AIMUHHUCTPALIIUA MYHULUITAJIBHOI'O OBPA30OBAHUA
«YPAMKHHCKOE CEJbCKOE NOCEJEHHE»
CTAPOMAMHCKOI'O PAMMOHA YJbAHOBCKOM OBJACTHU

IHOCTAHOBJEHMHME

19.02.2024 Ne 06
9Kk3. Neo

c.Tarapckoe YpailkuHo

006 yrBepxaennn Konekca
npodeCCUOHATBHOMN ITUKH
COTPYIHUKOB AJIMUHUCTPALIUU
MYHHUIIMIATBHOTO 00pa3oBaHus
«YPaAMKMHCKOE CEIBCKOE MTOCEIICHUE)

B cootBetrctBUmM ¢ @epepanbubiM 3akoHOM OT 03.10.2006 Ne 131-D3 «O06 006-
IIMX IPUHIMIIAX OPTaHU3alUU OPraHOB MECTHOTO camoympasieHUs B Poccuiickoin
Oenepanuun», ctatbél 13.3 denepanpbHoro 3akoHa ot 25.12.2008 Ne 273-d3 «O
MPOTUBOJECHCTBUN KOPPYIIUKW», AJIMUHUCTpAIMS MYHHUIUIAILHOTO OOpa30BaHUS
«YPpallKUHCKOE CEIbCKOE MOCEIICHNUE) MOCTAHOBIISIET:

1. Y1Bepauth npuiiaraeMelii Kogexce mpodeccroHanbHOM 3THKH COTPYAHHKOB
AJIMUHUCTpAIIUU MYHUIIMITAIILHOTO 00pa3oBaHUs «YpPalKUHCKOE CeIhCKOe mocee-
HUEY.

2. Ilpu3Hath yTpaTUBIIMM CHJIY IMOCTAHOBIICHHME AIMUHUCTPALMU MYHUIU-
najgbHOrO 00pa3oBaHus «YpalkuHCKoe cenbckoe mocenaenuey» ot 27.10.2016 Ne 46
«O0 yrBepxknennnu Konekca npodeccuoHanbHOM STUKH COTPYIHUKOB AJMHHHUCTpA-
[T MYHUITUTIATFHOTO 00pa30BaHus « Y PAMKUHCKOE CETTLCKOE TTOCEIICHHUE.

3. Omy0JMKOBaTh HACTOSIIIEE MOCTAHOBJICHUE B CETEBOM U3JIaHUU - AJMUHU-
CTpallysi MyHUIIUTTAILHOTO 00pa3zoBanus « CTapoMaiHCKHI palion» (stmaina.com).

4. Hacrosiiee mOCTaHOBJICHUE BCTYNAET B CUJIy Ha CIEIYIOIIUM JIEHb MOCTE
ero o(hUIKaIbLHOrO OMYOJINKOBAHHUS.

['maBa AaMUHHMCTpaLUU
MYHHUIIUIIAIBLHOTO 00pa30BaHus
«YPauKUHCKOE CEJIbCKOE MOCEICHUE) A.X.TangyTauHoB



YTBEPXJIEH

MTOCTaHOBJICHUEM
AJIMUHUCTpaUu
MYHHUIIUIIATBHOTO 00pa30BaHMs
«YPpaKMHCKOE CEIBCKOE IOCEIICHHUE

ot 19.02.2024 Ne 06

KOJEKC
npodeccuoHaIbLHOM ITUKUA COTPYIHMKOB AIMUHHUCTPALMUA MYHULMIIAJIBLHOIO
00pa3oBaHu «YpPallKHHCKOE CeJIbCKOe MOCe/IeHN e

1. OO01He MOI0KEHUS

1.1. Kogekc npodeccrnoHaIbHOM 3THKU COTPYIHUKOB AJMUHUCTpAIIUU MYHU-
[IUTIAJTLHOTO 00pa3oBaHus «YPaKUHCKOE CENbCKOE TocesieHue» (nanee - AIMUHU-
CTpaiusi) IpeaCcTaBIsieT co00i CBOJ IIEHHOCTEH M MUCCUU AJIMUHUCTpPAIMH, TIPUH-
IIUTIOB U TIpaBuJ MPOodheCCHOHATBHON ITUKH PAOOTHUKOB AJIMUHUCTpAIUHU, KOTOPbI-
MU OHU JOJDKHBI PYKOBOJICTBOBATHCS MPHU UCIOJHEHUU JOJKHOCTHBIX (CITYKEOHBIX)
00s13aHHOCTEH U BO BHECITY)KEOHOM NEeITEIbHOCTH.

Hacrosmuii Kozmexc HampaBlieH Ha TMOBBIIMICHWE UMHIXa AJIMUHHUCTpAIUU,
nobpocoBecTHOE U 3PHEKTUBHOE HCTIOTHEHUE JAOHKHOCTHBIX (CIIy)KEOHBIX) 00s3aH-
HOCTEH COTpyAHUKaMU AJIMUHHUCTpAlMU, (HOPMUPOBAHUE Y HUX YCTONYHBOTO aHTH-
KOPPYIIIMOHHOTO TTOBEICHHUSI.

1.2. Tlox coTpynHrkamMu AAMUHHUCTpALMK JUIs Lienield HacTodiero Koaekca mo-
HUMAIOTCSI JIUIIA, 3aMEMIAIoN1e JODKHOCTA MYHUITUTIATBHOW CITy)Obl AJMUHUCTpa-
uu (manee - Juia, 3aMeaoIie TODKHOCTH MYHUIIMIIATBHON CITyXObl), JOHKHO-
CTH, HE OTHECEHHBIE K JOHKHOCTSIM MYHUIIUITAIbHON CITYKOBI.

1.3. Peanmmzanus Hactosimero Kogekca ocHoBaHa Ha TOOPOBOJIBHOM MPUHSITHH
¥ OCO3HAHHOM COOJIIOZICHUH €TO0 MOJI0XKEHUN COTPYITHUKAMHU.

1.4. Hacrosmuii Komekc paszpaboran B coorBeTcTBUU ¢ Koncturyruei Poc-
cutickoit @enepannu, OenepanbubiM 3akoHOM 0T 02.03.2007 Ne 25-D3 «O myHuIM-
nanbHOM ciyxk0e B Poccuiickoit @enepauuny» (nanee - Penepanbhblil 3akoH «O My-
HUIUNAIBHON ciayx0e»), DenepanbHbIM 3aKoHOM 0T 25.12.2008 Ne 273-D3 «O mpo-
TUBOJICHCTBUU KOPPYNIMW», 3aKOHOM YIbsiHOBCKOM oOmactu ot 07.11.2007 Ne 163-
30 «O myHuIMNanbHOU ciayx0e B YIbSIHOBCKON 00JIacTH», a Takke ¢ y4€ToM oO1ie-



YeJIOBEYECKUX HPABCTBEHHO-ITHUECKUX MPUHIIUTIOB.

1.5. I'paxxnanun Poccutickoit @eneparuu (qanee - rpak1aHuH), MOCTYIAOITUN
Ha JIOJDKHOCTh MYHMITUIIAJIBHONW CIIyX)ObI (pa®oTy) B AJAMUHUCTPAILMIO, OOS3aHBI
O3HAKOMUTHCS C TMOJIOKeHUsIMU HacTosiiero Komekca u cobmofarh UX B Mpolecce
cBoel MpodhecCuoHAIBHOM CITyKeOHOU (TPyT0BOI) NEATEILHOCTH.

2. Enqnnas Mozens e HHOCTEN U MUCCUU
COTPYIHUKOB AJIMUHHUCTPAIIUH

CoTrpynHukaMm AJIMUHUCTpAIMU MPU OCYIIECTBICHUH CBOEH MpodeccroHalb-
HOM cTy>KeOHOM (TPYI0BOM) ACSITEIBHOCTH HEOOXOIUMO PYKOBOACTBOBATHCS UICIMU
U yOexKICHUSIMU, OTPpaKEHHBIMU B ENMHON Monenu 1eHHOCTeH U MUCCUU AJIMUHU-
CTpaluu, TPO(PEeCCHOHANBHBIX W JIMYHOCTHBIX Ka4eCTB (KOMIIETEHIIUHU), KOTOPHIMU
HEO0OXO/IUMO PYKOBOACTBOBATHCS PAOOTHUKAM AJIMUHUCTPAIMKA TPU HCIIOJHEHUU
CBOMX JOJIKHOCTHBIX OOSI3aHHOCTEM, cormacHo mpuiokenuto 1 k Hacrosmemy Ko-
JIEKCY.

3. [Ipunnumne! mpodeccroHaaIbHOTO B3aUMOACHCTBHS
COTPYAHUKOB AJMUHUCTPALIUN

3.1. CorpynHuKHd AIMHHHUCTpPAIMHA TIPU B3aUMOJICUCTBUM C TpakJIaHaMH, 00-
IIECTBOM U OpPTraHU3aLUsSIMU PEKOMEHIYETCsl COOMIoaTh CIEAYyIOIIUe CTaHIapThl B3a-
MMOJCUCTBUSL:

1) ¢ uenbro MPOSIBICHUS YBaXKECHUsI K COOECEAHUKY (TpaKIaHHUHY, MPEACTaBU-
TEJII0 OpraHMu3alllM) COTPYAHMKAa AJMHUHUCTpalMM HE0OXonuMo yTouHATh: «Kak s
Mory k Bam oOparmarscs?»;

2) MPOSIBIISITh BEXKIUBOCTh U JJOOPOXKETATETHHOCTH;

3) MOUYTUTENBHO OTHOCUTBCS K JIIOASM CTaplIero Bo3pacTa, MEHCHOHEpaM U
WHBAIIUIAM;

4) TposBIATH YBAXKEHHE K HPABCTBEHHBIM OOBIYASIM WM TPAJMIIMSIM HAPOIOB
Poccuiickont denepanuu;

5) MpOsBIATH 3aMHTEPECOBAHHOCTh K BOMPOCY TpakJaHUHA, MPEACTABUTENS
OpraHM3alMy U HECTH MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a PE3yNbTaT;

6) He nmepeduBaTh rpakJlaHuHa, IPEICTABUTENS OPraHU3alMK B IPOLECCe pa3-
roBOpa;

7) u3naratb CBOM MBICIM YE€TKO W B yOenutenabHOM Qopme, He AOIycKas
OCKOpOJIEHUH WK TpyOOCTH B OOIIEHUY;

8) n3berarb KOHMIUKTHBIX CUTYallMH, CIIOCOOHBIX HAHECTH yIIepO permyTaluu
WIA aBTOPUTETY AJIMUHUCTPALINH;



9) cobmrofarh yCTaHOBJICHHbIEC MpaBUiia MYOJIWYHBIX BBICTYIUIEHUNA U TIPENO-
CTaBJICHUsI CITYKE€OHOM MHGpOpMAITUH.

3.2. CorpynHukam AJMHWHUCTpPALUHA IPU B3aUMOJAECUCTBUHU APYr C IOPYTOM
HEOOXOIUMO:

1) mposiBNATh yBa)K€HUE, UCKIIOUasi oOpalieHrue Ha «ThD» 0€3 B3aUMHOIO CO-
racusi;

2) cobmronarh CyOOpIMHALIMIO;

3) caMOCTOSITENBHO OCYIIECTBISITH CBOM JOKHOCTHBIE OOSI3aHHOCTH, UCKITIO-
yasi IepeKIIaibiIBaHue CBOEH pabOThl HA KOJUIET;

4) pOSIBISITH CAEPAKAHHOCTH U CTPECCOYCTONYHBOCTH;

5) He gomyckaTh 00CYKJIEHUSI JIMYHBIX U MPOQECCHOHANBHBIX KaueCTB padoT-
HUKOB B KOJUICKTHUBE;

6) He JAOIyCKaTh MyOJIMYHbIE BHICKA3bIBAHUS, CY>KJICHUS U OIICHKH, B TOM YHUCJIE
B CpEeJICTBaX MaccOBOM MH(GOpPMAIIUU, B OTHOIICHUH JesiTenbHOCTH COTpynHUKU A -
MUHUCTpAIIMHU, BKJIIOYas PEUICHUS BBIIIECTOSIIETO MCIOJHUTEIBHOTO OpraHa Jmbo
UCITOJIHUTEIILHOTO OpTraHa, B KOTOPOM COTPYAHUK 3aMelIacT (3aHUMAET) TOJKHOCTB;

7) okasbiBaTh cojciicTBHE B (OPMHUPOBAHUU B3aMMOIIOHMMAHHUS, B3aHUMOIIO-
MOIIIH U TOOPOKEIATeTLHOCTH B KOJIJIEKTHBE.

3.3. AIMUHUCTpaUus MPU B3aUMOJEHCTBUU C COTPYITHUKAMU:

1) cTposIT CBOM OTHOIIEHUS ¢ pAOOTHUKAMH Ha MPUHIUIIAX JOJITOCPOYHOTO CO-
TPYIHUYECTBA, B3aUMOYBXEHH S, B3AUMOTIOHUMAHUSI U CTA0OUIILHOCTH;

2) moompsAT NpodhecCHOHATBHOE U TUYHOCTHOE PAa3BUTHE COTPYIHHUKOB, CO-
37AI0T JIJIST ATOTO YCJIOBHS, TTO3BOJISIFOIINE COTPYAHUKAM peaan30BaTh CBOU CIIOCOO-
HOCTH, UMETh MEPCHEKTUBY JIOJBKHOCTHOTO POCTa B MOPSIKE, MPETyCMOTPEHHOM 3a-
KOHOATEIbCTBOM;

3) omOOpPSIOT aKTUBHOE Y4acTHE COTPYIHUKOB, HAMpPaBICHHOE Ha JII000E yiIyd-
IIICHUE OTepaliidi U MPOIECCOB, MPOTEKAIOMINX B AJIMUHUCTPAIIAN ISl TIOBBIIIIEHUS
3 (PEKTUBHOCTH UX ACATEILHOCTH,

4) mpUHUMAIOT MEPhI TI0 OXpaHE 3/I0POBbsI PAOOTHUKOB MOCPEACTBOM MPOIMa-
TaHJIbl 37J0POBOTO 00pa3a )KU3HU, BOBJICUCHUS B 3aHITHS CIIOPTOM.

3.4. B nensx TOJOKUTETHLHOTO BOCHPHUSITHS OOIIECTBOM JACSTEIBHOCTH CO-
TPYIHUKOB AJIMUHUCTpAIU, (GOPMHUPOBAHUS JTUYHOU PEMyTAIlUU COTPYIHUKAM TIPH
OCYIIECTBICHUH MPOQPECCUOHATHHOM (CITY>KeOHO) NeITeTbHOCTH HEOOXOAMMO PYKO-
BOJICTBOBAThCS TIPABWJIAMH TIOBEACHUS BO BHECTy:keOHOe (paboduee) Bpems, B OH-
JaiiH-cepBUCax B HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON cetu «WHTepHEeT», B
TOM YHCJIE B COIMATIBHBIX CETSAX, YCTAHOBJICHHBIMHU MPUIOKEHUEM 2 K HACTOSIIEMY
Konekcy.

3.5. B AnMuHHCTpaInui UCKIIOYCHBI JIFOObIe ()OPMBI MPOSIBICHUS JTUCKPUMU-
HAIlMW B 3aBUCUMOCTH OT T10J1a, PAChl, [IBETA KOKU, HAITMOHAIBHOCTH, SI3bIKa, MPOMC-



XOXKJICHUS, UMYIIIECTBEHHOTO, CEMEMHOr0, COIMATBHOTO M JOHKHOCTHOTO ITOJIOXKE-
HUSI, BO3pAcTa, MECTa KUTEJIbCTBA, OTHOIICHHS K PEJIUTHH, YOSIKICHHUH, TPUHAIJICK-
HOCTH WJIM HETPHUHAIJIC)KHOCTH K OOIIECTBEHHBIM OOBEIMHEHUSM WM KaKUM-JTHOO
COITMAILHBIM T'PYIIIaM.

3.6. CorpynHukam AJIMHHUCTpAIlMd TIPU OCYIIECTBICHUU B3aUMOJCHCTBUS
MOCPEACTBOM Telie(OHHON CBS3U C TpakJaHaMH, OpraHU3AIUSIMH M JIPYTUMH CO-
TPYAHUKAMH AJIMUHUCTpAIMA HEOOXOAMMO TIPUACPKUBATHCS CIUHON STUKU BEICHUS
Tele(OHHBIX pa3roBOPOB, M30keHHOU B CTaHaapTe BeleHUs Tele(OHHBIX pa3roBo-
POB, YCTaHOBJICHHOM MPUJIOKEHUEM 3 K HacTosieMy Kosekcy.

4. OCHOBHBIE TTPUHITUIIBI TPOPECCUOHATHLHON ITUKHU
COTPYAHUKOB AJIMUHUCTpAIIUN

OCHOBHBIMH MPUHIIUIIAMUA TTPO()ECCUOHATBHON ITHKH, KOTOPBIMH JIOJIKHBI PY-
KOBOJICTBOBAThCSI COTPYTHUKU AJIMUHUCTPALUU SABIISIOTCS:

1) 3aKOHHOCTH - HEYKOCHUTEJIHHOE COONIOJICHUE TIPU UCIOJIHEHUU JTOJKHOCT-
HBIX 00s3aHHOCTEW TpeOoBaHUM 3akoHOjaTenbcTBa Poccuiickoit deneparnum, 3ako-
HOJIATEJIbCTBA YIIBIHOBCKOM 00JACTH, HOPMATUBHBIX MPABOBBIX aKTOB MYHHITUTIAIb-
HOTO 00pa3oBaHUs «YPalKHMHCKOE CEIbCKOE MOCETICHUEY;

2) mpodeccuoHanuzM - rIybokoe oBIajeHUE Mpodeccuend, CBOeBPEMEHHOE U
Ka4ECTBEHHOE BBITIOJIHEHUE MMOCTABIEHHBIX 3aJ1a4, MOCTOSHHOE COBEPIIIEHCTBOBAHUE
npodeCCUOHANBHBIX 3HAHUM U YMCHHIA;

3) 4ecTHOCTh - U3beraHue JKU, YTauBaHUS WA JBYCMBICJIEHHOCTH MH(pOpMa-
IIUU TIPU UCTIOJTHEHUH JTOJDKHOCTHBIX 00sI3aHHOCTEH;

4) cnmykeHHe TOCYJapCTBY M OOIIECTBEHHBIM HMHTEpPECaM - MOHUMaHUE TOTO,
YTO TpU3HAHUE, COONIOJCHHE W 3allluTa MpPaB U CBOOOJ YEIOBEKAa W TpakIaHWHA
OMPENIENSIFOT OCHOBHOM CMBICI U COAEPKAHUE JEATEIBHOCTH OPraHOB MECTHOIO Ca-
MOYIIPABIICHUS U COTPYHUKOB;

5) yBa)k€HHE JUYHOCTH - YBaKEHHE YECTHU U JOCTOMHCTBA YEJIOBEKA, €ro JeJ0-
BOU penyTalnuy;

6) HEMOJKYITHOCTh - IPOTHUBOCTOSIHUE MPOSIBJICHUIO KOPPYIIIMU BO BCEX. €€ BU-
JlaxX, a Takxke 0053aTeTbHOCTh MPUHATHS MEP 10 HEJOMYIIEHUI0 BOSHUKHOBEHUSI KOP-
PYIIIMOHHO OMACHOW CUTYallUH;

7) IPEEMCTBEHHOCTD - YBOXCHHUE K TPYAY W ONBITY CTapIIUX MOKOJICHHUH, d-
(heKTUBHOE MCTIOIH30BAHNE HACTABHUYECTBA,

8) B3aMMHOE YBa)X€HHE - KOMaHIHBIA IyX B paboTe, JoBepue, J0O0poxemna-
TEJLHOCTh U COTPYAHUYECTBO B MPOLIECCE PEIICHUS MOCTABICHHBIX 3a/1a4;

9) MHUIIMATUBHOCTH - AKTUBHOCTh U CAMOCTOATEIIbHOCTh COTPYJHUKOB B OII-
TUMHU3AIUU UCTIOTHEHUS JOKHOCTHBIX 00S3aHHOCTEH;



10) OTKpBITOCTH K JUAJIOTy - OTKPBITHIM U 4eCTHBIM 0OMEH MH(pOpMaIuen, ro-
TOBHOCTH COBMECTHO BBIPA0OTaTh ONTUMAJIBHOE PEIICHHUE;

11) nOsIBHOCTH - BEPHOCTD, IPUBEPKEHHOCTh 3aKOHOATENLCTBY Poccuiickoit
denepanuu, YabSHOBCKOM 00J1aCTH, HOPMAaTUBHBIM MTPABOBBIM aKTaM OPTraHOB MECT-
HOTO CaMOYTIPAaBIIE€HUs, B KOTOPHIX OCYIIECTBISIOT CBOIO MPOo(eCcCHOHAIbHYIO CIy-
XKEeOHYIO (TPYIOBYIO) NEATEIBHOCTh, U IPUHITHIM IIPaBUIaM U HOpMaM TMOBEICHUS B
HUX;

12) marpuotusm - 110008k kK Ponuue, npeganHOCTh cBoeMy OTEUYEeCTBY M CBOE-
My Hapo#y, CTPEMIICHUE CBOMMHU JICUCTBUSIMH CIYKUTh €MY, YKPEIUIATh, Pa3BUBaTh U
3amuiarb OTe4ecTBo.

5. OcHoBHBIE MpaBuiia MPoPeCcCUOHATBHON ITUKU
COTPYAHUKOB AJIMUHUCTpAIIUN

5.1. B nensix peanu3zaiydy 0CHOBOIOIATAIOIIMX TPUHITUTIOB MPOoheCCUOHATBHON
STUKHU:

5.1.1. Bcem paGoTHHKaM CIEIyeT:

1) UCTIONHATH AOHKHOCTHBIE 00SA3aHHOCTH B TIpe/eiax MOJTHOMOYHMM COOTBET-
CTBYIOIIIETO OpraHa MECTHOTO CaMOYMpPaBICHUs 03 MOJUTUYECKUX MPEANOYTCHUA U
aHTOKUPOBAHHOCTH, JTOOPOCOBECTHO M Ha BBHICOKOM MPO(ECCUOHATHLHOM YPOBHE B
nensix ooecnedenus 3GPexkTuBHON pabOTHI OpraHa MECTHOTO CaMOYTPABIICHUS,

2) Npu UCTIOJHEHUU JTOJDKHOCTHBIX O0S3aHHOCTEH, a TaKKe BO BHECIY)KEOHOE
(BHEpabouee) BpeMsi PYKOBOJCTBOBATHCS HPABCTBEHHBIMH HOPMaMH, OCHOBAHHBIMU
Ha TOCTyJaraXx TyMaHW3Ma, COLMAJIbHOM CHPaBEUIMBOCTH W IpaBax 4YelIOBEeKa W
rpaKJaHUHA,;

3) 3HaTh UCTUHHOE TOJIOKCHHUE JIeJ HA BBEPEHHOM Yy4YacTKe paboThl, BOCIIPHU-
HUMAaTh U pelaTh MpoOJIeMBbI JIFOJIeH KaKk CBOM COOCTBEHHBIE;

4) mpunepKUBATHCS JIEJTOBOTO CTHUJIS TIOBE/ICHUS, OCHOBAHHOTO Ha CaMOJIUCITH-
TUTMHE U BBIPAXKAIOIIETOCS B TPO(PECCHOHAIBHON KOMITIETEHTHOCTH, 00sI3aTEIbHOCTH,
aKKypaTHOCTH, TOYHOCTH, BHUMATEIbHOCTH, YMEHUH IICHUTh CBOE U UY>KOE BPEMS;

5) BecTH ce0si ¢ YyBCTBOM COOCTBEHHOTO JOCTOMHCTBA, JOOpOXKEIaTeabHO U
OTKPBITO, BHUMATEIIBHO U MPEAYTPEIUTENHHO, BBI3bIBAsI YBAKECHHE JIFONIEH K OpraHam
MECTHOTO CaMOYIIPaBJICHHUS;

6) IPOSIBIIATH TEPIIUMOCTD U YBAKECHHUE K 00bIYasiM 1 TpaAUIIAM HapoaoB Poc-
cuiickoit denepanuivi, yIUTHIBATh KYJIBTYpHBIE H HHBIE 0COOCHHOCTH Pa3IUYHBIX JT-
HUYECKHX, COIMAIBHBIX TPYII U KOH(eccui, crnocoOCTBOBaTh MEKHAIMMOHATLHOMY
U MEXKOH(ECCHOHATILHOMY COITIACHUIO;

7) colmofath HEHUTPaTbHOCTb, HCKIIOYAIONIYI0 BO3MOXKHOCTH BIWSHHUS Ha
CIIy’)keOHYIO (TPYHAOBYIO) MEATEILHOCTh PEIICHUI MOJMUTHYECKUX TApTHd, HHBIX 00-



HIECTBEHHBIX 00bEIMHEHUMN;

8) MOCTOSIHHO KOHTPOJIMPOBATH CBOE MOBEACHUE, YyBCTBA U AMOLIMH, HE TIO3BO-
JIsis1 TUYHBIM CUMIIATUSAM WM aHTUIIATUSAM, HETIPUS3HU, HETOOpOMY HACTPOCHUIO WIIH
JPY>KECKUM YyBCTBaM BJIUSITh HA UCIIOJHEHUE JOKHOCTHBIX O0SI3aHHOCTEH;

9) yBaX)uTEIHHO OTHOCUTHCS K JICSITEIbHOCTHU MPEACTaBUTENCH CPECTB MacCo-
BOU MH(]OpMaIu 1o nHGOPMUPOBAHUIO 00IIECTBA O pabOTEe OPraHOB TOCYAAPCTBEH-
HOM BJAacTH, a TakXKe OKa3bIBaTh CONCUCTBHE B MOIYYECHUHU JOCTOBEpHOH MH(DOpMa-
LI1Y;

10) B peun mpuaepKUBAThCS TPAaMOTHOCTH, OCHOBAaHHON Ha HCIIOJIb30BAaHUU
OOIIETPUHATHIX MPABHII PYCCKOTO JUTEPATYPHOTO S3bIKa, HE JOMYCKAaThb CKBEPHO-
CJIOBUS U BBIPAXKEHUMN, MOJUEPKUBAIOIIUX HETAaTUBHOE, TPE3PUTEIILHOE OTHOILLICHHUE K
JOSIM;

11) undopMUpoBaTh HEMOCPEICTBEHHOTO PYKOBOIUTENS O MPUYMHAX CBOETO
OTCYTCTBHUS;

12) GepeXkHO OTHOCUTBHCS K CIIY>)KEOHOMY YIOCTOBEPEHHUIO U OCO3HABATh, UTO
€ro yTpara BJIECYET OTBETCTBEHHOCTh, YCTAHOBICHHYIO 3aKOHO/IATEIbCTBOM,;

13) 6epeybr MyHHUIIMTIAIBHOE UMYIIECTBO, B TOM YHCIIE MPEIOCTABICHHOE IS
WCIIOJIHEHHUS JTOJPKHOCTHBIX 00SI3aHHOCTEH;

14) B obmieHnu ¢ aroapMu oOpamaTbes K HUM Ha «BbI», 10 ©IMEHU B OTYECTBY
(mocnemHee - B cliydae €ro HaJau4dus);

15) npuHMMaTh aKTUBHOE YYacTHE B KOPHOPATHUBHBIX O370POBUTEIBHBIX,
CIIOPTUBHBIX U KYIbTYPHBIX MEPOIIPUATHSIX;

16) mpuaepKUBaThCA OOIIECIPUHSITOTO JIEJIOBOTO CTUJISL B OJIEXKE, KOTOPBINA OT-
JUYA0T 0(UIUATBHOCTD, CIEPKAHHOCTh, TPAJAUIIMOHHOCTh M aKKypaTHOCTh, COryac-
HO CranpapTy BHEIIHEr0 BHAA COTPYAHUKOB AIMUHHUCTPALMHN YCTAHOBICHHOMY
npuiiokeHruem 4 k Hactosemy Koaekcy;

17) BceMepHO coneiicTBOBaTh (hOPMHUPOBAHUIO TTO3ZUTUBHOTO O0IMKA AJTMUHU-
CTpaliyl ¥ BO3ACP)KUBATHCA OT MOBEACHUSI, KOTOPOE MOTIO Obl HAHECTH YIIEpO HX
pernyTaluuu U aBTOPUTETY;

18) Bo3mep>KUBaTHCS B MYyOJIMYHBIX BBICTYIJICHUSX, B TOM YHCIIE B CPEICTBAX
MaccoBOi mHMOpMary, 0T 0003HAYCHHSI B WHOCTPAHHOW BaiioTe (yCIOBHBIX Je-
HEXKHBIX €AMHUIIAX) CTOMMOCTH Ha Tepputopuu Poccuiickoit deaepaiuu TOBapoOB,
paboT, yCIyT M UHBIX OOBEKTOB TPAKIAHCKUX TPaB, CYMM CJIIETIOK MEXKIY pe3UICH-
tamu Poccuiickoit deneparym, mokaszareneil OIOMKETOB BCEX YPOBHEH OIOMKETHOM
cuctembl Poccuiickoit denepanuu, pa3MepoB roCyJapCTBEHHBIX U MYHUIUANAIbHBIX
3aMMCTBOBAHUM, TOCYIApPCTBEHHOTO M MYHMIUIIAJIBLHOIO J0Jra, 3a HCKIIOYEHUEM
CllydaeB, KOrza 3TO HEOOXOAMMO i TOYHOW Mepenadu CBeACHUN Ju00 MpemaycMoT-
pEeHO 3aKOHOAATETLCTBOM Poccuiickoit denepariu, 0ObI9asiMi I€I0OBOTO 000pOTA.

5.1.2. BceM coTpyaHUKaM HUKOTAA HE CIEMYET:



1) nomyckarb MOBENECHUE, KOTOPOE SIBISETCS MM MOXET OBITh PACIICHEHO Kak
NPEIaTeTHLCTBO MO OTHOIICHHUIO K TOCYIapCTBY;

2) JoIycKaTh BIUSHUE MOMUTUYCCKAX YOCKICHUA HA CBOM JCHCTBUSI MPHU HC-
TIOJTHEHUH JTOJHKHOCTHBIX 00S3aHHOCTEH;

3) mposBIIATH MOA000CTPACTHE U MPEHEOPEKEHNE K JIIONSIM HE3aBUCHMO OT MX
CITy>K€OHOTO TIOJIOKCHHSI U COIIMAIILHOTO CTaTyCa,;

4) MpOSBIATH MO OTHOIICHHUIO K JIFOJSM BBICOKOMEpHE, TPyOOCTh, HEYyBaKH-
TETHPHOE OTHOIIICHUE, OCKOPOUTEIIbHBIC BRICKA3bIBAHUS M YTPO3HI,

5) ucnonb30BaTh CiIyKeOHOE MOJOKEHHUE /Il OKAa3aHUsl BIUSHUS Ha JIEATEIb-
HOCTh WCIIOJTHUTCIBHBIX OPTaHOB, OpPTaHHW3aIMi, MYHUIIUNAIBHBIX CIYXallluX U
JOJKHOCTHBIX JIUI[ MPU PEIICHUH BOMPOCOB JIMYHOTO XapaKTepa WU OKa3aHHs IOo-
MOIIIM JIUI[aM, COCTOSIIIIUM B POJACTBEHHBIX UM CBOMCTBEHHBIX OTHOIICHUSX;

6) UCTONB30BaTh CIYKEOHOE MOJOKEHHE KaK CIoco0 MOTydYeHus: Harpaji, Io-
YETHBIX 3BaHUM, MTOJIAPKOB;

7) mpuoOpeTaTh U KCIOJIb30BaTh HEOMPABIAHHO JOPOTHE CIYKEOHbIE aBTOMO-
OWIM, OPITEXHUKY, OPUCHYIO MeOesb, B CIIY>)KEOHBIX KOMaHIUPOBKaX HCIOJIb30BATh
HEOMPAaBJIAHHO JIOPOTHE TOCTHUHUIILI (OTENM) U JOMYCKaTh Ype3MEpHbIC MPEACTaBu-
TEJIBCKUE PACXO/IBI;

8) KypHUTbh B 3IaHHUSAX, 3aHUMAEMBIX AJIMUHUCTpANNEH, PYKOBOAUTEISIMU Opra-
HU3AIMN 1 Ha TPWISKAINUX TEPPUTOPUSIX, 32 UCKIIOUCHHUEM CIEIUaIbHO OTBEAEH-
HBIX MECT IS KypeHHUS;

9) BecTu cebsi OCKOPOUTENHHO U arpeCCUBHO B OTHOIICHHUH JAPYTUX PabOTHU-
KOB HE3aBUCUMO OT MX JOJIKHOCTHOTO TMOJIOKECHHUS.

5.1.3. He momyckaeTcsi pa3miaiieHrue CBEeACHUN KOH(MUIECHIIMATLHOTO XapaKTe-
pa wiu ciy>ke0H0# nHbOopMaluu, CTaBIIeld U3BECTHON PaOOTHUKAM MPHU UCTIOJIHEHUU
CBOMX JIOJKHOCTHBIX O0SI3aHHOCTEH.

6. Poib COTpyIHUKOB, 3aMENIAOIINX PYKOBOASIINE JTOJKHOCTH
B YKPEIUICHUH ITPUHLUIIOB U NPABUJI IOBEACHUS NOJYMHEHHBIX UM JIUII

6.1. CoTpynHHKH, 3aMelIalolIie PYKOBOASIIUE IOHKHOCTH, CBOMM JIMYHBIM
npuMepoM (GOPMHUPYIOT IPUHLUIIBI U TPABUJIA TIOBEJCHUS CBOUX MOTYNHEHHBIX.

6.2. TloBegeHune COTpyAHHMKA, 3aMEIIAIOIIETO PYKOBOISIIYIO JTOMKHOCTb, €ro
YMEHHE YIPABIATh MOAYMHEHHBIMU BO3MIABISIEMOIO UM MOApa3AesieHuss AJIMUHU-
CTpallMd TMPOBEJACHHE Ppa3bACHUTENBHOM pabOTBl W  CO3JaHUE MOPAJIbHO-
MICUXOJIOTUYECKOTO KJIMMaTa B KOJJIEKTUBE CIIOCOOCTBYIOT Pa3BUTHIO TOBEPUS U HHU-
UATUBBI PAOOTHUKOB, X COMPUYACTHOCTHU K JOCTHUKEHUSIM BCETO KOJJIEKTUBA U, KaK
CJIEZICTBHE, MOBBIIICHUIO 3(PPEKTUBHOCTH U PE3YJIBTATUBHOCTU UX MPOdhecCHuoHaIb-
HOM CITyke0HOM (TpyI0BOM) NEATETHHOCTH.



6.3. CoTpyIHUKY, 3aMeIIaloeMy PYKOBOMSIIYIO JOJDKHOCTh, BAXKHO B CBOEH
JEATECILHOCTH OCYIICCTBIATh B3aMMOCBSA3b C MMOAYMHEHHBIMH, TTPEIITOIAratoIyIo:

1) MHAMBUAYATBHBIN MOAX0A K KaKIOMY COTPYAHHUKY, HaXOASAIIEMYCS B TIOJI-
YUHCHUH, ¢ Y4ETOM OCOOCHHOCTEH €ro XapakTepa, KBaIM(PHUKAIMA M OTHOIICHUS K
Teny;

2) coxpaHEHHE AMOIMOHAJIBLHOTO CIIOKOHCTBHUS IO OTHOIICHHIO K ITOTYHUHEH-
HBIM;

3) oka3aHHe TIOMOIIY MTOMYNHEHHBIM B PEIIICHUH TOCTABICHHBIX 3aja4, IM03BO-
JISTIOIUX €My CaMOCTOSITENIbHO UX PEalln30BaTh;

4) GrarogapHOCTh 32 XOPOIIYI0 padOTy MOAYUHEHHBIX;

5) nmocTositHHOE MOJIEP’)KaHNE 3aUHTEPECOBAHHOCTH MOAYNHEHHBIX B pE3yJibTa-
Tax UX JesATeIbHOCTH;

6) BHUMAaTEIbHOE O0CYKICHUE 3aMEUaHUM U NPEIOKECHHH, TOTYNHEHHBIX;

7) CaMOKPUTHUKY, PU3HAHUE CBOMX OMIMOOK MPU MPUHATHH PEIICHUN;

8) COBMECTHBII aHaIN3 PE3YJAbTATOB JEATEILHOCTH, B TOM YHCIE MPUYUH He-
yrad;

9) ompeneneHue MEPCHEKTUB KaphEePHOTO PA3BUTHUS PAOOTHUKOB, UX «CHJIb-
HBIX» M «CIa0BIX» CTOPOH B MPO(PECCHOHAIBHOM CITYKEOHOM (TPYIOBOM) ACATEIBHO-
CTH.

6.4. COTpyIHUKY, 3aMeIIA0NIEeMy PYKOBOISIIYIO JOJKHOCTH, HEOOXOIUMO I0-
CTOSIHHO TPOBOJUTH OIEHKY TOCTUTHYTHIX DPE3yIbTaTOB W BHOCUTH KOPPEKTHBBHI B
CBOIO pabOTy ¢ MOAUUMHEHHBIMU.

7. Knarsennoe oOeranme

7.1. B nensix moBBIIEHUSI OTBETCTBEHHOCTH JIMII, 3aMEIIAIONIUX AOJKHOCTU
MYHHUITUTIATTBHOM CITY>KObI AIMHUHHUCTPAIIMH, BIEPBBIC MPUCTYNUBIINX K UCTIOTHEHUIO
CBOMX JOJKHOCTHBIX OOS3aHHOCTEH, MPETyCMOTPEHO NPHHECEHHE KISTBEHHOTO
oOeraHusl.

7.2. KnarBeHHOE OOCNIaHMe JIMII, 3aMEIAI0NUX JOIKHOCTH MYHHUITUTIATBLHOM
CIIy>)kObl AMUHUCTpaIuu (anee - KIATBEHHOE OOCIIaHWe) MPUHOCUTCS B TOpPKE-
CTBEHHOU 00CTaHOBKE B MPUCYTCTBHUH [ T1aBbl A IMUHHUCTPAIIMN MYHHUIIATIAIEHOTO 00-
pa3oBaHUs «YPAUKUHCKOE CEIIbCKOE MOCEIECHUE).

7.3. dns ueneit Hactosmero pasaena Kojekca k nuiam, 3aMemaroniuM J10IxK-
HOCTU MYHUITUTIAJILHOW CITY>KObI AJIMUHUCTpAINH (J1asiee - Julla, IPUHOCSIIINE KIIST-
BEHHOE OOeIIaHNe) OTHOCSATCS:

1) I'maBa AaMuHHCTpalMM MYHULMIAIBHOTO 00pa3oBaHUs «YpaWKHHCKOE
CEJIBCKOE MOCEIICHUEY;

2) nviia, 3aMeNIarore J0DKHOCTA MYHUITUTIATLHOM CITY>KOBI.
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7.4. Jluua, 3amemiaroliyre TOJDKHOCTH MYHMIIMNAIbHOW CIYX)Obl MPUHOCST
KJIITBEHHOE OO€IaHuEe M0 MCTEYCHHM HCIBITATeNIbHOTO CpoKa (B cllyd4ae ero ycra-
HOBJICHMSI) UJTM TI0O OKOHYAHUH CPOKA HACTAaBHUYECTBA.

7.5. Jlara, BpeMs MU MECTO LIEPEMOHUHU NMPUHECEHUs KISITBEHHOTO OOCIIaHMs
YCTaHABJIMBAIOTCS PACTIOPSKEHUEM AMUHUCTPAIMU MYHUIIUIIAILHOTO 00pa30BaHus
«YPpallKUHCKOE CEJBCKOE MOCEIICHUEY.

7.6. B Mecte mpoBefeHUs] LIEPEMOHUM MPUHECEHUS KISTBEHHOTO OOCIIaHus
ycTaHaBiuBaroTcs locymapcTtBeHHbli (uar Poccuiickont ®epeparuu, dmar Yiabs-
HOBCKOM 00J1aCTH ¥ (pr1ar MyHHUIIMIIAJIBHOTO 0O0pa3oBaHusl «YPaWKMHCKOE CEIIbCKOE
IIOCEJICHUE.

7.7. Ha niepeMOHUI0 PUHECEHUSI KISTBEHHOTO OOCHIaHUsl TaKkKe MOTYT IpHU-
riamarbea uieHsl [IpaButenbcTBa YIBSIHOBCKONW 00JACTH, PYKOBOJUTEIN MYHHITU-
NaJbHBIX YUYPEXKICHUM, POACTBEHHUKH JIUI], MPUHOCAIIUX KISTBEHHOE OOCIIaHue,
MPE/ICTaBUTENIN CPEICTB MACCOBOM MH(MOPMAIINH, TPEACTABUTEIH OOIIECTBEHHOCTH.

7.8. Opranusanus 1epeMOHNN MPUHECEHUS KISTBEHHOTo OOeIIaHusl BO3Jiara-
eTCsl Ha CIeNHaIMCTa AJMUHUCTPAIMU MYHHUIIMIIAIILHOTO 00pa3oBaHusl «YpalKuH-
CKO€ CEeJIbCKOE MOCEJICHUE) - B ClIydae MPUHECEHUS KISITBEHHOTO OOCIIaHMsl JIUIIAMH,
3aMENIA0IIMMHU  JIOJDKHOCTA MYHHUITMNAIBHOU CIYXObl AJIMUHHUCTpaIuu (najee-
CICIIMAIIUCT);

7.9. Cienmanuct 3a JAeHb J0 MPOBEIACHUS 1IEPEMOHUHN TPUHECEHUS KIISITBEHHO-
ro oOemanus BpyJaeT JIMIaM, TPUHOCSIIUM KISTBEHHOE oOelianue, OJMaHKU C TEK-
CTOM KJISITBEHHOTO OOCIIaHUS U MPOBOIAT HMHCTPYKTAX IO MPOBEACHUIO IIEPEMOHUMU.
Ha Gnanke KJIATBEHHOTO 0O€IIIAHUs CTABUTCS Cypry4YHas 1eyvarh.

7.10. LlepemMoHus TPUHECEHHS KJISTBEHHOTO OOCIIaHWS HAYMHACTCS CO BCTY-
NUTEIbHOU peun [TaBpl AJMUHHCTpAIMU MYHMIIMIAIBHOTO oOpa3zoBaHus «Ypau-
KHUHCKOE CEJIbCKOE MOCEIIEHUE)» WM MHOTO YIIOJIHOMOYEHHOTO UM JILIA.

7.11. Jlumo, npuHOCSIEe KIATBEHHOE OOCIIaHWE, 3aUUTHIBAET MEPeN MPUCYT-
CTBYIOIIIUMH TEKCT KJIATBEHHOTO obOemanus mo (Gopme, yCTaHOBICHHOW MPHUIIOKECHU-
eM Ne 5 k HacTosimemy Konekcy ¥ oAnucCsIBaeT €ro.

7.12. IloanucaHHblii OJaHK ¢ TEKCTOM KIISITBEHHOTO OOEIaHusl OCTAa&Tcs y JIU-
114, TIPUHOCSIIETO KJIATBEHHOTO OOCIIaHue, a KOMHsS Mepenaércs CHEIUaINCTy IS
XpaHEHUs B JINYHOM JIEJIE.

7.13. Tlocnme mpuHECEeHHMS KISITBEHHOro oOemanus ImaBbl AJIMHHUCTpAIUN
MYHHUITUTIAJIFHOTO 00pa30BaHUsl « YPAUKUHCKOE CEIhCKOE MOCEIICHUE» WU WHOE
YIOJIHOMOYEHHOE MM JIMIO W (WJIM) TMPUITIAIIEHHBIE JIMIA MPOU3HOCAT MO3ApaBH-
TEJIbHbIC PEUH.

7.14. llepeMoHMST IPUHECEHUS KISATBEHHOTO OOCIIAHWS 3aBEPINACTCS HCIIOJI-
HEHUEM THUMHA YIIbSTHOBCKOW 00JIACTH, KOTOPBIN MPUCYTCTBYIONINE TOIOT (BBICITYIIH-
BaIOT) CTOSI.
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7.15. LlepemoHMsI IPUHECEHUS KIATBEHHOIO OOCHIaHUsS MPOBOJUTCS MO MeEpe
HE0OXOIMMOCTH, HO HE Yallle OJHOTO pa3a B KBapTall.

8. [IpenoTBpallieHre KOPPYNIIMOHHBIX MPABOHAPYIIICHUIN

8.1. B AnMuHucTpanuu nojajaepkuBaeTcsi arMocdepa HETEPHUMOCTH K KOp-
PYIILIHH.

8.2. B memsx coOntoneHus aHTUKOPPYIIIMOHHOTO TOBEICHUSI B AJIMUHUCTpa-
107078

8.2.1. Jlunam, 3aMemarnmmM JTOJKHOCTH MYHMUIIMIAIBHOU CITYXKOBI, CleayeT
coOIoNIaTh OTpaHWYEHUSI U 00SI3aHHOCTH, Hajaraemble Ha HUX DenepanbHbBIM 3aKO-
HOM 0T 25.12.2008 Ne 273-®3 «O npoTUBOACHCTBUYN KOPPYIILII).

8.2.2. Jlunam, 3aMeIaronuM JTOHKHOCTH MYHMUIIUIIAIBLHON CIY)KOBI ClIeayeT
coOMIoIaTh OrpaHUYeHUs, HajJaraemple Ha HUX DepepanbHbIM 3aKOHOM «O MYHHUIIH-
najgbHOU ciryk0e Poccuiickoit @eaepanumy.

8.3. CoTrpynHukam, 3a00TACh O CBOECH HE3aBUCUMOCTH, JOJKEH M30erarb Jito-
OBIX CUTyallui, CHOCOOHBIX MOBJIEYb KOH(MIMKT MHTEPECOB, U MCKIIIOYATh JEHCTBUA,
CBSI3aHHBIC C BIMSIHUEM KaKUX-JTHOO JIMYHBIX, UMYIIECTBEHHBIX (IIOJApKH, BO3HA-
IpaXKJEHUs1) U UHBIX UHTEPECOB, KOTOPhIE MOTYT OKa3aTh BIMSHUE Ha MX HE3aBUCH-
MOCTb U YECTHOCTb.

8.4. B ciyyae BO3HMKHOBEHHUS KOH(IMKTa WHTEPECOB WJIM BO3MOXKHOCTU €T0
BO3HUKHOBEHUSI COTPYIHUK JIOJDKEH YBEIOMHUTH 00 9TOM CBOETO HETOCPEACTBEHHOTO
PYKOBOJIATETIS.

8.5. CoTpynHUK MOJIKEH MPUHUMAThH MPEIYyCMOTPEHHBIE 3aKOHOJATEIHCTBOM
Poccuiickoit denepanvivi MephI 10 HENOMYIIEHUIO BOSHUKHOBEHUSI KOH(JIMKTA HHTE-
PECOB U YPETryJIIMPOBAHUIO BOSHUKIITUX CITy4aeB KOH(DIMKTAa HHTEPECOB.

8.6. COTpyaHUK JODKEH YBEIOMIIATH MPEICTAaBUTENs HaHUMarens (paborosa-
TeJIs), OpraHbl MPOKYPATYPhI WIIN APYTHE TOCYIapCTBEHHBIC OPTaHbl 000 BCEX Cllyda-
ax oOpamieHusi K pabOTHUKY KaKUX-THOO JIMI] B MENSIX CKIOHEHHUS K COBEPIICHHIO
KOPPYIIIMOHHBIX MTPaBOHAPYIICHUM.

8.7. Bo B3aMMOOTHOIIIEHUSAX C TMPOBEPSAEMBIMUA OPTaHU3AIUSIMU COTPYIHUK HE
JOJIKEH JIOTYCKAaTh HapyIICHUI 3aKOHHBIX MIPaB U WHTEPECOB MPOBEPSIEMBIX OPTaHU-
3alMii W O00si3aH CTPOTO PYKOBOJCTBOBATHCS HOPMAMH 3aKOHOMIATEIHCTBA, CBOUM
JOJKHOCTHBIM PETJIAMEHTOM (JIOJDKHOCTHOW MHCTPYKIIMEH), YCTaHOBJICHHBIMH TIpa-
BUJIAMU U METOJUYCCKUMH PEKOMEHIAIIUSIMH.

8.8. CotpynHuK 00s13aH OBITH HE3ABUCUMBIM OT MPOBEPSIEMBIX U IPYTHX 3aUH-
TEPECOBAHHBIX OPTAHU3AIUN U TOJDKHOCTHBIX JIUIl. HUYTO HE MOMKHO BIMSATH HA HE-
3aBUCUMOCThH COTPYIHHMKA, B TOM YHCJIC BHEIIIHEE JaBICHUE WM BIUSHUE HA paboT-
HUKa, TIPEB35ITOC MHEHUE Pa0OTHUKA OTHOCUTEIHHO JIMYHOCTH MPOBEPSEMOTO, TIPO-



12

BEPSAEMON OpPraHU3ALMK, POEKTAa WIH MPOTPaMMBbI, MIPEAIIECTBYIOIAsA TPOBEPKE pa-
00Ta B MPOBEPSIEMOI OpraHu3aIiH.

8.9. CoTpyaHUKYy HE CJIelyeT BCTYIaTh C PYKOBOJICTBOM U PabOTHUKAMH IMPO-
BEpPAEMON OpraHu3ald B TAKWE OTHOUIEHUS, KOTOPBIE MOTYT €ro CKOMIIPOMETH-
pOBaTh WX MOBIUITH HA CIIOCOOHOCTH JICMCTBOBATH HE3aBUCHUMO.

8.10. CoTpyaHuK He BIIpaBe UCIOJb30BaTh CBOM O(UIIMAIBbHBINA CTATyC, a TaK-
K€ CBEICHHS KOH(PHICHIIMAIBHOIO XapakTepa Wi CIyXeOHYI0 UHPOpMaIKIO, CTaB-
IIYI0 M3BECTHOW MPHU HCHOJHEHUHU JOHKHOCTHBIX OOS3aHHOCTEH, B JIMYHBIX IEJISIX
100 B MHTEPECAX TPEThEH CTOPOHBI.

8.11. CoTpyaHUKY pEKOMEHIYETCSI BO3JIEPKUBATHCS OT 0OCYXKJICHHUS C MpeAcTa-
BUTEIISIMU OpraHU3allui U Trpa)xJaH, Ybsl BBITOJA 3aBUCUT OT PELICHHN U JAEHCTBHIA
paboTHHKa, CIEAYIONIUX TEM, KOTOPhIE MOTYT BOCIIPMHUMATHCSA KaK Mpoch0da 0 aade
B3SITKH, HAIPUMEP: HU3KUH YPOBEHb JICHEKHOTO CONEPKAHUS COTPYAHUKA U HEXBAT-
Ka JICHeKHBIX CPEACTB Ha pealu3alldi0 TeX WU WHBIX HYXKI; KeJlaHHe MPUOOpECTH
TO WJIA WHOE UMYIIECTBO, MOIYYUTh Ty WU UHYIO YCIYTY; OTCYTCTBHE pPalOTHI Y
POJICTBEHHUKOB COTPYIHHKA; HEOOXOJUMOCTh MOCTYIUJICHUS IETeH COTpyIHUKA B 00-
pa3oBarelibHbIE OPraHU3alluu U IIpoYee.

8.12. CoTpynHMK, HaIEJIEHHBIA OpPraHU3AIMOHHO-PACHOPSAUTEIIBHBIMU MOJ-
HOMOYHUSMHU IO OTHOIIEHUIO K JAPYTHUM COTPYIHHKaM, JOJKEH MPUHUMATh MEPHI IO
HEJOMYIICHUIO KOPPYIIIMOHHO OMTACHOTO NMOBEAEHUS MOAYNHEHHBIMU COTPYIHUKAMH:

1) co3maBarh ycioBUs HEAOMYIICHHUS U TIPEOAOICHUS KOPPYIITMOHHO OMACHBIX
CUTYyalluH;

2) UHUITUUPOBATH WU TIPUHUMATh PEIICHHUE O MPOBEACHUH CITYKEOHBIX TIPOBE-
POK (B COOTBETCTBUU C KOMIIETEHIIUEH );

3) MHULIMUPOBATH WJIM MPUHUMAThH PEIICHHE O NMPUMEHEHUU MEpP ITUCIUILIN-
HApHOTO B3BICKaHUS (B COOTBETCTBUH C KOMIIETCHITUEH );

4) omoOpSATh AHTUKOPPYIITHOHHOE TTOBEJCHUE COTPYIHUKOB;

5) cBOMM JIMYHBIM NOBEAEHUEM M0JIaBATh MPUMEP YECTHOCTHU, HEOAKYTHOCTH,
OecCpUCTPACTHOCTH W CIPABEIMBOCTH; MPOBOIAUTH COOTBETCTBYIOIIYIO BOCIIHTA-
TeJIBHYIO pa0OTy IPOTUB KOPPYMITNH, KOPPYIIITHOHHO OTIACHOTO TTOBEIACHHUSI.

9. Peamuzanus Konekca

9.1. Cneumanuct 00s13aH 0O3HAKOMUTH Ka)K/10T0 BHOBb MPUHSATOIO COTPYIHUKA C
HacTosmuM KojekcoM moj JMYHYI0 pOCHUCH U AaTh CCHUIKY Ha €ro pa3MelleHHe Ha
KopnopatuBHoM mopraje rocyiapCTBEHHBIX W MYHUIUMNANbHBIX CIYKallUX B WH-
(bopMaIOHHO TETEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT».

9.2. CotpynHuK 00si3aH 3HaTh M COONIOAATH MPUHIUIBI, HOPMBI U TMpaBUIIA,
yCTaHOBJIEHHbIE HacTosMM Komekcom, u mpuHUMaTh HEOOXOIMMBbIE MEphI 7Sl BbI-
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MIOJTHEHUS €ro TpeOOBaHUIM.

CoTpynHUKY HE CIleayeT IpeHEeOPEKUTEIbHO OTHOCHUTBhCS K COOJIOACHUIO
Hacrosmero Kogekca camomy, a Takke IMPENsSTCTBOBATh JPYTUM COTPYAHUKAM IIPHU-
MEHSITh €T0 TTOJIOKCHUS.

9.3. CoTpyaHUK JOJIKEH ITOHUMATh, YTO SIBHOE M CUCTEMATUYECKOE HapyIICHUE
HOpM Hactosiiero Kojmekca HECOBMECTUMO C AaibHEHIel Ciy>keOHOU (TpymoBOit)
JEATEIIbBHOCTHIO B AJIMUHUCTPALINH.

9.4. 3a HapyIlIeHUE MPUHIMIIOB U MPABUJ, YCTAHOBICHHBIX HacTosIMM Kojek-
COM, COTPYIHUK HECET MOPaJIbHYIO OTBETCTBEHHOCTH Iepe]] OOIIECTBOM M KOJIJIEKTH-
BOM.

Hapsny ¢ MopanbHO#M OTBETCTBEHHOCTBIO COTPYIAHHUK, JIOMYCTUBIIUA HapyIIIe-
HUE HOpM Hactosiero Kojekca ¥ COBEPIIMBIINN B CBSI3U C 3TUM JUCIUIUTMHAPHBIN
MIPOCTYTOK, HECET TUCIUIUTMHAPHYIO OTBETCTBEHHOCTb.

9.5. PaccmMoTpeHue BBIABICHHBIX (PaKTOB HapyIleHHUsS HOpM Hacrtosmero Ko-
JIleKca OCYIICCTBIISICTCS Ha 3aceJaHruy COBETa 10 BOIpocaM MpodeCCHOHANTBHON ITH-
ku (nanee - CoBer).

9.6. 3acenanue CoBeTa MPOBOAUTCSA IO PEIICHUIO PEACTABUTENS HAaHUMATEIA
7100 Ha OCHOBAaHWHU MMUCHMEHHOTO 3asBJICHUS COTPYIHHUKA.

9.7. CoBer sBIsETCS COBEIIATEIBHBIM M KOHCYJIBTAIIMOHHBIM OpPraHOM, ACH-
CTBYIOIIIUM Ha MOCTOSHHON OCHOBe. OpraHu3alMOHHOE 00eCTICUCHHE ACATEIbHOCTH
CoBeTa OCyIIECTBIAET CIEIUAIINCT.

Coset coctout u3 npeacenarens Cosera, 3amectutens npencenarens Copera,
cekperaps Cosera 1 usieHOB CoBeTa, KOTOPBIE YY4acTBYIOT B AesiTeapHOCTH COoBETa HA
0e3B0O3ME3THOM OCHOBE.

9.8. 3amayamu CoBeTa ABISAIOTCS:

1) MoHuTOpHHT peanu3aiuu Hactosmero Kogekca, BeIpaOOTKa MpeII0KSHUMA
10 €r0 U3MECHEHUIO;

2) KOHCYJIFTUPOBAHUE COTPYIHHUKOB IO MPUMEHEHHIO TIOJI0KEHUN HACTOSIIETO
Konexkca;

3) pa3paboTka peKOMEHAAIMI 10 MCIOIb30BaHNIO HacTosIero Komekca B KOH-
KPETHBIX CUTYyaIHsIX;

4) paccmorpeHue uH(OpPMAIUHU, MOCTYNHUBIIEH OT COTPYIHHKOB, O (aKTax
HapyIIECHUs APYTUMH COTPYIHUKaMH HOpM HacTosero Kogekca;

5) BBIpaOOTKAa PEKOMEHIAIMA PYKOBOIUTEIIO COOTBETCTBYIOIIETO OpraHa
MECTHOTO CaMOYIIPABJICHHS 110 MIPUBJICUEHUIO K OTBETCTBEHHOCTH, MPETYCMOTPEHHON
HacTosmuM KomekcoMm, COTpyIHHKA, TOMYCTUBIIETO HAPYIICHUE HOPM HACTOSIIETO
Konekca.

9.9. Ilpencenarens CoBeta oOmamaer mpaBamu wieHa CoBeTa, a TakkKe OCy-
IIECTBISET 00ITee PyKOBOACTBO JesATeIbHOCThI0 CoBeTa.
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9.10. 3amecturens npeacenarenss Cosera obnanaer nmpaBamu uieHa Copeta, a
TaKxke BeAET 3acenanus CoBeTa Ha OCHOBaHMM Nopy4deHus npeaceaarens Cosera.

9.11. Cekperaps Cosera:

1) obnanaer npaBamu uieHa CoBeTa, a Tak)Ke MPUITIAIIACT MO PEUICHUIO MPei-
cenarenst CoBera Ha 3acenanre CoBeTa 3aMHTEPECOBAHHBIX JIULI,

2) OCyHIIECTBISET MOATOTOBKY MaTepHUalioB, HEOOXOAUMBIX ISl IPOBECHUS 3a-
cenanus CoBera;

3) obecnieunBaeT BeJeHUE MPOTOKOIOB 3acenanuii Cosera.

9.12. Unenst CoBeTa OCYIIECTBIAIOT CBOM MTOJIHOMOYHS HETIOCPEACTBEHHO, 0€3
IpaBa Mepeadn, B TOM YUCJIE U HA BPEMSI CBOETO OTCYTCTBUS, APYTUM JIULIAM.

9.13. OcHoBHOM popMmoii nesrenpbHOCTH CoBeTa SBIETCS 3acenaHue. 3acea-
Hue CoBeTa MPOBOJUTCS MO PEIICHUIO MIPEICTABUTENSI HAHUMATENS TUOO0 Ha OCHOBA-
HUU MTUCbMEHHOTO 3asBJICHUS pa0OTHHKA, HO HE Yallle OJHOTO pa3a B KBapTall.

Pemenue CoBeTa NMpUHUMAETCS OTKPBHITHIM TOJOCOBAHHEM MPOCTHIM OOJIb-
IIMHCTBOM T'0JIOCOB OT YHCJIa MIPUCYTCTBYIOIMX Ha 3acenanuu Coera wieHoB CoBe-
Ta. [Ipn paBEeHCTBE roJIOCOB PEIIAIOIINM SIBISETCS TOJIOC MPEACEAATEIbCTBYIOIIETO
Ha 3acenanuu CoBera.

3acenanue CoBeTra cuMTaeTCsl MPABOMOYHBIM, €CJIM HA HEM MPUCYTCTBYET HE
MEHee JIBYX TPETeH OT 00IIero uncia e€ 4IeHOB.

9.14. Pemenue CoBetra oopmIIsIeTCs IPOTOKOJIOM B TE€UYEHHE JIBYX pabOumx
nHer co s 3acenanus Cosera. [IpoTokon nmoanuceiBaetcs npenacenareneM CoBera,
3amectureneM npenacenarens Cosera, cekperapém Coseta u wieHamu CoBeta, IpuU-
CYTCTBYIOIIIUMU HA 3aCEIAHUH.

9.15. CoBet no uroram 3aceiaHusi IPUHUMAET OAHO U3 CICAYIOIIUX PEIICHUI:

1) mpusHath PakT HAPYIICHUSI COTPYTHUKOM MOJNOKEeHHH HacTosero Koaekca,
MOJITISKAIINNA MOPATLHOMY OCYXKJICHHIO, C PEKOMEH Ialiuel Y€TKOTO COOIOCHHMS T10-
JnoxeHn Hactosiero Kogekca Bripeib;

2) npu3HaTh, 4TO (paKTa HApyIICHUS MOJIoXKeHUI HacTosmero Komekca He BbI-
SBJICHO;

3) B cilyyae HaJau4usi OCHOBAHWM JJisl MpoBeleHus 3acenanuii Komuccuu mno
COOIONEHNIO TPEOOBAHHM K CIY)KEOHOMY MOBEICHUIO MYHHUIIUIIATBHBIX CITYKaIllX
AIMUHHCTpAIMM MYHHUITUTIATHHOTO 00pa3oBaHus «YPalKUHCKOE CEThCKOEe Tocele-
HUE», U YPETYITHPOBAHNIO KOH(IMKTAa HHTEPECOB PEKOMEHI0BATh COOTBETCTBYIOIICH
KOMHCCHH TIPOBECTH €€ 3ace/laHue IO BBISBICHHBIM (hakTam U MpH HEOOXOIUMOCTHU
MPUMEHHUTH COOTBETCTBYIOIIUE MEPHI AUCIUIIIIMHAPHOTO B3bICKAHUS.

10. OTBETCTBEHHOCTH 3a HapYyILIEHUS MOJ0XEHUHN HacTosAmero Kogekca

10.1. HapyuieHue cOTpyIHUKOM MOJOXKEHUU Hactosinero Komekca mojiexuT
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MOPaJIbHOMY OCYKJIeHUIO Ha 3acenanuu CoBeTa.

10.2. B cnydasx, npeayCMOTPEHHBIX (eaepalbHbIMU 3aKOHAMH, HapyIICHHE
nosiokeHud Hacrosimero Komekca BieyéT mpUMEHEHHE K COTPYIHUKY MeEp, Mpeiy-
CMOTPEHHBIX 3aKOHO/IaTEIBCTBOM, B TOM YUCIIE AUCIUIUIMHAPHON OTBETCTBEHHOCTH.

10.3. CoOGmtonenne coTpyIHUKOM Hactosiero Kojekca yduTbsiBaeTcs pu mnpo-
BEJICHUU aTTecTalui, pOpMUPOBaHUM KaJPOBOTO pe3epBa ISl BBIIBUKEHUS HA BbI-
HIECTOAIIME JOHKHOCTH, a TAKXKE MPU HAIOXKEHUH TUCUUTIITHHAPHBIX B3bICKAHUM.
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I[MTPMJIOXEHUME Ne 1

Kk Konekcy
npoecCHOHAIBHOMN 3TUKH COTPYITHUKOB
AIMUHUCTpAITU MyHHUITUTIATHHOTO
00pa3oBaHus «YpPaKUHCKOE CEIbCKOE
MIOCEJICHUE»

EAUHASA MOAEJIb
LHEHHOCTeil, MUCCHU B AIIMMHHCTPAIINM MYHHIMIIAJIbHOTO 00pa30BaHusA
«YpaUKHMHCKOE CeJIbCKOEe MOCeJIeHUe)

CorpynHukamM AJIMUHUCTpPAIIMM MYHHITUIIAJILHOTO 00pa30BaHUsA « Y palKHH-
CKO€ CEJIbCKOE IIOCEIICHUE» IPH OCYIIECTBICHUU MPOGECCHOHAIBHON CITyKEOHOM
(TpymoBOIt) AEATEILHOCTH HEOOXOUMO PYKOBOJICTBOBATHCS UICIMHU U YOCIKISHUSIMH,
OTPaXEHHBIMH B IIEHHOCTSIX W MUCCUM AJIMHHHUCTpAIlMd MYHHUIMIAILHOTO 00pa3o-
BaHUS «YPAMKUHCKOE CEJIbCKOE IOCEJIICHUE» W BO3MIABIAEMBIX UM PYKOBOJIUTEIICH
OpraHu3alliid U peau3yeMbIMH uepe3 NpodecCHOHANIbHBIC JTUYHOCTHBIE KadeCTBa
(KOMITETEHITH ), IPEICTABICHHBIMU B IAHHOU MOJICITH.

Muccus AAMUHUCTpallMM - TPU3HAHKUE, COOJIIOJCHUE W 3allliTa MpaB U CBOOO.
MYHUIIMIIAIBHOTO 00pa3o- yesioBeka W rpaxkaannHa Poccuiickon denepanuu,
BaHUSA «YpalKuHCKOE dbopMHUpOBaHUE BBICOKOTO Ka4€CTBA JKU3HU JUJISl JKH-
CEJIbCKOE ITOCEIICHUE Teneit CtapomMaitHCKOTO paiioHa W YIIbSTHOBCKOW 00-

JaCTH, ¥ TOCTEN pernoHa, KOM(POPTHBIX YCIOBHM IS
nearenbHocTH B CTapoMailHCKOM pailoHe U YIibs-
HOBCKOM 00JIaCTH OpTraHu3alliii, NHBECTOPOB U WH-
CTUTYTOB TPAXIAHCKOTO OOIIECTRA.

[lennoctn  AaMuHHCTpa- - MPOPECCHOHATN3M U TTOCTOSHHOE CaMOPa3BUTHUE;
M1 MYHUIIMITAIBHOTO 00- YEeCTHOCTb U 100POCOBECTHOCTD;

pazoBaHusl «YPpaMKHUHCKOE OTBETCTBEHHOCTb 3a pE3yibTar;

CEJIbCKOE MOCEJIEHUEY obecrieueHue 3aluThl 3AKOHHBIX HHTEPECOB Ipak/iaH

Poccuiickoit ®enepanuu;
TBOPYECKHI MOJXO U MHHOBAIIMOHHOCTB;
B3aMMOYBA)XKCHUE MIPU B3aUMOJICHCTBUU.

[IpodeccrnonanpHbIC u - mnpodeccuoHambHas APPEKTUBHOCTh, CUCTEMHOE
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JINYHOCTHBIE KayecTBa MBIIIJIEHUE, THOKOCTh ¥ TOTOBHOCTH K M3MEHEHUSIM;
(KOMITETEHITUN) COTPYIHH- KOMaHIHOE B3aUMOJEHCTBHE.
KOB
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IMPUJIOXXEHUE Ne 2

K Konekcy
poQecCuoHaNbHONW 3TUKH COTPYIHUKOB
AJIMUHHCTpAIIUY MYHHUITATIATEHOTO
oOpazoBaHus «YpaKMHCKOE CEIIbCKOE
MIOCEJICHUE»

ITPABUJIA
MOBEACHNSI COTPYTHMKOB AIMUHUCTPAIIMUA MYHHIUIIAJIBLHOTO 00pa30BaHUs
«YpailkuHCKOe ceJIbCKOe MoceJIeHHue)» BO BHeCIy:;Ke0Hoe
(pabouee) BpeMs U NPH MOJIb30BAHUM OHJIANH-CEPBUCAMHU B MH(POPMALMOHHO-
TeJIEKOMMYHHMKANNOHHOM ceTn « MHTEepHET», B TOM YHCJIe COMUAIbHBIMH CeTH-
MU

1. O0ne monoXeHus

1.1. Hacrosimue npaBuiia MOBEICHNUS! COTPYAHUKOB AJIMUHUCTPAA MYHHIIU-
NajibHOTO 00pa3oBaHUsl «YPaWKUMHCKOE CEIbCKOE MOCENIeHue» (najnee - AIMUHHU-
CTpalusi, COTPYIHUKH COOTBETCTBEHHO) BO BHECIy)XeOHOe (pabouee) Bpems U mpu
M0JIb30BAHUM OHJIAH- CepBHCaMU B MH(POPMALIMOHHO-TEIEKOMMYHHKAITMOHHOW CETH
«utepuer» (nanee - cetb «HTEpPHET»), B TOM YUCIE COLMAIBHBIMU CETSIMH, pa3pa-
OOTaHbl B LIEJIAX BbIPAOOTKM €IMHBIX MPABHJI MOBEACHHUS COTPYIHUKOB BO BHECIY-
eOHoe (pabouee) BpeMsl U MpU TMOJIb30BAaHUM OHJIAWH-cepBucaMu B cetu «MHTEp-
HET», B TOM YHCJI€ COLIMAIIbHBIMU CETSMHU.

1.2. CoTpynHUKy B CBOEM MOBEICHUU HEOOXOIUMO HUCXOAUTH U3 KOHCTHUTYIIM-
OHHBIX TOJIOKEHUI O TOM, YTO YEJOBEK, €ro MpaBa M CBOOOIBI SBIIAIOTCS BBICIIEH
LEHHOCThIO M KaXIbIM rpaxaaHuH Poccuiickoit @enepanuun (ganee - rpa’kJaHuH)
MMEET NPaBO Ha HEIPUKOCHOBEHHOCTb YACTHOM YKU3HHU, JUYHYIO CEMEHUHYIO TalHY,
3aIUTYy Y€CTH, JOCTOMHCTBA, CBOEr0 J0OPOro MMEHHU.

2. [IpaBusna noBeneHus BO BHeCTykeOHOe (padouee) Bpems

Bo BHecnmykeOHOe (BHEpabouee) BpeMs COTPYIHUKAM PEKOMEHTyeTCs:

1) mpuaep>KUBaThCS OOMIETIPUHATHIX MOPAITBHO-3THYECKUX HOPM,;

2) npu OOUICHUH C TpaKJaHAMH TPOSIBIATH BEKIMBOCTh M TAKTHYHOCTH, BBI-
JIePKAaHHOCTh U AYMOIIMOHAIILHYIO YCTOUYUBOCTD;
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3) uzberarh KOHMIUKTHBIX CUTYaIlMl, CIIOCOOHBIX HAHECTHU YIIEpO ero peryra-
[IMU ¥ aBTOPUTETY WJIU aBTOPUTETY AJMUHUCTPAIIUY;

4) npyuHUMAaTh BCE MPETyCMOTPEHHBIE 3aKOHOM MEpPHhI K MPECEUEHUIO MTPOTUBO-
MPaBHBIX JIEUCTBHI, COBEPIIAEMbIX B MMPUCYTCTBUU COTPYIHUKA, U MPUBJICYCHHUIO BU-
HOBHBIX JIMI] K OTBETCTBEHHOCTH;

5) He JoIMycKaTh MCHOJIB30BaHUSI CBOETO CIYKEOHOTO (AOHKHOCTHOIO) IOJIO-
JKEHUSl U1 OKa3aHWs BIUSHUS Ha JCSATENBHOCTb JIOOBIX OpraHOB, PAOOTHUKOB U
rpakJaH MpHU PEIICHUHU BOIPOCOB, B TOM YHCIIE BHECTYXKeOHOro (BHepabouero) xa-
pakTepa, B KOTOPBIX OH MPSIMO UITM KOCBEHHO 3aMHTEPECOBAH;

6) NPOSIBJISITH TEPIUMOCTh, YBaXKaTh HAIIMOHAIBLHBIE U PEJIMTMO3HBIE 00bIYaH,
KYJIBTYpHbIE Tpaauuuu HapoaoB Poccurickoni @enepanuu.

3. HpaBI/IJ'Ia II0JIb30BaHU A pa60THI/IKaMI/I OHHaﬁH-CepBPlcaMH
B CCTHU «I/IHTepHGT», B TOM 4HCJIC COIHNAJIbHBIMH CCTAMU

CoTpyaHuKaM TIpHU TOJIb30BAHUM OHJIaH-cepBHcamMu B ceTu «MHTepHET», B
TOM YHCJIE COLUATILHBIMU CETSIMU PEKOMEHYETCS:

1) yBaXUTETHEHO OTHOCHUTHCS K TOCYAPCTBEHHOMY M JPYTHUM SI3bIKaM, a TaKKe
TpaauIsaM U oObrdasim HaponoB Poccutickoit deneparuy;

2) mpuaep)KUBATHCS KOPPEKTHOTO TOHA B Oeceqax (Kak MyOIMYHBIX, TaK U TMPHU-
BaTHBIX) C IPYTMMH TOJIb3oBarensiMu cetu « HaTepHeTY;

3) uzberath ynorpeOiieHusI HEIEH3YPHON JIEKCUKHU B TIEPETIHCKE B COLUAIIbHBIX
CeTsIX;

4) nzberatb KOH(MIMKTOB, HEKOHCTPYKTUBHBIX CIIOPOB C IPYTUMU TOJIB30BaTe-
JISIMU OHJIAWH-CEPBUCOB;

5) He myOIMKOBAaTh U HE pa3MeIllaTh HA CBOEH CTpaHUIlEe KpuTtuyeckue ¢Gorto-,
BUJICO-, aAyINO- U TEKCTOBBIE MaTEpUaJIbl B aJIpec TOCYapCTBa B 1IEJIOM, a TaKXKeE APY-
TUX COTPYAHUKOB AJIMUHUCTPAIINH;

6) He MyOJIMKOBATh CBEICHUS KOH(PHICHIIMAIBHOTO XapaKTepa Uil CIIy)KeOHYIO
nH(OPMAIIHIO, CTABITYI0 U3BECTHOM MPY UCTIOJIHEHUU JOJIKHOCTHBIX 00S3aHHOCTEH;

7) HE UCKaXxaTh CJIOBA U MHGOPMAIIUIO, TIEPEAAHHYIO TPETHUMH JIUIIAMU;

8) He myONMKOBaTh U HE pa3MeIlaTh MaTepHabl, CIIOCOOHBIC AUCKPEIUTHPO-
BaTh CaMOTO COTPYIHHUKA, TUOO JPYTHX COTPYTHUKOB, TNOO AIMUHUCTPAIIHH;

9) He UCTONMB30BaTh TEXHUYECKHUE CPECTBA JJI PACIIPOCTPAHCHUS BPEIOHOC-
HBIX (DAISIOB W/WIIM 3aBEJIOMO JIOXKHBIX, HEIOCTOBEPHBIX CBEICHHI;

10) He mybaMKOBaTh, HE pa3MeIIaTh U HE OTMEYATh KaK «ITOHPABUBIITHECT» (HO-
TO-, BUJICO-, ayINO- M TEKCTOBBIC MaTEPUAIIbI SKCTPEMUCTCKOTO, TEPPOPUCTHIECKOTO,
MOPHOTPAPUIECKOTO U JUCKPUMUHUPYIOIIETO XapaKTEPA, a TAKIKE 3aBEIOMO JIOKHYIO
uHGOPMAINIO, UMEIOLTYI0 CBOCH I11eJIbI0 OCKOpOJIEHKE, KIIEBETY, TPOBOKAIUIO, CO3/1a-



HUC IIaHUKH.
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I[MPHUJIOXKEHHUE Ne 3

K Konekcy
npodeccuoHaNbHOU STUKH COTPYIHUKOB
AJIMUHUCTpALIUA MYHUITUTIAIBHOTO
o0Opa3oBaHus «YPaKUHCKOE CEIThCKOE
MIOCEJICHUE)

CTAHIAPT
Be/leHMsl TeJle()OHHBIX Pa3roBOpoOB

1. OO01He MOJIOKEHUSA

1.1. Crannapt BefeHus TenedOHHBIX pa3rOBOPOB HAIIPABJICH HA YCTAHOBJICHHE
€IMHON PTUKU BeleHUs Tele(dOHHBIX Pa3rOBOPOB B AJIMUHUCTPAIIMA MYHUIIMIATb-
HOTrO 00pa3oBaHusl «YPaWKMHCKOE CEIILCKOE MOCEICHHEe» (anee — AIMUHUCTpAIIHS),
pa3BuTHe MpoheCCHOHATLHOMN KYIbTYPhI U TIOBBIIICHUE CTaTyca AJIMUHUCTPAIIUH.

1.2. Hactosmmii Cranaapt pacnpoCTpaHsIeTCs Ha JIUL, 3aMEIIA0IINX JOJIKHO-
CTH MYHUITUTIATLHOM CITYKObl A IMUHHUCTPALIUU, TOJDKHOCTH, HE SIBJISIFOIITUECS JTOJK-
HOCTSIMU MYHHUITUTIATIBHOM CITY»KOBbI AIMUHUCTpAIUU (Hajiee - COTPYIHHUKH).

2. OcHOBHBIE TIpaBuUJIa BeIeHUs TeJe(DOHHBIX PA3TOBOPOB

B xone Benenust TeneoHHBIX Pa3roBOPOB COTPYAHUKAM CIEIYET MPOSBISTH
TaKTUYHOCTb, JOOPOXKENATETLHOCTh, HCIOIB30BaTh CTAaHJIAPTHBIA JHUTEPATYPHBIM
S3BIK, TOBOPUTH TPAMMATHYECKH MPABUIBLHO, YETKO W BHITHO, SICHO, KOHKPETHO, 0€3
HaMEKOB U JIBYCMBICIIEHHOCTEH, YTOOBI HE JOMYCKAaTh HEMPABHJILHOTO MOHUMAHUS
WJIM TIPEBPATHOTO MCTOJIKOBAHUS CMBICHa ¢lioB. Ha Bompockl pabOTHUKH HOKHBI OT-
BEYaTh JOCTYITHO, CBEIS 10 MHHMMYMa HCIOJb30BaHHE Y3KOMPO(hECCHOHATBHBIX
TEPMHUHOB, C YIOTPEOJICHHEM 3THUECKON JICKCUKU (CI0Ba «Cracuboy, «Omaromapioy,
«MOXKAMYICTa», KU3BUHUTE» U T.J.) U UCIOIb30BAHUE COTIACUTENILHOIO HAKIOHECHHUS
r71arojia, MOCKOJIBKY ATO CMATYaeT OOIMK TOH pa3roBopa. B To ke Bpems ciemyer
UMETh BBHJY, YTO W3JUIIHSS BEXKJIMBOCTh B TeJIE(OHHBIX PA3roBOpax HEYMECTHA
(cmoBa «OymbTe JOOPHI, TPOCTUTE, TTOKATYIUCTA, €CIIM BaM HE TPYIHO...»). DTO 3aTs-
TUBAET Pa3roBOP, BHI3bIBAET pa3/ipaKeHUE.

PeueBoii m1a6noH:

«3BunmTE, HE MOTII OBI BEL... (MEPE3BOHUTH, TOBTOPUTH, TOBOPUTH TPOMYE H
T.IL)?».
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2.2. Ilpn BepeHun Tene(OHHBIX pa3roBOPOB pabOTHUKAM HEOOXOAMMO TOBO-
PUTH JTAKOHUYHO, MTPOAOKUTEIIBHOCTh Pa3roBOpa, Kak MPaBUIIo, JOHKHA COCTABISATh
oT 3 10 6 MUHYT.

2.3. CoTpynHuK, OTBeHarOmMi 1mo TenedoHy, AOHKEH ObITh KOMIIETEHTEH BO
BCEX OCHOBHBIX 00JIACTSIX, KOTOPHIE MOTYT OBITh 3aTPOHYTHI B T€IE(POHHOM Pa3roBO-
pe, CTPEMUTHLCS OnepaTuBHO U 3Q(HEKTUBHO PEIIUTh MPOOJIEMY MM OKa3aTh MOMOIIIb
B €€ PCIICHUM.

[Ipu HEBO3MOXKHOCTH pEILIEHUS CUTYallud CaMOMY HaJl0 Y€TKO yKaszarb paboT-
HUKa, K KOTOPOMY MOXKHO OOpaTUTHCS 3a TTIOMOIIBIO.

PeueBoii mabion:

«K coxxanenuto, 1 He BIajel0 UHPOpPMAIUEH TIO TaHHOMY BOIPOCY B MOJTHOM
o0bEme. Bam ciienyer o0partuthes... (YKa3aTh CTPYKTYpHOE MOApa3/IeTICHUE Uil Co-
TPYIHUKA, KOTOPBIM CMOXKET IMOMOYb B PEIICHUH BOIMpPOCa) Mo TeiaedoHy.... (moacka-
3aTh HOMEp TelieoHa).».

2.4. OOpamiarbes K coOeceHUKY ciieayeT Ha «Bb» Mo UMeHHu U oTuecTBY (110-
CJIeTHEE - B CJIy4ae HAJIM4YMsI) WJIA TOJIBKO 110 UMEHHU, €CII COOECETHUK 3TO JOIMyCKa-
eT.

2.5. Bo Bpems TenedoHHOTO pa3roBOpa >KENaTeNIbHO JIeJaTh MOMETKH, YTOOBI
HE YMYCTUTh Ba)KHbIe neTanu. s 3TOro ciemyeT MCMojIb30BaTh 3apaHee Moj-
TOTOBJICHHBIE CpPEJCTBA JUIsl 3allUCHU JIeTajJell W JOCTUTHYTHIX JTOTOBOPEHHOCTEH
(610KHOT, Oymary aJist 3aMeTOK, (haiil Ha KOMIIBIOTEPE).

2.6. He momyckaeTcsi HQI0ATO OTXOJUTH BO BpeMs TeiaedOHHOTO pa3roBopa OT
TenedOHHOTO arnmapara ¥ 3acTaBlIATh COOECeTHUKA XK IaTh Oosee uem 60 ceKyH/I, mpu
ITOM CJIeIyeT OOBSICHUTH MIPUUUHY, [0 KOTOPOI HY>KHO OTOMTH OT TenedoHa, u 00s-
3aTeIbHO JTOKAThCSl OTBETA, MOITBEPIKIAIONIETO, YTO COOECETHUK TOTOB JK/IATh.

PeueBoii mabon:

«MHe HyXHO... (yKa3aTh JEHCTBUS, KOTOPbIE HEOOXOIUMO COBEPIITUTH, HAMIPHU-
Mep, YTOUYHUTb 3Ty HHPOPMAITUIO Y PYKOBOJIUTENS, HANTH KAaKOW-TO JOKYMEHT U T.IL.),
Ha 3T0 yiaér npumepHo 60 cexyHa. Bol nogoxaére wim Bam nepe3BoHUTH?».

2.7. Tlpu HEOOXOAMMOCTH TOUCKA JOMOJHHUTEIbHON HHGOpMAIUU, KOTOPHIH
3aiiMET Oosee 60 CeKyH[, WM B CIy4yae, €CIM HYyHO CPOYHO OTOMTH MO JIPYTUM Je-
JaMm (HarpuMmep, Ha COBEIAHUE), COTPYAHUK JOJDKEH 3amucarh KOHTAKTHBIM HOMED
TenedoHa coOeceHUKAa W TOMPOCUTh €r0 pa3perieHus MEepe3BOHUTh €My depes
OTpeeIEHHOE KOTUYECTBO BpeMeHH. Yepe3 0OemmanHblii CpoK pabOTHUK 00s3aTelb-
HO JIOJDKEH TIEPE3BOHUTD.

PeueBbie m1abmoOHBI:

«K coxanenuto, s1 HEe TOTOB(a) ceilluac OTBeTUTHh Ha Bam Bompoc, st 3TOro
MHE moTpelyercs... (yKa3aTh JEHCTBHSI, KOTOPhIE TOTPEOYETCS BHITIOJHUTDH - HAMPH-
Mep, C KEM-TO TIPOKOHCYIBTUPOBATHCS, TPOCMOTPETh KaKHUEe-TO MaTEpHUAIIbI U T.I1.).
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K coxxanenuto, B HaCTOSALINI MOMEHT 51 HE CMOTY J1aTh UCUEPIBIBAIOLIUI OTBET
Ha Bam Bompoc, Tak kak MHE HEOOXOJMMO CPOYHO YHTH Ha COBEIIAHHUE.

Paspemmure, s nepe3BoHto Bam uepes... (yka3aTb ONpeneraéHHOE KOJIUYECTBO
BPEMEHH).».

2.8. He nomyckaeTcst BECTH «IapajliebHbIE Pa3roBOPbD) C JABYMs JHOIBMU O-
HOBPEMEHHO (II0 BTOpPOMY HOMepy TejaedoHa WU C MOCETUTENEM), IPEAIOYTEHHE
OoTAAETCS TOMY, KTO OOpaTHUiICs paHblle, a Oeceqy CO BTOPHIM YEJIOBEKOM JIyULIE I1e-
pEHECTH Ha OoJiee Mo3HeEE BPEeMsi, TOYHO OIIPEEIIHB €TO.

Eciu B kaOuHeTe COTpyIHUMKAa HAXOAUTCA MOCETUTEIb, TO OOILIEHUE C HUM,
HECOMHEHHO, SBISAETCA NPUOPUTETHBIM. COTPYIHUKY CIENAYET OTBETUTH HA 3BOHOK,
HO TOJIBKO JJI1 TOTO, YTOOBI BBISICHUTH, KTO 3BOHUT, U COOOIIUTH, KOT/Ia MOXKHO Iepe-
3BOHMUTb.

Ecnu Bo BpeMs TeneoHHOro pa3roBopa K COTPYAHUKY MPUILIN WM TO3BOHU-
JM 1O APYyroMy HoMepy Telie(poHa, Hy’KHO U3BUHUTHCS U MONPOCUTH Pa3peLIeHUs Te-
PE3BOHUTH TOT0, KTO 00paTHiIcs M03XKe, Ha3BaB TOYHOE BPEMSI.

2.9. Bo BpeMms TeneOHHBIX Pa3rOBOPOB HENOMYCTUMO OTBJIIEKATHCS HA Jpyrue
Jieia, IIyMbl U IPOYre TIOMEXH, KEeBaTh WK MPUXJIEObIBATS.

[lepen TeM, Kak UMXHYTh WIM OTKALUIATHCS, pEKOMEHAYETCs yOpaTh TpyoOKy OT
JMIa, a mociie 00s3aTeNIbHO U3BUHUTHCS Mepes cO0eCETHUKOM.

He cneayeTr roBoputh rpomMue Wi Kpu4arh, €CJIM IUIOXO CIBIIIHO COOECenHU-
Ka, BE€Jlb OH MOXKET CJIBIIIATh XOPOLIO, Jy4llIe MEPE3BOHUTH C IPYroro arrapara Wid B
Jpyroe BpeMs.

PeueBoii 1m1a6s10H:

«/3BUHUTE, OYEHb IJIOXO CIBIIIHO, HE MOIIU Obl Bbl moBTOpUTH (TOBOPUTH
rpomye, ePe3BOHUTH)?».

2.10. VlaunmarrBa OKOHYAHUS PA3roBOpa MPUHAMIEKHUT JIMOO MO3BOHUBIIEMY,
a10o cTapuieMy W3 TOBOPSIIKX MO COLMATIbHOMY CTaTyCy WJIM IO BO3pacTy B COOT-
BETCTBHHU CO CIEIYIOIIMMH MTPaBUIAMU:

1) My>4rHa JOKEH MOJI0KHUTh TPYOKY MO3XKE, YEM KEHILMHA;

2) MOJIOJIOI YEJIOBEK HE MOXKET MPEKPATUTH Pa3roBop IO TOrO, KaK 3aKOHUYUT
TOBOPHTB YEJIOBEK CTapILIE €ro [0 BO3PACTY;

3) NOTUMHEHHOE JIULO MOXET OMYCTUTh TPYOKY IOCIIE TOro, KaKk 3TO CIeNaeT
JIMLO BBILLIECTOSIIEE;

4) ecnu pa3roBapUBalOT /IBA PaBHBIX IO BO3PACTY U IMOJIOKEHUIO YEJIOBEKA, TO
NEPBBIM KIAAET TPYOKY TOT, KTO TO3BOHMIL.

2.11. Ilpu TenepoHHOM pa3roBope HEIOMYCTUMO:

1) ucnonp3oBarh cTOM-(pa3pl, yKazaHHbIE B IPUIOKEHUH Ne 2 K HaCTOSIIEMY
Crannpapry;

2) UITHOPUPOBATh BOIPOCHI COOECETHUKA;
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3) npepriBath TeneOHHBIN pa3roBop Ooee yem Ha 60 CEKyHI;

4) GecriepeMOHHO TepedbrBaTh COOECETHUKA,

5) monro Mo4ark, HE MOATBEPKAas y4acTHsl B Oeceie KpaTKUMHU PETTUKaAMU;

6) OTBeUaTh BHI30BOM Ha arpecCHI0 WJIM HEBEKIMBOCTH COOCCETHMKA, /1aBaTh
BOJTIO OMOIIHSIM;

7) UCTIOB30BATh ABYCMBICICHHBIC (hpa3bl, HAMEKH;

8) 3amepkuBaTh coOeceqHIKa, €CIIM OH 3aHAT WJIH CIICIINT,

9) 3aBepmUTh Oeceny HE MOMPOIABIIUCE;

10) He mepe3BOHUTH, €CIIHM MO0OEIIAU CAeNaTh 3TO.

3. HpaBI/IJIa BCACHM TGHC(i)OHHBIX pa3roBopoB
IIpHU BXOAAIICM TGJ'IG(l)OHHOM 3BOHKC

3.1. Ilpu BxopsieM Tene(pOHHOM 3BOHKE TPYOKY CienyeT MOAHSAThH mocie 2-3
3BOHKa (Ha MEpBbIA 3BOHOK PAa0OTHHUK JOHKEH OTIOXKHUTH CBOM Jiefia, HA BTOPOM -
HACTPOUTHCSI, HA TPETUH - YIBIOHYTHCS U CHATH TPYOKY).

3.2. CoTpynHHK JIOJDKEH YETKO MPOU3HECTH Ha3BaHME UCIOJIHUTEIHLHOTO Opra-
Ha, MPEJCTAaBUTHCS (HA3BaB CBOIO (haMUIIUIO, UMSI M OTYECTBO (IIPU HAIMYHH)) U TI0-
MPUBETCTBOBaTh cobecennuka: «Jobpoe yrpo» (mo 12.00) wm «J{oOperit nenb» (¢
12.00 mo 17.00).

PeueBoii mabon:

«Anmunuctpanus, iBanoB MBan MBanoBu4, 10OphIil ACHB!».

3.3. Ecnu cobecennuk He Ha3Basl ceOd M MMPUYUHY CBOETO 3BOHKA, COTPYIHHUKY
CJIEyeT BBISICHUTD ITO.

PeueBoii mabon:

«bynbTe 10Ok, IpeICTaBbTECh MOKATyHCTa!

Kak s mory x Bam oOpatarscs?

Kax Bac npencraButb?

Yewm s mory Bam nomous?».

3.4. CoTpynHUK JODKEH BHUMATENIBHO BBICIYIIATh COOECEIHUKA, HCTIOIb3YS
TEXHUKY aKTUBHOTO CITYIIaHUS:

1) cocpenoTounuTbcs HA TOM, YTO TOBOPUT cobecenHuk. [lockombky cocpeno-
TOYEHHBIM BHUMAaHHEM MOXET OBITh HEJIOJITO, CIyIIaHue TPEOyeT CO3HATEIIbHON KOH-
[EHTpaIii BHUMAHUS;

2) BO BpeMs o01IeHws 10 TenedOoHy OTMeYaTh BOSHUKIITUE BOMPOCHI Ha Oymare,
YTOOBI HE MepeduBaTh COOECEIHNKA;

3) oOpamarbcs kK coOeCeTHUKY MO0 UMEHHU (MMPUMEPHO KaXKI0€ TPEThe oOpaie-
Hue). 3ByK uMeHH Barrero codecennuka co3maét 3puTeNbHBIA KOHTAKT W OITYIICHHUE
OIM30CTH.
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PeueBoii ma6moH:

«Cpetnana [leTpoBHa, BBl TOBOPHTE...

Br1 monaraete, Cetnnana [letpoBHa, 4To...

.., 1 Bac MpaBuiIbHO NoH:I (), CBetnana [lerpoBHa?»;

4) NeMOHCTPHUPOBATh OJaroKenareIbHOCTh. BeCTH pa3roBop cieayeT BEXKIMBO,
CIIOKOHO, HE BCTYNaTh B CIIOP, HE MOBHIIIATh TOJI0C BHE 3aBUCHMOCTH OT TOHA cole-
CeHUKA, TAKTUYHO MIPEePhIBaTh COOCCETHUKA MPU HEOOXOIUMOCTH U MEPEBOIUTH Pa3-
TOBOP B KOHCTPYKTHUBHOE PYCIIO.

PeueBoii ma0IoH:

«IIpoctute, uto nipepsiBaro Bac...

S nonsin(a) cyts Bamero obparienus (Bompoca)...»;

5) NeMOHCTPHPOBATh MHTEPEC K TOMY, YTO TOBOPHUT cobeceaHuk. Bo Bpems
pa3roBopa HEIOINYCTUMO XPaHUTh JIMTEILHOEC MOJYAHHE, CIEAYeT MPOHU3HOCHUTH
OJIOOPSIONINE 3BYKH, MEKIOMETHS, TIOBTOPSATh KIIOUEBBIC CJIOBA, KPATKUE PEILIUKH,
KOTOPBIC TTOKA3bIBAIOT 3aMHTEPECOBAHHOCTh COTPYHUKA U BOBJICUCHHOCTH €T0 B pa3-
rOBOD.

PeueBoii ma0IoH:

«Tak...

Hano xe...

ScHo...

S1 Bac nonumaro...

Koneuno...
DTO UHTEPECHO..»;

6) oOpaimarhCcsi K COOECETHUKY 32 YTOUHEHUSMH - 3TO TIOMOTAeT CHENaTh CO-
oOmieHue 60see MOHATHBIM.

PeueBrbie 11a0I0HBI:

«IToxamyncra, yTo4HUTE 3TO.

S npaswibHO Bac nowsin (a), 4ro mpobiiemMa COCTOUT B ...7

He nosropute nu Bel emié pasz?

UTto BBl UMEETE BBUAY?»;

7) ucnonb3oBath npuéM mnepedpazupoBanus (cHopmMynHpoBaTh MBICIb COOe-
CE/IHMKA WHaue, CBOMMU CJIOBaMH) JIJIsl TIPaBUJILHOTO TIOHUMaHus cobecennuka. Ile-
pedpazupoBanue cooOIIeHUsT JaET BO3MOXKHOCTH COOCCENHHKY YBHJIETh, YTO €TO
CJIYIIAIOT W MOHUMAIOT, a €CJIM MOHUMAIOT HEMPaBUIBLHO, TO CBOCBPEMEHHO BHECTH
COOTBETCTBYIOIINE KOPPEKTUBHI B COOOIIICHHE.

PeueBbie mabmoOHBI:

«Hackonbko s nonsii(a) Bac,...

Ilo Bamemy MHeHU10,...

Kak s nmonumato, Bel roBopute (cuuraere)...
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Hpyrumu cioBamu, Bel cunraere...».

3.5. B ciydae, eciy 3BOHSIIIMM CIIpalliiBaeT OTCYTCTBYIOIIETO Ha paboyeM Me-
CT€ COTPYIHMKA, HE CIIeyeT OrpaHUYMBaTHCI OTBETOM, 4TO ero HeT. HeoOxommumo
yKazaTh BpeMsi, KOrja MOKHO TEepPe3BOHUTh. B HEKOTOPBIX Ciydasx Ieaecoo0pa3Ho
YTOYHUTH Y 3BOHSIIETO €ro HoMmep TenedoHa, paMuanio, UM M OTYECTBO (B cliydae
HaJIn4us), CyTh BOMPOCA, CKa3aTh, YTO OTCYTCTBYIOIIUN COTPYIHUK MEPE3BOHUT Cam
1 00s13aTeILHO TIepenaTh MHGOPMAIIUIO KOJIIETE.

PeueBbie 1m1abmoHBI:

«CoTpyaHUK B JTaHHBIII MOMEHT OTCYTCTBYET, HE MOIJIM Obl BbI mepe3BOHUTH
yepe3 10 munyT (B 12.00)?

UYro emy nepenarb?

MoxeT ObITh, 51 cMory Bam momMous?».

3.6. UToOBI 3aBEpIINTH Pa3rOBOP, HY>KHO MPEANPUHSATE CICIYIONTUE IIIaru:

1) pe3tomupoBarh pa3roBop (COOOIIUTH, YTO UMEHHO BbI COOMpPAETECh JeNaTh B
pe3ynbTare Tene(OHHOro OOIIEHUs), YTOObl MCKIIIOUYUTh B3aMMOHETIOHUMAHHUE U T10-
Ka3aTh COOECEIHUKY, YTO Pa3roBOp MOpa 3aKaHUMBATh;

2) nmepeckasaTrh pa3roBop, 4YToObl yOeIUTh COOECENHNKA, UTO BCE CKa3aHHOE UM
OBLJIO YCIIBITIIAHO;

3) cipocuTh MHEHHE COOECETHUKA O Pa3rOBOPE;

4) 3aBepIIMTH Pa3roBop (MOOIAroAapuTh 3a 3BOHOK B COOTBETCTBUHU C ITYHKTOM
3.8 nacrosmero Ctangapra) U MoJda JOKAAThCs, KOTrJla COOSCETHUK TOJIOKUT TPYO-
KY.

3.7. Ecnu cobecenHUK 3aTAruBaeT pa3roBOp, CIEAYET W3BUHUTHCA M, COCIIAaB-
IIMCh HA HEOTIOXKHBIC JIeNa, MOMPOIIAThCS C HUM JIMOO JIOTOBOPUTHCS O TIOBTOPHOM
TeneOHHOM 3BOHKE WJIH O BCTpEUe.

PeueBbie 1m1a0I0HBI:

«Y Bac em¢ octaauch KO MHE BOIIPOCHI?

N3BuHUTE, KO MHE MPUIIEN TTOCETUTENH (Y MEHSI HAYMHAETCSl COBEIIIAHUE), J1a-
BaiiTe MPOIOHKUM Halll pazroBop nocie 17.00 (3aBTpa, mpu JIMYHOW BCTPEYE U T.IL.).
Coxarnero, 4TO BBIHYK/IEH (a) IpepBaTh HaIll pa3roBop.

Jlymaro, Mbl OOCYIHMITA BC€ BOMPOCHI, TOATOMY JaBalTe 3aBEPIINM HAIll Pa3ro-
BOD.».

3.8. Ilpu 3aBeprieHNE pa3roBopa cleayeT MmodaroJapuTh 4eJioBeKa 3a TO, 4TO
OH TMO3BOHMJI, ¥ TIOTIPOIIATHCA.

PeueBbie m1a0IoOHBI:

«Cnacu00, YTO NO3BOHMIIH.

Cmacu6o0 3a 3BOHOK.

Cmacu6o0 3a nadopmanwro.

Jlo cBumanus!
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Bcero nobporo!

Bcero xoporrero!».

3.9. Ecau TenedoHHBIN 3BOHOK MOCTYITHII B 00€ICHHOE BpEeMs, HE CIIEAYET OT-
BeuaTh. «Y Hac OOeJCHHBIM MepephiB, MO3TOMY Ipolly Bac mepe3BOHUTH IIO-
cie...qacoB). Eciim Bel yxe B3sin TeleOoHHYIO TPYOKY, TO CIASAYET BECTH TeledoH-
HBIM pa3roBop ¢ COOECETHUKOM B COOTBETCTBUHU ¢ HACTOSAIINM CTaHIapTOM.

4. IlpaBuiia BesieHUs TEIEPOHHBIX Pa3TOBOPOB
IIPU UCXOSIIEM TeJIe()OHHOM 3BOHKE

4.1. Ilpu ucxonsiieM TenehOHHOM 3BOHKE COTPYIHHUK JOJIKEH MOMPUBETCTBO-
BaTh cobeceqnuka «J{obpoe yrpo» (mo 12.00) wmm «loOperit newb» (¢ 12.00 mo
17.00), u€TKo MPOU3HECTH HA3BAHWE OpraHa roCyJapCTBEHHOW BIACTH W MpeEacTa-
BUTHCS (Ha3BaB CBOIO (DaMIINIO, UMSI M OTYECTBO).

PeueBrbie 11a0I0HBI:

«/1oOpp1it nenp! BaM 3BOHAT U3 AJIMUHHUCTPALMA MYHHUIIMTIAIBHOTO 00pa3oBa-
HUS «YPaKMHCKOE CeJIbCKOE nocenenue», [lerposa Huna MBanoBHa.

Ho6poe ytpo! D10 IlerpoBa Huna MBanoBHa n3 AQMHUHHCTpAllUA MYHUIIU-
NaJbHOTO 00pa30BaHUs «YPaUKMHCKOE CEIbCKOE TIOCETIEHUE).

4.2. Tlpu HE0OXOMMMOCTHU CIEAYeT BBIACHUTh HMS ((haMUIIUIO, JOJKHOCTH,
KOHTAaKTHBIC JaHHBIC) COOECEHUKA, 3aiCcaTh €ro U B TaIbHEHUIIIEM Ha3bIBaTh €ro 10
UMEHHU.

PeueBbie 1m1a0I0HBI:

«IIpocture, Kak st Mmory k Bam obparmarscs?

He mornu 061 Bel moackasars Mue Baiie umsi?y.

4.3. Ecnu Hy)KeH KOHKPETHBIN 4eJIOBEK, CIEAYET MOMPOCUTH MPUTIIACUTH €ro K
tenedony. Ecam HeoOXomMMbI 4YeIOBEK OTCYTCTBYET, TMOMHTEPECOBATHCS, KOT/A
Jy4IIie €My MO3BOHUTH, WJIM MOMPOCUTH TEepenaTh, KTO 3BOHWII, U OCTaBUTh HH(OP-
MaIl1Io, KOT/Ia U TJIe BaC MOXKHO HalTH.

PeueBbie m1a0IoOHBI:

«$1 MOry MOroBOpHUTS C...

MOo>HO MOTIPOCUTH K TeNeHOHY ....

[Ipurnacure, noxxkanyicra, K Teneony...».

4.4. Ecnu 3BOHOK TIpeoaraeT mpoch0y, 3ampoc nHpopmarmm, a paboTHUK HE
3HAET, B YbCH KOMIETEHIIMN HaXOIUTCS WHTEPECYIOIINI €ro BOMpPOC, HE CTOUT H3Ja-
rath CyTh TOMY, KTO TIEPBBIM MOAHSIT TPYOKy. ClenyeT BEXKIMBO YTOUYHUTH, KTO pelia-
€T JaHHBIN BOIPOC.

PeueBbie m1abmoOHBI:

«C xeM s MOTY TIOTOBOPHUTBH IO TIOBOAY...?
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51 3BOHIO 110 BOTIPOCY....

C xeM s MOTy €T0 PElIUTh?

S xoten Obl y3HATb...

Bbl He Moriu ObI 1aTh MH(GOPMALIUIO. ..».

4.5. B camom Hauane pa3roBopa HE0OXOIUMO YTOYHUTH y coOecelHUKa, e€CTh
JIM y HEr0 BO3MOXXHOCTh IIPOBECTH PA3roBOP UMEHHO ceiyac, a TakKe B KaKOe BpeMs
emy Oyzner ynoOHO TEpe3BOHUTH (B ciydae, €Cld COTPYIHUKY 3apaHee He ObLIo
HA3HA4YEHO BpeMsl JIJIsl TeJIe)OHHOTO 3BOHKA).

PeueBsbie 11a0JI0HBI:

«Bam yno0HoO ceityac co MHO# pa3roBapuBarh?

V¥ Bac ecTh BOBMOXHOCTb BBICIIYIIaTh MEHA?

Bbl MOXeTE yAenuTh MHE HEKOTOPOE Bpemsi?

Bol cBOOOIHBI ceifuac?

¥ Bac ecTh ceiuac 3 MUHYTbI CO MHOUW IOTOBOPHUTH?

BprI ceituac MmokeTe roBOpUTh CO MHOW WITM MHE MEPE3BOHUTH?

CKOJBbKO y MEHS €CTh BpeMeHU Ha pa3roBop? («CKOJIBKO y MEHS €CTh BpeMe-
HI», a He «CKonbKo y Bac ecTb BpeMeHn»).».

4.6. Bo Bpems nenoBoit 6ecenbl HE00X0MUMO EMKO, KPAaTKO U TPAMOTHO H3J10-
KUTh CyTh TpoOsnemsl. Jlydie 3apaHee MOATOTOBUTHCS K Pa3roBOpY, HAMETUTH BO-
MIPOCHI U OMPEICIIUTD MOCIEA0BATEILHOCTh UX 00CYKICHHUS.

PeueBbie 1m1a0I0HBI:

«MHue HyxHO (HeoOxoaumo) npouHbopMupoBarh Bac (mocTtaBUTh B M3BECT-
HOCTB, 00CyIUTh ¢ Bamn)...

S nomxen (momkHa) cooOumTh BaM (00BACHUTH BaMm)...

Bol He Mo ObI MEHSI IPOKOHCYIBTUPOBATH TIO BOMIPOCY?...

51 3BoHIO0 Bam o Bompocy...

Y MeHs Takou BOIpoC...

A1 Bam 3BOHIO 110 poch0e (110 peKOMEHAITNN). .

Mens npocunu cBa3arbest ¢ Bamu o Bonpocy...».

4.7. Ecnu pa3roBop 3aTATMBAETCS, MHOTAA CJIEAYET KOPPEKTHO MOUHTEPECO-
BaThCsl y COOECEHUKA, €CTh JIM Y HETO BpeMs JJIsI POJIOJKEHUS Pa3roBopa.

PeueBbie m1a0IoOHBI:

«Y Bac ecTb BpeMs ISl POJIOJKEHHS pa3roBopa’?

BrI pacnionaraete BpeMeHeM MJi POIOIKEHUST pa3roBopa’?

A Bac He 3anepxuBaro?».

4.8. IIpu 3aBepieHnn pa3roBopa ciaeayeT mobiaaronapuTh codeceIHuKa 3a pas-
TOBOP Y MOMPOIIATHCS.

PeueBbie m1abmoOHBI:

«Cnacn60 3a nHGOpManuio (KOHCYJIBTAINIO)!
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Cnacu60 3a To, 4YTO YJIEJIUIN MHE Bpemsi!

Coacu6o 3a moMoIm!

Jlo cBuanus!

Bcero nobporo!

Bcero xoporero!».

4.9. B cnydae ommbo4HOTr0 Habopa HOMEpa He CIIeyeT MOJIUa MpephiBaTh 3BO-
HOK, HEOOXOIMMO U3BHHUTLCS.

PeueBoii madmoH:

«IIpomry mpoienus, s omuOCcs(JIacCh) HOMEPOM.».
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I[TPMJIOXEHUME Ne 1

Kk Cranmapty
BeJIcHUS Tele(OHHBIX Pa3rOBOPOB

ITPABHUJIA
TeJIe(POHHBIX PA3rOBOPOB € 3asiBUTEIAMM

3BOHKH 3asiBUTEJIE B OpraHbl MECTHOTO CAMOYIIPABJIEHUS 3a4acTYI0 HOCST Xa-
pakTep oOpallleHus K MOCIIeIHEN UHCTAHIIMK. 3asiBUTEIM 3BOHSIT C LIE€NbI0 BBICKA3aTh
CBOM >KaJIOOBI U MPETEH3HH, KOTJa UX MpoOJeMbl HE CMOTIIM (MJIM HE 3aXOTEH) pe-
IIUTH JIMLA U OPTAaHU3ALUH, B Yb€U KOMIIETEHIIUM HAXOAUTCS PELIEHUE COOTBETCTBY-
I0IUX mpodsieM. Bcé 3To mpUBOIUT K TOMY, UTO BO3MYIIEHHBIE U OOMKEHHBIC 3asIBU-
TEJIU, JOBEAEHHBIE NOPOU 10 OTUASHUSI, BEAYT Pa3roBOP SMOLIMOHAJIBHO, HA IMOBBI-
LICHHBIX TOHAX.

[ToaToMy mpu pa3roBope C pPa3sTHEBAHHBIMU 3asBUTEISIMU BAaXKHO HE TOJIBKO
ONepaTUBHO U d(PPEKTUBHO PEIIUTh WX MPOOJIEMYy WM MTOMOYb B €€ pelieHUuH, HO U
OKa3aTh UM HEKOTOPYIO TICUXOJIOTHYECKYIO MOMOIIIb 10 Tenedony. B pemenun 3toro
BOIIPOCA IIOMOTYT CIIEAYIOLIME PEKOMEHIAIUH TICUXOJIOTOB:

HUKOTIa HE o0pallaifTech K pa3yMy paccep>KEHHOTO uejoBeKa. PasrHeBaHHbIN
YEJI0BEK ILJI0XO0 ITpUCIylIMBaeTcs K aprymenTaM. 1 Bama niepBast 3a1a4a - yCIIOKOUTD
YeJIOBEeKa U BBISICHUTH, B YEM CyTh. €ro mpobiembl. Hayuutech ObITH XOPOIIUM CITY-
miareneM, u mycth Bamn cobecennuk n3onsET Bam nymry. BHUMarensHbI ciaymarenb
BCETIa KAXKETCS CKOPEE APYrOM, UEM BParom;

HE TPUHUMAKNTE >KajJoObl, aJ[peCOBaHHBIC KAKOW-TMOO OpraHu3allii, Ha CBOM
cu€T. To, uro no3BoHw M Bam, He 3HauuT, uto Bel BUHOBaTHL. [l0o3TOMY ycniokonuTecs,
HE TepslTe camMoo0iajaHue, JBIIINTE TIIYyOOKO U TOBOPUTE POBHBIM rojiocoM. « Tpy-
HBIC» 3BOHKH JIy4lll€ BOCIIPUHUMATH CTOSI UJIU B IBUKEHUHU, C KECTUKYIIALMECH;

Yem arpeccuBHee Barn cobecenmHuk, TeM OObIle CIIOKOMCTBUS JOJKHBI MPO-
ABJIATHh Bbl camu. BecTu pa3ymHbIN pa3roBop ¢ 4E€JIOBEKOM, KOTOPBIM BCE BPEMS KpU-
YUT U ockinaeT Bac pyranpio, HEBO3MOKHO. CBEUTE B 3TOT MOMEHT CBOM KOMMEH-
Tapuu O COYYBCTBEHHBIX BOCKJIMIIAHHUH, TIOKA THEB COOECENHUKA HE UCCAKHET caM
co00MH, TONBHKO TMOCJE ITOr0 MOKHO MPHUCTYNMUTh K KOHCTPYKTHBHOMY Pa3roBOPY C
HUM,;

BHEIIHE Bama peub nomkHA 3Bydarh YyTh MEHEE AKTUBHO, YEM peub Barero
cobecennuka. Ecu Bl Oynere ¢ HUM Ha paBHBIX, MOXET BO3HUKHYTH CITOpP WJIU JaXKe
KOH(ITUKT;

COXpaHSNTE XJIATHOKPOBUE U BBIIECPKKY 10 KoHIa. Kak 0b1 Bac HU pa3zoznunm
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cJIOBa Baliero codeceqHuka, Bel He JOMKHBI J1aTh MOYYBCTBOBAaThH €My 3TO HU CJIO-
BaMM, HU MHTOHauueu. Beiiiasg u3 cedst, Bl emé Oonee ycnoxHuTe cutyanuro. I1o-
cTapalTech BCTaTb Ha MECTO 4Y€JIOBEKa, KOTOphIi Bam xanyerca. Ciymaiite noHu-
MAaroule;

IIyCTh YEJIOBEK BBITOBOPUTCS J0 KOHIIA, IOKA HE «BBILYCTUT Nap». MHbIe nronu
HE CTOJIBKO 3JIbl, CKOJIBKO UM XOYE€TCSl MPOCTO BBITOBOPUTHCA, M3JIUTH aymry. Bor
MyCTh U CAETAI0T 3TO;

cTapaiitech, 4TOOBI 4esOBEK paccka3zan Bam Bc€, uro ero Gecrokout. IlocTo-
SHHO IIPOCUTE YEJIOBEKA ITOACIUTHCS ¢ Bamu Bcemu coMHeHusAMU, a Bbl TeM Bpeme-
HEM CyMeeTe MOHSTh CYyTh MPOOIEMBI;

MOJICP)KUBAUTE KOHTAKT, TO €CTh HE MOJIYUTE JUIMTEIBbHOE Bpems. [laiite 1mo-
HSTh, YTO BBl OTKPBITHI JIJIsi OOCYKJIEHHUS JTIOOBIX BO3MOXKHBIX IIPOOJIEM U 3aMHTEpE-
COBaHbI B YJIYYIIIEHUH KOHTAKTa U B3aUMOMOHUMaHMs. BaxkHo, 4TOOBI pa3roBop BE-
Csl B CIIOKOMHOM BEKJIMBOM TOHE U BBI3bIBAJI MTOJOKUTEIBHBIE OMOLIUU, CO3/1aBasi TEM
caMbIM aTMOCc(epy B3aUMHOTO JTIOBEPHSI;

UCIIOJNIb3YHTE May3bl, YTOOBI MEepeHANpaBUTh pa3roBop B HyxkHoe Bam pyciio.
Besikuii pa3, «BbIpy/iiBasi HA OCHOBHYIO Tpaccy» Oecellbl, HaYMHaiTe KaKk Obl HOBBIN
CMBICIIOBOM a03aIl; rOBOpUTE YETKO, B Ha4alle MPEAJIOKEHUS HETUIOXO0 OOpaTUThCs K
coOeceHUKY M0 UMEHHM U OTYECTBY MJIM CHACNATh KaKoe-TO 0000IIarolee 3aMeuaHme
OTHOCHUTEJILHO Balllel MpeabIayIei Oecebl, ToBE s PeIBAPUTEIbHBINA UTOT;

ecny Bel pemmim, 4To HE CMOXKETe JOXKIAThCs ONFMKAKMINeH may3bl, BEpOsITHO,
Jy4Iie TaKTUYHO TpepBaTh codeceqnuka. [IpepriBaiite He paau camoro Qakra, a 3a-
JTaiTe KOHKPETHBIN BOIMPOC, KOTOPBIM UMEET OTHOLLIEHUE K CYyTH J€ENa;

HE T03BOJIIHTE BTATHBATh ceOsl B Oecemy, He OTHOCSAIIyrocs K aeny. [lommep-
YKUBAWUTE TOJILKO T€ TEMBI, KOTOPHIE UMEIOT IIPSIMOE OTHOIICHHE K 00CYK1aeMOM Mpo-
oneme;

MOBTOPUTE 3aABUTENIO TO, YTO OH CKazal Bawm, ero ke cOOCTBEHHBIMH CJIOBa-
Mmu. [ToBTOpSIS CIIOBO B CIIOBO TO, UTO CKa3ajd Bam denoBek B MbLUTYy THEBA, BbI kKak Obl
MIEPEBOJIUTE PA3rOBOP B OoJiee HEHTpaNbHBIA TOH, TIOBTOPSISI €T0 CJIOBa yKe 0e3 Tex
AMOIMIA, KOTOPBIE BKJIA/IbIBAJI B HUX OH CaM;

n3beraiite Bo3pakenuii! Takas HEONMO3UIIMOHHOCTH MPEANOJaraeT OTKa3 OT
KOH(JIUKTHOW CUTYaIllMH BO UMS PEIIeHUs O0jiee cepbE3HOM 3a1a4H;

HUKOT/Ia HE TOBOPUTE YEJIOBEKY, YTO OH HE TMpaB. DTO HE YOSAUT €ro, HO JIUIIIb
3aJICHET €ro CaMoJIIo0ue, U OH 3alMET MO3UIINI0 caM0000poHkI. [Tocre aToro Bpsi i
yaactes ero yoenuts. Jlywmie neiictBoBaTh nuriomMarnyHee: «BbITh MOXKeT, s He
paB, HO JaBAlTe TTOCMOTPHUM...». DTO XOPOIIUN CIOCOO MPEITIOKUTH COOCCETHUKY
cBOM aprymeHT. CBOM apryMeHThI U3J1araiTe Kparko U sScHO. Bamiu 10BOAbI TOMKHBI
OBITH MTPaBUIILHBIMHU 110 CYIIIECTBY, YOSIUTEILHBIMU ¥ TPAMOTHBIMH 110 (hOpME;

BCerja CTpeMUTeCh K koMipomuccy. [Ipy BO3HUKHOBEHHHM KaKUX-IHOO pa3HO-
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IJJaCUid CTapalTeCh pa3pellaTh UX TAKTUYHO, B 3TOM BaMm noMoryT Tpu npasuia:

paBUJIO TPEX IUTIOCOB - MOXBAJIUTH COOECETHUKA WM CIENATh €My KOMILIU-
MEHT He MeHee TpEX pa3 (B Havane Oecenpl: «Crnacubo, Cretiiana [lerpoBHa, 3a Ba-
1€ HEPABHOYIIIME K JaHHOU MpobiaemMey; B cepearHe pa3roBopa: « MHe UMIOHUPYET
Baiia nponunarensHOCTh (CKpYIyJIE3HOCTH)» U MIPpH 3aBepiieHuu oecenpl: «IIpustHoO
ob110 ¢ Bamu noo61marecsa. Mbl 00s13aTenbHO yuTEM Bee Baliu noxkenanusy»);

NpaBuiIo0 OOBEIMHEHUSI - CTPEMIIEHHE K JOCTHXKEHHUIO OOOIOHOTO COTMIACHS
(«Hac ¢ Bamu o0beiMHAET *KenaHue pelinuTh 3TOT BONPOC HAWITYUIIUM 00pa3om»);

IPaBUJIO COTJIALICHUS - 3aJaBaiiTe COOECETHUKY BOIPOCHI, TOCTPOCHHBIC Ta-
KUM 00pa3oM, 4ToObl TOT MOT OTBe4arh Bcerma «Jla». YUem Oosbiiie cobecenHUK C
Bamu cornamiaercs, Tem Oouibliie aHcoB y Bac npuiiTu ¢ HUIM K KOMIIPOMHUCCY:

He oOernraiiTe HeBbIMOIHUMOr0. O6eaTh MOXKHO JUIIL TO, 4To Bam neiictBu-
TEJIBHO IO/ CUJTy clenarb. HeBbIOIIHEHHbIE WK 3aBE0OMO JIOKHbBIE OOCIIaHus pas-
JpaKaroT U oOMKalOT YesoBeka emé Oonbiie, yem Bamn oTkasz momous emy. He 0oii-
TeCh CKa3aTh COOECeNHMKY, 4To BaM Hajo mocoBeToBaThCs emié ¢ KeM-HUuOynb. Bo
BCSIKOM CJIy4ae, 3TO YK€ CO3[acT y HEro BIIEYaTIICHHE, YTO BbI cTapaerech MoMoub
emy. Ho eciiu Bl moo6erany moMoub, TO YK 00sI3aHbI ClieNaTh 3TO;

HU TIPU KaKUX OOCTOSATEIhCTBAX HE TOBOPHUTE, YTO HE MOXKETE MOMOYb 3asiBU-
Teto. BISICHMB MOAPOOHOCTH BO3HUKIIUX 3aTpyAHEHHH, HeoOXonuMo 0e3 mpome/-
JICHUS PEJITIOKUTH 3asiBUTENIO TUIaH aecTBuid. CtapaiiTech HallTH perieHue. Camblit
ONTUMAJIBHBIN CIIOCO0 3aBEPIIUTH PA3TOBOP C 3asBUTEIIEM - 9TO HAWUTH pPEIICHUE €ro
npoOsnemsl. Eciii He MOXeTe pemuTh mpodieMy caMu, OTIPABBTE €0 K TeM pabOTHH-
KaM, KOTOpPbIE MOTYT TIOMOYb. TOJIBKO MPEIBAPUTEIHLHO OOBSICHUTE KOJUIEre BCE, YTO
KacaeTcsl )KajaoObl 3asBUTENS, YTOOBI €My HE MPUIUIOCH M3Jiararh €€ BTOPUYHO. ITO,
KaK MpaBWIIO, eII¢ OOJbIIe BEIBOJUT YEJIOBEKA U3 CeOsl;

BBIACHSIWTE JIETAJM, JEJauTe MOMETKH, 3allMChIBANTE OCHOBHBIE ITYHKTHI IIpE-
TEH3H, coo01Iast 00 3ToM coOeCeNHUKY («ITOOKIUTE, 51 ceuac 3amuIlry»), YTO CBH-
JETENBCTBYET O TOM, KaK BBI IIleHUTE CBOETO COOECETHUKA U CTapaeTeCh eMy TTOMOYb;

OynpTe TaKTUYHBI, HE HapyIIaiTe rpaHul] JuaHou cheprl. He cremyer 3arpa-
TUBaTh TMOTCHIIMAIBHO KOH(MIMKTHBIE TEMbI (YaCTHYIO >KH3Hb, HWHIUBHUIYyaJbHBIC
MPEANOYTEHNUSA );

HE NIyTAWTE TAKTUYHOCTH C MATKOCTBIO. BEXKIIMBBIN pa3roBop BOBCE HE O3HAYA-
€T, 9TO CJIEIyeT BO BCEM COIVIANIATHCA C COOECEHUKOM, YCTYIaTh €My 0 BCEM mapa-
MeTpaM, Kejasi MPOM3BECTH Xopoilee Bredanienne. He mogmnakuBaite coOeCeTHUKY,
YTOOBI Y HETO HE CIIOXKUJIOCH BIIEYATIICHUE, YTO BBl COMIACHBI CO BCEMU €0 CIIOBAMH.
['oBopuTE «HET», KOTJIAa 3TO AEUCTBUTEIIBHO HYKHO;

ecnyu Bbl BUHOBaThl, U3BMHUTECH KaK MOXHO OblcTpee. MIckpeHHee U3BUHEHHE
ABTsETCS 2PPEKTUBHBIM CIIOCOOOM pa3pernieHus: KOH()IUKTHON CUTYyallnH;

HE ONpaBAbIBANTECH, U3BUHEHHUE C BBIJBHXKCHUEM OINPABIAHUN - YK€ HE U3BU-
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HeHue. Bo3pMuTe Ha cebs MOJIHYI0 OTBETCTBEHHOCTh 3a CBOIO OMIMOKY (JInOo 3a
omnbky Barmero crpyktypHoro noapasaeneHus). PemurensHo u 6€3 oroBopok npu-
3HaiTe, uto Bol ObuM HenpaBbl. M30eraiiTe B KOHIIE U3BUHEHUS UCIIONIB30BAaTh CIOBA
«HO» WK «ecan» («MHe O04eHb XKalb, HO...»). DTO CaMO€ «HO» UMeeT YETKUU MOoJ-
TekcT: «Ha camom niene s He xanewoy;

HE YHIDKalTech, MpU3HaBalTe OMIMOKK C YYBCTBOM COOCTBEHHOTO JOCTOMH-
ctBa. He moxactpauBaiitech moj; coOeceqHUKa, HE pacChllalTeCh B KOMIUIMMEHTAX.
O06s13aTeNBHO MPEATIOKUTE CIIOCO0, KaK MOKHO BCE UCTIPABUTbD.




CTOII-®PA3bI

IMPUJIOXXEHUE Ne 2

k Crangapty
BeJICHUS TeIe(POHHBIX Pa3rOBOPOB

Ne Cranust neperoBopos CTOII-dpa3s Pexomenyemble (pasbl (1eficTBuUS)
/11

1 2 3 4

1. [IpusercTBue Ha! Anno! Cnymato! Hazpanue noxpazaenenusi, oOpazyeMoro B AJIMUHU-

crpanuu, opranmzaimun P.JM.0 (mocneanee - mpu
HaJIUYUN)

3npactu! Ho6poe yrpo!
[Tpuser! J1oOpwrit neHb!
Kro 310? Kak s mory x Bam o6pamarscs?

Kro y anmapara?

C keM 5 pasroBapuBaro?

Oro Taresana HWBanoBHa? Her? Mapus Iler-
poBHa? A KT0?

Kax k Bam ny4yrie oo6pamarscs?

Br1 He Mo GBI TTOJICKA3aTh (HAIOMHKUTH) MHE Barie
ums’?

Ckaxwure, noxainyiicra, kak Bac 30Byt?

Kak s Mmory Bac Ha3pIBarh?

Hasosure, noxanyiicra, Baiie ums u oTyecTBo.
[IpencraBprecy, noxamnyiicra!

Mory s y3HaTh, ¢ KEM TOBOPIO?

byasre nobOpel, mpurnacute, mnoxailyiicra, K Te-
nedony Tarpsiny HIBaHOBY.

Mory s ycabimars Maputo I[leTpoBhy?

Kyna s nonan(a)?

910 Otgen...?

Bac 6ecniokonr...

Jr0...
MeHs 30BYT...
Mos pamunus...
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2 3 4
He ynenure niu Bel MHE HECKOJIBKO Bawm ynoGHo ceifuac pasroBapuBarb?
MHHYT BpEeMEHU?
Obparenue [lo mosioBeIM IpHU3HAKaM (KEHILMHA, MyKuuHa, | [lo uMeHn u oTdecTBy (mOCienHEe - PU HAIUYUH).

JIeBYIIKa, MOJOJON YelnoBeK), (aMuiIbIpHOE
(MuII0UKa, TyHIEHbKA, TOJIyOUHUK)

Ilo HUMEHH, €CJIM CaM CO6€CCI[HI/IK MMpEaACTaBHUIICA TaK

Henocpencrsenno pasrosop

T'oBopure!
Uro BB XOTHTE?
UYrto BaM HYXHO?

51 Bac cnymraro.
ITo xakomy Bonpocy Bbsl no3BoHmIN?

Mory 51 1 Bam nomoub?

UYewm s mory Bam nomoun?

Knure!
He Bemraiite TpyoOKy!
[MonoxauTe CeKyHy, 51 CKOPO BEPHYCH!

byasre n00e3Hbl, MOAOKIUTE, OXKATYHCTA,

y tenedoHa, 1 Bam orBeuy uepe3 Munyty!

UYroObl HAMTH 3TH MaTepuasbl, MHE MOHAJIOOMUTCA
MUHYTHI 3-4. Bl mogoxaére unu nepe3ponute (Bam
NePE3BOHUTH?)

Her.

51 He 3Haro.

S He B Kypce.

S1 5TUM HE 3aHMMaIOCh.

OT0 He MOs 00I3aHHOCTb.
Huyem He Mory MOMOYb.

3T0 Baly NpoOIeMBbI.

51 HEe cMoTy 3TOTO C/IeNaTh.

S He yBepeH, 4TO 3TO BO3MOXKHO.
S1 Bam Huuero He oGeriaro.

OTO CIOXKHBINA BONPOC... MHE HY)KHO YTOUHHTb...

B Hacrosiiee Bpemst 3TO 10BOJIBHO CIOXKHO, OTHAKO...
Bam Bomnpoc aeicTBUTENBHO clokeH. Pazpemmure, s
YTOUHIO €ro y ropucta (pykoBomuTens) Mbl o0si3a-
TEJIBHO NocTapaeMcs Bam momoys.

[Tocraparoch caenarb BCE BO3ZMOXKHOE

[TepesBonuTe! Bee o6enaror! Hukoro ner!
Kro ero cnpammusaer?

Ero ceiiuac HeT Ha MecTe, MEPE3BOHUTE, MOXKAITYyH-
cra, uepe3 10 munyt (B 14.00).

Uto emy nepenarsb?

Kak Tonbko cOTpynHUK BEpHETCS, 51 0053aTeNbHO I1e-
penam, 4yto Bel 3BOHMIM

Byl 1OIDKHBL...

Jlyumie Bcero Obuto O51... 17151 Bac umeer cMbICIL...

Ara!

Ja.

Koneuno.
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Xopouio

Br1 HE npaBbl.
S1 e comiaced ¢ Bamu.
BrI omnbaerech

BeposTHO, Ipon301110 HE0pa3yMeHHE.
Bo3morkHo, s ommbarock, HO...
Bo3moxHO, nH(popManus TpedyeT YTOUHEHUS

S He mousI.
Brp1 Mens 3anyranu

[Tosichute, noskanyiicta. IlpaBwibHO 5 TOHUMALO,
qTo0...

Br1 MeHs He moHAIN

Pazpemure, s mosicHio (00BsicHI0) Bam emié pas

Bamra npo6iema (>xano6a) mpuHsATa K CBEICHHUIO

Msl npussiin Bamu noxenanus u OyneM pajibl Io-
Moub Bawm B Bamem Borpoce!

OTO0 He Hallla BUHA.
MHe oueHsb xkaib, 4To Bac 310 paccTpouno.

M1 COXKaJICEM, €CJIM MBI YTO-TO CACJ/IAJIM HC TaK.

MHe o4eHb Xallb, HO...

[Tpunomy u3BMHEHHUA 3a ...(OMHUOKY, AOCTaBICHHBIC
HEynoOCTBa,

HEKOPPEKTHOE TOBEJICHUE COTPYAHHUKA U T.II.).

MHe o4eHb KaJb, 4TO... (TaK IPOU30ILIO, CIOKUIACH
Takas CUTyalus u T.IL.).

Ms1 coxaneem, 4To... (C Hamied CTOPOHBI ObLIa J10-
myleHa omunodka, He CMOIJIH BOBPEMS MPOHUH(POPMHU-
pOBarTh U T.I1.)

3BUHSIOCE...

W3BunUTE...
[Tpomy npomenus...
IIpocrure...

A xe Bam yxe ckazan(a).
ITosTOpsto, mis Bac ewmé pas

[ToBroputh MHMOpManuio emé pa3 4yérue, pacmud-
pOBBIBas €€ MPU NNOMOIIKA CHHOHUMOB

He crour!
Her npo6nem!
Bcerna noxanyiicra!

Pane1 6111 (Oynem) Bam momous.

bynem pazabl OTBETUTH Ha Balllk BOIIPOCHI.

Ecnu y Bac BO3HUKHYT BONPOCHI, MOXKaIyHcTa, 3BO-
HUTE

3aBepIleHNe eperoBOpoB

TToxka!
JlagaeHnrpko!
Hagaii 1o cBsizu!

Jlo cBumaams!
Bcero xopomiero!
Bcero no6poro!

Of#i, 51 He Tyna nonan!

W3BunMTE, 51 01IOCst (71aCh) HOMEPOM




HOMHI/ITG, 4YTO B CJIOBE «3BOHUTH» yYAapCHHUEC HCIIOABMIKHO - BCCIrAad
nmagacT Ha OKOHYaHHC:

s 380HIO (m03BOHIO) MbI 3B0HVM (1103BOHIM)
ThI 3BoHM 1L (M03BOHMIIIB) OH (0HA) BbI 3B0HMTE (T103BOHMTE)
3BOHUT (1103BOHMT) oHH 3BOHAT (1103BOHST).
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[MTPHUJIOXKEHHME Ne 3

Kk Konekcy
npodeccCuoHaNbHOU STUKH COTPYIHUKOB
AJIMUHUCTpAMd MYHUIIUTIATEHOTO
00pa3oBaHus «YPaKUHCKOE CEIbCKOE
MIOCEJICHUE»

CTAHJAPT
BHEIHET0 BUAA COTPYIHUKOB AJIMUHUCTPAIUU MYHHUIHUIIAJIbHOTO 00Pa30BaHUS
«YpaUKHMHCKOE CeJIbCKOEe MOCeJIeHUe»

1. O0mue noJIoKEeHUA

1.1. Cranaapt BHEIIHETO BU/IA COTPYAHUKOB AJIMUHUCTPAIIUU MyHUIUTIATBHO-
ro oopaszoBaHus «YpaKHHCKOE CEIbCKOE MOCeIeHne» (fanee - AJIMUHUCTPAIIUS, CO-
TPYIHUKH COOTBETCTBEHHO) HAMpaBieH Ha OPMUPOBAHKE U TOJJEPKAHUE JIETTOBOTO
CTHJISI, KOTOPBINA BKJIIOUAET B ce0si Oe3yNpedHblii BHEITHUN BUJ COTPYIHUKOB AJIMHU-
HUCTpAaIUH.

1.2. BuemHuWil BUJ COTPYIHUKOB AJIMUHHUCTPAIIMM TPU HWCIIOJIHEHUH HMH
JOJIKHOCTHBIX (CITYKEOHBIX) 00SI3aHHOCTEH B 3aBUCUMOCTH OT YCJIOBHUH CITyXObI (pa-
00ThI) 1 dopMaTa CIyKEOHOTO MEPONPHUATHS JOJKEH CrocoO0CTBOBaThH (hopmMupoBa-
HUIO YBAXUTEJIBHOTO OTHOIIEHUS TPAXKJAH K UCIOJHUTEIHLHBIM OpraHaMm, COOTBET-
CTBOBaTh OOMICTIPUHSITOMY JIEIOBOMY CTHIIIO, KOTOPBINH OTIMYAIOT O(DUIIMAIBHOCTD,
CIEPKAHHOCTh, TPATUIIMOHHOCTh, aKKYPATHOCTb.

1.3. TpeboBaHus K BHEIIHEMY BUAY COTPYIHHKOB HE MPUMEHSAETCS TP HOIIIE-
HUU UMH (DOPMBI YCTAHOBIEHHOTO 00pasiia, a TaKXKe MPHU BBHIMOJIHEHUH PaboT 1Mo Te-
pPEMEIICHUIO, MOHTaXy M HallaJke 00OpYyIOBaHUsI, MHBIX Pa0OT, TPEOYIOIIUX HOIIIe-
HUS CTIICIUATLHOM paboueit oJ1exk 1bl, 00YBH, CHAPSHKEHUS U CPEJICTB 3aIUTHI.

2. PexomeHmanuu K BHEITHEMY BHUIY COTPYTHUKOB

2.1. Onmexna COTPYIHUKOB JIOJDKHA OBITH BbIAEpkKaHa B jaenioBoM ctuiie. Oc-
HOBHBIE TpPEOOBaHUS K OEKIE - CTPOrOCTh, YUCTOTA, YIOOCTBO, MPAKTHUYHOCT.
Buemrnuii Bun paOoTHHUKA JOTHKEH OBITH O€3ynpeyeH.

2.2. He nomyckaeTcst HOIICHHUS B CITy>)kKeOHOE BpeMsi:

1) omex bl 1 00yBH CIIOPTHBHOTO M IUISHDKHOTO CTHIIS, B TOM YHCIE [HKHHCOBON
U KOKaHOM OJI€XK]IbI, IOPT, OTKPBITHIX capa(paHOB, TEHHUCOK, CIIOPTUBHBIX CBUTEPOB,
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KpPOCCOBOK, CaHJaJIhii, NUIENaHIIEB U cabo;

2) onmex/bl ¢ TIIyOOKUM JICKOJIBTE, OTOJISIOIICH IUICYH M JKUBOT, MHHH-IO0OK
(ITMHOM BBIIIE CepeUHBI Oeipa), 000K ¢ BHICOKMM BBIPE30M;

3) 00BEMHBIX TPUKOTAXKHBIX H3JCIUI CIIOPTUBHOIO CTHJIS, ONCXKIbI M3 Oe-
CTSIIMX TKaHEW, HAPSITHOU OJIEHKbL;

4) HeOpeKHOMU, HETJIAXKEHHON U HEOIIPSITHOMN OIEIKIbI;

2.3. lIBeToBbBIE pellIeHUs B OIEKE JTOJKHBI COOTBETCTBOBAThH KIACCUUYECKOMY,
JIEJIOBOMY CTHJIIO, UCKITIOUAIOTCS SIPKHUE IIBETA U Upe3MepHas MecTpoTa.

2.4. Tlpu BBIOOpE YKpAIlIEHUN COTPYIHUKY HEOOXOIUMO MPOSIBIATH CHACpPIKaH-
HOCTh U Pa3yMHYIO YMEPEHHOCTh, HE JIOIyCKaTh HOIICHUSI OObEMHOM, IPKOM OMKY-
TEPUH.

2.5. CoTpynHuKy HEOOXOIMMO HUCKIIOUYUTH TaTyUPOBKH M MUPCHHT HA OTKPbI-
THIX y4acTKaxX Teja, a TAKKe 1IeTIOYKH Ha HOTe.

2.6. Bonockl coTpyiHUKa TOJKHBI OBITh YMCTHIMU, MPUUYECAHHBIMUA U UMETh
aKKyparHbld BuJl. He momyckaeTcsi SKCTpeMalIbHBIA I[BET BOJIOC, (POPMBI MPUUYECOK
(Hammpumep, npenbl, ahpUKaHCKHE KOCUYKH U T.1I.).

2.7. COTpyaHUKY HE CIIEJyeT IMOJIb30BAThCs SIPKUM MaKHsDKEM M mapdromepu-
€1, UMEIOLLIEN PEe3KO BBIPAKEHHBIN 3arax. [Ipeanourenue cienyer oTnaBarh JETKUM,
CBEXUM, HE)KHBIM JIyXaM U TyaJeTHOU BOJIE.

2.8. B 3uMHMII meproji BpEMEHHM COTPYIHHKAM HEOOXOAMMO TOJb30BaThCS
CMEHHOU 00YBBIO.

OOyBb momKHA OBITH HauWIlleHa, O€3 CTONTAaHHBIX KabiaykoB. Beicota kabmyka
YKEHCKOU 00OYBU - HE BBIIIE 7 CM.

3. JlormycTUMBIE NCKITFOYCHHS BO BHEIITHEM BHUJIC COTPYIHHKOB

3.1. TpeboBanus K BHEIIHEMY BHUIY COTPYIHUKOB MOTYT OTIMYATHCA (KpOMe
ciy4aeB OUITMATBLHBIX MEPOTIPUATHIA) B CICAYIOMIUX CIIyJasiX:

1) npuBJIeYEHUST COTPYIHUKOB K CIIy’kOe (paboTe) B BBIXOAHBIC MM Hepaboure
Mpa3HUYHbIC JTHH,

2) BBITIOJHEHUSI COTPYAHUKAMHU OOSI3aHHOCTEH 3a mpezeiaMy aJMHUHUCTPATHB-
HOTO 3/IaHWS, Ha CTPOUTENBHBIX, CIIOPTUBHBIX WJIM HHBIX OOBEKTaxX (JOIMycKaeTcs
CIIOPTUBHAS WJTU JTF00as yioOHas 071K 1a ONPSITHOTO BUJIA);

3) MOHMKEHHUS TEMIIepaTyphl B MOMEIICHUSX B XOJOAHBIN MEPUO Tofa HUXKE
Uana3oHa ONTHMAJbHBIX BEJTWYHH, YCTAaHOBICHHbIX CaHUTapHBIMU TIPaBUJIAMHU H
Hopmamu Canllun 1.2.3685-21 «['uruennueckre HOpMaTHBBI U TpeOOBaHUs K 0bOec-
MEYCHHUIO 0€30MacHOCTH U (MJK) OE3BPEIHOCTH JJIsl YeJoBeKa (paKTOPOB Cpeabl 00u-
TaHUS, YTBEPKAEHHBIMH TIOCTAHOBIICHUEM [ JTaBHOTO TOCYTapCTBEHHOTO CAHUTAPHO-
ro Bpaua Poccuiickoit @eaepanuu ot 28.01.2021 Ne 2 (nanee - [IpaBuna u HOpMBbI
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Canllun);

4) MOBBIIICHUST TEMIIEPATYPhl B CIYKEOHBIX MOMEIICHUAX (0e3 yuéra pe3yib-
TaTOB pabOTHI OXJIAXKIAFOIICH CHCTEMBI) B TEILIBIA IIEPUOJT TOa BBIIIC JUaNa30Ha OTl-
TUMaJIbHBIX BEJIMUMH, YCTaHOBJIEHHBIX [IpaBunamu u Hopmamu CanlluH;

5) HamM4Ms COOTBETCTBYIONIMX MEAMIIMHCKHMX IOKa3aHHK (Harmpumep, Oepe-
MEHHOCTb, TPaBMa) W/WJIM WHAUBUAYAJIbHBIX OCOOCHHOCTCH BHEIIHOCTH, a TAKXKC B
nocaeaHuM AeHb cykeOHol (paboueit) Hemeu.

3.2. Pemienue 00 OCBOOOXIEHHUU COTPYIHHMKA OT COOJIIOEHUS TpeOOBaHMM,
YCTaHOBJICHHBIX HacTosuM CTaHIapToOM, MIPUHUMACTCS HEMOCPEICTBEHHBIM PYKO-
BOJMTEIIEM COTPYIHHUKA.
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IMPUJIOXXEHUE Ne 4

Kk Konekcy
npodeccCuoHaNbHOU STUKH COTPYIHUKOB
AJIMUHUCTpAMd MYHUIIUTIATEHOTO
00pa3oBaHus «YPaKUHCKOE CEIbCKOE
MIOCEJICHUE»

KIUATBEHHOE OBEIIIAHUE
JIMIOM, 3aMel[AI0IIUM J0JKHOCTh MYHUIIUNIAJIBbHOM CIY:KObI ATIMHHUCTPALNH
MYHUIMIIAJIBHOTO 00pa30BaHus « YPAHKHHCKOE CeJIbCKOE MOCeJIeHNe»

A,

(®.1.0. (mocnenHee - B crydae HATAIHA)
rpaxaanud Pocculickoin denepannn, paclieHUBAs 3aMEIIEHUE TOTKHOCTH MYHUIIH-
MaJibHOM CITY’KOBI KaK BBIpaXXEHHWE 0COOOT0 JOBEPUSI CO CTOPOHBI OOIECTBA U TOCY-
JapCTBa, OCO3HABasi CBOK BBICOKYHO OTBETCTBEHHOCTH IEpEH JKUTEJISIMA MYHUIIH-
NajJbHOro 00pa3oBaHUs «Y palKHMHCKOE CEIbCKOE MOCEIECHUEY, KIISIHYCh:

yBaXkaTh W 3allMIIaTh MpaBa MU CBOOOJBI YEJIOBEKA W TPa)JTaHUHA, CBITO CO-
omonare Koncturynuio Poccuiickoit @enepaunu, deaepaibHbleé KOHCTUTYLIMOHHbBIE
3aKOHBI, (heepalibHble 3aKOHBI, YKa3bl W pacnopspkenust [Ipesunenra Poccuiickoi
denepanuu, nocraHoBieHUs U pacnopsbkenus [IpaBurenscTBa Poccuniickon ®Penepa-
MY, YCTaB YIIbSHOBCKON 00JIaCTH, MYHMIIUIIAJBLHOTO 00pa3oBaHUs «YPANMKUHCKOE
CEIBCKOE MOCEJICHUEY, 3aKOHBI U HHbIE HOPMATUBHBIE ITPABOBHIE AKTHI;

OBITh YECTHBIM U HEMOJIKYITHBIM;

YyTKO ¥ BHUMATEJIbHO OTHOCUTBHCS K MPEIJIOKEHUSIM, 3asBJICHUSIM U jKaio0am
IpaXK/IaH;

JOCTOMHO BBITIOJIHATh BO3JIOKEHHBIE HAa MEHSI JODKHOCTHBIE OOS3aHHOCTH,
XPaHUTh TOCYIAPCTBEHHYIO U CIIY>)KEOHYIO TailiHy, 3allMIlIaTh CBOOOAY M HE3aBHCH-
MOCTh YJIBSHOBCKOM 00JIaCTH, BEPHO CIIY>KUTh HAPOIY;

BO BCEX CBOMX JIECUCTBUAX PYKOBOJCTBOBATHCS IPUHLMIAMHU 3aKOHHOCTH,
NpaB/bl, CIPABEJIMBOCTH, OECIIPUCTPACTHOCTH U YECTHOCTH, TPAXKIAHCKOTO U MEXK-
HallMOHAJIBHOTO cortacusi!

Oco3Haw, 4YTO HapylleHHEe NPUHECEHHOTO MHOIO KJISTBEHHOTO OOEIIaHus
HECOBMECTHMO C 3aMEIIEHUEM JTOJKHOCTU MYHUIIMTAIbHOU CITY>KOBI.
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(mara) (monnuck) (®.1.0. (mocnenHee- B Cilyyae HaTUYHs)




