHJIa COTPYIHUKOB AJMUHUCTpPALMU YCTAaHOBICHHOMY
npuioxeHneM 4 kK Hactoamemy Koxnekcy;

17) BcemepHO coaeiicTBOBAaTh (POPMUPOBAHUIO TTO3UTUBHOTO OOIMKAa AJIMUHU-
CTpallM U BO3AEP>KUBATHCA OT MOBEACHHUS, KOTOPOE MOIIO Obl HAHECTH yIIEpO HX
penyTaluu U aBTOPUTETY;

18) Bo3nep:kUBaThbCs B MYyOIMYHBIX BBICTYIJICHUSX, B TOM YHCIE B CPEICTBAX
MaccoBOil mH(popmaly, oT 0003HAYEHHs] B MHOCTPAHHOW BaitoTe (YCIIOBHBIX Je-
HEXHBIX €IMHUIAX) CTOMMOCTH Ha Tepputopun Poccuiickoit denepanuy TOBapoB,
paboT, yCIIyT U UHBIX OOBEKTOB IPaKIAHCKUX MPAB, CYMM CHEJIOK MEXIY pe3uieH-
tamu Poccuiickoit denepaiyu, nokasarenei OIOIKETOB BCEX YPOBHEW OIOMKETHOM
cucteMbl Poccuiickoit @enepanuu, pa3MepoB roCylapCTBEHHBIX M MYHUIMIAJIbHBIX
3aMMCTBOBAaHMUI, TOCyJapCTBEHHOT0 W MYHHULMIIAJIBHOIO JI0JIFa, 34 HCKIIOYEHUEM
Clly4aeB, KOTJia 3TO HEOOXOAMMO Il TOYHOM mepefayu CBeAeHUM JTu00 MpeaycMoT-
peHo 3akoHoAaTeNbcTBOM Poccuiickoit deaepaiiuu, oObI4asiMu J1€I0BOr0 000poTa.

5.1.2. BceM coTpylHMKaM HUKOI/Ia HE CJIENYET:

1) nomyckarb MoOBEAEHUE, KOTOPOE SIBISIETCS MM MOXET OBbITh PACLIEHEHO KaK
MpeaTeabCTBO M0 OTHOUIEHUIO K TOCY/IapCTBY;

2) nomycKarh BIUSIHUE MOJUTUYECKUX YOEKIEHUN Ha CBOM JIEUCTBHSI MPU UC-
MOJIHEHUHU JTOJKHOCTHBIX O0SI3aHHOCTEH;

3) mposABIATE MOA000CTpACTHE U TIPEHEOPEKEHUE K JIFOIIM HE3aBUCUMO OT MX
CIIy>k€OHOTO TIOJIO’KEHUS U COLIMAIBHOTO CTaTyCa;

4) NposBNATH MO OTHOILIEHUIO K JIIOASM BBICOKOMEpHUE, IpyOOCTb, HEYBaXU-
TEJIbHOE OTHOILIEHHUE, OCKOPOUTEIbHBIE BHICKA3bIBAHUS U YTPO3bI;

5) ucnonb30BaTh CiIyKeOHOE MOJOKEHHUE JJIl OKAa3aHUsl BIUSHUS Ha JESTENb-
HOCTb HCITOJIHUTEIbHBIX OpPraHOB, OpraHu3alui, MYHHIMIAIbHBIX CIYXKallUX H
JOJDKHOCTHBIX JIMI] IIPU PELIEHWHA BONPOCOB JIMYHOTO XapakTepa WIM OKa3aHUs Mo-
MOIIH JINI[aM, COCTOSIIIIUM B POJICTBEHHBIX WJIM CBOMCTBEHHBIX OTHOUIEHUSAX;

6) UCIONB30BaTh CIIYKEOHOE MOJOKEHHE KaK CIOCO0 MONy4YeHHUsl Harpaj, Io-



YETHBIX 3BaHUI, OJAPKOB;

7) mpuoOpeTaTh U MCIOIb30BaTh HEOMPABIAHHO IOPOTHE CIIY>KEOHBIE aBTOMO-
OuM, OPITEXHUKY, OQUCHYIO MeOelb, B CIYy)KEOHBIX KOMaHAMPOBKAX HCIIOIb30BATh
HEONPABJIAHHO JIOPOrME€ FOCTUHULBI (OTENM) U JOMYCKAaTh YPE3MEPHBIE IPEICTAaBU-
TEJIbCKHUE PACXO/IBI;

8) KypuTh B 3IaHUSX, 3aHUMAEMbIX AJMUHUCTpaLE, PYKOBOJIUTEISIMU Opra-
HU3ALMN M Ha MPWISKAIUX TEPPUTOPUSX, 32 HUCKIIOUEHHEM CIELUAJIbHO OTBEAEH-
HBIX MECT ISl KypEHUS;

9) BecTu cebs1 OCKOPOUTENBHO U arpeCCUBHO B OTHOIIEHHWH JAPYTUX PabOTHH-
KOB HE3aBUCUMO OT MX JOJKHOCTHOTO IMOJIOKEHHUS.

5.1.3. He nonyckaeTcsi pa3miamieHrue CBEACHUI KOH(UIECHIIMAIBHOTO XapaKTe-
pa uiu ciayke0HOoM HHpOpPMAaIINK, CTABIIICH U3BECTHON PaOOTHUKAM MPU UCTIOTHEHUH
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEM.

6. Poib cOTPYIHMKOB, 3aMeIIAIOIIUX PYKOBOASIIIHE JOZKHOCTH B YKpeNnJeHun
NPUHITUIIOB ¥ MPABUJI MOBeIeHUs MOTYMHEHHBIX UM JIHIL

6.1. CoTpynHHMKH, 3aMEIIAIONIME PYKOBOJIAIINE IOJKHOCTH, CBOUM JIMYHBIM
npuMepoM (GOPMUPYIOT MPUHITUIIBI U TIPABUJIA TTOBEACHUS CBOUX MOAYUMHEHHBIX.

6.2. IloBeneHne COTPYIHHMKA, 3aMEMIAIONIETO PYKOBOIAIIYIO JTOIKHOCTb, €r0
YMEHHUE YOPABIATh NOJYMHEHHBIMU BO3IIABISEMOI0 MM MOApa3neneHus AJIMUHU-
CTpallM TMPOBEIECHUE Ppa3bICHUTEIBHOM paboThl W  CO3[JaHUE  MOpalbHO-
MICUXOJIOTHYECKOTO KJIMMAaTa B KOJUIEKTUBE CIIOCOOCTBYIOT Pa3BUTHUIO IOBEPUS U UHU-
LUATUBbI pA0OTHUKOB, UX COMPUYACTHOCTU K JOCTHIKEHUSM BCErO KOJIJIEKTHUBA U, KaK
CJIEICTBHE, MOBBIIIEHUIO 3(PPEKTUBHOCTH U PE3YIBTATUBHOCTH UX MPO(PECCHOHANb-
HOM cITy’ke0HOM (TpyAOBOI) AESITEIBHOCTH.

6.3. CoTpyaHHKY, 3aMEIIAIONIEMY PYKOBOISIIYIO JTOKHOCTh, BAXKHO B CBOEU
JEeATEIbHOCTH OCYIIECTBISATh B3AUMOCBS3b C MOAYMHEHHBIMU, PEIIOJIArarolyo:

1) nHaAMBUAYATBbHBIA TOIXO K KaXJAOMY COTPYAHHUKY, HAXOMSIIEMYCS B IOJI-
YUHEHUH, C Y4ETOM OCOOCHHOCTEW €ro Xapakrepa, KBaJIM(PHUKAMKA U OTHOILIEHHUS K
ALy,

2) coxpaHEHHE SMOIMOHAJILHOTO CIIOKOMCTBUS IO OTHOILIEHUIO K MOAYMHEH-
HBIM;

3) okazaHue MOMOIIM NOJYMHEHHBIM B PELIEHUHU MOCTABICHHBIX 3a/1a4, TT03BO-
JSIOLIMX €My CaMOCTOSITENIbHO UX PEaln30BaTh;

4) 61arogapHOCTh 32 XOPOIIYI0 paboTy MOAYMHEHHBIX;

5) nocTositHHOE MOAJEPKaHUE 3aUHTEPECOBAHHOCTH MOJAYMHEHHBIX B pe3yJibTa-
Tax UX ACSATEIbHOCTH;

6) BHUMaTEIbHOE O0CYXICHUE 3aMEUaHU U MPEIJIOKEHUM, TOTUYUHEHHBIX;

7) CaMOKpPUTHUKY, MPU3HAHUE CBOMX OMIMOOK MPU MPUHSATUU PEIICHHUI;



8) COBMECTHBII aHAlIM3 PE3yJbTaTOB JIEATEIHHOCTH, B TOM YHUCIE MPUYUH He-
ynau;

9) ompeneneHue MEPCHEKTUB KapbepHOTO Pa3BUTHS PAaOOTHHUKOB, UX «CHIIb-
HBIX» U «CIa0bIX» CTOPOH B Mpo(decCHOHANbHON Cy»)eOHOH (TpynoBOil) AeaTeIbHO-
CTH.

6.4. CoTpyIHUKY, 3aMEIIAIOIEMY PYKOBOSIIIYIO JOJKHOCTh, HEOOXOUMO MO-
CTOSTHHO MPOBOAHUTH OILIEHKY JOCTHTHYTHIX pPE3yJbTaTOB U BHOCUTH KOPPEKTUBBHI B
CBOIO PabOTy C MOTYMHEHHBIMH.

7. KagrBeHHoe ooenianue

7.1. B 1ensix MOBBILMIEHUS OTBETCTBEHHOCTH JIMI, 3aMEMIAOIIUX TOKHOCTH
MYHULIUNATBHOUN CITY)Obl AJMUHUCTPALINH, BIIEPBbIC MPUCTYIMUBIINX K UCIIOTHEHUIO
CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEH, MPEAYyCMOTPEHO MPUHECEHUE KISTBEHHOTO
oOelanus.

7.2. KnsaTBeHHOE OOCIIaHUE JIUII, 3aMEIIAIOIIUX JOKHOCTU MYHUIIUMAIBHOM
CIIyO0bl AAMUHHUCTpalMK (Jajiee - KIATBEHHOE OOCIIaHue) MPUHOCUTCS B TOpKE-
CTBEHHOM OOCTAaHOBKE B MPUCYTCTBUHU | T1aBbl AAMUHUCTPALIMN MYHUILIMTIATBHOTO 00-
pazoBaHus «KesieBCKkoe CEeIbCKOE MOCEICHUE.

7.3. g uenen Hactosmero pasaena Kogekca K auuam, 3aMeniaronuM JT0IxkK-
HOCTU MYHUITUTIAJILHON CITY>KObl AIMUHUCTpALUU (J1aJiee - JIUIA, TPUHOCSIINE KIISAT-
BEHHOE OOCIIaHKNE) OTHOCSATCS:

1) I'maBa AgMuHUCTpaluu MyHUIIMIATBLHOTO 00pa3oBaHus «KeaseBckoe celb-
CKO€ MOCEJICHUEY;

2) nvra, 3aMeMIaroue J0/DKHOCTH MYHHUITUTIATLHOM CITY>KOBI.

7.4. Jluua, 3ameniaromiue IOHKHOCTH MYHUIUMAIBHOM CIIyKObl MPUHOCST
KJISTBEHHOE OOCIIaHWe MO HMCTEUEHUU HCIBITATEeIbHOTO CpoKa (B Cilydae ero ycra-
HOBJICHUS ) UJTM 110 OKOHYAHUM CPOKA HACTAaBHUYECTBA.

7.5. Hata, BpeMsi U MECTO LIEPEeMOHHMH TPUHECEHUsSI KJISITBEHHOTO OOeIIaHus
YCTaHABJIMBAIOTCS pacropsiKeHueM AJIMUHUCTPALIMN MYHUILIMTIAIBLHOTO 00pa30BaHUs
«KensgeBcKoe CelbCKOe MOCEICHUE.

7.6. B mecre mpoBeAeHUs LIEPEMOHUM MPUHECEHUS KISTBEHHOTO OOEIIaHus
ycTaHaBiuBaroTcs: locynapcTBeHHbli Quar Poccuiickoit ®epeparuu, dnar Yibs-
HOBCKOM 007acTH M (yiar MyHUIIUNAIBHOTO 00pa3zoBaHusi «YKeasieBCKOe CelbCKOe
MTOCEJICHUEY.

7.7. Ha niepeMOHUI0 PUHECEHUSI KISTBEHHOTO OOCIIaHUs TakKe MOTYT IMpHU-
riamarbea uiaeHsl [IpaBuTtenbcTBa YIIbSIHOBCKOM 00JACTH, PYKOBOJUTEIN MYHHIIU-
NaJbHBIX YUYPEXKICHUM, POACTBEHHUKH JIUI, MPUHOCALIUX KISITBEHHOE OOe€IlaHue,
MPEICTaBUTENN CPEACTB MACCOBOM MH(MOPMALINH, IPEACTABUTENH OOIIECTBEHHOCTH.

7.8. Opranuszanus epeMOHUH MPUHECEHUS! KISITBEHHOTO OOelIaHusl BO3Jjara-



€TCs Ha ClenHaTncTa AJIMUHUCTpAlMM MYHULHUIIAIBHOTO oOpasoBaHus «Kenses-
CKOE CEJIbCKOE MOCEJIEHUE) - B CIIydae MPUHECEHUS KIIATBEHHOIO 0OCIIaHus JINLAaMH,
3aMEIIAIOIMMMH  JIOJDKHOCTH MYHMIMNAIBHOW CIYXObl AJAMUHUCTpaluu (najee-
CICIUATIICT);

7.9. Cnenuanuct 3a JIeHb 0 MPOBEICHUS IEPEMOHUHU TPUHECEHUSI KISITBEHHO-
ro oOelIaHusl BpydaeT JIUIaM, MPUHOCIIIUM KJISITBEHHOE OO€IIaHue, OJIaHKU C TEeK-
CTOM KJISITBEHHOT'O OO€IaHUs U MPOBOJAT HHCTPYKTAXK IO MPOBEACHUIO LIEPEMOHUMU.
Ha Onanke KJIATBEHHOTO OOCIIAHUS CTABUTCS Cypry4YHas euaTh.

7.10. ILlepemonusi mpUHECEHUS KISTBEHHOTO OOCIIaHUs HAYMHAETCA CO BCTY-
NUTEIbHOU peun [aBel AIMUHHCTpAMM MyHHUIIMOAIBHOTO 0Opa3oBanus «Kemses-
CKO€ CEJIbCKOE MOCEJIEHUEY» WIIM MHOTO YIIOJIHOMOYEHHOTO UM JILA.

7.11. JIuno, npuHOCAIIEe KISATBEHHOE OOEUIaHuE, 3aYUThIBAET MEpel MPUCYT-
CTBYIOIIMMH TEKCT KJIATBEHHOTO oOemanus no (Gpopme, yCTaHOBICHHOW NMPHIIOKEHU-
eM Ne 5 k Hacrosimiemy Konekcy v moJInucChIBaEeT €ro.

7.12. IlonnucanHbli ONaHK C TEKCTOM KIIITBEHHOIO OOEIIaHUs OCTAETCS y JU-
113, TPUHOCSILETO KIATBEHHOIO OO€IIaHHue, a KONus Mepenaércsl CHEeUaNuCTy I
XpaHEHMSI B JINYHOM JIETIE.

7.13. Tlocne mpuHeceHUs KISTBEHHOro obOemanus [71aBbl AJIMUHUCTpALUU
MYHUIMOIATIBLHOTO 00pa3oBaHus <«OKeasieBCKOE CENbCKOE IMOCENCHHE» WU HHOE
YIOJHOMOYEHHOE UM JIMLO W (WIM) NpUINIAIIEHHBIE JUIA MPOU3HOCAT MO3/1paBU-
TEJIbHBIE PEUH.

7.14. llepeMoHUsI MPUHECEHUS KIATBEHHOTO OOCIAHMS 3aBEPIIACTCS UCIIOJI-
HEHUEM TMMHA YIIbSIHOBCKOW OOJIACTH, KOTOPBII MPUCYTCTBYIOLIME MOIOT (BBICIYIIU-
BafOT) CTOS.

7.15. LlepeMoHMsI IPUHECEHUS KIATBEHHOIO OOEIIaHUsl MPOBOJUTCS MO Mepe
HE00XOIMMOCTH, HO HE Yalle OJHOrO pa3a B KBapTall.

8. IIpenorBpamenne KOPPYNUMOHHBIX IPABOHAPYLICHUI

8.1. B AaMuHuUCTpaliuy TOAJIEPKUBAETCS aTMOc(epa HETEPIIUMOCTH K KO-
pYyHIUN.

8.2. B mensix coOmoneHus aHTUKOPPYIIMOHHOTO TOBEeIeHUsI B AJIMUHUCTpa-
WU

8.2.1. Jluuam, 3aMelammmM JTOJKHOCTH MYHHUIIMIAIBHOW CITY»KOBI, ClenyeT
coOMIONIaTh OTpaHUYEHUsI U 00SI3aHHOCTH, Hajaraemble Ha HUX DenepanbHbBIM 3aKO-
HOM OT 25.12.2008 Ne 273-®3 «O npOTUBOAEHCTBUH KOPPYILIA.

8.2.2. Jlumam, 3aMelarimuM J0HKHOCTA MYHUIIMITAIBHOM CIY»KOBI ClieqyeT
coOroIaTh OrpaHUyYeHus, Hajaraemble Ha HUX DefepaibHbIM 3aKOHOM «O MYHHIIH-
najpHOU ciyx0e Poccuiickoit denepanum.

8.3. CorpynHukam, 3a00TACh O CBOEM HE3aBUCUMOCTH, JOJKEH M30erarb Jito-



OBIX CUTyaIluii, CIOCOOHBIX MOBJIEYb KOH(MIMKT UHTEPECOB, M MCKIIOYATh JCHCTBUSA,
CBSI3aHHBIC C BJIMSHUEM KaKUX-JTMOO JIMYHBIX, UMYILIECTBEHHBIX (MOJAapKHU, BO3HA-
rpakJICHUs1) U UHBIX UHTEPECOB, KOTOPhIE MOTYT OKa3aTh BIMUSHUE HAa UX HE3aBUCHU-
MOCTb Y YECTHOCTb.

8.4. B cnyuyae BO3HHMKHOBEHUSI KOH(IIMKTa MHTEPECOB WJIM BO3MOXXHOCTHU €TO
BO3HMKHOBEHUS COTPYIHHK JIOJKEH YBEJOMHUTH 00 3TOM CBOEI0 HEMOCPEACTBEHHOIO
PYKOBOJIUTETIS.

8.5. COoTpyIHUK IOJDKEH NMPUHUMATh MPEAYyCMOTPEHHBIE 3aKOHOJATEIbCTBOM
Poccutickoit @enepanuu Mephl 10 HEMOMYIIEHUIO BOSHUKHOBEHUSI KOH(MIMKTA HHTE-
PECOB U YPETrYJIIMPOBAHUIO BOZHUKIINX CITy4aeB KOH(IMKTAa HUHTEPECOB.

8.6. COTpyaHUK JOJIKEH YBEIOMIISTH MPECTaBUTENS HaHUMarens (paboToxaa-
TEJs1), OpraHbl NPOKYPATYPhl WU APYyTHE TOCYyAapCTBEHHbIE OPraHbl 000 BCEX Cllyda-
X 0OpallleHus K pabOTHUKY KaKUX-JTHOO JIUIl B ILIEJISIX CKJIOHEHHUS K COBEPILICHUIO
KOPPYHIIMOHHBIX MPABOHAPYIICHUH.

8.7. BO B3aMMOOTHONIEHUSAX C MPOBEPSEMBIMH OPTaHU3ALUAMHU COTPYIHUK HE
JIOJDKEH JOMYCKaTh HAPYIICHUN 3aKOHHBIX MPAB U UHTEPECOB MPOBEPSEMbBIX OpraHU-
3allMii W 00si3aH CTPOrO PYKOBOACTBOBATbCSI HOPMAMH 3aKOHOJATENbCTBA, CBOUM
JIOJDKHOCTHBIM PEITIaMEHTOM (JIOJKHOCTHOM MHCTPYKIMEHN), YCTaHOBIICHHBIMH Tpa-
BUJIAMHU ¥ METOJIMYECKUMH PEKOMEHIAlUSIMU.

8.8. CoTpynHUK 00s13aH ObITh HE3ABUCUMBIM OT MPOBEPSIEMBIX U IPYTMX 3aUH-
TEPECOBAHHBIX OpraHU3aIui U JOJKHOCTHBIX JUll. HUUTO HE AOMKHO BIUATH HA HE-
3aBUCUMOCTh COTPYIHHMKA, B TOM YKCJI€ BHEIIHEE JaBICHUE WM BIUSHUE HA palboT-
HUKa, IPEB35ITOC MHEHUE pA0OTHUKA OTHOCUTEIBHO JIMYHOCTU IIPOBEPSEMOTIO, MPO-
BEPSEMOM OpraHM3aluu, MPOEKTa WM MPOrpaMMbl, MPEANIECTBYIOAs TPOBEPKE pa-
00Ta B MpOBEPsSIEMOI OpraHU3aI1U.

8.9. CoTpynHUKY HE Clie[yeT BCTYNaTh C PYKOBOACTBOM U PAOOTHHKAMH MPO-
BEpPSAEMON OpraHu3alMd B TAKWE OTHOIICHUS, KOTOPHIE MOTYT €ro CKOMIIPOMETH-
pOBaTh WM MOBIMITH HA CIIOCOOHOCTH JICMCTBOBATH HE3aBUCHUMO.

8.10. CoTpyaHUK HE BIpaBe UCIIOIH30BaTh CBOM O(UIIMANIBHBIN CTaTyC, a TaK-
K€ CBEICHMS KOH(DHICHIIMAIBHOIO XapakTepa Wi CIyXeOHYI0 MH(pOpMaInIO, CTaB-
IIyI0 W3BECTHOM MPU MCTIOJHEHHH JOKHOCTHBIX OOS3aHHOCTEH, B JIMUHBIX IEJSAX
100 B MHTEPECAX TPETHEU CTOPOHBI.

8.11. CoTpynHUKY peKOMEHAYETCS BO3AEPKUBATHCS OT 00CYXKACHUS C MpeJcTa-
BUTEJSIMA OPTraHU3alliil U TPaXKIaH, Ybsl BbITOJA 3aBUCUT OT PEIICHUN U JAECUCTBUM
paboTHHKa, CIEAYIOIIUX TEM, KOTOPbIE MOTYT BOCIPUHHMMATHCS KakK Mpockda O jgadye
B3SITKH, HAIPUMEDP: HU3KUH YPOBEHb JIEHEKHOTO CONEPKAHUS COTPYIHUKA U HEXBAT-
Ka JICHeXKHBIX CPEACTB Ha pealu3allvi0 TeX WM WMHBIX HYX]; jKeJlaHhe Mpuoodpectu
TO WJIA WHOE UMYIIECTBO, MOIYYUTh Ty WU UHYIO YCIYTY; OTCYTCTBHE pabOThHI Y
POJICTBEHHUKOB COTPYAHHUKA; HEOOXOJUMOCTh TOCTYIJIEHUS IE€TeH COTpyAHUKA B 00-
pa3oBarelibHbIE OPraHU3aluy U IIpoYee.



8.12. CoTpynHMK, HAAEIEHHBIA OPraHU3ALMOHHO-PACHOPSIUTENBHBIMHA TOJI-
HOMOYMSMU 10 OTHOLIEHUIO K JIPYTUM COTPYOHHUKAM, JIOJKEH NMPUHUMATh MEPHI 11O
HEOIMYIIEHUIO KOPPYIIIMOHHO OMACHOTO MOBEACHUS NOAYMHEHHBIMUA COTPYIHUKAMH:

1) co3naBarh ycioBUs HEAOMYIICHUS U IPEOAOIEHUS KOPPYIIIMOHHO OIACHBIX
CUTYalNH;

2) UHULMUPOBATh WIN MPUHUMATD PEIICHNE O IPOBEACHUN CITYXEOHBIX MPOBe-
POK (B COOTBETCTBUU C KOMIIETEHIIUEH );

3) MHULMHUPOBATh WJIA NMPUHUMATH PEIICHHE O MPUMEHEHUU MEp IHCLMILIN-
HApHOTO B3BICKaHUS (B COOTBETCTBUU C KOMIIETCHIIUEH );

4) onoOpsATh AHTUKOPPYIIIUOHHOE MMOBEAECHUE COTPYIHUKOB;

5) cBOMM JTMYHBIM IMOBEJEHUEM I10/IABATh PUMEP YECTHOCTH, HEMOAKYTHOCTH,
OeCpHUCTPACTHOCTU U CIPABEIIMBOCTH; MPOBOAUTH COOTBETCTBYIOIIYIO BOCIIUTA-
TEJIbHYIO padOTy IPOTUB KOPPYMIIIMH, KOPPYHIIMOHHO ONACHOTO MOBEACHHUS.

9. Peasm3anusa Koaekca

9.1. Crrennanuct 00s13aH 03HAKOMHTH KaKI0TO BHOBB IMPUHSATOTO COTPYIHHKA C
HactosuM KoziekcoM Mmoj JIMYHYI0 POCIUCHh U JaTh CCHUIKY Ha €ro pa3MeIleHUE Ha
KopriopatuBHOM moOpTasie TOCYIapCTBEHHBIX W MYHUIUMAIBHBIX CIYXalIUX B HH-
(bopMaImoOHHO - TEJICKOMMYHUKAIMOHHOM ceTu « IHTepHeTY.

9.2. CorpynHuk oOsi3aH 3HaTh W COONIOAATh MPUHIIMIIBI, HOPMBI U IPaBUIIA,
YCTaHOBJICHHbIC HAcTOAIMMUM KoliekcoM, U MPUHUMATh HEOOXOAUMBIE MEpHI ISl BhI-
MOJIHEHUS €70 TPEOOBAHMIA.

CoTpyaHUKy HE CleayeT MNpPeHEeOPEKUTETLHO OTHOCHUTBhCS K COOJIOACHUIO
Hacrosiiero Kogekca camomy, a Takke MPENsiTCTBOBaTh APYTUM COTPYAHUKAM TIPHU-
MEHSITh €r0 MOJIOKECHUS.

9.3. CoTpyaHUK JOJKEH MOHUMATh, YTO IBHOE M CUCTEMATUUYECKOE HAPYIICHUE
HOpM Hacrosiero Kopexkca HECOBMECTHMMO € JajibHEWIIEH CityKeOHOU (TpyaoBOil)
JEATEIIbBHOCTBIO B AIMUHUCTPALINH.

9.4. 3a Hapy1IeHUE TPUHIIMIIOB U MPABUJI, YCTAHOBJIEHHBIX HacTosIUM Kojek-
COM, COTPYJIHUK HECET MOPaAJIbHYIO OTBETCTBEHHOCTH Iepe]] 0OIIECTBOM M KOJIJIEKTH-
BOM.

Hapsiny ¢ MopanbHON OTBETCTBEHHOCTBIO COTPYAHUK, OMYCTUBIIUN HapyIIe-
HUE HOpM Hactosiero Kojekca v COBEpIIUBIIMN B CBSI3U C 3TUM JUCIHUIUIMHAPHBIN
MPOCTYMOK, HECET TUCIUIUTMHAPHYIO OTBETCTBEHHOCT.

9.5. PaccMoTpeHue BBISIBICHHBIX ()AaKTOB HapylleHUss HOpM Hacrtosiniero Ko-
JIeKCa OCYIIECTBIISIETCS Ha 3aCelaHUM COBETa IO BOIpocaM NMpodhecCUOHaIbHON ATH-
ku (nanee - CoBer).

9.6. 3acenanne CoBeTa MPOBOJIUTCS IO PELICHUIO PEACTABUTENSI HAHUMATEIS
a1M00 Ha OCHOBaHUM MUCHbMEHHOTO 3asBJICHUS COTPYIHUKA.



9.7. CoBer sBISETCA COBELIATENbHBIM M KOHCYJIBTAl[AOHHBIM OPIaHOM, JIEW-
CTBYIOIIIMM Ha TIOCTOSSHHON OCHOBE. OpraHu3aIllMOHHOE OOCCIIEUYCHHE NESITCIbHOCTH
CoBeTa OCYIIECTBISET CIEIUATUCT.

Coset coctout u3 npeacenarens Cosera, 3amectutens npeacenarens Cosera,
cekpertapst Cosera u usieHOB CoBeTa, KOTOPhIE YUacTBYIOT B AesTeapHOCcTH CoBeTa Ha
0€3B0O3ME3/IHON OCHOBE.

9.8. 3agauamu CoBera SIBISIIOTCS:

1) MmoHUTOpHUHT peanm3anuu HacTosero Komekca, BeIpabOTKa MPEIOKCHHMA
M0 €r0 U3MEHEHUIO;

2) KOHCYJIETUPOBAHUE COTPYAHUKOB MO MPUMEHEHHUIO MOJOXKEHUIN HACTOSIIIIETO
Konekca;

3) pa3zpaboTka pekoMEeHAAIMH M0 UCOb30BaHUIO HacTosero Kogekca B KOH-
KPETHBIX CUTYyaIlHsIX;

4) paccMmoTpeHue HH(OpMAIUU, MOCTYNHMBIIEH OT COTPYIHHMKOB, O (pakrax
HapyIIeHUs APYTrUMU COTPYIHHUKaMU HOpM Hactosiero Konekca;

5) BbIpabOTKAa PEKOMEHJAIMN PYKOBOAUTENI0 COOTBETCTBYIOIIEIO OpraHa
MECTHOTO CaMOYIIPaBJICHUS 10 MPUBJICUCHHUIO K OTBETCTBEHHOCTH, MPETyCMOTPEHHOM
HactosimuM KojekcoMm, cOTpyaHUKA, TOMYCTUBILIETO HAPYIIEHWE HOPM HACTOSIIIETO
Kopekca.

9.9. Ilpencenarens CoBeta obGnagaeT mpaBamu wieHa CoBeTa, a TakkKe OCY-
HIECTBIISIET 00Iee PYKOBOACTBO JAesTeabHOCThI0 CoBeTa.

9.10. 3amectutens npeacenarens Cosera obnanaet nmpaBamu uieHa CoeTa, a
Takxke BeAET 3acenanus CoBeTa Ha OCHOBaHMM MopydeHus npeaceaarens Cosera.

9.11. Cekperaps Cosera:

1) obnagaet nmpaBamu wieHa CoBeTa, a TaKKe MPUITIAIIACT M0 PEUICHUIO TIPEeI-
cenarensa Coeta Ha 3acenanue CoBeTa 3aMHTEPECOBAHHBIX JIUII;

2) OCyIIECTBISET MOATOTOBKY MaTepUalioB, HEOOXOAUMBIX JIJIsI IPOBEICHUS 3a-
ceqanus CoBeTa;

3) obecreunBaeT BeIeHUE MPOTOKOJIOB 3aceqanuii Copera.

9.12. Ynennl CoBeTa OCYIIECTRIISIIOT CBOM MTOJTHOMOYHSI HETIOCPEICTBEHHO, 0€3
npaBa fepeadyn, B TOM YUCJIE U Ha BpeMs CBOETO OTCYTCTBUS, IPYTUM JIUIIaM.

9.13. OcnoBHoli popmoii nesrenpHOCTH CoBeTa sBIsETCS 3acedaHue. 3acena-
Hue CoBeTa MPOBOAMUTCS MO PEIICHUIO MPEACTABUTEIISI HAHUMATEIIS TM00 Ha OCHOBA-
HUU MUCBMEHHOTO 3asBJIeHUs] pa0OTHHKA, HO HE Yallle OJJHOTO pa3a B KBapTall.

Pemennie CoBera NMPUHUMAETCS OTKPBITHIM TOJOCOBAaHUEM IPOCTHIM OO0Jh-
IIMHCTBOM TOJIOCOB OT YKCJIa MPUCYTCTBYIOMUX Ha 3aceaanuu Cosera uneHoB CoBe-
Ta. [Ipu paBeHCTBE TrOJIOCOB PEIIAIOIIMM SBISETCS TOJOC MPEACENATETBCTBYIOIIETO
Ha 3acenanuu Cogera.

3acenanue CoBera CUMTAETCS MPABOMOYHBIM, €CIIM HAa HEM NPUCYTCTBYET HE
MEHee JBYX TpeTeu OT 00IIero urcia e€ 4IeHoB.



9.14. Pemienue CoBera odopmiisieTcs MPOTOKOJIOM B TE€UEHHE ABYX pabOUMX
nHel co aHs 3acenanus Cosera. IIporokon noamnuceiBaercs npeacenarenem Cosera,
3amectuTeneM npeacenarens Cosera, cekperapéM Coera u wieHamu CoBera, Ipu-
CYTCTBYIOLIMMU Ha 3aCEJaHUU.

9.15. CoBeT 1o uroram 3aceiaHusi IPUHUMAET OJHO U3 CIACAYIOIIUX PEIICHUI:

1) mpu3HaTh PakT HApYUICHUS COTPYIHUKOM MoNoKeHH HacTosmero Koaekca,
MOJIeKAIINNA MOPAJIBHOMY OCYXKIACHHIO, C PEKOMEHIalUel YETKOrO COOMIOEHUS T10-
JoxeHul Hactosmero Kogekca Brpens;

2) npu3HaTh, 4TO (PaKTa HapyLICHHUs MOJIOXKEHUI Hactosuiero Konekca He BbI-
SIBJICHO;

3) B ciayyae HaJIM4Ms OCHOBAaHUMU JUIsl MPOBeAECHMs 3aceqaHuii Komuccun 1o
COOMIOACHUIO TPEOOBAHUM K CIIY>)KEOHOMY MOBEACHUIO MYHMIUTIATIBHBIX CITYXKAIUX
AJIMUHHCTpalMM MYyHUIMIAIBHOTO 00pa3oBaHus «KensieBCKoe CelnbCKoe IMocese-
HUE», U YPETYIHPOBAHUIO KOH(IMKTA HHTEPECOB PEKOMEHI0BaTh COOTBETCTBYIOLLIEH
KOMHCCHH TIPOBECTH €€ 3acellaHue IO BBISBIEHHBIM (pakTamM U MpU HEOOXOIUMOCTU
MPUMEHUTH COOTBETCTBYIOIIUE MEPHI JUCIHUIUIMHAPHOTO B3bICKAHHUS.

10. OTBeTCTBEHHOCTH 32 HAPYLICHUS MOJI0KeHHH HacTosimero Koaekca

10.1. Hapymenne coTpynHUMKOM MOJIOXKEHUN HacTosimero Koaekca momiexkut
MOpaJIbHOMY OCYKAECHUIO Ha 3acenannu Cosera.

10.2. B cny4asx, npeaycCMOTpEeHHbIX (eaepanbHbIMU 3aKOHAMH, HapylIEHUE
noyiokeHuid Hacrosimero Komekca BiIeyéT mMpUMEHEHUE K COTPYOHUKY MeEp, Mpedy-
CMOTPEHHBIX 3aKOHO/IATEIBCTBOM, B TOM YHCJIE AUCIUIUIMHAPHON OTBETCTBEHHOCTH.

10.3. Cobmonenue corpyaHukoM HacTosiuiero Koymekca yunuTeIBaeTcst mpu npo-
BEJCHUU aTTecTaluui, (OpMUPOBAHUM KaJpOBOTO pe3epBa MJisl BBIABUKEHHUS HA BbI-
HIECTOAIIME JOHKHOCTH, @ TAKXKE MPU HATIOXKEHUH TUCUUIIIIMHAPHBIX B3bICKAHUM.




[MTPMJIOXEHUE Ne 1

k Kogekcy
po¢eCCHOHAIBHOM 3TUKU COTPYTHUKOB
AJIMUHUCTpAIlMA MYHHUITUTIATEHOTO
obOpazoBanus «XKenseBckoe celbcKoe Io-
CEJICHHUE)

EJAHASI MOJIEJb

LHEHHOCTEeil, MUCCMH B AIIMUHUCTPAIIUM MYHUIMNIAJIbHOTO 00pa30BaHUsA
«KensieBcKoe cesIbCKOe MoceJeHue»

CorpynHukaM AJIMUHHCTpPAallMd MyHUIMIAIBHOTO 0Opa3oBanus «KenseBckoe

CEJIBCKOE TMOCEICHNE» MPU OCYIIECTBICHUH MPO(ECCUOHATLHON CITyKeOHOU (Tpy0-

BOM) J1€ATENbHOCTU HEOOXOIMMO PYKOBOICTBOBATHCS HACSIMHU M YOEKIECHUSMH, OT-

pa)KéHHBIMI/I B IICHHOCTAX W MHCCHH AI[MI/IHI/ICTpaI_[I/II/I MYHUIUIIAJIBHOT'O 06pa30Ba—

HUA (()KGI[?I@BCKO@ CCJIBCKOC ITOCCIICHHUEC» U BO3ITIABIISICMBIX UM pyKOBOI[I/ITCHCﬁ opra-

HU3ALUKU U peaJu3yeMbIMH 4epe3 MpoPeccuoHaIbHbIE TUYHOCTHBIE KauyecTBa (KOM-

HGTCHHI/II/I), MMpCaACTaBJIICHHBIMUA B I[aHHOﬁ MOACIIN.

Mruccus AaMUHHCTpaLMM -

MYHHUIMNIATBHOTO 00pa3o-
BaHUA <«OKensgeBcKkoe cellb-
CKO€ TTOCEJICHUE)

LlenHocTn  AJIMHHUCTpa-
MU MYHUIUNAIBHOTO 00-
pasoBanusi  <«KensieBckoe

CCJIBCKOC ITOCCIICHHUEC)

[IpodeccuonanbHbIe u
JMYHOCTHBIE
(KOMITETEHITUN) COTPYIHHU-
KOB

Ka4CCTBa

npU3HaHue, COOMIOACHHE M 3aluTa MpaB U CBOOO[
yenoBeka M rpaxaanuHa Poccuiickon depepanuu,
(opMHUpOBaHUE BBICOKOTO KAYECTBA >KU3HU ISl JKH-
teneit CtapomMaliHCKOTO pailoHa U YIIbSTHOBCKOM 00-
JacTH, U TOCTEN pernoHa, KOMPOPTHBIX YCIOBHM st
nearesbHoCTH B CTapOMalHCKOM pailloHe U YIIbs-
HOBCKOM 00JIaCTH OpraHu3auuii, UHBECTOPOB U HH-
CTUTYTOB I'PaXIAHCKOTO 00IIECTBA.

po¢eCCHOHAIN3M U TTOCTOSTHHOE CaMOPa3BUTHUE;
YECTHOCTh U JOOPOCOBECTHOCTH;

OTBETCTBEHHOCTH 3a PE3y/bTarT;

obecreueHre 3aluThl 3aKOHHBIX UHTEPECOB TPaXKIaH
Poccuiickont @enepaiuu;

TBOPYECKUM MOJIXO]l U UHHOBAIIMOHHOCT;
B3aUMOYBAKECHUE MPU B3aUMOICHCTBUU.

npodeccruoHanbHast CHCTEMHOE
MBIIIEHHE, THOKOCTh 1 TOTOBHOCTh K M3MEHEHUSM;

KOMaHJHOC€ BSaHMOHeﬁCTBHC.

3¢ (PEKTUBHOCTD,




[MPHUJIOXKEHUME Ne 2

Kk Konekcy
npodeCCUOHATBHON ITUKHU COTPYTHUKOB
AJIMUHUCTpALIUA MYHHITUTIAIEHOTO
obpazoBanus «KenseBckoe celbCKOe I0-
ceJICHHUE)

ITPABUJIA
MOBeJAeHNsI COTPYIHMKOB AIMUHUCTPAIIMUA MYHHIIUNIAJIBLHOTO 00pa30BaHus
«/KensieBckoe cejibCKOe MOCeJICHUE» BO BHECIY:;KeOHOoe (padouee) BpeMsi U IPH
M0JIb30BAHUHU OHJIANH - CEpBUCAMU B HHPOPMALMOHHO TeJIeKOMMYHUKALIMOH-
HOI1 ceTu «AHTEepHET», B TOM UM CJIe COUMAJIbHBIMU CETAMU

1. O0mme MoJI0KEeHUA

1.1. Hacrosimiue mipaBuiia MOBEICHHUS] COTPYAHUKOB AJIMUHUCTPALMA MYHHIIU-
najgbHOro oopazoBaHus «KemsieBckoe ceabCKoe MmoceseHuey (jaanee - AJIMUHUCTpa-
[Usl, COTPYIHUKH COOTBETCTBEHHO) BO BHECIy:keOHOE (pabouee) BpeMs U IPH IMOJIb-
30BaHUU OHJIAWH - CEpBUCAMU B HH(POPMAIMOHHO-TEIEKOMMYHUKAIITMOHHONW CETH
«utepuer» (manee - cetb «HTEPHET»), B TOM YHUCIE COIMAIBHBIMU CETSIMH, pa3pa-
OOTaHbI B IENIX BBIPAOOTKH €IMHBIX MPABUI MOBEACHUSI COTPYIHUKOB BO BHECIY-
xebHoe (padouee) BpeMs W MPH TMOJIH30BAaHUU OHJAWH-cepBUcaMu B ceTu «UHTep-
HET», B TOM YHCJIE COUUAIBHBIMU CETSIMU.

1.2. CoTpynHuKy B CBOEM IMOBEICHUH HEOOXOAUMO HMCXOAUTH M3 KOHCTHUTYIIH-
OHHBIX TOJOXEHHH O TOM, YTO YEJIOBEK, €ro IMpaBa M CBOOOJBI SBIISIOTCS BBICIICH
[IEHHOCTBI0O M KXl TpaxaaHuH Poccuiickoit denepanuu (ganee - rpakJaHUH)
MMEET NPaBO HAa HEIPUKOCHOBEHHOCTh YACTHOW YKU3HHU, JUYHYIO CEMEUHYIO TalHY,
3aIlUTy Y€CTH, JOCTOMHCTBA, CBOETO JOOPOTO NMEHH.

2. IlpaBwia noBeeHUus BO BHeCay:keOHOe (padouee) Bpems

Bo BHecyxeOHOe (BHEepabouee) BpeMsi COTPYIHUKAM PEKOMEHAYETCsI:

1) mpuaepxuBaThCsl OOMIETIPUHATHIX MOPAIBHO-3TUYECKUX HOPM;

2) npu OOUIEHUH C TpakJaHaMH MPOSIBIATH BEKIMBOCTh U TAKTHUHOCTH, BbI-
JEP’KaHHOCTh U YMOLMOHAIbHYIO YCTOMYHUBOCTH;

3) n3berarh KOHPIUKTHBIX CUTYaIMi, CIOCOOHBIX HAHECTHU YIIEpO ero pemyra-
IIUU ¥ aBTOPUTETY WJIK aBTOPUTETY AIMUHUCTPALINY;

4) npuHUMAaTh BCE MPEIYCMOTPEHHBIE 3aKOHOM MEpHI K MPECEUEHUIO TPOTHBO-
IPaBHBIX JECUCTBUN, COBEPIIAEMBIX B IPUCYTCTBUU COTPYAHHKA, U TIPUBJICUCHUIO BH-
HOBHBIX JIUI] K OTBETCTBEHHOCTH;



5) He NOMyCKaTh MCIOIb30BAHUS CBOETO CIIYKEOHOTO (JOJKHOCTHOIO) MOJIO-
KEHHsI JUI OKa3aHUs BIUSHUSA Ha JEATENbHOCTH JIOOBIX OPraHoB, PaOOTHHUKOB H
rpaXKJAaH MPHU PEIICHUU BOMPOCOB, B TOM YHCIIE BHECTyeOHOro (BHepabouero) xa-
pakTepa, B KOTOPBIX OH IMPSMO MJIM KOCBEHHO 3aWHTEPECOBAH;

6) MPOSBIATH TEPIUMOCTh, YBaXKaTh HAIIMOHAIBHBIE U PETUTHO3HbIE O00BIYaH,
KyJIBTypHBbIE Tpaauuuu HaponoB Poccurickon denepanun.

3. HpaBI/I.]'la HOoJIb30BaHUA paﬁOTHI/IKaMl/I OHﬂaﬁH-CepBﬂcaMH
B CC€TH «I/IHTepHeT», B TOM 4YHuCJI€ COINNAJIBHBIMHU CECTAMMU

CoTpyaHUKaM MpH TOJIB30BAaHUM OHJIAWH-CcepBUCaMu B ceTu «lIHTepHET», B
TOM YHMCJIE COUUAIBHBIMU CETIMU PEKOMEHIYETCS:

1) yBaXUTETBHO OTHOCHUTBCS K TOCYJaPCTBEHHOMY M APYTHM SI3bIKaM, a TAKXKe
TpaauLUsAM U oObrdasim HaponoB Poccuiickoit denepanuuy;

2) npuaepKUBaThCsS KOPPEKTHOTO TOHA B Oecefax (Kak MyOIMYHbIX, TAK U MIPHU-
BaTHBIX) C IPYTMMH MOJIb30BaTensiMu cetu « HTepHeT;

3) uzberath ynoTpeodaeHUsl HELIEH3YPHOU JIEKCUKH B TIEPEMUCKE B COLIMATBHBIX
CeTsIX;

4) n3berarb KOH(MIMKTOB, HEKOHCTPYKTUBHBIX CIIOPOB C JIPYTMMHU IOJIb30BATE-
JSIMH OHJIAWH-CEPBHUCOB;

5) He nmyOAMKOBAaTh U HE pa3MeIllaTh HA CBOEW CTpaHULE KpUTUYecKue (oTo-,
BUJICO-, AyIMO- U TEKCTOBBIE MaTepUaJIbl B aJIpec ToCcyJapcTBa B LEJIOM, a TAKXKE APY-
I'MX COTPYAHUKOB AJIMUHUCTPALINH;

6) He MyONIMKOBaTh CBEJEHUSI KOH(MUICHIIMAIBHOTO XapaKTepa WIH CIIYKEOHYIO
MH(pOpMAIIHIO, CTABUIYIO0 U3BECTHOM MPU UCTIOJIHEHNUHU JOJIKHOCTHBIX O0SI3aHHOCTEH;

7) HE UCKaXkaTh CJI0Ba U MH(OPMALIHIO, TIEPEJAaHHYIO TPETHUMHU JINLIAMH;

8) He myOJMKOBaTh U HE pa3MellaTh Marepuabl, CIIOCOOHBIE TUCKPEAUTHPO-
BaTh CAaMOT0 COTPYIHHUKA, TUOO0 JPYTUX COTPYAHUKOB, TMOO0 AIMUHHUCTPALIUH;

9) He KCnoNb30BaTh TEXHUYECKHUE CPEACTBA AJI PACIIPOCTPAHEHUS BPEIOHOC-
HBIX (DAISIOB W/WIM 3aBEOMO JIOXKHBIX, HEIOCTOBEPHBIX CBEICHMI;

10) He myOnMKOBaTh, HE pa3MelllaTh U HE OTMEYATh KaK «IOHpaBUBIIUECS» (Po-
TO-, BUZEO-, ayIMO- U TEKCTOBBIE MaTepUalbl SKCTPEMUCTCKOTO, TEPPOPUCTUUYECKOTO,
MOPHOTPaPUUECKOrO U AUCKPUMHUHHUPYIOIIETO XapaKTEPa, a TAKIKE 3aBEIOMO JIOKHYIO
nH(}OpMAIIHIO, UMEIOIIYI0 CBOEH LIETBI0 OCKOPOJIEHUE, KIIEBETY, TPOBOKAIIMIO, CO3/a-
HUE TTAHUKH.




[MPHUJIOXKEHUME Ne 3

Kk Konekcy
npodeCCUOHATBHON ITUKHU COTPYTHUKOB
AJIMUHUCTpALIUA MYHHITUTIAIEHOTO
obpazoBanus «KenseBckoe celbCKOe I0-
ceJICHHUE)

CTAHIAPT
Be/leHHs TeJIe(DOHHBIX Pa3roBOpoOB

1. O01mme moJ10KeH s

1.1. Cranmapt BeneHus TenedOHHBIX pa3srOBOPOB HAMPABIEH HAa YCTAaHOBJICHUE
€IMHON 3THKHU BEICHUS TelIe(POHHBIX Pa3roBOPOB B AIMUHUCTPALMU MYHHUIIMMAIb-
HOro 0OpasoBaHus «JKeIseBCKOe CelnbCKOe MOCeIeHUe» (Janee — AMUHHUCTPALINS),
pa3BuTHE NPOPECCUOHATBLHOMN KYIbTYpPhI M MOBBIIIEHUE CTAaTyca AJIMUHUCTPALIUH.

1.2. Hacrosammit CTaHaapT pacnpoCTPaHSIETCs HA UL, 3aMEMIAIOIIMNX JOJDKHO-
CTHM MYHULMIIAJIBHOU CIIyKObl AJIMUHHUCTPALIUU, TOJKHOCTH, HE SIBISIFOLIUECS JTOJXK-
HOCTSIMU MyHUIIMTNIATBHOU CITyKObl AIMUHUCTpALUU (Aajiee - COTPYIHHUKN).

2. OcHOBHBIC IPABUJIA BeeHUS TeJ1e()OHHBIX PA3rOBOPOB

B xome BeneHus TeneOHHBIX Pa3TOBOPOB COTPYAHHKAM CIIEAYET MPOSBIATH
TaKTUIHOCTh, JOOpPOXKENTaTeIbHOCTh, HMCIONB30BATh CTAHAAPTHBINA JIUTEPATypPHBINA
SI3BbIK, TOBOPUTH TPAMMATUYECKU TPABUIIBHO, YETKO M BHITHO, SICHO, KOHKPETHO, 0e3
HaAMEKOB M JIBYCMBICIICHHOCTEH, 4TOOBI HE JOMyCKaTh HEMPaBWJILHOTO MOHHUMAHUS
WJIA TIPEBPATHOTO UCTOJIKOBaHUS CMbIcIa ciIoB. Ha Bompocsl pabOTHUKK JOMHKHBI OT-
BeYaTh JOCTYIHO, CBEIs 0 MHUHHMYyMa HCIONb30BAHUE Y3KOMPO(heCcCHOHAIBHBIX
TEPMHUHOB, C YIOTPEOJICHUEM 3THUECKOM JIEKCUKU (CI0Ba «cracuboy, «0maromapioy,
«TIOXKATYHCTay», «M3BUHUTEY U T.J.) U UCIOJB30BaHNE COTTIACHTEIHLHOTO HAKJIOHEHUS
r1aroja, MOCKOJIBKY 3TO CMsrdaeT oOmui TOH pasroBopa. B To ke Bpems ciemyer
UMETh BBUJY, YTO M3JIUIIHSS BEXKIUBOCTh B Tee(POHHBIX pPa3rOBOpax HEyMECTHA
(coBa «OynbTe MO0OpHI, MPOCTUTE, MOXKAIYICTA, €CIIM BaM HE TPYAHO...»). ITO 3aTs-
TMBAET Pa3roBOp, BHI3BIBACT pa3IpakeHuE.

PeueBoii mabion:

«M3BuHUTE, HE MOIVIH OBl BEL... (Tepe3BOHUTH, TOBTOPUTH, TOBOPUTH TPOMUE U
T.IL.) ?».

2.2. Ilpn BepeHuu TeneOHHBIX Pa3roBOPOB pabOTHMKAM HEOOXOAMMO TOBO-
PUTH JTAKOHUYHO, MPOAOKUTENIBHOCTh Pa3roBOpa, Kak MpaBHIIO, AOHKHA COCTABISATh
oT 3 10 6 MUHYT.

2.3. CoTpynHuK, OTBEYaOMIMK 1Mo TenedoHy, AOHKEH ObITh KOMIIETEHTEH BO



BCEX OCHOBHBIX OOJIACTSX, KOTOPBHIE MOTYT OBITh 3aTPOHYTHI B TEIEPOHHOM Pa3roBO-
pe, CTPEMUTHCS OTMIEPAaTUBHO U 3(PPEKTUBHO PEIIUTH MPOOIEMY UM OKa3aTh MOMOIIIb
B €€ PEIICHUH.

[Ipy HEBO3MOKHOCTHU PEIIEHUS CUTYallud CaMOMY HaJ0 YETKO yKa3zarb paboT-
HUKa, K KOTOPOMY MOXKHO OOPaTUTHCS 32 TIOMOIIIBIO.

PeueBoii madion:

«K coxanenuto, 1 He BIafe0 HHPOpMAUUEN IO TaHHOMY BOIIPOCY B MOJHOM
oobéme. Bam crepyer oOparuthes... (yka3aTh CTPYKTYpPHOE MOJApa3ieiieHue WU CO-
TPYAHUKA, KOTOPBHIA CMOXET IMOMOYb B PEIICHUU BOMpOca) 1o Tenedony.... (moacka-
3aTh HOMEp Tenedona).».

2.4. Obpammarbest kK cobeceqHUKY cleayeT Ha « By Mo uMeHu u oT4ecTBy (M0-
CJIeJHEE - B CIIy4ae HaJIW4Msl) WA TOJIBKO [0 UMEHH, €CJIM COOECETHUK 3TO JOMyCKa-
eT.

2.5. Bo Bpems TenedOHHOTrO pa3roBopa »KejaaresbHO Aeiarh MOMETKH, YTOObI
HE YIYCTUTh Ba)KHble JeTainu. s 3TOro cienyer HCIojiab30BaTh 3apaHee MOA-
TOTOBJICHHBIE CPEICTBA JUJISl 3alKMCH JETalled U JIOCTUTHYTHIX JIOTOBOPEHHOCTEH
(6oKHOT, Oymary st 3aMeTOK, (hailyl Ha KOMITBIOTEPE).

2.6. He momyckaeTcsi HAI0AT0 OTXOAUTh BO BpeMs Telae(OHHOIo pa3roBopa OT
TeneOHHOro anmapara 1 3acTaBlIATh COOECEeTHUKA XK aaTh Oosee uem 60 cekyHa, npu
ITOM ClIeyeT OOBSCHUTh MIPUUHHY, [0 KOTOPOl HY>)KHO OTOMTH OT TenedoHa, u o0s-
3aTeIbHO JIOKAThCSl OTBETA, MOATBEPKIAAIOUIET0, UTO COOECETHUK FOTOB K/1aTh.

PeueBoii mabion:

«MHe HyXHO... (yKa3aTb JeHCTBUS, KOTOpble HEOOXOJUMO COBEPUINTH, HAMPHU-
Mep, YTOYHUTb 3Ty HHPOPMALIMIO Y PYKOBOIUTENS, HAMTH KaKOW-TO JOKYMEHT U T.IL.),
Ha 3T0 YUIET npuMepHO 60 cexyna. Bel nopoxaére nim Bam nepe3BoHUTH?».

2.7. llpu HEOOXOAMMOCTH IMOMUCKA JOMOJHHUTEIbHON HH(GOpMalUU, KOTOPHIA
3alMET O6omee 60 cekyHa, WK B Clly4ae, €CIU HY>KHO CPOYHO OTOWTHU MO JAPYTUM Jie-
jJaMm (HarpuMmep, Ha COBEILAHUE), COTPYAHUK JOJIKEH 3amucarb KOHTaKTHBIM HOMEp
TenedoHa coOeceHUKAa M TMOMPOCUTh €ro pa3pelleHHs] MEePEe3BOHUTh €My Yepes
onpeieNIEHHOE KOJIMUEeCTBO BpeMeHu. Yepe3 oOelaHHblii CpoK pabOTHUK 00s3aTellb-
HO JIOJKEH NIEPE3BOHUTb.

PeueBbie 11a0JIOHBI:

«K coxanenuto, s He TOTOB(a) ceiyac OTBETUTH Ha Bamn Bompoc, 1is 3Toro
MHe noTpelyercs (yka3arb IeUCTBUS, KOTOPbIE TOTPEOYETCS BBHIIIOJIHUTD - HAIIPUMED,
C KEM-TO MTPOKOHCYJIBTUPOBATHCS, MPOCMOTPETh KAKME-TO MaTEpPHUAJIbI U T.I1.).

K coxxanenuto, B HaCTOSALINI MOMEHT 51 HE CMOTY J1aTh UCUEPIBIBAIOLIUI OTBET
Ha Bam Bonpoc, Tak kak MHE HEOOXOJMMO CPOYHO YHTH Ha COBELIAHHUE.

Paspemmre, s mnepe3BoH0 Bam uepe3 (ykasarb OINpenenéHHOE KOJIMYECTBO
BPEMEHH).».

2.8. He nomyckaeTcsi BECTH «IapajuiebHbIE Pa3roBOPbD) C ABYMs JHOIBMU O-



HOBPEMEHHO (II0 BTOPOMY HOMEpPY TeneoHa WIH C MOCETUTENEM), IPEAIOYTEHNE
oTAaéTCs TOMY, KTO 0OpaTHicsl paHblie, a Oecey CO BTOPHIM YEIIOBEKOM JIydllle Iie-
peHecTH Ha OoJee Mo3AHEe BPpeMsi, TOUHO OMPEICIIUB €ro.

Ecniu B kaOuHeTe COTpyIHMKAa HAXOAUTCA TMOCETUTEb, TO OOIIEHUE C HUM,
HECOMHEHHO, SIBISETCA NPUOPUTETHBIM. COTPYIHUKY CIEAYET OTBETUTH HA 3BOHOK,
HO TOJIBKO JIJISL TOTO, YTOOBI BBISICHUTH, KTO 3BOHHT, U COOOIINTb, KOIJIa MOKHO Mepe-
3BOHHTb.

Ecnu Bo BpeMms TeneoHHOTO pa3roBopa K COTPYAHUKY MPHUIILIH WA TO3BOHH-
JM IO ApyroMy HOMepy TenedoHa, Hy’KHO U3BHHHUTHCS U MIOMPOCUTH Pa3pelIeHHs Te-
PE3BOHUTH TOTO, KTO 00OpaTHIICS MO3KEe, HA3BaB TOUHOE BPEMHI.

2.9. Bo Bpems TenedOHHBIX Pa3rOBOPOB HEJOMYCTUMO OTBJIEKATHCS HA APYTrUe
Jiena, IyMbl ¥ IPOYKE MOMEXH, KEBATh WIIM MPUXJIEOBIBATD.

[lepen Tem, Kak YMXHYTh WM OTKAIUIATHCS, PEKOMEHAYETCSl yOpaTh TpyOKy OT
JMLA, a mociie 00sA3aTeIbHO U3BUHUTHCS MEPe]] COOECETHUKOM.

He cnenyer roBopuTh rpoMu€e WM KPUYATh, €CIU MJIOXO CIBIIIHO COOECETHU-
Ka, B€Jlb OH MOXKET CIIBIIIATh XOPOUIO, Jy4llle NePEe3BOHUTH C IPYroro arrapara Wid B
JIPYroe BpeMs.

PeueBoii mabdioH:

«/3BUHHTE, OYEHb IUIOXO CIIBIIIHO, HE MOIHM Obl Bbl MOBTOPUTH (FOBOPUTH
rpomMye, epe3BOHUTH)?».

2.10. launmaruBa OKOHYAHUS pa3roBopa MPUHAIIEKUT JIMOO MO3BOHUBILEMY,
an00 cTapuieMy U3 TOBOPSIIUX MO COLMAIBHOMY CTAaTyCy WJIU MO BO3pacTy B COOT-
BETCTBHHU CO CIEIYIOIMMU MTPaBUIaMU:

1) My>xunHa JOJHKEH MOJIOKUTh TPYOKY MO3XKE, YEM KEHIIMHA;

2) MOJIOJION YEJIOBEK HE MOXKET MPEKPAaTUTh Pa3roBOp A0 TOTO, KaK 3aKOHYUT
TOBOPHUTBH YEJIOBEK CTapIIIE€ €r0 M0 BO3PacTy;

3) MOMYMHEHHOE JIMIIO MOXKET OMYCTUTh TPYOKY MOCJE TOrO, KaK 3TO CHENAET
JIMIO BBILLIECTOSIIIEE;

4) ecnu pa3roBapUBalOT JIBa PaBHBIX MO BO3PACTY U MOJIOKEHHUIO YEJIOBEKA, TO
NEPBBIM KIaAET TPYOKY TOT, KTO MO3BOHMUIL.

2.11. Tlpu TenepoHHOM pa3roBOpe HEAOMYCTUMO:

1) ucnonb3oBarh cron-¢ppasbl, ykazaHHbIE B MPUIOKEHUU Ne 2 K HACTOSILEMY
Cranpapry;

2) UTHOPUPOBATh BOMPOCHI COOECETHHKA;

3) npepbiBaTh TesneOHHBIN pa3roBop Oosiee yem Ha 60 cexyHn;

4) 6ecriepeMOHHO nepeOuBaTh COOECCETHUKA;

5) aonro mon4arb, HE MOATBEPK/1asl y4acTHs B Oece/ie KpaTKUMU PETTUKAMU;

6) oTBe4aTh BHI30BOM Ha arpecCcUIO WM HEBEKJIMBOCTh COOECEeIHUKa, AaBaTh
BOJIKO AMOLUSM;

7) UCTIONIBb30BATh IByCMBICIEHHBIE (Ppa3bl, HAMEKH,



8) 3aepKuUBaTh COOECEIHUKA, €CIIM OH 3aHSIT WIH CHEIINT;
9) 3aBepuTh Oeceny HE MOMPOIABIINCE;
10) He mepe3BOHUTE, €CIIU MO00EIAIN CAENIATh 3TO.

3. IIpaBuiia BeaeHus TeeOHHBIX Pa3roBOPOB IPH BXOAALIEM TeJie(poH-
HOM 3BOHKE

3.1. Ilpu BxomsmieM TeaeOHHOM 3BOHKE TPYOKY CIEAyeT MOAHATH Mmocie 2-3
3BOHKa (Ha MepBbIi 3BOHOK PAaOOTHHUK JOKEH OTIOKHUTH CBOM Jiejia, Ha BTOPOH -
HAaCTPOUTHCS, HA TPETUH - YIBIOHYThCA U CHATH TPYOKY).

3.2. COTpyIHUK JOJKEH YETKO MPOM3HECTH HA3BAHUE MCITOJHUTEIBHOTO Opra-
Ha, IPEACTaBUTHCS (Ha3BaB CBOIO (paMUIIMIO, UMSI M OTYECTBO (IIPU HAJTUYHUU)) U TO-
IIPUBETCTBOBaTh cobecennuka: «Jodpoe yrpo» (mo 12.00) mim «/{oOpbiit neHp» (¢
12.00 o 17.00).

PeueBoii mabdioH:

«Aamunuctpanusi, UBanoB MBan MBanoBuY, J0OpHIi ACHB!».

3.3. Ecnu cobecenHuk He Ha3Ball ceOd U MPUYHMHY CBOETO 3BOHKA, COTPYIHUKY
CJIEyeT BBISICHUTD 3TO.

PeueBoii mabioH:

«bynwre 100pHI, MpeACTaBbTECH MOXKATYHCTA!

Kak s mory x Bam o6pamarscs?

Kax Bac npencraButs?

UYem s Mmory Bam momous?».

3.4. CoTpyoHUK NOJKEH BHUMATENIbHO BBICIYLIaTh COOECEIHMKA, HCIOIb3Ys
TEXHUKY aKTUBHOTO CIIYIIAHMUS:

1) cocpenorounTbcs HA TOM, YTO TOBOpPUT cobeceqHuk. [lockonbKy cocpeno-
TOYEHHBIM BHUMAHHEM MOXET OBITh HEJIOJITO, CIyIlIaHWEe TPeOyeT CO3HATEIbHON KOH-
LHEHTpalMi BHUMAaHUS;

2) BO BpeMs o01IeHHs o TenedOoHy OTMEYaTh BOZHUKIINE BOIPOCHI Ha Oymare,
4TOOBI HE TIepeOuBaTh COOCCETHUKA;

3) oOpamiaTbcs kK cOO€CETHUKY IO UMEHH (MMPUMEPHO Ka)XKJ0€ TPEThe oOpariie-
Hue). 3ByK uMeHH Bailero codeceqHuka co3naét 3puTeNbHbIA KOHTAKT W OLIYILIEHHUE
OIU30CTH.

PeueBoii mabion:

«Csetmnana IleTrpoBHa, BbI TOBOPHUTE...

Br1 nonaraere, Ceetnana IlerpoBHa, 4uro...

.., 51 Bac MpaBWJIbHO NOHsAT (a), CBeTiiana IlerpoBHa?»;

4) neMOHCTpUpPOBaTh OJaroXkenareabHOCTh. BECTH pa3roBop ciienyeT BeKIUBO,
CIIOKOMHO, HE BCTYyIIaTh B CIIOP, HE MOBBILIATH I'OJIOC BHE 3aBUCUMOCTH OT TOHA cole-
CEeJIHMKa, TAKTUYHO IIPEPBIBATh cOOECETHNKA IPU HEOOXOAUMOCTH U MIEPEBOUTH pas-



TOBOP B KOHCTPYKTHUBHOE PYCJIO.

PeueBoii ma6moH:

«IIpocrture, uto npepeiBaro Bac...

A nonsin(a) cyts Bamero oOpaiiienus (Bompoca)...»;

5) NeMOHCTPUPOBATh MHTEPEC K TOMY, YTO TOBOPUT cobeceaHuK. Bo Bpewms
pa3roBopa HEIOMYCTUMO XPAaHWUTh JJUTEILHOE MOJIYAHHUE, CIEAYET MPOU3HOCHUTH
o700pSIOIINEe 3BYKH, MEKIOMETHSI, TTIOBTOPAThH KJIFOUEBHIE CIIOBA, KPATKUE PETTUKH,
KOTOPBIE MTOKA3bIBAIOT 3aMHTEPECOBAHHOCTh COTPY/HUKA U BOBJICUCHHOCTh €T0 B pa3-
TOBOP.

PeueBoii ma6moH:

«Taxk...

Hano xe...

ScHo...

S1 Bac monumaro...

KoneuHo...
DTO UHTEPECHO..»;

6) oOpamarbcsi K COOECEHUKY 3a YTOUYHEHHUSIMU - 3TO MOMOTAET CAeaTh CO-
oO1ieHue 00s1ee NOHATHBIM.

PeueBble 111a0JI0HBI:

«IToxaimyiicra, yTOYHUTE 3TO.

S npaBuiibHO Bac nowsin (a), 4ro npobiieMa COCTOUT B ...7

He nosropure nu Bel emé pasz?

Uto BBl UMEETE BBULY ?»;

7) ucnonb3oBarh Npuém nepedpasupoBanus (CPopMyIHpPOBaTH MBICIb COOe-
CeJHUKAa MHaue, CBOMMU CJIOBaMHU) JJIsl TIPABUJIBHOTO MOHUMaHUs cobecennuka. Ile-
pedpazupoBanue cooOIIeHUST aéT BO3MOXKHOCTh COOECETHUKY YBHUAETH, YTO €r0
CIIYIIAIOT U TMOHUMAIOT, & €CJIM MOHUMAIOT HEMPABHIBHO, TO CBOEBPEMEHHO BHECTHU
COOTBETCTBYIOIIIHE KOPPEKTUBBI B COOOIICHHE.

PeueBbie 111a010HBI:

«Hackounbko st monsui(a) Bac,...

ITo Bamemy MHeHu10,...

Kak s monumato, Bel roBopure (cuuraere)...

Hpyrumu cioBamu, Bel cunraere...».

3.5. B ciiydae, eciu 3BOHAIIMN CIIPAIMBAET OTCYTCTBYIOILETO Ha paboueM Me-
CT€ COTPYAHHKA, HE CJIEeQyeT OTpaHHYMBAThCS OTBETOM, YTO ero HeT. HeoOxommmo
yKazarb BpeMsi, KOrja MOXKHO MEepe3BOHUTh. B HEKOTOPBIX cllydasx Ieeco00pa3Ho
YTOUHUTH Y 3BOHAILETO €ro HoMep TenedoHa, haMuiuio, uMs U OTYECTBO (B cllydae
HaJIM4Msl), CyTh BOIIPOCA, CKa3aTh, YTO OTCYTCTBYIOLIUNA COTPYJHUK MEPE3BOHUT CaM
1 00s13aTeNbHO Nepeaarb HHPOPMALIUIO KOJLIETe.

PeueBbie 11a0JIOHBI:



«CoTpyaHUK B JTaHHBII MOMEHT OTCYTCTBYET, HE MOIJIM Obl BEI Mepe3BOHUTH
yepe3 10 munyt (B 12.00)?

Yro emy nepenarb?

MoxeT ObITh, 51 cMory Bam momous?».

3.6. UToOBI 3aBEpIIUTH Pa3TOBOP, HY)KHO MPEAIPUHATE CICTYIONTUE IIIaru:

1) pe3tomupoBarh pa3roBop (COOOIIUTH, YTO UMEHHO BbI COOMpPAETECH JIeNaTh B
pesyabrare TeaehOHHOTO OOIEHUS ), YTOOBI UCKITIOYNTh B3aMMOHETIOHHUMAHUE U T10-
Ka3aTh COOECEAHHKY, UTO Pa3roBOp Mopa 3aKaHYUBATh;

2) mepeckasarh pa3roBop, 4T0ObI YOeTuTh COOECEAHNKA, YTO BCE CKa3aHHOE UM
OBLJIO YCIIBIIIAHO;

3) cnpocuTh MHEHHE cOOeCeTHIKA O Pa3roBOpe;

4) 3aBepIIUTh Pa3roBop (MoOIAroAapuTh 3a 3BOHOK B COOTBETCTBUU C TYHKTOM
3.8 nacrosimero Ctangapra) U MoJIda J0XKIAThCS, KOTa COOECEAHUK MOJOXKUT TPYO-
Ky.

3.7. Ecnu cobecenHUK 3aTAruBaeT pasroBOp, CIEAYET W3BUHUTHCA M, COCIIAB-
IIMCh HAa HEOTJIOXKHBIE JIea, MOMPOMIAThCSl ¢ HUM JIMOO JOTOBOPHUTHCS O TIOBTOPHOM
Tee()OHHOM 3BOHKE WJITH O BCTPEUeE.

PeueBbie 111a0JI0HBI:

«¥Y Bac emgé octaimch KO MHE BOIIPOCHI?

W3BuHMTE, KO MHE TIPUIIEN TOCETUTENH (Y MEHSI HAYMHAETCS COBEIlaHue), Aa-
BaliTe MPOAOKUM Haul pazroBop nocie 17.00 (3aBTpa, Ipyu IMYHON BCTpeUE U T.II.).
Coxarnero, 4To BRIHYXK/IEH (a) TpepBaTh HaIll pa3roBop.

Jlymaro, Mbl OOCYIMIIM BCE BOIIPOCHI, MOATOMY JaBaiiTe€ 3aBEPIIMM HAIll Pas3ro-
BOD.».

3.8. Ilpu 3aBepiieHUr pa3roBopa CieayeT MmodaarogapuTh 4eaoBeKa 3a To, 4YTO
OH TIO3BOHMJI, M TIOTIPOIIIATHCSI.

PeueBbie 1m1abI0HBI:

«Crmacu00, 4YTO ITO3BOHMIIN.

Cnacu0o 3a 3BOHOK.

Cnacu6o0 3a nndopmaruio.

o cBumanus!

Bcero nobporo!

Bcero xoporero!».

3.9. Ecnu TenedoHHBIN 3BOHOK MOCTYNUI B 00EIEHHOE BpeMsi, HE CIIENYeT OT-
BedaTh: «Y Hac OOENEHHBIM TepephlB, MOITOMY IMpoiry Bac mepe3BoHUTH TO-
cne...uacoB). Ecnu Bel yxe B3suin TeneoHHYIO TPYOKY, TO CJIEIyeT BECTH Tele(oH-
HBIN pa3roBop ¢ cOOECETHUKOM B COOTBETCTBUU € HAcTOSIIIUM CTaHAapTOM.

4. IlpaBuiia Beaenns Tee)OHHBIX PA3roBOPOB NPH MCXOASIIEM Tesie(OoH-
HOM 3BOHKE



4.1. Ilpu ncxonsieM Tene(pOHHOM 3BOHKE COTPYAHUK JOJKEH IMOIMPUBETCTBO-
BaTh cobeceqnuka «/{obpoe yrpo» (mo 12.00) mmm «oOpeiii newp» (¢ 12.00 mo
17.00), 4€Tko MpOHM3HECTH HA3BaHWE OpraHa roCyJlapCTBEHHOH BJIAacTH W NpencTa-
BUTHCS (Ha3BaB CBOIO (DAMMIIHIO, UMSI M1 OTYECTBO).

PeueBpie m1a0JIOHBI:

«/1oOpsiii nens! Bam 3BOHAT U3 AAMUHHCTpAIMN MYyHHIIMIIATILHOTO 00pa3oBa-
Hus «OKengeBckoe cenbckoe nocenenue», [lerpora Huna MBanoBHa.

Jobpoe ytpo! Oto IlerpoBa Huna MBaHoBHA M3 AJMHHUCTpAlMd MYHHIIU-
najJbHOro 00pa3oBaHus «KeIeBCKOE CENbCKOE MOCETIECHUEY.

4.2. Tlpu HE0oOXOIMMOCTHU CIIEAYeT BBIACHUTh HMs ((aMUIIUIO, TOJIKHOCTD,
KOHTAaKTHBIE JaHHbIE) COOECEIHUKA, 3aMCaTh €ro U B JAJIbHEUIIEM Ha3bIBaTh €ro 10
UMEHHU.

PeueBbie 11a0IOHBI:

«IIpocture, kak s Mmory Kk Bam obpamarscs?

He mormu Ob1 Bel noackazare Mue Baiie umsi?».

4.3. Ecny Hy’KEH KOHKPETHBIA YEJIOBEK, CIECAYET ITOMPOCUTH IPUITIACUTD €T0 K
tenedony. Ecam HeoOXonMMbIA YEIOBEK OTCYTCTBYET, MOMHTEPECOBATHCS, KOTNA
Jy4lle eMy MNO3BOHUTh, WIH MOMNPOCUTH MEpenarh, KTO 3BOHUJI, 1 OCTaBUTh UH(OP-
Mall1I0, KOT/Ia U IJIe BaC MOKHO HalTH.

PeueBbie 11a0IOHBI:

«51 MOT'y IOTOBOPHTS C...

MOo>KHO MONPOCUTH K TEAEPOHY ...

[Ipurnacure, noxxanyiicra, K TeIePoHY...».

4.4. Ecnu 3BOHOK IIpenonaraeT npocb0y, 3anpoc nHpopmaiuu, a pabOTHUK HE
3HAET, B Yb€H KOMIETEHIIMN HAXOJIUTCA MHTEPECYIOIIHNIA €ro BONpocC, HE CTOUT H3Ja-
ratb CyTh TOMY, KTO MEPBBIM MOJHSI TPYOKyY. ClieyeT BeXKIJIMBO YTOUHUTH, KTO pelia-
€T JIAaHHBIKA BOIIPOC.

PeueBbie 11a0JIOHBI:

«C KkeM s MOTy IOTOBOPUTH MO MOBOAY...?

51 3BOHIO IO BOIIPOCY....

C KeM 51 MOTy €ro peuunTh?

S xoten Obl y3HATb...

Br1 He Moriiu Okl 1aTh UHGOPMAITHIO...».

4.5. B camom Hauane pa3roBopa HE0OXOIUMO YTOYHUThH y coOecelHUKa, €CTh
JIM Y HETO BO3MOXHOCTbh IIPOBECTH PAa3rOBOP MMEHHO CEHYac, a TAKKe B KAKOE€ BpeMsI
eMy Oymer ymoOHO Mepe3BOHHUTH (B cllydae, €CIu COTPYIHHMKY 3apaHee He ObLIo
HA3HAYEHO BpeMsl JIJIsl TeJIe)OHHOTO 3BOHKA).

PeueBbie 11a0JIOHBI:

«Bam yno6HO ceifuyac co MHOM pa3roBapuBaTh?



V¥ Bac ecTh BOBMOXHOCTb BBICITYILIATh MEHS?

Bbl MOXKeTe yAeIuTh MHE HEKOTOPOE BpeMsI?

Br1 cBOOOIHEI celiyac?

V¥ Bac ecTb ceiiyac 3 MUHYTBI CO MHOM IOTOBOPUTH?

Bbl celiyac MOKeTe TOBOPUTH CO MHOW MJIM MHE TIEPE3BOHUTH?

CKoNbKO y MeHS €CcTh BpeMeHH Ha pa3roBop? («CKOJIBKO Yy MEHS €CThb BpeMe-
HW», a He «CKosbko y Bac ecTb BpeMeHn»).».

4.6. Bo Bpems aemnoBoi 6ecenbl HE0OX0MUMO EMKO, KPaTKO M TPAMOTHO H3JI0-
XKUTh CyTh IpoOnemsl. Jlydine 3apaHee MNOATOTOBUTHCS K pa3roBOpy, HAMETUThH BO-
IIPOCHI U ONPEAEIHUTD MOCIEA0BATENBHOCTh UX 00CYKICHHS.

PeueBbie 111a0JI0HBI:

«MHe HyxHO (HeoOxoaumo) npouHpopMupoBarh Bac (mocTtaBUTh B M3BECT-
HOCTb, 00CyauTh ¢ Bamn)...

S nomkeH (HomkHA) cooOUTh Bam (0OBSICHUTE BaM)...

Bbl He Mo ObI MEHSI IPOKOHCYJIBTUPOBATH IO BOIPOCY?...

51 3BoHIO Bam o Bompocy...

Y MeHd Tako# BOIpOoC...

S Bam 3BOHIO 110 npoch0e (10 peKOMEHAAIUN ). ..

Memns nmpocuiu cBsi3aThesi ¢ Bamu o Bompocy...».

4.7. Ecin pas3roBop 3aTArMBaeTCsl, MHOTAA CJIEAYET KOPPEKTHO MOUHTEPECO-
BaThCsl y COOECEIHUKA, €CTh JIM Y HErO BpeMsl ISl MPOJIOJIKEHUST Pa3roBopa.

PeueBbie 111a0JI0HBI:

«Y Bac ecTb BpeMs JJIsl TPOJIOIKEHUSI pa3roBopa?

Brl pacnionaraere BpeMeHeM ISl IPOAOKEHHsI pa3roBopa’?

S Bac He 3anepxxuBaro?».

4.8. Ilpu 3aBepiiieHUH pa3roBopa CleayeT moodaaroJapuTh coOeCeIHUKa 3a pas3-
TOBOP U MOMPOLIATHCS.

PeueBbie 1m1abI0HBI:

«Crnacu6o 3a nHopMaIuoo (KOHCYIbTAINIO)!

Cnacu60 3a TO, 4TO YJIeJIUIIU MHE BpeMmsi!

Cnacu6o 3a nmomois!

o cBumanus!

Bcero nobporo!

Bcero xoporero!».

4.9. B ciiyyae omm0Oo4yHOT0 HAOOpa HOMEpPA HE CIIEYET MOJI4a MPephIBaTh 3BO-
HOK, HE00XOJIMMO U3BHUHUTHCSI.

PeueBoii mabioH:

«IIporry npoienus, st omuoCcsi(J1ach) HOMEPOM.».



[MTPMJIOXEHUE Ne 1

Kk Crangapty
BeJIeHUs TeNe(OHHBIX Pa3rOBOPOB

ITPABAJIA
TeJIe(POHHBIX PA3rOBOPOB € 3asiBUTEIAMM

3BOHKHM 3asBUTEJIEH B OpraHbl MECTHOTO CaMOYIIPABJIECHUS 3a4acTyI0 HOCAT Xa-
pakTep oOpalleHus K TMOCIeAHEeH HHCTAHLIUU. 3asBUTENN 3BOHSAT C LIETbIO BHICKA3aTh
CBOM >KaJ00bI U MPETEH3UH, KOT/Ia UX MPoOIeMbl HE CMOTIHU (MJIM HE 3aXOTeNn) pe-
IIUTH JINLA U OPTaHU3ALUH, B YbEH KOMIIETEHIMNA HAXOAUTCS PEIICHUE COOTBETCTBY-
I01MX poOieM. Bcé 3To mpUBOIUT K TOMY, UTO BO3MYILEHHBIE U OOMKEHHBIE 3asIBU-
TEJIM, JTOBENEHHBIE MOPOUM O OTYASHMS, BEAYT PAa3roBOpP AMOIMOHAIBHO, HA IMOBBI-
IICHHBIX TOHAX.

[TosTomMy mpu pas3roBope ¢ pa3rHEBAHHBIMM 3asBUTEISIMU Ba)XHO HE TOJIBKO
ONEpaTUBHO U 3(PPEKTUBHO PEIIUTh WX MPOOJIEMY WM MTOMOYb B €€ pEelIeHUH, HO U
OKa3aTh UM HEKOTOPYIO MCHUXOJIOTMYECKYI0 MOMOIIb 110 Tenedony. B pemenun 3toro
BOITPOCA MTOMOTYT CHEAYIOIINE PEKOMEHAAIUH IICUXOJIOTOB:

HUKOTJIa HEe oOpalllaiiTech K pa3yMy pacCep KeHHOTO uesioBeKa. Pa3rHeBaHHBIN
YEJI0BEK IUIOX0 NMPUCITYIINBAETCA K apryMeHTam. M Bama nepsas 3agada - yCIioKOUTh
YEJIOBEKa U BBIACHUTH, B YEM CYTb. €ro npobsieMbl. Hayuntech ObITH XOpOIIMM CITy-
miatesnem, U mycth Bam cobeceqnuk n3onseT Bam aynry. BHuMarensHbIN ciiymiaresnb
BCET/IA KAXKETCA CKOpEe APYrOM, YEM BParoM;

HE NPUHUMAKNTE XajnoObl, aipeCOBaHHbIE KaKOW-TMOO OpraHu3alii, Ha CBOM
cu€T. To, uro no3BoHWw M Bam, He 3HauuT, 4yTo BbI BUHOBaTHI. [l0o3TOMY yCcnioKOHTECH,
HE TepslTe caMoo0iajlaHue, JbIIINUTE TIIyOOKO U TOBOPUTE POBHBIM rojocoM. « Tpya-
HBIE» 3BOHKH JIy4lI€ BOCIIPUHUMATh CTOS WJIA B IBUKEHUU, C KECTUKYISILIUCH;

Uem arpeccuBHee Bam cobeceqHuk, TemM 0OJbIe CIIOKONCTBUS JOJKHBI TIPO-
ABIATH Bel camu. BecTu pa3ymMHBIN pa3roBop ¢ 4€JI0BEKOM, KOTOPBIM BCE BPEMsI KpU-
YUT U ochklnaeT Bac pyranpto, HEBO3MOXKHO. CBEIUTE B ’TOT MOMEHT CBOM KOMMEH-
Tapuu O COYYBCTBEHHBIX BOCKJIMIIAHUI, MTOKa THEB COOECENHUKA HE UCCAKHET caM
co00H, TOJNBKO MOCJE 3TOr0 MOXKHO NPHUCTYNUTh K KOHCTPYKTHBHOMY Pa3roBOpY C
HUM;

BHEIIHE Baia peus 10MKHA 3By4yaTh 4yTh MEHEE aKTMBHO, YEM peub Barrero
cobecennuka. Eciau Bel OyaeTe ¢ HUM Ha paBHBIX, MOXET BO3HUKHYTh CIIOp WUJIU JAaKe
KOH(JIUKT;

COXpaHsITE XJIaJIHOKPOBUE U BbIIECPKKY 0 KoHIa. Kak Ob1 Bac HU pazo3nuiu
CcJIOBa Ballero codeceqHuka, Bel HE JOHKHBI 1aTh MMOYYBCTBOBAaTh €MY 3TO HU CJIO-
BaMM, HU MHTOHauueu. Beiiiasg u3 cebs, Bel emé 6onee ycnoxuuTe cutyaruro. [1o-
cTapalTech BCTaTb Ha MECTO 4Y€JIOBEKa, KOTOphI Bam xanyercd. Ciymaiite noHu-



MAaroule;

IIyCTh YEJIOBEK BBITOBOPUTCS 10 KOHIIA, TOKA HE «BBIMYCTUT mapy. MHbIe roqu
HE CTOJIBKO 3JIbl, CKOJIBKO MM XOYETCSl MPOCTO BBITOBOPUTHCS, M3IUThH aymry. Bor
IIyCTh U CAETAI0T JTO;

cTapaiitech, 4TOObl YeIOBEK pacckazan Bam Bcé, uto ero 6ecrokout. Ilocto-
SHHO MPOCHUTE YEJIOBEKA MOIETUThC ¢ Bamu BceMu comHeHUsIMU, a Bbl TeM Bpeme-
HEM CyMEETe MOHSATh CYyTh POOIEMBI;

MOJIIEPKUBANTE KOHTAKT, TO €CTh HE MOJIYUTE JJIUTEIbHOE Bpems. Jlaiite mo-
HSITh, YTO BBl OTKPBITHI 711 OOCYKICHUS JTIOOBIX BO3MOXKHBIX MPOOJIEM U 3auHTEpe-
COBaHbI B YJIYYIIEHUH KOHTAKTa U B3aUMONOHMMAaHMs. BaxkHO, 4TOOBI pa3roBop BEI-
Csl B CHOKOMHOM BEKJIMBOM TOHE M BBI3BIBAJ MOJIOKHUTEIIbHBIE SMOIMH, CO3aBasi TEM
caMbIM aTMoc(epy B3aUMHOTO JOBEPHUS;

WCIIONB3YHTE Tay3bl, YTOOBI MEpeHanpaBUTh Pa3roBop B HyxHoe Bam pyciio.
Besikuii pa3, «BbIpYJIMBasi HA OCHOBHYIO Tpaccy» Oecellbl, HaUYMHalTe KaKk Obl HOBBIN
CMBICIIOBOI a03all: rOBOPUTE YETKO, B Ha4aJle MPEAJIOKEHUS HEIIOXO0 OOpaTUThes K
co0eceTHUKY 10 UMEHU U OTYECTBY WJIM ClI€JaTh KaKoe-TO 0000IIaroniee 3aMedanne
OTHOCHUTEJILHO Ballel mpeablayIIeil Oecebl, MOABEAS PEABAPUTEIBHBIN UTOT;

ecau Bel pemmny, 4To HE CMOXETE JTOKIAThCsl ONMMKaillien naysbl, BEpOATHO,
Jydille TAKTUYHO TMpepBaTh cobecennuka. [IpepriBaiiTe He panu camoro (akra, a 3a-
JaliTe KOHKPETHBIA BOMPOC, KOTOPBIA UMEET OTHOIIEHUE K CYTH J€a;

HE TI03BOJISINTE BTATUBATh ce0s B Oeceny, He OTHocsulyrocs K aeny. [lommep-
YKUBAWTE TOJILKO T€ TEMBbI, KOTOPHIE UMEIOT PSIMOE OTHOIIEHHE K 00CYK1aeMOu Mpo-
oneme;

MOBTOPUTE 3aABUTENIO TO, YTO OH CcKazajl Bam, ero jxe cOOCTBEHHBIMU CJIOBa-
Mu. [ToBTOpSIA CIIOBO B CJIOBO TO, YTO CKa3ad Bam uenoBek B IblTy THEBA, BbI kKak Obl
NEePEBOUTE PA3roBOp B Oojiee HEUTpalbHBIA TOH, OBTOPSISL €r0 CJIOBA YK€ 0e3 Tex
HMOIIM, KOTOPBIE BKJIAAbIBAJ B HUX OH CaM;

n30eraiite Bo3pakeHuil! Takas HEONMO3WIMOHHOCThH MPENIOJaraeT OTKa3 OT
KOH()JITMKTHOW CUTYaIlMU BO UMsI PEIICHUS 0oJiee cepbE3HOM 3a/1auH;

HUKOIIa HE TOBOPUTE YEJIOBEKY, YTO OH HE MpaB. ITO HE YOEAUT €ro, HO JUIIb
3aJICHET €ro caMolIioOue, U OH 3aMET MO3ULIUI0 caMo00opoHsl. [locne aToro Bpsiz n
yaactcsi ero yoenutb. Jlydmie neficTBoBaTh AWIuioMarnuHee: «BbBITh MOXET, s He
paB, HO JIaBaiiTe MOCMOTPHUM...». DTO XOPOILIUK COCOO MPEITOKUTh COOECETHUKY
cBOIl aprymeHT. CBOM apryMeHTbI U3Jaraiite KpaTko U sCHO. Bamm qoBoJbl JOHKHBI
OBITh MTPaBUIILHBIMU 110 CYILIECTBY, YOSIUTEIbHBIMU U TPAMOTHBIMU IO (popMe;

BCErJa CTpEMUTECh K KoMmmpomuccy. [Ipy BOBHUKHOBEHUH KaKUX-JIHUOO pa3HO-
IJJaCUi CTapalTeCh pa3peliarh UX TAKTUYHO, B 3TOM BaMm noMoryT Tpu npasuia:

OpaBUIO TPEX IUIIOCOB - MOXBAJIUTH COOECETHUKA WM CHENATh €My KOMILIU-
MEHT He MeHee TpEX pa3 (B Havyane Oecenpl: «Cnacubo, CBeminana [lerpoBHa, 3a Ba-
1€ HEpPABHOYIIIME K JaHHOU MpobiaemMey; B cepearHe pa3roBopa: «MHe UMIOHUPYET



Bama npoHunateibHOCTh (CKpYIyAE3HOCTR)» U MpH 3aBepiiieHun oecenl: «IIpustHo
obL10 ¢ Bamu nooOmarecsa. Mel 00s13aTenbHO yUTEM Bee Bamm noxkenanus»);

MpaBWIIO OOBEAMHEHUS - CTPEMJICHHE K JOCTIKEHHIO OOOIOHOTO COTNIacus
(«Hac ¢ Bamu o0beauHsIeT *KellaHue PelIuTh STOT BOMPOC HAWITYUIIINM 00pa3om»);

MPaBUJIO COMNIAILIEHUS - 3aJaBaiTe COOECETHUKY BOMPOCHI, IOCTPOEHHBIE Ta-
KM 00pa3oM, 4TOOBI TOT MOT OTBe4arh Bcerma «Jla». Uem Oombiie coOecemHuKk ¢
Bamu cornammaercs, Tem Oosbiiie maHcoB y Bac mpuiiTi ¢ HUIM K KOMIIPOMHUCCY:

He o0eIaiTe HeBhIOJHIMOr0. O0eaTh MOXKHO JIMIIG TO, YTO Bam neiicTBu-
TEJbHO TOJ CUJTy c/eNaTh. HeBhIMOIHEHHbIE WM 3aBEOMO JIOXKHBIE OOCIIaHUs pa3-
JpaxkaroT U oOMKaroT vesioBeka enié Oobine, uem Bamn orkas nmomoub emy. He 6oii-
TeCh CKa3aTb COOECENHMKY, 4TOo BaM Hajo mocoBeToBaThCs €mi€é ¢ KeM-HuOyab. Bo
BCAKOM CJIy4yae, 3TO Y€ CO3JacT y HEero BIleHaTieHue, 4To Bbl crapaeTech moMoub
emy. Ho ecnu Bel mooGenianu moMoub, TO yx 00s3aHbI CAENATh 3TO;

HU NPU KAKUX OOCTOATENBCTBAX HE FOBOPHUTE, UTO HE MOXKETE MOMOYb 3asIBU-
Tet0. BRISICHUB MOAPOOHOCTH BO3HUKILUX 3aTpyAHEHHI, HE00X0auMo 0e3 mpome/-
JIEHUS MPEIJIOKUATH 3asIBUTEIIO IUIAH aevcTBuid. CtapanTech HauTH permienue. CaMbli
ONTUMAJIBHBIM CHOCOO 3aBEPIIMTH PA3rOBOP € 3asIBUTENEM - 3TO HANTH pELIEHUE €ro
npobnemsl. Eciiv He MOXeTe peluTh Tpo0ieMy caMH, OTIPABBTE €ro K TeM pabOTHU-
KaM, KOTOpPbIE€ MOTYT TIOMOYb. TOJIBKO MPENBAPUTEIBHO OOBSICHUTE KOJIEre BCE, YTO
KacaeTcs »KajoObl 3asBUTENSA, YTOOBI €My HE MPUIUIOCH M3Jlararb €€ BTOPUYHO. ITO,
KaK MpaBUIIo, eli¢ OOJbIlIe BEIBOAUT YETIOBEKA U3 CeOsl;

BBUSICHAWTE JAETald, JeJaiiTe MOMETKH, 3allMChIBATE OCHOBHBIE MYyHKTHI Ipe-
TEeH3UH, co00IIast 00 3TOM COOECETHUKY («IOAOXKIUTE, sl celuac 3aruiiy»), YTO CBHU-
JETENBbCTBYET O TOM, KaK BbI IIEHUTE CBOETr0 COOECEHUKA U CTApPAETECh EMY ITOMOYb;

OyapTe TaKTUYHBI, HE HapylllaiTe rpaHul] Ju4HoM cdeprl. He cnenyer 3arpa-
IrMBaTh TMOTEHIMATBLHO KOH(DIMKTHBIE TEMbl (YACTHYIO KW3Hb, WHAUBUIyAIbHBIC
MPENOYTEeHHUS );

HE IyTaUTe TAKTUYHOCTh C MATKOCTHIO. BEXIIMBBIN pa3roBOp BOBCE HE O3HAYa-
€T, 4TO CJIEeIyeT BO BCEM COIVIAIIAThCSA C COOECETHUKOM, YCTYIAaTh €My 10 BCEM Mapa-
MeTpawm, kejasi MPOU3BECTH Xopollee Brnedyamienne. He nognakusaiite coOeceqHUKY,
YTOOBI Y HETO HE CIIOXKUIIOCH BIIEYATICHHE, YTO BbI COMIacHbI CO BCEMU €ro CIOBAMH.
['oBopuTE «HET», KOTAA 3TO AEUCTBUTENIBHO HYXKHO;

eciau Bbl BUHOBATHI, U3BUHUTECHh KaK MOXHO ObicTpee. MckpeHHee n3BUHEHHE
aBisgeTcs 3pPEKTUBHBIM CITOCOOOM pazpelieHns] KOH(IMKTHON CUTyaluu;

HE OIpaB/bIBATECh, N3BUHEHUE C BBIABMKEHUEM OIpaBIaHUI - YK€ HE U3BU-
HeHue. Bo3bMmuTe Ha ceOsl MOJHYH0 OTBETCTBEHHOCTh 3a CBOIO OIIMOKY (ubo 3a
omnbky Barmero crpyktypHoro noapasneneHus). PemurensHo u 6€3 oroBopok npu-
3HaiTe, uTo Bbl ObuM HenpaBbl. M30eraiiTe B KOHIIE U3BUHEHUS UCIIONIB30BAaTh CIOBA
«HO» WK «ecau» («MHe Oo4eHb XKaJb, HO...»). DTO CaMO€ «HO» UMeeT YETKUN MOJ-
TekcT: «Ha camom nene s He xanewoy;



HE YHIKaWTeCh, MPU3HABANTE OIMMOKMA C YYBCTBOM COOCTBEHHOTO JOCTOHMH-
crBa. He nozacrpauBaiitech mox cobeceqHNKa, HE pacChllaiTech B KOMIJIMMEHTAX.
O0s13aTENBHO MPEATIOKUTE CIOCO0, KAK MOXKHO BCE HCIIPABUTb.




CTOII - ®PA3bI

IMPUJIOXXEHUE Ne 2

k Ctanmapty
BeJICHUS TeIe(POHHBIX Pa3rOBOPOB

Ne Cranust neperoBopos CTOII-dpa3s Pexomenyemble (pasbl (1eficTBuUS)
/11
1 2 3 4
1. [IpuBercTBHE Ha! Anno! Cinymato! Haspanue moxppaszaenenusi, oOpa3yeMoro B AJMUHU-
crpanuy, opranuzamuun P.JM.0 (mocneanee - mpu
HaJIUYUN)
3apactu! Jlo6poe ytpo!
[Ipuser! JloOpwIii 1eHb!
Kro 310? Kak s mory x Bam o6pamarscs?
Kro y anmapara? Kak x Bawm nyume obpamarscs?
C keM 5 pasroBapuBaro? Bb1 He Moriu 65l OsICKa3aTh (HAIIOMHUTE) MHE Barie
Oro Tarpsna MBanoBHa? Her? Mapusa Iler- | umsa?
poBHa? A KT0? Ckaxurte, nokanyicra, kak Bac 30ByT?
Kak st mory Bac Ha3biBars?
Hasosure, noxanyiicra, Baiie ums u otyecTso.
[IpencraBwreck, moxamnyiicra!
Mory 5 y3HaTh, ¢ KEM rOBOPIO?
byasre nobOpel, mpurnacure, mnoxailyiicra, K Te-
nedony Tarpsiny lIBaHOBY.
Mory s ycasimare Maputo [lerpoBHy?
Kyna s nonan(a)? Oto Otpen...?7
Bac 6ecniokour... 9T0...
MeHs 30BYT...
Mos pamunusl...
1 2 3 4




He ynenute in Bbl MHE HECKOIBKO
MUHYT BpEMEHU?

Bawm yno6Ho ceiiuac pa3roBapuBarh?

O6pamenue

[To monoBeIM Mpu3HaKaM (KEHIIWHA, MYXYWHA,
JIeBYIIKa, MOJIOJON YEJOBEK), (aMHIbIPHOE
(MUI0YKa, TyNICHbKA, TOTYOUHK)

[To umenu u oryecTBy (IOCIEAHEE - MPU HATUYUU).
[To umenwu, eciu cam coOECeTHUK MPEACTABUIICS TaK

HemnocpencTBeHHO pa3roBop

T'oBopure!
Yro BEI XOTUTE?
Uto BaM HYXHO?

S Bac cnymraro.
[To kakomy Bornpocy Bbl no3Bonumnn?

Mory 51 1 Bam nomoub?

UYewm s mory Bam nomoun?

Knure!
He Bemaiite TpyOky!
[MogoxuTe CeKyHIy, 51 CKOPO BEPHYCH!

Bynpre mo06e3Hb1, MOA0KANTE, TOXKAITYICTA,

y tenedoHa, 1 Bam orBeuy yepe3 MuHyTY!

YroObl HAWTH 3TH MaTepuasibl, MHE MOHAIOOHUTCS
MUHYTHI 3-4. Bbl mogoxnaére unu nepe3ponute (Bam
[IEPE3BOHUTH?)

Her.

S He 3Haro.

S He B Kypce.

S1 5TUM HE 3aHMMAIOCh.

OT0 He MOs 00I3aHHOCTb.
Huyem He Mory momMoyb.

JT0 Baly NpoOIEeMBI.

51 He cMory 3TOTO C/eNnaTh.

51 He yBepeH, 4TO 3TO BO3MOXKHO.
51 Bam Huuero He oGeriaro.

DTO CIIOKHBINA BOIPOC... MHE HY)KHO YTOYHHTb...

B HacTosimiee BpeMsi 3TO JOBOJIBHO CIIOKHO, OJTHAKO...
Bam Bonpoc nelcTBUTENBHO cllokeH. Paspemmre, s
YTOUHIO €ro y ropucra (pykoBomuTens) Mel o0si3a-
TEJIBHO nocTapaeMcs BaM momoys.

ITocraparoch caenarb BCE BO3ZMOXKHOE

[TepesBonute! Bee o6enaror! Hukoro Her!
Kro ero cnpammuBaer?

Ero ceiiuac HeT Ha MecTe, MEPE3BOHUTE, MOKAITYyH-
cra, uepe3 10 munyt (B 14.00).

UYro emy nepenarb?

Kak Tonbko cOTpyIHUK BEpHETCS, 51 0053aTeNbHO I1e-
penam, uyto Bel 3BOHMIN

Byl 1OIDKHBLL..

Jlyumie Bcero Obu1o O51... J171s1 Bac umeer cMbICIL...

Ara!

Ha.
Koneuno.
Xopomo

Bbl He mIpaBbI.

BeposiTHO, Mpon3011I0 HEJOpa3yMeHHE.




S1 He comiaced ¢ Bamu.
BrI omnbaerech

Bo3morkHo, s ommbarock, HO...
Bo3moxHO, nH(popManus TpedyeT YTOUHEHUS

S He moHsI.
Br1 Mens 3anyranu

[Tosicuute, noskanyiicta. IlpaBuwibHO s MOHHMMAIO,
qTo0...

Br1 MeHs He moHsH

Pazpemmure, s mosicHio (00BsicH0) Bam emié pas

Bama npo6nema (xano6a) npuHSTa K CBEICHUIO

Mpsl npussuTi Bamm noxenaHust u Oyaem pajibl Imo-
Moub Bam B Bamem Bomnpoce!

DTO He Hallla BUHA.
MHe oueHsb xkaib, 4To Bac 310 paccTpouno.

Mu1 COXaJICEM, €CJIM MBI YTO-TO CACTIAJIN HC TaK.

MHe oueHb JKalJlb, HO...

[IpunHomry u3BMHEHHUA 3a ...(OMHKOKY, AOCTaBICHHbIE
HEynoOCTBa,

HEKOPPEKTHOE TOBEICHUE COTPYIHHUKA U T.II.).

MHe o4eHb Kajb, YTO... (TaK MPOU30IILIO, CIOKUIACH
Takas CUTyalus U T.IL.).

Msl coxaneeM, 4To... (C Halield CTOPOHBI ObLIa J10-
nymnieHa omu0Ka, He CMOIJIA BOBpPEMsI MPOUH(POPMH-
pOBaTh M T.II.)

3BUHSIOCE...

W3BunwuTeE...
[Ipowry nponieHwus. ..
IIpocrure...

A xxe Bam yxe ckazan(a).
ITosTopsro, i Bac ewmé pas

[ToBroputh MHpOpManuio emé pa3 4yérue, pacmud-
pOBBIBasi €€ MPHU NOMOIIKA CHHOHUMOB

He crourt!
Het npo6nem!
Bcerna noxanyiicra!

Panp1 6111 (Oynem) Bam nmomous.

Bynem pazabl OTBETUTH Ha Ballld BOIIPOCHI.

Ecnu y Bac BO3HHUKHYT BONpPOCHI, NMOXKATyHCTa, 3BO-
HUTE

3aBeplIeHHEe 1ePEroBOPOB

TToxa!
JlagHeHBKO!
JlaBaii 1o cBsi3u!

Jlo cBumanus!
Bcero xopomero!
Bcero no6poro!

O, 51 He Tyna nonan!

W3BunMTE, 51 011MOCS (J1aCh) HOMEPOM




HOMHI/ITG, 4YTO B CJIOBE «3BOHUTH» YAapCHHUEC HCIIOABMIKHO - BCCIrAad
nmagacT Ha OKOHYaHHC!:

s 380HIO (m03BOHIO) MbI 3B0HVM (T103BOHIM)
ThI 3BoHM 1L (M03BOHMIIIB) OH (0HA) BbI 3B0HMTE (TT03BOHMTE)
3BOHUT (1103BOHMT) oHH 3BOHAT (1103BOHST).




[MPHUJIOXKEHUE Ne 3

Kk Komekcy
poQeccCuoHaNbHOW 3TUKH COTPYIHUKOB
AJIMUHUCTpAUU MYHULIMIIATBHOTO
oOpa3zoBaHus «KenseBcKoe CelabCKOe I0-
CEJICHUE»

CTAHIAPT
BHEIIHEr0 BU/a COTPYAHUKOB AJIMUHUCTPAUUHN MYHHUIUIIAJIBHOTO 00pa3oBaHusl
«KensieBcKoe ceJibCKOe MoceJeHue»

1. O01mMe moJ1oKeHus

1.1. Cranaapt BHEIIHETO BU/IA COTPYAHUKOB AJIMUHUCTPALlMU MyHUIUIIAIbHO-
ro oOpa3oBanusa «XenseBckoe cenbckoe mocesneHue» (nanee - AAMUHUCTPALMS, CO-
TPYIHHUKH COOTBETCTBEHHO) HANpaBieH Ha (POPMUPOBAHKE U NOJAEPKAHUE JIETOBOTO
CTHJISI, KOTOPBIA BKJIOYAeT B ce0si Oe3yNnpedHblii BHEIIHUN BUJ COTPYIHUKOB AJIMHU-
HUCTpAaIUu.

1.2. BHeurHuii BUA COTPYIHUKOB AJMHUHUCTpAIMM TPU HMCTIOTHCHUH WMHU
JIOJDKHOCTHBIX (CITY>K€OHBIX) 003aHHOCTEHM B 3aBUCUMOCTH OT YCIIOBUM CITY»OBI (pa-
00ThI) U (opMaTa CIYKEOHOTO MEPONPUATHS JOJIKEH crocoOCTBOBaTh (hopMupoBa-
HUIO YBAXXUTEJIBHOTO OTHOILUEHUS TPAXKJAaH K UCIOJHUTEIBHBIM OpPraHaMm, COOTBET-
CTBOBaTh OOLICHPUHSTOMY JI€TIOBOMY CTHJIIO, KOTOPBIA OTIMYAIOT O(PUIMAIBHOCTD,
CAEPKAHHOCTh, TPAIULIMOHHOCTb, aKKYPaTHOCTb.

1.3. TpeGoBanus K BHEIIHEMY BHLy COTPYIHUKOB HE MPUMEHSETCS MPH HOIIIE-
HUU UMH (DOPMBI YCTAHOBJIEHHOTO 00pasiia, a TaKKe MPHU BBIMOJIHEHUH padoT 1o me-
PEMEIICHUI0, MOHTaXY U HaJlaJKe 00OpyI0BaHUsI, UHBIX PaboT, TpeOyroIUX HOIIe-
HUS CIIEUATIbHOM pabouel ofexabl, 00yBH, CHAPSIKEHUS U CPEJICTB 3alUTHI.

2. PekoMeH1aliMu K BHEIIHEMY BHAY COTPYAHUKOB

2.1. Opexna COTPYIHUKOB JOKHA OBITH BBIJIEpKaHa B JeaoBoM cTuiie. Oc-
HOBHBIC TPeOOBaHUS K OACKIE - CTPOrOCTh, YHCTOTA, yTOOCTBO, MPAKTUIHOCTD.
Buenauii Buj1 paboTHUKA JOJDKEH OBITh O€3yIpeUeH.

2.2. He nomyckaeTcsi HOIICHUS B CTY)KeOHOE BpeMs:

1) omex bl ¥ 00YBH CIIOPTUBHOTO M IUISHKHOTO CTHIISL, B TOM YHCJIC JUKMHCOBON
Y KOKaHOHW OJIXKIbI, IOPT, OTKPBITHIX capadaHOB, TEHHUCOK, CIIOPTUBHBIX CBUTEPOB,
KPOCCOBOK, CaH/aJiuii, IUIEMaHIEB U cabo;



2) omexnbl ¢ TIIyOOKUM JIEKOJIBTE, OTOJSIONICH TUIEYH M SKUBOT, MHHH-FOOOK
(IJTMHOM BBIIIE CEPEUHBI Oe/lpa), 000K ¢ BBICOKMM BBIPE30M;

3) 00BEMHBIX TPHUKOTAKHBIX H3JEIHA CIIOPTUBHOTO CTHIISA, OJSKIbBI M3 OJe-
CTAIUX TKAHEW, HAPSATHOU OHECHKbI;

4) HeOpeKHOW, HETJIAXKCHHON M HEOTIPSTHOM OJICKIbI;

2.3. LIBeToBBIE pelIeHHs B OJICXK 1€ JOJKHBI COOTBETCTBOBATH KIACCHUECKOMY,
JIETIOBOMY CTHJIIO, MCKJTFOYAIOTCS SIPKUE 1IBETA U YpE3MEPHAsi IECTPOTA.

2.4. Ilpu BeIOOpE yKpalICeHUH COTPYAHHKY HEOOXOIMMO MPOSBISTH CAEpKAaH-
HOCTh ¥ Pa3yMHYIO YMEPEHHOCTh, HE JIOMyCKaTh HOIICHUS OOBbEMHOM, SPKON OMKy-
TEPUH.

2.5. CoTpyIHUKY HEOOXOAMMO HCKIIOUYUTH TAaTYUPOBKH M MHUPCUHT HA OTKPBI-
TBIX YYaCTKax TeJla, a TAKKE LIETIOYKHU Ha HOTE.

2.6. Bonochl coTpyaHuKa TOMKHBI OBITh YUCTHIMH, MPUUYECAHHBIMA U UMETH
akKyparHblid BuJ. He momyckaeTcsi 3KCTpeMalIbHbIM I[BET BOJIOC, (POPMBI MPUUECOK
(Hampumep, apensbl, ahpUKaHCKHE KOCUYKH U T.1.).

2.7. COTpyaIHUKY HE CJeQyeT MOJIb30BaThCs SPKUM MaKHMsKeM U mapdromepu-
€, UMEIOIIIEN Pe3KO BBIPAKEHHBIN 3amax. lIpeanourenue ciuexyer ornaBarh JETKUM,
CBEXHUM, HEXKHBIM J[yXaM U TyaJeTHOU BOJE.

2.8. B 3uMHMII Tiepuon BpeMEHH COTPYAHMKAM HEOOXOAMMO IOJIb30BaThCs
CMEHHOU 00YBBIO.

OOyBb no/KHA OBITH HauWIlleHa, O€3 CTONTAaHHbIX KaOiaykoB. Beicota kabmyka
KEHCKOU 00yBU - HE BBIILIE 7 CM.

3. I[OIIyCTI/IMLIe HCKJIKYCHHUS BO BHCIIIHEM BHI€ COTPYIHHUKOB

3.1. TpeboBaHusi K BHEIIHEMY BHIy COTPYAHHKOB MOTYT OTIMYAThCS (KpoMe
cily4aeB O(pUIMAIBLHBIX MEPONPUATHIA) B CIAEAYIOIIUX CIyHasiX:

1) npuBIEUYCHUST COTPYIHUKOB K CIIy’kOe (paboTe) B BBIXOIHBIC MM HEpaboune
Npa3HUYHbIC THH,

2) BBITIOJIHCHUSI COTPYJAHUKAMHU OOSI3aHHOCTEH 3a TpeesiaMyi aJJMHUHUCTPATHB-
HOTO 3/laHWs, Ha CTPOUTENbHBIX, CIIOPTUBHBIX WJIM MHBIX OObEKTaxX (JOIycKaercs
CIIOpTUBHAS WK Jr00ast ynoOHas o€ /1a ONPSTHOTO BUA);

3) MOHMKEHUST TEMIIEPaTyphl B MOMEIICHUSX B XOJIOAHBIN TIEPUO TOfa HUXKE
Jana3oHa ONTUMAJIbHBIX BEJIUYHMH, YCTAaHOBJIEHHbIX CaHUTapHBIMU NpPAaBUIAMHU U
HopMamu Canllun 1.2.3685-21 «'urneHnueckre HOpMaTUBBI U TpeOOBaHUS K 0bOec-
MeYeHU0 0e30MacHOCTH U (Uin) O6€3BpeIHOCTH Il uesoBeKa (PaKTopoB cpeabl 00u-
TaHUs, YTBEP>KAEHHBIMU TIOCTAaHOBJIEHHEM [ JTaBHOTO rOCY/1apCTBEHHOIO CAHUTAPHO-
ro Bpaua Poccuiickoit ®@enepanuu ot 28.01.2021 Ne 2 (nmanee - IlpaBuiia u HOpMBI
Canllun);

4) MOBBIIIEHUST TEMIIEPATYPhl B CIYKEOHBIX MOMEIICHUAX (0e3 yuéra pe3yiib-



TaTOB Pa0OTHI OXJIAKIAIONICH CHCTEMBI) B TEILIBIA MEPUOJT TOA BBIIIC TUANIA30HA OTI-
TUMaJIbHBIX BEJIMYWH, YCTaHOBICHHBIX [IpaBunamu u Hopmamu Canllug;

5) HaJMYKMs COOTBETCTBYIONIUX MEIMIIMHCKUX TOKa3aHWH (Harmpumep, Oepe-
MEHHOCTb, TPaBMa) W/WJIM WHAUBUAYATHHBIX OCOOCHHOCTEH BHEITHOCTH, a TAKXKE B
MOCJICTHUN JIEHb CITykKeOHOH (paboueit) Hememny.

3.2. Pemenne 006 OCBOOOXKICHUHM COTPYIHWKA OT COOIOACHHS TPEOOBAHUIA,
YCTaHOBJICHHBIX HacTosimmM CTaHIapTOM, MPUHUMAETCS HEMOCPEACTBEHHBIM PYKO-
BOJIUTEIIEM COTPYTHHKA.




[MTPMJIOXEHUE Ne 4

k Kogekcy
npodeCCUOHATBHON ITUKHU COTPYTHUKOB
AJIMUHUCTpAIlMA MYHHUITUTIATEHOTO
obpazoBanus «KenseBckoe celbCKOe I0-
ceJICHHUE)

K/SITBEHHOE OBEIINAHUE
JIMLIOM, 3aMeLIAI0IIUM J0/KHOCTh MYHUIUIIAJIbHOM CJIYKObI AIMUHUCTPALUH
MYHHUIMIIAJIBHOI0 00pa3oBanus «XKeaseBckoe cejibCKoe MoCeJIeHHe»

A,

(®.1.0. (mocnenHee - B ciryyae HATAYHA)
rpaxnannH Pocculickoit denepannu, paclieHUBas 3aMEIIEHUE NOJKHOCTH MYHUIIU-
MaJibHOM CITY’KOBbI KaK BBIpaXXEHUE 0COOOT0 JOBEPHUSI CO CTOPOHBI OOIECTBA U TOCY-
JapCTBa, OCO3HABAasi CBOIO BBICOKYHK) OTBETCTBEHHOCTBH IIE€pPEl JKUTEISIMU MYHUIIH-
najbHOro 00pazoBaHus «KensieBCKoe CenbCKOE MOCENEHUEY, KIISIHYCh:

yBaXkaTh M 3allMIIaTh MpaBa MU CBOOOJBI YEJIOBEKA W TPa)KIaHHHA, CBATO CO-
omonare Koncturynuto Poccuiickoit @enepanuu, (enepanbHble KOHCTUTYLMOHHbBIE
3aKOHBI, (heepalibHble 3aKOHbI, YKa3bl W pacnopsbkenust [Ipesunenra Poccuiickoi
denepanuu, MocTaHoBieHUs U pacnopsbkenus [IpaBurenscTBa Pocceuniickon ®Penepa-
My, YcTaB YIIbSHOBCKOW 00JaCTH, MYHUIIMIAILHOTO oOpaszoBaHus «KeaseBckoe
CENBCKOE MOCEJICHNE), 3aKOHBI U HHBIE HOPMATUBHBIE ITPABOBHIE AKTHI;

OBITh YECTHBIM U HEMOJIKYITHBIM;

YyTKO ¥ BHUMATEJIbHO OTHOCUTBHCS K MPEIJIOKEHUSIM, 3asBJICHUSIM U jKaio0am
IpaK]IaH;

JOCTOMHO BBIMIOJIHATh BO3JIOKEHHBIE HAa MEHSI JOJDKHOCTHBIE OOSI3aHHOCTH,
XPaHUTh TOCYIAPCTBEHHYIO U CIIY>)KEOHYIO TaiiHy, 3allUINAaTh CBOOOAY U HE3aBUCH-
MOCTh YJIBbSHOBCKOM 00JIaCTH, BEPHO CIIY>KUTh HAPOIY;

BO BCEX CBOMX JIECUCTBUAX PYKOBOJACTBOBATHCS IPUHLMIAMHU 3aKOHHOCTH,
npaBbl, CIPABEJIMBOCTH, OECIPUCTPACTHOCTH U YECTHOCTH, IPAXKIAHCKOTO M MEX-
HAIlMOHAJILHOTO coryacus!

Oco3Haro, 4TO HapyLIEHHE MPUHECEHHOTO MHOIO0 KIISATBEHHOTO OOCMIaHUs
HECOBMECTHMO C 3aMEIIEHUEM JTOJKHOCTU MYHUIIUTIAIbHOU CITY>KOBI.

(mara) (monnuce) (®.1.0. (mocnennee- B ciydae HATUYUS)




